
 

 

 
 

LETTER OF EMPLOYMENT 
 
 
Date: 17

th
Nov-2020  

Mr. Amol Shrimant Vaidya, 
Tq Paithan, Aurangabad 
  
Sub: Letter of Appointment for the position of Jr Electrical Engineer  
 
Dear Mr. Amol Vaidya 
 
With reference to your application and subsequent interview and discussions, Megha Electricals is pleased to make you an 
offer for the position of Jr Electrical Engineer upon the terms and conditions mentioned below:  
 
TERMS AND CONDITIONS  
 
1.  Your place of work will be at Aurangabad. Any changes in business location may be communicated as and when 

they occur.  
 
2.  The regular working as Per Shift Schedule You will have weekly off on any day in week shift schedule However, as 

a Jr Electrical Engineer you may be required to attend the Factory in case of emergency Work based upon the 
 
3. This contract shall be terminable by either party giving 15 days notice in writing or salary in lieu of notice, to the 

other party. 

4.  You will with effect from- 18
th

 Nov-2020 be deputed by the company to work at the client’s / premises at any of 
their locations, either onsite or offshore. 

5. Details of your salary breakup with components are as per the enclosure attached here  

 

Salary breakup (26 Day) Per Month 

Basic + DA  16600.00 

House Rent Allowance  1660.00 

Gross Salary 18260.00 

Deduction ESIC+ PF + PT  -2330.00 

Deduction Canteen -1400.00 

Net Paid (In Hand) 14530.00 

 

  Wishing you the very best in your assignment with us and as a token of your understanding & accepting of the standards 

terms of employment. 

  Yours sincerely, 

For Megha Electrical Services           ACCEPTED & AGREED 

 

Authorised Signature                        Amol Shrimant Vaidya 
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OFFER CUM APPOINTMENT LETTER 

Mr. Madhukar Shesherao Alane                                                                                                Date: 09
th

 July, 2021 

We are pleased to appoint you as Engineer and you would be reporting to Mr. Vineet Kumar. Your work Location 

would be Solapur, Maharashtra . Your employee ID will be issued once you submit Joining report to our office. 

Your Joining date would be 01-July-2021 with three months probation period. You have to return all statutory 

(P.F. & ESIC) declaration forms duly filled in, to Serve Smart Service within 3 days and balance Joining Formalities 

to be completed within 7 days from your joining, until which your name will not be entered into Payroll Cycle. In 

addition to this: 

1. Your CTC would be Rs. 18,000.00/- per month. This take home is subject to change in case there is 

incentive. Salary would be receivable on or before 15th of the subsequent month. 

You are part of projects organization and you have to report for work locations as per business 

requirements from time to time with in state and outside of state.  

 You have to submit documents as per Annexure I.  

1. "You will be required to strictly adhere and comply with instructions received by you issued by us or 

any other person on behalf of our Management and will be bound by our services Rules and 

Regulations:  

In terms of our Contract of Employment, you shall be required to:- 

a) Faithfully perform your duties and services in a professional manner at our Client's location until the 

completion of the term of the Work assignment.  

b)  During the term of the Work assignment, render services exclusively to our client and such performance 

shall not be inconsistent with the client's requirement.  

c) Not engage in any conduct which is detrimental to the interest of our Client or Our Company.  

d) Not to receive any payment of any nature, either directly or indirectly from the Client unless authorized by 

us in writing or confirmed per e-mail  

e) Report and be present at the designated location during the working hours conveyed and to abide by the 

Rules and Regulations as required by the earlier. You agree to defend, indemnify and hold our Company 

including our Client harmless from any and all claims, damages, liability, attorney's fee and expenses on 

account of your ,failure to satisfy any of your obligations under Lie work assignment letter or misconduct 

for violation of any law or creation of any legal liability from your end.  

 

2. During the tenure of your engagement with Company you will not take any leave without prior approval of 

your reporting manager. Any leave for more than 3 consecutive days without information and prior 

approval shall be considered as unauthorized absenteeism and will allow company to take disciplinary 

action against you as per law. Further, the Management  will have all right to terminate your services 

considering no call no show as your willful resignation on non-following of company Code of 

Conduct/Service Rules and hence you will not be eligible for any pay against Notice period and the period 

you have not attended the office or performed your duties at client's premises.  
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3. On leaving the services from our establishment, the responsibility of PF withdrawal, will be of the associate 

his/her own and the Serve Smart Service management can only certify / verify the PF withdrawal forms as 

and when received from the Associate.  

 

4. Apart from above terms and conditions, your appointment will be governed by the Labour Laws, other Acts 

applicable to this Contract of Employment. 

 

5. You will act within the framework of organizational structure and policies and directions as may be laid 

down by the management from time to time. During the tenure of your employment with us, you will not 

undertake any other employment or business activities, work or public office of payment or otherwise 

except with the written permission of the management. If you are found involved in any act which in the 

opinion of the company is detrimental to the interest of their business interest, Management shall be at 

liberty to dispense with your services immediately and without any notice or compensation. At all time 

during the tenure of this contract of employment you will be bound, by any rules & Regulations enforced 

by the management from time to time in relation to the conduct, discipline, leave, holidays or any other 

matter relating to service conditions. 

 

6. One month notice period is mandatory to serve, either party can terminate the contract during the existence 

of a work assignment giving to the other 1 month written notice or remuneration in lieu of such notice as 

per the terms laid out in the Letter of Engagement. You shall at no point of time stake any claim or right to 

claim employment, damage, loss or compensation of any sort whatsoever against our clients. Your 

continuance in employment is subject to your remaining physically and mentally fit. As and when required 

the Management may require you to submit yourself to medical examination by a physician of the choice of 

Management.  

 

7. The management reserves the right to withdraw the said offer in case if any of the information provided by 

you in the Application Form/PERSONAL DATA FORM is found misleading or misconceived false and/or 

if any of the above conditions are not fulfilled by you at the time of joining.  

 

8. This letter is being sent to you in duplicate, please return two of the same, duly signed as the token of 

acceptance this contract of employment with above terms and conditions. If we do not receive acceptance 

and documents mentioned in Annexure I then this letter stand automatically cancelled and withdraws. 

Yours faithfully, Acceptance  

 

(Signature & Date) 

 

Authorized Signatory I have received the Work Assignment Letter and agree to  

The terms & conditions contained thereto  
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Annexure I 

 

A. Documents required at the time of joining/filling  joining kit   

 Two Passport size Photographs  

 One Post Card size Photograph, in Case you are eligible for ESIC 

 Proof of name, Date of Birth, Photo Identity, Address, Education, Work Experience, Last pay slip. 

 Copy of resignation letter duly stamped and accepted by your current employer, if in employment or 

Relieving letter from the current employer. 

 Last pay drawn certificate, if in employment or Last Form 16  

 

B. Documents to be returned to SERVE SMART SERVICE Office 

 Signed Copy of Offer Letter as Acceptance of this offer. 

 Personal Data Form  

 ESIC Form ( If applicable) with 2 signatures 

 PF Nomination Form (If applicable) with 2 signatures 

 Investment Declaration Form 

 All document mentioned in A. 

 Signed form 11 (For PF not depositions acceptance) 

 

 







Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 858291

Letter of Intent (''LOI'')

Dear SMITAL AKOLKAR,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services
India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.



Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

SMITAL AKOLKAR
Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR
3,00,000/- (Rupees Three Lakh only)  which would comprise your salary, applicable statutory

benefirs, bonus, if any, and/or any incentives as applicable to you. Your compensation shall

be paid on a monthly basis, in arrears. The Company shall deduct tax at source at the time of

making payment.

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3
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Overseas Student Confirmation-of-Enrolment (CoE)
A. INFORMATION FOR OVERSEAS STUDENTS
THIS IS NOT A VISA AND DOES NOT ACT AS AN EXTENSION OF YOUR VISA.
You may check your visa status through Visa Entitlement Verification Online (VEVO) at:
http://www.homeaffairs.gov.au/Busi/visas-and-migration/visa-entitlement-verification-online-(vevo)

To apply for your student visa to study in Australia go to http://www.homeaffairs.gov.au/Trav/Stud. Follow the information on the website to lodge your 
application online. Please note you are able to attach supporting documentation when lodging your application. 

B. COURSE DETAILS
Provider: The University of Melbourne (UniMelb)  [00116K]  

 Telephone: 0390355511, Fax: 0393491291 
 Email: student-visa@unimelb.edu.au 

Course: Master of Engineering   [069275C] 
Course Level: Masters Degree (Coursework)   

Course Start Date: 02/03/2020 
Course End Date: 30/06/2022 

Initial Pre-Paid Tuition Fee: $AU 10,479 
Other Pre-Paid Non-Tuition Fee: $AU 1,637 

Total Tuition Fee: $AU 114,079 

C. STUDENT DETAILS
Provider Student Id: 1117044 

Courtesy Title: Mr 
Family Name: INGLE 
Given Names: Tushar Balkrushna 

Gender: Male 
Date of Birth: 11/09/1992 

Country of Birth: India 
Nationality: India 

Provider arranged Overseas  
Student Health Cover (OSHC): Yes   Start Date: 01/02/2020 End Date: 01/10/2022 

OSHC Provider Name: BUPA Australia 
Other Forms of English Testing: Other 

Comments: Sponsored student from Commissionerate of Social Welfare, India. Note: Student has been granted 50 points of 
advanced standing, equivalent to 05. year. Course duration and tuition fees have been reduced accordingly and 
are an estimate only. 

D. NOTES
The information provided on this form is required by the Australian Government Department of Education, and the Australian Government Department 
of Home Affairs as evidence of enrolment in a course registered on the Commonwealth Register of Institutions and Courses for Overseas Students 
(CRICOS) - http://cricos.education.gov.au
-

1. The offer of a place and enrolment of the student must be made in accordance with the provisions of the Education Services for Overseas 
Students (ESOS) Act 2000; the ESOS Regulations 2019 and the National Code of Practice for Registration Authorities and Providers of 
Education to Overseas Students (The National Code 2018). 

2. This information will be made available to other Australian Commonwealth, State or Territory government agencies.

-

 IMPORTANT
 - Keep this CoE and your Written Agreement while you are in Australia
 - Find out more about living and studying in Australia (including quality assurance) at www.studyinaustralia.gov.au

-

Created: 23/01/2020 11:15:25   Updated: 23/01/2020 11:19:17 

http://www.homeaffairs.gov.au/Busi/visas-and-migration/visa-entitlement-verification-online-(vevo)
http://www.homeaffairs.gov.au/Trav/Stud
http://cricos.education.gov.au/
www.studyinaustralia.gov.au


Mp ajanta pharmna limited B-4/5/6, MIDC Area, T +91 2431 6640 00 
Paithan, F +91 2431 6641 00 

Aurangabad -431 148 E info@ajantapharma.com 
W www.ajantapharma.com Maharashtra - INDIA 

APL/PTN/HR/2018-19/1126 
Jan 09, 2019 

SUBJECT TO AURANGABAD JURIDICTION 

APPOINTMENT ORDER 

Mr. Dipak Eknath Salve 

At/Post Adgaon, 
Tal: Bhokardan, 
Dist: Jalna - 431 114. 

Dear Mr. Salve, 
You are hereby appointed as "Apprentice - Maintenance' at Pauhan .c.f. Jan 09, 2019 as per the Apprenuces Act 1961 on the following terms and conditions 
1.Your period of Appreniceship will be twelve months from the date of your joining 
2 You will work 6 days in a week as decided by the management. 

3 Your stüpend during the Apprenticeship period shall be lunmp sum Rs.8,500/- per month all inclusive subject to any legal deductions as applicable from time to time. 

4 Besides the terms and conditions of this order, the Model Standing, Orders shall be applicable to 
you as applicable to Apprenticeship under the Apprenices Act 1961. 

5. Your Apprenticeship will be obser:ed by your superiors and any instructions, oral or inwriting, shall be applicable to you and you shall be duty bound to follow and implement the same. 

6. The successful completion of your Apprenticeship shall not mean automatic contirmation in employment. 

7. You shall havc no right to demand extension of your Apprenticeship period or contirmauon or regularization in our employment. 

8.Upon your successful completion of Apprenticeship period, it shall be the sole prerogative ot the management whether to utilize your services or not and in case the management decides to utilize your services, the same shall be by issuance of an express order in writing by the authorized person. 
9. ln case you are continued beyond your Apprenticeship period without any order being passed, it shall not mean that you have attained deemed status of permanency or that you haveautomatically come out of purview of this order. Even thereafter, the discontinuation of services shall mean the termination of your Apprenticeship period. 

Son o01S 

Corporate ldentity Number L242 30MH1979Pt22059Regd./Corp. Office: Ajanta House, Charkop, Kandivli (W). Mumbai -400 067. Tel.: +91-22-6606 1000 Fax +91-22 6eO 1200 
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10. In case you remain unauthorized absent for five or more days in a month or for three consecutive 

days, it shall mean that you have no interest in Apprenticeship and that you haveabandoned your 
Apprenticeship program. In such circumstances, the undersigned shall have every legal right to 

strike off your name from the rolls of the organisation. 

11. You shall not be entitled to leave as is available to the permanent employee. 

12. Any amendment, modification or addiüon or deletion to this work order by the undersigned shall 
be communicated to you in writing and the same shall be with immediate effect and it shall not 
require any notice of change. 

13. You shall not be entitded to any benefits other than those made available to you as per this order. 

14. You shall during the period of Apprenticeship: 

Diligently and faithfully carry out all instructions given to you from time to tume. 

Devote your whole time and attention exclusirely to the business and interest of the 

Company and not engage vourself irectly or indirecty in any business or in any capacity 

either full üme or part ume. 
You will not take up any other Apprenuceship or assignment or any oftice,honorary or 

for any consideration, in cash or in kind or otherwise. 
Keep as confidental all the business and irade secrets and transacuons of the Conmpany. 

Observe the rules, regulations and discipline which are in force or may be franed form 

14.1 
14.2 

14.3. 

14.4 
14.5. 

tume to time. 
Abide by the rules and regulations of the Company and may be in force from üme to 

time or as may be framed from time to time. 
Be responsible for the safe keeping and return in good condition of all Company 
property which may be in your custody, use or charge. 
Avays conduct yoursclf in accordance with high ethical standards of the Company and 

exhibit an exemplary sense of integrity and responsibility at all the times. 

14.6. 

14.7. 

14.8. 

15. During and after the period of your Apprenticeship with company, you will not indulge in any 
endeavor or acivity, which conflicts with the interests and business of the Company. If it is 

found, Company will take appropriate legal action, as deem fit. 

16. Any research made by you duiing úie periud or your .pprenticeship with the Company shall be 

the sole property of the company alone. 

17. You will not accept any present, commission or any sort of gratification in cash or kind from any 

person, party or firm or Company having dealing with the company and if you areoffered any, you 
should immediately report the same to the Management. 

18. You shall not, any time or times, during the 
Written permission of the Company disclose, divulge or make public, except under legal obligation 

matter such as, but not limitcd to - product information; client ist and their contacts;, sales and 

promotional strategies; trade secrets; internal communications; projectdocuments, commercia

offers, design documents, product costs; project cost & estimation, technology, software packages 
icense, company's polices, company's patterns & Trade Mark; processes; accounts; transacions, 

records, formulae; specifications; technical and patentinformation and know-how, andCompany's 
Human assets profile. 

Apprenticeship or thereafter, without the 
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terminate your Apprenticeship at any time without notice & may take such actions it deems fit in 

its sole discretion. 

If any ume in future, if there is a change in your residential address, residence land line no. or 

mobile no., you will communicate the same to the Company within 7 (Seven) days of such change 

taking place, in writung. 

27. 

Kindly sign a copy of this letter as a token of your having understood and accepted the terms and 

conddons of Apprentice. 

We welcome you to Ajanta family & wish you a long, happy & fruitful association with us. 

Yours Sincerely, 

VH DESHPANDE 
ASSOCIATE VICE PRESIDENT - WORKS 

HAVE GONE THROUGH THE TERMS AND CONDITIONS HEREIN ABOVE AND AC- 

CEPT THE SAID TERMS. 

DATE NAME 

PLACE SIGNATURE: 



MANOJ GROUP 

Date: 27/09/2021 

TO 
WHOMSOEVER IT MAY CONCERN

Divya Shinde is currently working with MANOJ FIRE PROTECTION LLP as a Sales Coordinator w.e.f. 

09/08/2021 at our Pune branch Head Office. 

Thanking you, 

For, Manoj Fire Protection LLP 

FIRE 

PUNE 

OTE 
anager-HR 
Satish Aldar 

AQSR 

Manoi Fire Eguipment Pvt. Ltd. 
Al manoifire.in 











                                                                       
HCL Confidential

OFFER & APPOINTMENT LETTER

                                                                                                                                Offer Release Date: June 28, 2021

Dear Kathar Jagdish   Ganeshrao,
Plot no. 17 raje sambhaji colony tv
center aurangabad, Aurangabad,   
Maharashtra, India, 431001

Dear Kathar Jagdish   Ganeshrao, service

Congratulations! With reference to the interviews conducted by HCL Technologies Ltd (herein referred as “HCL” or 
“Company”), we are pleased to inform you that you have been selected for employment in our organization as Software 
Engineer in band E1.

In the coming year, keep aspiring for change and be known for your thoughts and your work; be the catalyst that this 
fast changing world needs; keep sharpening your skills and investing in yourself; and last but not the least – keep your 
work and life in perfect balance, because that is the prerequisite for success.

You are requested to join us on June 30, 2021 at 9:00 A.M at the following address Client Location .Your joining would be 
subject to successful completion and compliance with the pre joining requirements as applicable.

We at HCL believe in our colleagues showing flexibility and willingness to be deployed and rotated across the various 
locations, geographies and subsidiaries including our Infrastructure , BPO division etc. In line with the same approach, 
we look forward to your being flexible towards your placement in the Company. Your growth in this organization will be 
in line with your capabilities.

Your Terms and Conditions of employment are detailed in this offer and  appointment letter and appended annexure(s)

Your Total Compensation will be INR 3,50,000 per annum, outlined in Annexure I. 

You will be required to sign a service agreement of 24 months with a surety amount of INR  1.25 Lakhs. This amount 
shall be payable to the Company only on the event of your separation from the company before 24 months from the 
date of Joining.

You will be on probation for a period of 12 months from the date of your joining. The general terms and conditions 
governing your employment are outlined in Annexure II.

On the date of joining, you would be required to submit the documents listed in Annexure III. Please note that the 
submission of all listed documents is essential for the validity of your appointment in the Company.

Annexure IV provides details on the various compensation components and selected benefits that we offer you as a 
part of the HCL family.
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At the time of joining, you are required to have completed your degree without any standing arrear/backlogs.

Please share your acceptance to offer as a confirmation within 3 days of receiving this letter and sign the duplicate copy 
of this Offer & Appointment Letter and Annexure(s) and submit the same on the day of joining failing which this offer & 
appointment letter extended to you by HCL Technologies Ltd shall stand withdrawn without any liability.

Please note that in case you are unable to report for joining on the respective date, this offer & appointment letter 
extended to you by HCL Technologies Ltd. will stand withdrawn without any liability.  

Looking ahead, we see exciting times – we look up to you to provide impetus in accomplishing our mutual endeavor of 
being the best in the business of IT Services. Welcome to our Organization! We look forward to a mutually fruitful 
association.

Yours truly,
For HCL Technologies Ltd.
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Annexure 1
COMPENSATION PLAN

 
Name Kathar Jagdish   Ganeshrao
Band E1
Designation Software Engineer
City Noida

Monthly Components (in INR)
Basic Salary                                           15,069 
House Rent Allowance                                             7,523 
Advance Statutory Bonus                                                   -   
Food Wallet                                                   -   
Holiday Allowance                                                   -   
Flexi Basket*                                                   -   
Compensatory Allowance                                                    0 

  
TOTAL: Monthly                                           22,592 
TOTAL: Monthly Components : Annualized                                         271,107 

 
Retirals & Other Benefits (in INR)

Provident Fund                                           21,699 
Medical Insurance Premium/ESIC                                           10,000 
Gratuity                                             8,694 

TOTAL : Retirals                                           40,393 
  

Variable Components (in INR)
Performance Bonus (in Rs.)                                           21,000 
Engagement PB (paid monthly) @ 100% 

achievement levels                                           17,500 

TOTAL: Variable Components                                           38,500 
 

COST TO COMPANY                                         3,50,000 
 

Flexi Basket Details  Max Sub limits (p.a.) 
Fuel Reimbursement and Car Maintenance 

Charges                                                   -   

Leave Travel Assistance / Allowance                                                   -   
Car Lease Rental                                                   -   

TOTAL : Annual Flexi Basket                                                   -   
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Employee has an option of availing all, some or none of the Flexi Basket across various components as 
per annual limits and entitlements  mentioned in the CTC sheet. Based on the individual declaration and 

actual reimbursements, any unclaimed amount will be paid as taxable to the individual
Insurance & Medical Benefits (in INR)  Max Sub limits (p.a.) 

Hospitalization cost reimbursement limit                                         360,000 
Term life Insurance Cover                                      2,000,000 
Disability cover due to accident (upto)                                      1,800,000 

 
  

NOTE:  
1. Flexi Basket is only applicable in E2+ employees
2. All salary components are governed by the company policies and statutory guidelines.
3. This salary sheet is strictly confidential and must not be discussed with anyone other than your HCLT 
Reporting Manager and/or your HR Manager.
4. Any personal tax liability arising out of compensation will be borne solely by the employee.
5. Gratuity to be payable as per act  

ANNEXURE II

Welcome aboard… 

It is often said that an organization can grow only if it empowers its employees to grow! At HCL, we consciously realize 
this fact and have developed a five-fold path for individual enlightenment that not only covers basic monetary benefits 
for HCLites, but also takes care of their professional growth by providing empowerment, knowledge, recognition, 
transformation and support. 

Following are the terms and conditions that refer to our offer of employment to you, this is to be read in conjunction 
with the offer letter as attached. 

GENERAL TERMS AND CONDITIONS OF EMPLOYMENT

1. Location

As you are aware that HCL is coming up with IT/ITES SEZ Operating Units in some cities; till the time SEZ campus 
becomes operational, you may be assigned to another facility in the city of posting - Noida.  

2. Medical Check up

Your employment is subject to you being declared medically fit by the company doctor.

3. HCLT  Training Program:

Training (classroom/on the job) sessions will be conducted after your joining. 
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The training period may be either extended or may be deemed completed earlier, at the discretion of the Management. 
You shall continue to be under probation, unless specifically confirmed in writing.

4. Increments and promotions

Your growth in terms of role, compensation etc. in the company will solely be based on your performance. Unless 
notified in writing, you will be deemed as "confirmed" on completion of your probation period i.e. 12months from date 
of joining. Subsequently, your annual performance appraisal and compensation review will be aligned and effected from 
the first day of the subsequent quarter thereafter. 

5. Notice Period/ Separation

Your employment with the Company can also be terminated either by the Company or by you by giving the other party 
90 days’  advance notice. If the Company terminates the employment and decides to relieve you before the completion 
of the notice period, the “Basic” component of the salary for the balance notice period would be paid to you. If at your 
request, the Company agrees to relieve you before serving the full notice period, you will be liable to pay the Company 
the “Basic” component of the salary for the balance notice period. However, please note that accepting any such early 
relieving request would be entirely at the discretion of the Company. Further, the aforesaid requirement of 90 days’ 
notice may be extended, if mutually agreed by you and the Company.

On termination of your employment for any reason, you shall comply with the Company’s termination procedures, sign 
all documents and return all Company property. The Company will not be bound to pay the dues, if any, till you have 
completed all the separation procedures.

6. Agreements

You may be required to sign necessary agreements with the Company or any other client as required and complete 
various formalities as per the agreements at the time of joining and during the tenure with the company.

You may also be required to sign other Agreements with the Company, as the Company may decide from time to time, 
in order to secure the interests of the Company as also to ensure your performance and adherence to all terms, 
conditions, rules and regulations of the Company.

7. Background and Reference Check

 The company will undertake the background verification / validation process of employees in terms of 
education, previous employment(s), criminal verification, database and web searches, address verification, 
claims made against achievements in the resumes/CVs of the employees etc. with the help of a third party as 
and when required. You would be required to submit photocopies of documents detailed in Annexure III to 
facilitate the joining and background verification process. 

 The company may also undertake reference check through at least two professional references submitted 
during the process of selection.• In case the Prospective Employees fails to submit any document required for 
conducting background verification, they will not be considered for hiring.  If the Prospective Employees fails the 
background verification, appropriate actions including withdrawal of offer of employment will be taken basis the 
recommendations given by the background verification team & in line with HCL policies. 

8. Working Hours
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You will be governed by the normal working hours as existing in the company. You may be required to work in shifts 
and/or in extended working hours, as permitted by law, if required as per business needs. The same are subject to 
change from time to time.

9. Mobility

The Company may require you to perform duties and undertake assignments for the Company in any part of India or 
abroad, whether at the Company’s premises or that of its customers/clients. You are also liable to be transferred to any 
office or branch of the Company anywhere in India or abroad. During deputation to any customer/client’s premises you 
shall abide by the terms and conditions pertaining to such premises.

10. Deputation/ Transfer

Company may also depute you to work with any of the Group Companies or transfer your services to any Group 
Company. On such transfer of your employment, the present terms and conditions will cease and the employment will 
be governed by the terms of employment of the Company you are transferred to. You shall however be entitled to 
continuity of service.  

11. Retirement

You will retire from service on attaining superannuation at the age of 55 years.

12. Other benefits

You shall be eligible for other benefits related to leaves, perquisites etc. in accordance with the prevailing terms of 
employment in the Company. Notwithstanding the above, the Company reserves the right to change the above-
mentioned benefits as and when it deems necessary and you will be notified accordingly.

13. Correctness of the Details Furnished

You have been appointed on the presumption that the particulars furnished in your application and resume are correct.  
In the event the said particulars are found to be incorrect or that you have concluded or withheld some other relevant 
facts, your appointment with the Company shall stand terminated/cancelled without any notice. 

14. Data Protection:
a. The Employee consents to the holding & processing of personal data provided to the Employer for all purposes 

of the administration and management of his/her employment and/or the Company’s business.
b. The Employee hereby agrees to his/her personal data being collected & the same being transferred, stored and 

processed by the Company in India and any other countries where the Company, its Group Company and 
Company Clients have offices, in accordance with the applicable laws.

c. The Employee also agrees that the Company may make such data available to its advisors, other agencies, such 
as pension providers, medical, insurance providers, payroll administrators, background verification agencies and 
various regulatory authorities.

d. During employment, the employee will have the right to amend/modify/alter his/her personal information. The 
employer will exercise all reasonable diligence for safeguarding personal information, as have been disclosed by 
the employee. It is clarified that the said obligation will not be applicable in case of legally compelled 
disclosures.  
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e. The Employee further acknowledges and agrees that the Employer may, in the course of business, be required 
to disclose personal data relating to him/her, after the end of his/her employment to any group/statutory 
bodies/authorities as required under applicable law/requirements. However, any personal data, which is no 
longer required, will be deleted without undue delay.

15. Other Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of HCL as 
applicable to you and the changes therein from time to time. 

Further, during the period of your employment with HCL, you will be required to inter alia comply with the Company’s 
Code of Business Ethics & Conduct, Anti Bribery & Anti-Corruption, Business Gift and Entertainment Policy and failure to 
do so shall entitle HCL to take appropriate disciplinary action which may lead & include up to termination of your 
employment with HCL.

You agree not to undertake employment whether full time or part time, as the Director/ Partner/member/employee of 
any other organization or entity engaged in any form of business activity without the consent of HCL . The consent may 
be given subject to any terms and conditions that the company may think fit and may be withdrawn at the discretion of 
the company.

Annexure III

LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED ONLINE TO FACILITATE PRE-EMPLOYMENT BGV 
(BACKGROUND VERIFICATION / VALIDATION) AND APPOINTMENT PROCESS IN HCL

S.No. Particulars (To be submitted to the Recruiter/Online of the BGV link)

1
Highest Qualification -  Degree Certificate, All Years Mark sheets. Provisional Degree Certificate required for 
courses completed in the last 6 months from the current date

2
Permanent/Current Address Proof – Passport, Ration Card, Voter ID, Driving License, , Rental agreement or 
Lease agreement etc.

3
Previous Employer – Relieving and Experience Letter, latest salary slips & offer letter with Employee ID 
Number

4 A duly filled and signed copy of the BGV(Joining Form) Form and LOA (letter of authorization)
5 Identity Verification - Copy of valid passport and PAN card required

 Additional documents (To be submitted on request – Only if required)
1. Highest Qualification- Admit card, college and university official’s (Registrar and Director) detail

2. Previous Employer – Direct HR Contact, PF account details, bank statement showing salary transfer and Form 
16, If company is active, employer’s active address.

Things to Remember
1. The information provided in Resume and background verification form must be same.

2. Information provided in background verification form must be accurate.
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3. Period of stay mentioned in the background verification form should be correct and in continuation 
(without any GAP).

4. Any Gap in Employment or Education must be informed explicitly to the recruiter.

Additional document can be requested to clear background verification therefore to avoid delay it is advisable to submit 
these documents along with the mandatory documents.

List of Documents required for joining / induction day (Hard Copies)

S. No Document Name Number of Photocopies

1 Latest Offer/Appointment Letter with Cost to Company (CTC and ALL 
ANNEXURES) 1

2 Extension Letter (if the Date of Joining in the offer letter is past dated) 1
3 Passport –Front copy only - for Name & DOB proof. 1
4 10th Mark sheet, only if passport is not available.  1
5 PAN CARD as ID Proof (Only if passport is not available) 1
6 Passport Size Photographs (Only with white background) 3

 Please ensure all documents are Self-attested (Photocopies). 
 Please ensure that the photocopies are clearly visible as dark and hazy photocopies are not accepted. 
 Please avoid clicking pictures of documents and taking printouts. 
 Please do not send soft copies through Emails. 
 Please bring a copy of your Aadhar card on the Induction day, so that HCL onboarding team can ensure the right 

information is passed on for EPF (Employee Provident Fund) / EPS (Employee Pension Scheme) / UAN (Universal 
Account Number) account creation/porting etc.

 HCL will only validate the accuracy of the Aadhar Card details for EPF/EPS/UAN and shall not store or use Aadhar 
card information for any other purposes.

 Please keep your PF account number (immediate previous employment), UAN information handy as these 
details are required on the induction day. 

 Induction Timings are 0900 to 1830 IST. 
 Please ensure your BGV Status is Green, before the Date of Joining, check with your Recruiter on the 

progress/Status.
 All storage Media Devices e.g. laptop, Pen Drives etc. are not allowed inside the campus.

You are required to report to HCL Onboarding Team for completing joining formalities on the day of joining by 9:00 a.m. 
at your respective location of joining as following:

Location of HCL Onboarding Team for joining formalities:

S. No Location Address 
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1 NOIDA Mondays and Thursdays: Triveni Induction Room, First Floor, KNMA Tower, Gate number 1, HCL 
Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India) 
Tuesdays, Wednesdays and Fridays: Akashi Induction Room, Ground Floor, Tower – 1, Gate 
number -1, HCL Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India)

2 CHENNAI HCL Technologies Ltd,Sez Unit-2 (Sdb2 Buid), Eclot-Special Economic Zone, 602/3, Shollinganallur 
Village, Shollinganallur-Medavakkm High Road, Chennai-600119

3 BANGLORE HCL Technologies Ltd, SAL (602), 6th Floor, Tower 4, Special Economic Zone (SEZ), 129, Jigani 
Industrial Area, Bommasandra-Jigani Link Road, Bangalore – 562 106

4 KOLKATA HCL Technologies Ltd,Level-4, Building -A3 Unitech Infospace, Dh Street, Rajarhat, Kolkata-700091

5 HYDERABAD HCL Technologies Ltd,Special Economic Zone, Phoenix Infocity Pvt Ltd, H-01, Level -2 , Hitec City 2-
Survey No. 30,34,35 & 38, Madhapur, Hyderabad-500081

6 PUNE HCL Technologies Ltd,Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (A&B), Magarpatta, 
Sez, Pune-411013

7 MUMBAI HCL Comnet Ltd,Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch 
Hotel, Mumbai-400093

8 LUCKNOW HCL Technologies Ltd,HCL IT City, SDC-01, 2nd Floor – Induction Room, Chack Gajaria Farms, 
Sultanpur Road, Lucknow, Uttar Pradesh-226002

9 MADURAI HCL Technologies Ltd, Sez Unit-1, Tower-1, Elcot, Special Economic Zone, Survey No. 1/2, 1/3, 
1/19, 1/20, 4/1, 2/1, 2/2, 4/2, & 5, Plot No. 5&7,Ilandhaikulam Village-Madurai-Tamil Nadu-

625020
10 Nagpur HCL Technologies Ltd, Plot No.5, Sector 12, Mihan SEZ, Nagpur
11 Coimbatore State Street Hcl Services | Human Resources | Module - 201, 202, 203, 204 And 206 – 2Nd Floor, 

Tidelpark Coimbatore Limited, Coimbatore - 641014,Extn : 04226657526|
12 Vijayawada State Street HCL Services Private LimitedMedha IT Towers,Third 

Floor,Kesarapalli,Gannavaram,Krishna District 521102

ANNEXURE IV

EXPLANATION OF COMPENSATION STRUCTURE AND EMPLOYEE BENEFITS

To facilitate an easy understanding of your compensation structure (Cost to Company, CTC), the various components 
have been categorized under the following broad heads: 

Basic Salary 
Monthly Allowances
Variable Pay 
Retirals & Insurances Benefit

Disclaimer:  
Your individual compensation structure may not necessarily have all the components as applicable to the 
respective Band.
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The details for each component falling under these heads are explained as following: 

BASIC SALARY 

The Basic Salary is standard across organization and brought to a certain value of the CTC. Basic salary has an impact on 
various other components such as the PF contribution, medical insurance cover, Gratuity, HRA etc. and hence has to be 
balanced so as not to substantially reduce the employee's take home salary. 

MONTHLY ALLOWANCES 

 House Rent Allowance (HRA): The HRA is payable maximum Up to 100% of the Basic Salary and paid monthly. 
This includes the Company Leased Accommodation value. For those who are not staying in a rented 
accommodation, can declare the same in the system post joining and this amount would be paid as taxable 
component.

 Food Wallet: Food Wallet is a voluntary benefit and is applicable for payments related to food and non- 
alcoholic beverages only. Once enrolled, the benefit should be availed within HCL Cafeterias or food joints 
outside HCL campus which serves only food and non-alcoholic beverages. This Food Wallet cannot be used in 
any other outlet other than designated food outlet.

 Holiday Allowance: Holiday Allowance is payable maximum up to INR 50,000 spread over 12 months.

 Advance Statutory Bonus: Applicable where monthly gross does not exceed INR 21,000 (excluding variable 
component) as per the Payment of Bonus Act. 

 Compensatory Allowance: Compensatory Allowance is a buffer component that adjusts the amount of CTC 
against all other fixed components. 

 VARIABLE PAY

The scope of “Variable Pay” in your compensation structure will be governed based on your “employee group” in HCL.

Performance Bonus (PB): 

Performance Bonus (PB) is payable in accordance with the Company’s Bonus Policy (sales / delivery / functional support) 
as applicable at that time. The quantum of pay-out will be subject to the current year’s Bonus Policy and will be 
calculated based on your individual contributions against your Key Performance Parameters (KPP) as well as the 
company's performance.

PB is payable at the end of the performance review cycle. To be eligible for the bonus pay-out, you need to be active on 
the rolls of the company at the time of reward distribution as per Performance review and Reward cycle.

Engagement Performance Bonus (EPB): Engagement Performance Bonus is a variable component payable on a monthly 
basis. This component allows employees to participate and take control of delivery excellence in their respective 
engagements. Payout of EPB will be based on EPB guidelines as applicable to the respective engagement.

RETIRALS & INSURANCES BENEFIT
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You and your dependents will be covered under Social Security as per the law and Insurance Benefits policy offered by 
the company. The amount mentioned under ‘Insurance and Medical Benefits’ in your compensation structure is 
applicable towards various insurances (Medical Insurance, Term Life Insurance, Personal Accident Insurance).
. 

Medical Insurance: Some of the salient features of the Group Health Medical Insurance policy are as follows

 The policy covers Hospitalization expenses and Maternity expenses. 
 By default, the employees (who are not covered under the ESI Act, 1948] will be mandatorily covered 

under the benefit. The benefit will also be available to cover Spouse, dependent children, dependent 
parents/in-laws, dependent brothers who are unemployed but below the age of 25 and sisters (unmarried 
& unemployed), additionally, by declaring them as dependants and on confirming that they are NOT 
covered under any other employer-sponsored medical scheme (e.g., Central Government Health Scheme) 
and that they are wholly or substantially dependent on you for their medical needs.

 The premium payable depends on the dependants declared.
 The hospitalization coverage limit will be same as defined in compensation structure. 
 Company reserves the right to amend the benefit plan and shall keep all employees informed/updated.
 You may refer ‘Medical Insurance policy’ for further details.

 Coverage under ESI: The employee will be covered under Employee State Insurance Scheme in accordance with the 
applicable norms and amendments made during time to time or any further amendment which may come into force 
during the employment tenure under Employees’ State Insurance Act, 1948.

Employees covered under ESI would not be covered by default under HCL’s medical insurance benefit. Option to 
enroll under medical insurance is available as well; however, in such a case, the additional cost of annual medical 
premium has to be borne by the employee as per terms and conditions elucidated under Medical Insurance policy.

*The employee & employer contribution will be payable as per current prescribed rates under ESI Rules. 

 Employer's contribution to Provident Fund: As per statutory requirements, an employee has to contribute 12% of 
the basic salary towards Provident Fund (PF). HCL contributes matching amount to PF. Out of employer's 
contribution, 8.33% of monthly basic or INR. 1,250/- whichever is lower is remitted to PF authorities towards 
Employees’ Pension Scheme (EPS). All employees are thereby eligible to draw pension after superannuation, except 
those who had opted out of EPS as per Form-11 declaration.  

*The percentage and amount is in compliance with the current PF Act.
 

 Gratuity: As per statutory requirements, it is employer’s statutory liability to pay 15 days Basic salary (15/26 of a 
monthly Basic) for every completed year of service to each of his employees on their exit, for any reason after five 
years of continuous service, subject to maximum limit of INR 20.00 lakhs.

 Term Life Insurance (including EDLI):  At HCL, you will be covered under the Term-life Insurance which provides 
safety net to family in case of death of the employee due to any reasons. The applicable amount is mentioned in your 
offer letter.

 Disability Insurance: You are also covered against any permanent or partial disability that may arise due to an 
accident. The amount payable by Insurer for a disability shall depend on nature of the disability. The amount 
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mentioned in your offer letter is the maximum amount paid by Insurer as per the nature of a disability. You may refer 
‘Personal Accident Insurance’ policy for further details.

We look forward for you being an integral part of this arduous yet fulfilling journey towards excellence and growth and 
hope our relationship will go a long way! 

Disclaimer
You will be liable to pay all applicable taxes on your income as per the local laws. You will also be responsible for filing 
your personal Income Tax returns. You acknowledge that the Company is not in any way influencing, guiding, suggesting 
on aspects of taxation or tax saving measures in any form and that the same is individual’s decision / personal choice.
Please note that all components mentioned above may or may not be a part of your compensation structure. HCL 
reserves the right to alter, append or withdraw the benefits extended either in part or in full based on management’s 
discretion.

 
We look forward for you being an integral part of this arduous yet fulfilling journey towards excellence and growth and 
hope our relationship will go a long way! 

HCL Technologies will correspond with you on the address & contact details mentioned below :- 

Permanent Address:  Plot no. 17 raje sambhaji colony tv
center aurangabad, Aurangabad, 
Maharashtra, India, 431001
Email ID:  jagdish9kathar@gmail.com
Telephone Number:  8698392919







CIN No. U29220MH2004PTC147785 

Date: 30th. June-2021

To, 
Mr. Mandar Makrand Kharadkar
Room No. D-2, Prasanna Datta Park, 

Deolai Road, Beed by pass, 

A'bad-431010 

Appointment Letter 
Dear Mandar, 

With the reference to your application & subsequent interview had with us, we are 
pleased to appoint you as a "Engineer " in "0-1" Grade in our Electrical 

Maintenance Department based at Dhananjay Metal Craft Pvt. Ltd I, Shendra
Plant Payroll, Aurangabad. W.e.f. 30th-June-2021 on the following terms and 

conditions 
Salary Breakup 

Stages Particular's Per Month Per Year 
A Rermurnerdion 

Basic 11000 132000 
HRA 000 3b000 

Education 6000 
Conveyante 5000 

180000 15000 

Washing Allowance 1207 14484 
GROSS 16,207 194,484 

Employees Contributions: 
Provicent Fund 320 

mpioyees state insurance 
Protessional lax 200 2400 

Total Employees Contributions 
Monthly Take Horme (A -B)=C_ 

1,633 19,596 

14,574 174,888 

Employer Contributions 
Provident und 
Bonus 

1430 17160 

10500 
5856 Employees State Insurance 488 

Total Employer Contributions 2,793 33,516 
Performance Allowance 

TOTAL :A*D+E{CTC)_ 19,000 228,000 

















 

 

 

 

 

 

Candidate ID: 3876227 /513439,

Date of Joining: 01/28/2021, 

Joining Location: Pune,

Designation: Analyst, 

 

Dear Sandipan Sopan Mhaske,

To ensure that you experience a smooth onboarding, we would like to help you with a brief agenda for your day one at Capgemini.

1. Welcome Address

2. Verification of master data sheet, which contains your detailed information.

3. Verification of joining documents*

4. Receipt of employee handbook and visitor-cum-bus pass

5. Submission of signed documents

6. Receipt of hard copy of offer letter

7. ID cum access card formalities

8. Bank account opening formalities

9. Meeting the buddy

 Please report by 8:30 am at Pune office, for joining formalities as per the address mentioned below:

Address

Ground to 14th Floor of Development Block 1, Plot No 14,
Rajiv Gandhi Infotech Park, Phase III, Hinjewadi, Pune, Maharashtra - 411057
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Please carry a complete set of original and photocopied documents (2 sets) as specified below.

1. Hard copy / email copy of Capgemini offer letter shared with you

2.

Employment Documents:

Current Employment( Immediate Previous)
a) Relieving letter /Experience Certificate( if both these documents are not there,  Resignation Acceptance  Resignation
acceptance mail  is mandatory/Automated Copy of email resignation/Approved mail resignation (mentioning of last working day
from the HR is mandatory)
b) Payslips for last 3 months
c) Form 16
d) Salary Account 6 months Bank Statement
e) Letter of appointment/Offer letter from employer which captures start date

Previous Employment
Service/Relieving Certificate all employments- Mentioning date of joining ,designation and last working day

3.

Education  Documents
a) 10 Marksheet and certificate.
b) 12th marksheet and Certificate.
c) Graduation Marksheets and certificate/Diploma certificate.
d) Post-Graduation Marksheets and degree certificate(If applicable)
e) Any other relevant certificate

4.

Proof of identity/ Address
a) PAN Card
b) AADHAR Card
c) Passport
In case any of the proof of Identity/Address mentioned above not available then any TWO of the below proofs
i) Voters Id
ii) Driving License
iii) Ration card
iv) Electricity Bills
v) Gas card
vi) Notarized Self Affidavit

5. Passport size photographs(6 nos)

6. Self Employed/CO-owner/Freelancing/ Partnership employment(s)(if applicable)
a) Form 16/Form 26AS
b) Bank statement  for 6 months
c) Shop License

7. Cancelled Cheque of Saving Bank Account having IFSC Code details - Mandatory

8. Details of your Provident Fund, Employees’ Pension Scheme and Universal Account Number, if earlier member PF/EPS scheme
Mandatory.
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Please note that Capgemini may ask you to submit additional documents as and when required, especially with respect to the Background
verification process.

 

In the absence of the above listed documents your onboarding may be delayed or deferred.

Kindly note:
•  Capgemini has a dress code policy and you need to always dress in formal attire.
•   If you are driving to office on the first day, please ensure you are there by 8:15 AM IST, and contact security at the main gate for your
entry pass.

Best Regards,
Team HR

The information contained in this message is proprietary and confidential. Copyright © 2013. All rights reserved by Capgemini.
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EMPLOYMENT OFFER LETTER

Capgemini Ref: 3876227 /513439, 

01/12/2021,

Sandipan Sopan Mhaske
At post Kambi Tq Shevgaon,Kambi,,
AURANGABAD ,Maharashtra,
India

Confidential

 

Dear Sandipan Sopan Mhaske,

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services
India Limited ('Capgemini' or 'Company') starting from  01/28/2021  (or such other date as may be communicated to you by the Company),
as per details given below.

      A)   Your current designation will be Analyst/A4

      B)   You will be required to work at the Company's offices in location Pune  

       C)  Your all-inclusive annual target compensation (on a cost to company basis) will be INR 300,002.00 ( Rupees Three Lakh and Two
only)   which would comprise your salary, applicable statutory benefits, bonus, if any, and/or any incentives as applicable to you. Your
compensation shall be paid on a monthly basis, in arrears. The Company shall deduct tax at source at the time of making payment.

 

 The breakup of your all-inclusive annual target compensation is as follows:  
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Sandipan Sopan Mhaske,

Analyst

   

Total Cost to Company (CTC).                     Rs.300,002.00

Monthly Components Per Month Annualized

Basic Rs 10,000.00 Rs 120,000.00

House Rent Allowance Rs. 4,005.00 Rs 48,060.00

Other Reimbursements & Allowances# Rs.  0.00 Rs.0.00

Personal Allowance Rs. 5,000.00 Rs. 60,000.00

Advance Statutory Bonus Rs. 3,064.00 Rs. 36,768.00

Gross monthly salary Rs.22,069.00 Rs. 264,828.00

     

Statutory payments  ++    

Capgemini's contribution to PF ++ Rs.1,800.00 Rs.21,600.00

Gratuity (accrual only)   Rs.5,772.00

     

Total Fixed Compensation   Rs.292,200.00

Total Cash Compensation   Rs.292,200.00

Benefits    

Medical, Accident & Life Insurance Premium   Rs. 7,802.00

Capgemini contribution to ESI   Rs.0.00

Total Cost to Company   Rs. 300,002.00
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# You may choose any of the following optional instruments that are a part of the Other Allowance & Reimbursements. Balance amount that
is not claimed will be paid as Taxable on monthly basis after withholding taxes. For details on claiming these instruments please check the
Other Allowance and Reimbursements FAQ and Claim Forms.

 

Other Allowance & Reimbursements Annualized

Telephone 19,800.00

LTA 60,000.00

Meal Coupons 24,000.00

Vehicle Reimbursement 21,600.00

 
Notes:

  1.  The payroll processing will be as per Company policy notified from time to time. 

  2.  Employees should decide on the Other Allowances and Reimbursements (OAAR) at the time of joining; any changes will be
accepted as per Company policy applicable from time to time. 

  3.  For claiming tax benefit in case of admissible allowances and reimbursements (eg. LTA, telephone etc), you will have to
submit supporting (bills) to the Company's satisfaction along with the reimbursement claim form in the prescribed format and
within the timeline stipulated by the Company. The reimbursements will be processed as per the applicable Company's
policies, which are subject to change without notice. The payments described above will not be further grossed up for taxes
and you will be responsible for the payment of all taxes due with respect to such payments, which will be deducted at source
as per the applicable law. In case of any under-withholding, you shall be responsible to pay the necessary tax and any
interest/penalty thereon.

  4.  In cases where Permanent Account Number (PAN) is not produced, highest tax rates will apply to all amounts on which tax is
deductible at source under the applicable tax law.

  5.  The Company reserves the right to change the compensation structure and/or the compensation components from time to
time.

  ++ These statutory payments are included based on current applicable practice and law and are subject to changes based on
changes in law from time to time. Also, please further note, that any changes / modification to statutory payments, due to
change and/or amendment in law, shall not be treated as change in service condition(s) and therefore no notice of such
change will be provided to you. However, Company shall endeavor to inform you, via separate email communication, about
any changes/ modification to statutory payment. 

  ++  Employee's contribution towards PF will be made from the monthly salary. 

  # This is the maximum limit you are eligible for. You may choose any of the following optional components under 'Other
Allowance & Reimbursements' Non taxable components (except Meal Coupons) would be paid based on a claim by employee
through payroll. Taxable component would be paid on a monthly basis. All payments will be based on Company's policies.
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D.)  The following elements are included in the compensation package stated above:

  1. Provident Fund- You will be covered under the Capgemini Technology Services India Limited Employees' Provident Fund
(PF) scheme wherein, the Company will contribute towards PF at the statutory rate as may be defined by the government
from time to time. Your contribution and the Company's contribution have been included as a part of the above-mentioned
compensation.

  2. Gratuity- Upon cessation of employment after completion of continuous service of at least five (5) years with the Company,
you will be eligible for gratuity as per the Payment of Gratuity Act. The amount towards gratuity accrual forms a part of the
above-mentioned compensation.

  3. ESIC- In the event you are eligible, you will be covered under the Employees' State Insurance Act wherein, the Company will
contribute towards ESIC at the statutory rate. Your contribution and the Company's contribution form a part of the above-
mentioned compensation.

 

  NOTE:

  a.) All statutory payments are demonstrated based on current applicable practice and law and may be subject to changes
based on changes in law from time to time. Further, any changes/modification to statutory payments, due to change
and/or amendment in law, shall not be treated as change in service condition(s) and therefore no notice of such
change will be provided to you. However, Company shall endeavor to inform you, via separate communication, about
any changes/modification to statutory payment.

 

E.)  As an employee of the Company, you shall be entitled to the following benefits subject to any change made by the Company
from time to time: 

  1. Group Medical Insurance- In accordance with the Company's policy, you and your immediate family (as defined in the
Company's policy) shall be covered under the Medical Insurance policy held by the Company. Additionally, if you are
required to travel abroad, you may be covered under the Company's Overseas Medical Insurance Policy.

  2. Group Personal Accident Insurance- You shall be covered under the Personal Accident Insurance Policy held by the
Company.  

  3. Group Term Life Insurance- You shall also be covered under the Group Term Life Insurance Policy held by the Company.

  4. Transport Facility- Bus transport facility may be available, by paying nominal charges as per Company's policy, on various
routes at different Company locations. If you opt for the facility, the applicable charges will be deducted from your salary in
the monthly payroll. 

  5. Annual Leave/Public Holidays- You will be eligible for annual leaves and public holidays as determined by the Company's
Leave Policy which is subject to change from time to time.

If you become indebted to the Company for any reason, the Company may, if it so elects, set off any sum due to the Company from you
against the compensation payable to you and collect any remaining balance from you.

F.) Probationary Period:   

  1. You will be on probation for period of six months from your date of joining the Company and continuity of your employment
with the Company is dependent on confirmation of your employment.The Company reserves the right to revise the probation

period depending on your performance and/or other consideration.
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  2. At any time during your probation period the Company may confirm your employment by way of a written communication, if
your performance is found to be satisfactory. Your probation shall be deemed extended, for a period not exceeding 30 days,
in a situation where you do not receive the aforesaid written communication from the Company.

 

G.) Performance Review: You will be eligible to participate in Company's performance review process as per Company policy.

 
H.) Conditions of hire:

  1. Your employment with the Company will be subject to the following pre-conditions:  

  a. You will submit relevant documents as mandated by the Company.

  b. You obtain requisite certification or complete mandated assessments which are basis for offering you employment
opportunity with the Company;

  c. You obtain a clear discharge and/or relieving letter from your most recent employer (prior to joining the Company).
Nevertheless you must submit a clear discharge and/or relieving letter within fifteen (15) days of joining the
Company;

  d. You represent that acceptance of employment with the Company does not breach any terms/provisions of your
previous employment agreement or any other agreement to which you are bound.  

  e. You acknowledge that the Company has offered you employment based on the fact that there are no pending
claims, actions, suits or proceedings against you which might reasonably be expected to have an adverse effect on
your ability to perform your duties hereunder and/or upon the Company.

  f. You provide two satisfactory references, one being from your most recent employer (prior to joining Capgemini);

  g. Your background verification check (including address, academics, employment, criminal etc as applicable)
conducted by the Company is cleared; and

  h.

    

You represent that you have not been involved in any fraud, unethical and/or immoral acts, departmental inquiry in
your previous employment(s) and/or been  part of any pending investigation (whether judicial, quasi-judicial or
otherwise) which you have not disclosed from the Company prior to your joining.

  i.  Your employment shall be subjected to the below-mentioned additional terms and conditions.

    a. You should clear the final degree examination and submit your degree marks sheet and/or certificate, as a proof
of passing. In the event you fail to clear the final examination in the first attempt or fail to submit the proof of the
same by 28-January-2021, our Offer shall stand automatically revoked or otherwise your employment with the
Company shall cease immediately without any further obligation or liability upon the Company.

b. You will be required to clear the mandatory Entry Level Certification Training Test of the Company in the first
attempt. The details of the mandatory certification and the test will be communicated to you upon your joining the
Company. If you do not successfully clear such test, your employment with the Company shall cease immediately
without any further obligation or liability upon the Company.

c. As a condition of your employment with the Company, you will be required to undergo certain specialized training,
certification and/or skill up gradation, at the cost, resource and expense of the Company. In consideration thereof,
you shall be required to sign a training agreement or service agreement with the Company, and inter alia provide a
commitment to work for the Company for 24 months, failing which there would be certain monetary liabilities that you
would need to bear. Prior to acceptance of our Offer, you may request HR Department for more details in this
respect including draft of such an agreement, for your review.
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You fill the complete Back ground verification link given along with the welcome mail of the offer.

   

 

2.

 

 

Your employment is inter alia based on the information furnished by you to the Company including declarations and
undertakings thereto. If at any time during your employment with the Company, the Company discovers that you have
furnished any false, fake, forged information (including documentation) for securing employment with the Company or
otherwise, the Company reserves the right to take disciplinary action against you, including, but not limited to, right to
terminate your employment without notice and your employment with the Company will be void ab-initio.

I.) Your employment with the Company will also be governed by the terms and conditions of employment contained in Exhibit 1
attached hereto.

 

J.) The Company's address for sending notice in relation to your employment is as below:

  Kind Attn: Head - Human Resources

  Address:  Capgemini Technology Services India Limited,
Capgemini Knowledge Park, IT 3 IT 4, SEZ, Thane-Belapur Rd, TTC Industrial Area, Airoli, Navi
Mumbai, Maharashtra 400708

  Email: hremployeeservices.in@capgemini.com

 

 

 

 

 

 

 

 

 

 

 

 

Page 9 of 23



 

 

 

You are required to treat this letter and its contents as strictly confidential and should not disclose the same to any person or entity (except   
to your advisors, attorneys and accountants, for seeking their advice) without our prior written consent.

At Capgemini, one of our goals is to afford all our people the opportunity to pursue their careers, to achieve their personal best, and to
balance their personal and professional goals. Capgemini values your abilities and believes it can provide you with an atmosphere in which
you can develop your professional talents to the fullest. 

As a token of your acceptance of our offer of employment with the Company, please sign in the space provided below and return a
duplication version of this letter immediately to us within fifteen(15)days from the date of this letter. Our offer shall automatically lapse unless
(i) you confirm your acceptance of it and return a copy to us within the prescribed time and (ii) you join us on or before your date of joining
stated in this Employment Offer Letter.

For Capgemini Technology Services India Limited

Anilkumar Singh
Head - Talent Acquisition & Resourcing

Acceptance

I have read and understood the contents of this Employment Offer Letter and Exhibits hereto (hereinafter 'Letter ') and accept all the terms
and conditions of this Letter in its totality. I confirm that there are no other oral/written understandings other than as detailed herein between
me and Capgemini Technology Services India Limited.

This Letter supersedes all previous agreements (written or oral) between the parties in relation to the subject-matter. I confirm that I am not
breaching any terms or provisions of any prior agreement or arrangement by accepting this offer.

_____________________________

Name: Sandipan Sopan Mhaske  

Date: 01/12/2021 
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EXHIBIT 1

Terms & Conditions of Employment with Capgemini Technology Services India Limited

1.  CURRENT WORK LOCATION:

1.1   Capgemini Technology Services India Limited (''Capgemini'' or ''Company'') may require you to work at other Company locations and/or
on customers' sites both, within or outside India. The Company shall seek to give you reasonable notice of extensive travel requirements,
and to take into account your personal circumstances where appropriate.

1.2   Depending upon exigencies of business you may be transferred/deputed, at Company's sole discretion, within India or outside by the
Company in any capacity as the Company may desire from time to time, from:

  a)  one location to another; or

  b)  one team/department/account/function/Business Unit to another; or

  c)  one project/job to another; or

  d)  the Company to any other group entity or affiliate or any other business associate as the Company may deem
appropriate from time to time.

1.3   Such transfer/deputation/assignment/relocation shall not entitle you to ask for revision in your salary or any terms or conditions of your
service. The Company does not guarantee the continuation of any benefits or perquisite at the new location. In all such cases of
transfer/deputation/assignment/relocation you will be governed by the relocation policies and policies of the Company existing at that time.
Consequent to such transfer/deputation/assignment/relocation, you will be governed by the terms and conditions of service as applicable to
your category of employees in the new location (which includes but is not limited to office days/hours and holidays). 

2.  DUTIES AND RESPONSIBILITIES: 

2.1   You shall devote your skill, knowledge and working time to the conscientious performance of your duties and responsibilities towards
the Company. You shall perform your duties with diligence, devotion and discretion. You shall comply with all directions given to you by your
reporting manager/supervisor and shall faithfully observe all the rules, regulations and Company policies. Further, the Company may, at any
time, in its sole discretion, suitably modify your roles, responsibilities and duties.

3. COMPENSATION: 

3.1   Your all-inclusive annual target compensation and corresponding details are provided in the Employment offer letter.
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4.  TRAINING: 

4.1   During the term of your employment, the Company may offer you an opportunity to undergo certain specialized training, certification
and/or skill upgradation from time to time, which shall inter alia enhance your career opportunities at the Company and otherwise. In case
you accept the Company's offer for training, the Company is likely to incur expenses including in relation to training costs, course fees,
recruitment and induction costs, salary and benefits during training period, opportunity loss, etc. Depending on the nature of
training/certification and corresponding cost and expenses, the Company may require you to execute training agreement with the Company
for a specific period (which will be indicated to you at that time) in consideration of the cost the Company would be incurring for such
training/certification. Under such training agreement, you shall agree to inter alia serve a minimum term of employment with the Company,
failing which you will be required to reimburse the Company for the cost of training/certification identified in the training agreement and any
other costs related to the training/certification.

5.  COVENANTS AND REPRESENTATIONS:

5.1   You also agree that during the term of your employment with the Company and for twelve (12) months after the cessation of
employment, regardless of the reason of cessation of employment, you will not:

  a.)  directly or indirectly, on your own behalf or on behalf of or in conjunction with any person or legal entity, recruit, hire,
solicit, or induce, or attempt to recruit, hire, solicit, or induce, any employee of the Company with whom you had dealings,
personal contact or supervised while performing your duties or otherwise, to terminate their employment relationship with
the Company;

  b.)  directly or indirectly, solicit or attempt to solicit business, customers or suppliers of the Company or of its affiliates;

  c.)  directly or indirectly, solicit or attempt to solicit or undertake employment with any client of the Company or any
organization where you have been taken or sent for training, deputation or secondment or professional work by the
Company; and

  d.)  provide or attempt to provide professional services similar to those provided by the Company to its current or prospective
customers, with whom you (i) had business interactions or any other dealings on behalf of the Company during your
employment with the Company and/or (ii) had been directly associated with the customer in relation to a project.

5.2   You and the Company acknowledge and agree that the duration and scope of the Covenants contained herein are fair and reasonable.
Accordingly, you and the Company agree that, in the event that any of the covenants contained herein are nevertheless determined by a
judicial or quasi judicial body to be unenforceable because of the duration or scope thereof, the judicial or quasi judicial body making such
determination may reduce such duration and/or scope to the extent necessary to enable such judicial or quasi judicial body to determine
that such covenant is reasonable and enforceable, and to enforce such covenant as so amended

5.3   You will also be governed by all applicable rules, processes, procedures, and policies (including but not limited to Information Security
Management System (ISMS) policies and procedures, Code of Business Ethics of the Company, which are not specifically mentioned in this
Letter. The applicable rules/processes/procedures/policies are available on the Company's Intranet and you are expected to go through the
same carefully. For any clarification in relation to applicable rules/processes/procedures/policies, please get in touch with concerned
department. If at anytime during your employment with the Company, you are found in violation of any applicable rules, processes,
procedures, or policies of the Company, the Company reserves the right to take disciplinary action against you, including right to terminate
your employment without notice.

5.4   Capgemini prides itself as a company with the highest order of ethical conduct in its dealings with employees, customers, service
provider, agents, governments or any other third party. It is important that you fully understand this philosophy and the relevant policies. If   
at anytime during your employment with the Company, you are found to be in violation of such policy and/or generally accepted
ethical/moral standards, the Company reserves the right to take disciplinary action against you, including right to terminate your
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employment without notice.

 

 

5.5   You declare that you are medically fit to carry out the duties expected of you by the Company. You represent that you have no
communicable disease and you are not addicted to drugs or any other substance of abuse. During the term of your employment with the
Company, you are required to be medically fit to perform the duties assigned to you from time to time. As to whether you are medically fit, is
an issue which will be professionally determined by the Company and you shall be bound by such determination. The Company may
require you to undergo periodical medical examination as and when intimated to you by the Company. 

5.6   You represent that you are not in breach of any contract with any third party or restricted in any way in your ability to undertake or
perform your duties towards the Company. You covenant that you will be fully responsible for any personal liabilities that may arise as the
result of an agreement or arrangement between you and any third party and that the Company will in no way be concerned with such
liabilities.

5.7   You will at all times maintain your ability to be employable and in the event of any change in your personal circumstances resulting in
possible alteration to the employability status, you will keep the Company informed in writing about such change.

5.8   During your employment with the Company, to meet the exigencies of business, the Company may require you to (i) work on any
project that you are assigned to, on any technical platforms/skills and nature of the project or (ii) work night hours or (iii) work in shifts
(including night shifts).

5.9   Regardless of any secondment to any of the Company's affiliated entity/business associate/joint venture or where you may be required
to work overseas for any such entity for an extensive period, you shall at all times remain an employee of the Company exclusively and
shall not be entitled to any such foreign salary or benefits (including medical insurance, green card sponsorship, etc.) payable or applicable
to employees of such other Capgemini entities other than the salary and benefits specified in the Employment Letter and/or the salary and
benefits that may be determined by Capgemini and communicated to you in writing.

5.10   Unless specifically authorized by the Company in writing, you shall not sign any contract or agreement that binds the Company or
creates any obligation (financial or otherwise) upon the Company. You shall also not enter into any commitments or dealings on behalf of
the Company for which you have no express authority nor alter or be a party to any alteration of any principle or policy of the Company or
exceed the authority or discretion vested in you without the previous sanction of the Company.

5.11   During the period of employment, you agree not to draw, accept or endorse any cheque or bill on behalf of the Company or, in any
way, pledge the Company's credit except so far as you may have been authorized by the Company to do so, either generally or in any
particular case.

5.12   During the term of your employment, you shall not communicate with the media or with journalists in relation to the Company or its
affairs, without obtaining a specific prior written permission from the Company.

5.13   You acknowledge and provide your consent vide Consent Letter for use of personal information including Sensitive Personal Data or
Information (''SPDI'') to the Company (a) to share your sensitive personal data or information  about you and/or your dependents (wherever
applicable) provided to the Company with third parties for purposes deemed appropriate by the Company from time to time; (b) to share
information about you with affiliates of the Company for administrative purposes/audit and with clients/prospects in relation to any staff
augmentation requirements; (c) to treat any personal data to which you have access in the course of your employment strictly in accordance
with Company policies and not using any such data other than in connection with and except to the extent necessary for the purposes for
which it was disclosed to you. You further acknowledge and consent for use of your personal images and voices in marketing material,
videos, etc; and confirm that you have read and understood the Company's Privacy Policy in relation to the collection, processing, use,
storage and transfer of SPDI and you agree to the terms thereof.  
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5.14   You agree to comply with all laws, ordinances, regulations applicable in relation to your employment with the Company including but
not limited to the anti-corruption laws, anti bribery laws such as Prevention of Corruption Act, 1988 of India, the Foreign Corrupt Practices
Act, 1977 of the United States and the Bribery Act 2010 of the United Kingdom and/or data privacy laws. Without limiting the generality of
the foregoing, you represent and covenant that you have not, and shall not, at any time, during your employment with the Company, pay,
give, or offer or promise to pay or give, any money or any other thing of value, directly or indirectly, to, or for the benefit of: (i) any public
servant, government official, political party or candidate for political office; or (ii) any other person, firm, corporation or other entity, with
knowledge that some, or all of that money, or other thing of value will be paid, given, offered or promised to a public servant, government
official, political party or candidate for political office, for the purpose of obtaining or retaining any business, or to obtain any other unfair
advantage, in connection with the Company's business.

5.15 You hereby represent to the Company that:

  a.) you are legally permitted to reside and be employed in India;

  b.) you have reviewed these terms and conditions and that you understand the terms, purposes and effects of the same;

  c.) you have accepted these terms and conditions only after having had the opportunity to seek clarifications;

  d.) you have not been subjected to duress or undue influence of any kind to accept these terms and conditions and these terms
and conditions will not impose an undue hardship upon you;

  e.) you have accepted these terms and conditions of your own free will and without relying upon any statements made by the
Company or any of its representatives, agents or employees; and

  f.) you have all requisite power and authority, and do not require the consent of any third party to accept our offer.

6. CONFIDENTIALITY:

6.1            This is a highly Confidential and Private document. You are required to maintain, at all times, the confidentiality and ensure that
the contents or details of this Letter are not shared with anyone. 

6.2 You are aware that in the course of your employment with the Company, you shall have access to Confidential Information.
''Confidential Information'' shall mean and include, but not limited to, proprietary, confidential, sensitive, personal information about
inventions, products, designs, methods, know-how, techniques, trade secrets, systems, processes, strategies, software programs, content,
data, techniques, plans, designs, programs, customer information, works of authorship, intellectual property rights, customer lists, employee
lists and any other personally identifiable information about any employee of the Company or its affiliate or personally identifiable
information of its customers or clients of its customers, user lists, vendor lists, content provider lists, supplier lists, pricing information,
projects, budgets, plans, projections, forecasts, financial information and proposals, intellectual property, terms of this Letter and any other
information which due to the nature or character of such information, any prudent person might reasonably under similar circumstances
treat such as confidential or would expect the Company to  regard such information as Confidential, all regardless as to whether such
information is in written form or electronic form or disclosed orally before or after the date hereof.

6.3  You agree that you may receive in strict confidence all Confidential Information of the Company, its affiliates or its clients or prospective
clients of the Company or its affiliates. You further agree to maintain and to assist the Company in maintaining the confidentiality of all such
Confidential Information, and to prevent it from any unauthorized use.
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6.4

 

 

You agree and confirm that, you will, at all times:

  a) maintain in confidence all such Confidential Information and will not use such Confidential Information other than as
necessary to carry out the purpose for which it was shared with you;

  b) not disclose, divulge, display, publish, or disseminate any such Confidential Information to any person except with the
Company's prior written consent;

  c) treat all such Confidential Information with the same degree of care that you accord to your own confidential information, but
in no case less than reasonable care;

  d) prevent the unauthorized use, dissemination or publication of such Confidential Information;

  e) not copy or reproduce any such Confidential Information except as is reasonably necessary for the purpose for which it was
shared with you; 

  f) not share such Confidential Information with any third party (specifically those person who are in the same field of activities
as that of the Company or are in direct or indirect competition to the Company);

  g) not use such Confidential Information in any way so as to procure any commercial advantage for yourself or for any third
party or in a manner that is directly or indirectly detrimental to the Company;

  h) neither obtain nor claim any ownership interest in any knowledge or information obtained from such Confidential Information;
and

  i) not use or attempt to use any such Confidential Information in any manner that may harm or cause loss or may be
reasonably expected to harm or cause loss, whether directly or indirectly, to the Company, its affiliates or its customers.

6.5            All such Confidential Information shall remain the sole and exclusive property of the Company, and no license, interest or rights
(including, without limitation, any intellectual property rights) to such Confidential Information, or any copy, portion or embodiment thereof, is
granted or implied to be granted. Nothing in this Letter shall limit in any way the Company's right to develop, use, license, create derivative
works of, or otherwise exploit its own Confidential Information.

6.6            You shall be under no obligation of maintaining confidentiality of such Confidential Information as per provisions of this clause if
the information:

  a) was in your possession before receiving the same from the Company pursuant to this Letter; 

  b) is or becomes a matter of public knowledge through no fault of yours; or
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  c) is rightfully received by you from a third party without a duty of confidentiality.

 

 

 

 

6.7            If you are served with a court or governmental order requiring disclosure of any part of such Confidential Information, you shall,
unless prohibited by law, promptly notify the Company before any disclosure and cooperate fully (reasonable expense to be borne by the
Company) with Company and its legal counsel in opposing, seeking a protective order or limit, or appealing any such subpoena, legal
process, request or order to the extent deemed appropriate by the Company.

 

6.8         Upon cessation of your employment with the Company or on a written request of the Company, whichever is earlier, you shall
return or destroy (at the Company's option) any part of such Confidential Information that consists of original, and copies of, source material
provided to you and still in your possession and, if requested by the Company, shall provide written confirmation to the Company to that
effect.

6.9            You shall not, whether during your employment and/or after cessation of your employment, for whatever reason, use, disclose,
divulge, publish or distribute to any person or entity, otherwise than as necessary for the proper performance of your duties and
responsibilities under this Letter, or as required by law, any confidential information, messages, data or trade secrets acquired by you in the
course of your employment with the Company.

6.10   If you are found to be in breach of this clause, the Company reserves the right to take disciplinary action against you, including right
to terminate your employment without notice.

6.11   You shall maintain the confidentiality of all price sensitive information and shall handle all such information on a strict 'need to know'
basis i.e. disclose only to those within the Company who need the information to discharge their duty. You shall not pass on such
information to any person directly or indirectly by way of making a recommendation for the purchase or sale of securities. Further, during
your employment, you shall be subject to applicable trading restrictions e.g. when the trading window is closed, you shall not trade in the
Company or any of its affiliates' securities during such period.

7. INTELLECTUAL PROPERTY:

7.1   ''Intellectual Property Rights'' shall mean all industrial and intellectual property rights (including both economic and moral rights),
including, without limitation, patents, patent applications, patent rights, trademarks, trademark applications, trade names, service marks,
service mark applications, copyrights, copyright applications, databases, algorithms, manuscripts, computer programs and other software,
know-how, trade secrets, proprietary processes and formulae, inventions, trade dress, logos, design and all documentation and media
constituting, describing or relating to the above.

7.2   You represent that all services performed by you for the Company shall be your original work and shall not incorporate any third party
materials or work in which you or any third party asserts an ownership interest or Intellectual Property Right. Provided that in the event the
Company is held liable or is faced with a claim for your violation of any Intellectual Property Rights belonging to a third party, you undertake
to indemnify the Company (and/or any of its affiliates, as the case may be) against any and all losses, liabilities, claims, actions, costs and
expenses, including reasonable attorney's fees and court fees resulting there from.

7.3   If at any time during your employment with the Company, you (either alone or with others) whether or not during normal business hours
or arising in the scope of your duties of employment make, conceive, create, discover, invent or reduce to practice any invention,
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modification, discovery, design, development, improvement, process, software program, work of authorship, documentation, formula, data,
technique, know-how, trade secret or any Intellectual Property Right whatsoever (including all work in progress) or any interest therein
(whether or not patentable or registrable under copyright, trademark or similar statutes or subject to analogous protection) (collectively
'Developments' ) that:

   

 

 

a)

 

 

 

relates to the business of the Company (or its affiliate), or to its customers or suppliers, or to any of the products or services
being developed, manufactured, sold or provided by the Company (or any of its affiliate) or which may be used in relation
therewith;

  b) results from tasks assigned to you by the Company; or

  c) results from the use of premises or personal property (whether tangible or intangible) loaned, eased or contracted for by the
Company or its affiliate,

     

such Developments (including all work in progress) and the benefits thereof shall immediately become the sole and absolute property of the
Company, as works made for hire or otherwise, and you shall immediately disclose to the Company, without cost or delay and without
communicating to others the same, each such Development and all available information relating thereto (with all necessary plans and
models).

7.4   You hereby irrevocably, absolutely and perpetually assign any and all rights (including any Intellectual Property Rights) you may have
or acquire in the Developments and all benefits and/or rights resulting there from to the Company and its assigns without additional
compensation on worldwide basis. You acknowledge that the salary and other payments receivable by you from the Company is adequate
compensation for such assignment. You hereby waive and quitclaim to the Company any and all claims of any nature whatsoever that you
may now have or may hereafter have in and to the Developments (including all work in progress).

7.5   All such assignment of rights shall be perpetual irrevocable, universal and shall not lapse, even if the Company fails at any time to
commercially exploit any such Developments. Notwithstanding the provisions of Section 19(4) of the Copyright Act, 1957, any assignmentin
so far as it relates to copyrightable material shall not lapse nor the rights transferred therein revert to you, even if the Company does not
exercise the rights under the assignment within a period of one year from the date of assignment. You hereby agree to waive any right to
and refrain from raising any objection or claims to the Copyright Board with respect to any assignment, pursuant to Section 19A of the
Copyright Act, 1957.  You further agree to assist and cooperate with the Company in perfecting the Company's rights in any of the
Developments.

7.6   Any assignment of copyright hereunder (and any ownership of a copyright as a work made for hire) includes all rights of paternity,
integrity, disclosure and withdrawal and any other rights that may be known as or referred to as 'moral rights' (collectively 'Moral Rights').  If,
you are deemed under applicable law to retain any rights in any Developments, including without limitation any Moral Rights, you hereby
waive, and agree to waive, all such rights. To the extent that such waivers are deemed unenforceable under applicable law, you grant, and
agree to grant, to the Company or its assigns the exclusive, perpetual, irrevocable, universal and royalty-free license to use, modify and
market the Development, without identifying you or seeking your consent.

7.7   If you are not employed with the Company at the time when the Company requests your assistance in connection with the foregoing,
the Company will pay you for your reasonable time expended in complying with the above terms at an hourly rate equal to the effective
hourly rate at which you were paid the Company immediately prior to your termination as an employee.

7.8   Should the Company be unable to secure the signature on any document necessary to apply for, prosecute, obtain, protect or enforce
any Intellectual Property Rights, due to any cause, you hereby irrevocably designate and appoint the Company and each of its duly
authorized officers and agents as your agent and attorneys to do all lawfully permitted acts to further the prosecution, issuance, and
enforcement of the Intellectual Property Rights or protection in respect of the Developments, with the same force and effect as if executed
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and delivered by you.

7.9   Notwithstanding the foregoing, you will also be bound by Capgemini's policy with respect to Intellectual Property.

 

 

 

 

8.

 

 

 

 

CONFLICT OF INTEREST:

8.1   During your employment, you will not, directly or indirectly, whether alone or as a partner joint venture, officer, director, employee,
consultant, agent, independent contractor or stockholder of any company, business or other commercial enterprise: (i) engage in any
business activity similar in nature to any business conducted or planned by the Company, or (ii) compete in any way with products or
services being developed, marketed, distributed or otherwise provided by the Company

8.2   You shall not undertake, whether directly or indirectly any full time or part time employment or operate or manage business of any kind
whatsoever, so long as you are in employment with the Company.

 

8.3   During you employment if you become aware of any potential or actual conflict between your interests and those of the Company, then
you shall immediately inform the Company about such conflict. Where the Company is of the opinion that such a conflict does or couldexist,
it may direct you to take appropriate action(s) to resolve such a conflict, and you shall comply with such instructions.

8.4   During the course of your employment, you shall not, either directly or indirectly, receive or accept for your own benefit or the benefit of
any person or entity other than the Company any gratuity, emolument, or payment of any kind from any person having or intending to have
any business with the Company.

8.5 To perform your duties towards the Company, you will have access to email, internet, Company assets (desktop, laptop, mobile phones
etc.) and other Company infrastructure. You shall ensure that at all times your use of such facilities meets the ethical and social standards
of the workplace. Further, your use of such facilities must not interfere with your duties and must not be illegal or contrary to the interests of
the Company.

 
9. RETIREMENT/TERMINATION:

a.) Retirement

  (i) You will automatically retire from employment with the Company on the last day of the month in which you complete sixty
(60) years of age. It is hereby clarified that the Company reserves it right to change the retirement age.

b.) Notice Period/Termination

  (i) During the probation period, your employment with the Company may be terminated (i) by you, upon giving the Company
three months' written notice or at the Company's discretion, payment of gross salary in lieu of notice or (ii) by the Company,
upon giving you two months' written notice or payment of gross salary in lieu thereof.

    Upon confirmation, your employment with the Company may be terminated (i) by you, upon giving the Company three

Page 18 of 23



months' written notice or at the Company's discretion, payment of gross salary in lieu of notice or (ii) by the Company, upon
giving you three months' written notice or payment of gross salary in lieu thereof.

  (ii) Notwithstanding anything to the contrary, the Company reserves the right to relieve you from services of the Company only
upon your satisfactory handover of all the duties and responsibilities assigned to you (including but not limited to any
knowledge transfer and serving the notice period conditions).

   

 

(iii)

 

 

Notwithstanding the aforesaid or anything else to the contrary, the Company may suspend, dismiss, discharge or terminate
your employment with immediate effect by a notice in writing (without salary in lieu of notice), in the event of (i) fraudulent,
dishonest or undisciplined conduct by you, (ii) you committing a breach of integrity, or embezzlement, or misappropriation or
misuse or causing damage to the Company's asset/property, (iii) your insubordination or failure to comply with the directions
given to you by persons so authorized, (iv) your insolvency or conviction for any offence involving moral turpitude, (v) your
breach of any terms or conditions of this Letter or the Company's policies or other documents or directions of the Company,
(vi) you going on or abetting a strike in contravention of any law for the time being in force, (vii) you conducting yourself in a
manner which is regarded by the Company as prejudicial to its own interests or to the interests of its clients or (viii)misconduct
by you as provided under the labour laws and/or in the Company policies.

  (iv) In the event of willful neglect or breach of any of the terms hereof or refusal on your part to carry out the lawful instructions of
any authorized officer of the Company or being guilty of misconduct, the Company may terminate your employment forthwith
without notice and with no obligation to pay you any compensation.

  (v) In case you absent yourself from duty continuously, without prior authorization, for ten (10) consecutive calendar days or more
you shall be deemed to have left and relinquished the service on your own accord and such relinquishment of service shall be
deemed as a repudiation of your employment. In such circumstances, the Company will have the discretion of (a) adjusting
salary against the notice period of such abandonment and recover any outstanding dues towards payable to the Company;
and (b) presume that you have voluntarily abandoned the services of the Company and strike off your name from the
Company's payroll.

     

c.) Effects of Cessation of Employment

  (i) Upon cessation of your employment with the Company (whether by virtue of termination/resignation/retirement), you will
immediately return to the Company all of the Company's Confidential Information, tools, assets, accessories, formulae,
documents, specifications, books etc. in your custody, care of charge and obtain clearance certificate from the relevant
person/office/department, on production of which alone your dues, if any, will be settled by the Company, failing which the
Company reserves the right to adjust the dues against any amounts payable to you or separately claim the same from you or
use available legal remedies to recover the assets or any other amount due to the Company.

  (ii) If any Letter of Authority or Power of Attorney is issued to you, you will undertake to return it on demand or immediately upon
cessation of your employment with the Company.

  (iii) Upon cessation of your employment with the Company, the Company may require you to sign appropriate release terms
without any additional compensation.

 
10. LIMITATION OF LIABILITY AND INDEMNITY:

10.1   Neither party shall be liable to the other party for any indirect, incidental, contingent, consequential, punitive, exemplary, special or
similar damages, including but not limited to, loss of profits or loss of data, whether incurred as a result of negligence or otherwise,
irrespective of whether either party has been advised of the possibility of the incurrence by the other Party of any such damages.

10.2   The Company's liability arising out of or in connection with this Letter, whether based in contract, tort (including negligence and strict
liability) or otherwise, shall not exceed the amount paid by the Company to you for a period of three (3) months preceding the cause of
action.

10.3   Notwithstanding anything to the contrary contained herein, you shall indemnify and keep indemnified the Company, its directors,
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officers and employees from and against all claims, demands, actions, suits and proceedings (including any losses, damages, costs,
charges and expenses), whatsoever that may be brought or made against the Company by any third party as a result of any act or
omission, non-performance or non-observance by you of any of the terms and conditions of this Letter and/or arising from your failure to
comply to any statute or enactment/s (including but not limited anti-bribery laws and data protection laws).

 

 

11.

 

 

MISCELLANEOUS:

11.1  Notice: All notices to you in relation to your employment shall be in writing and in English language and shall be served either by hand
delivery or by sending the same by registered post or by email (as per Company records) or by courier or by speed post addressed to the
address mentioned hereinabove. It will be your responsibility to inform the Company of any change in your address and contact details
including telephone numbers, personal email addresses etc.

All notices to the Company in relation to your employment shall be in writing and in English language and shall be served either by hand
delivery or by sending the same by registered post or by courier or by speed post addressed to the Company's office address referred in     
the Employment Letter or by email with a physical copy by any of the abovementioned ways.

11.2   Severability: The parties acknowledge and agree that if any of the provision of this Letter is deemed invalid, void, illegal, and
unenforceable that provision stands severed from this Letter and the remaining provisions of this Letter shall remain valid and enforceable.

 

11.3   Publicity: You shall not use the name and/or trademark/logo of Capgemini, its group companies, subsidiaries or associates before
media (irrespective of the form whether print, audio visual, electronic etc.) in any other manner which is detrimental to the interest, image
and goodwill of the Company and its affiliates without prior written consent of the Company. In the event you intend to share/disclose article
which includes any information about the Company or its affiliates/customers for possible publication or dissemination outside the
Capgemini group, you agree to inform the Company and obtain its prior written consent on the article you wish to disclose. Further, you
agree to make such modifications/deletions/revisions to the article as are requested by the Company to protect its
property/interest/reputation.

11.4   Non-Disparagement: During the term of your employment with the Company and at all times thereafter, you will not make any false,
defamatory or disparaging statements about the Company, or the employees, officers or directors of the Company that are reasonably likely
to cause damage to any such entity or person.

11.5   Waiver: No delay or failure of any party in exercising or enforcing any of its rights or remedies whatsoever shall operate as a waiver
of those rights or remedies or so as to preclude or impair the exercise or enforcement of those rights or remedies. No single or partial
exercise or enforcement of any right or remedy by any party shall preclude or impair any other or further exercise or enforcement of that
right or remedy by that Party. Save as expressly provided in this Letter neither party shall be deemed to have waived any of its rights or
remedies whatsoever unless the waiver is made in writing, signed by a duly authorized representative of that party and may be given
subject to any conditions thought fit by the grantor. Unless otherwise expressly stated any waiver shall be effective only in the instance and
for the purpose for which it is given.

11.6   Integration: This Letter alongwith its Exhibit constitutes the entire understanding between the parties and supersedes all previous
agreements (written or oral) between the Parties in relation to its subject-matter.

11.7   Survival: Clauses 5.1, 5.13, 6, 7, 9(c), 10, 11.1, 11.7, 11.8 and 11.9 and any other clause which by its nature is expected to survive
shall all survive the expiry/termination (for whatever reason) of the Letter and shall continue to apply.
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11.8   Dispute Resolution/Governing Law: The Parties to this Agreement shall make best efforts to settle by mutual conciliation any claim,
dispute or controversy (''Dispute'') arising out of, or in relation to, this Agreement, including any Dispute with respect to the existence or
validity hereof, the interpretation hereof, or the breach hereof. All disputes, differences and/or claims arising out of these presents or as to
the construction, meaning or effect hereof or as to the rights and liabilities of the Parties hereunder and which cannot be settled by mutual
conciliation shall be referred to Arbitration to be held in Mumbai in English Language in accordance with the Arbitration and Conciliation Act
1996, or any statutory amendments thereof and shall be referred to a sole Arbitrator to be appointed by Capgemini. The award of the
Arbitrator shall be final and binding on Parties.
This Letter shall be governed and interpreted in accordance to the laws of India and the courts at Mumbai only shall have exclusive
jurisdiction.

11.9   Rights to Injunctive Relief:  You hereby expressly acknowledges that any breach or threatened breach by you of any of your
obligations set forth in this Letter and/or any of the Company policies may result in significant and continuing injury and irreparable harm to
Company, the monetary value of which would be impossible to establish. Therefore, you agree that Company shall be entitled to injunctive
relief in a court of appropriate jurisdiction with respect to such provisions.
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CONSENT LETTER

For use of Personal Information & Sensitive Personal Data or Information

I,____________________________ ____________residing at _____________ _____________________________________ _______________, do
hereby provide my express consent to my employer, Capgemini Technology Services India Limited, having its registered office at No.14,
Rajiv Gandhi Infotech Park, Hinjawadi Phase III, MIDC – SEZ, Village Man, Taluka Mulshi, Pune – 411057, Maharashtra (hereinafter
referred to as the''Company'', which expression shall unless repugnant to the context or meaning thereof mean and include its successors,
nominees, assigns and administrators) as follows:

1.That I acknowledge and provide my consent to the Company to collect, store, process, transfer and share my personal information and
sensitive personal data or information and information of my dependents wherever applicable, (including sensitive personal information like
bank accounts, PAN, blood group, biometric information, medical record, email addresses etc.) for purposes deemed appropriate by the
Company from time to time, including but not limited to:
     a)     background verification agencies for the purpose of verifying the information submitted by me basis
             which I have been   made an offer of employment,
     b)     payroll processing agencies for processing my payroll (including reimbursement claims),
     c)     law enforcement agencies,
     d)     to comply with a judicial/quasi judicial order,
     e)     auditor (including internal auditors, statutory auditors or Capgemini's clients or their auditor) for the
             purpose of audit,
     f)      insurance companies for the purpose of group insurance, personal accident insurance etc.
     g)     service providers providing services for biometric access to office premises for monitoring attendance.
     h)     foreign consulates, embassies etc and service providers (including travel agents) for the purpose of
             processing of visa, work permits etc.

2. Further, I also acknowledge and provide my consent to the Company to transfer and share (within India and outside of India) such
information with:
     a.) affiliates of the Company for administrative purposes and/or audit;
     b.) clients/prospects in relation to any staff augmentation assignments.

3.That I agree and confirm that this consent letter shall be construed in accordance with the laws of India and the courts in Mumbai shall
have exclusive jurisdiction to adjudicate upon any dispute that may arise in relation to this Consent Letter.

4.That should any provisions of this consent letter be held by a court of law to be illegal, invalid or unenforceable, the legality, validity and
enforceability of the remaining provisions of this consent letter shall not be affected or impaired thereby.

5. I hereby declare that the execution of this consent letter has been done out of my own free will and consent and without any undue force
or coercion in any manner whatsoever.

6.I am aware that I have the right to access and rectify my sensitive personal data or information provided to the Company and
corresponding obligation to immediately update my sensitive personal data or information inCompany's records in the event of any change.

7. I am aware that Company has adopted security practices and procedure to ensure that the information collected is secure and these are
available on the Company's intranet.
 

This consent letter shall come into force immediately upon its execution by me.

Name:

Page 22 of 23



Signature
Date:
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Balakrishnan S Shivshankar Kalyan Lahane

Date:12­05­2021

Welcome Note

Dear Mr. Shivshankar Kalyan Lahane

Congratulations and welcome to Randstad family! We are delighted to have you as part of our organization. Your role and
association with us is critical in fulfilling the mission of our organization. We hope, our association will be professionally
meaningful and mutually beneficial.You join a group of our 60,000 + Employee Workers (EW) deputed to our various
clients, in order to partner in their business success.

Thank you for the information and documentation provided to ease your on­boarding process. You can continue to use
our online portal to access and download your monthly pay slips, edit personal details, download forms required for
registering your employment for various statutory benefits. The next few pages will give you more information on your
employment with us.

For any queries, please feel free to contact the Randstad Help Desk. The facility is currently available Monday through Friday,
9:30 am to 6:30 pm. You may contact the Help Desk through one of the three methods below:

1.  Log in to Click here to log in Randstad Portal
2.  Call us Toll free 1800 420 9944
3.  Email us to flexicare@randstad.in

Our Core Values: As a new entrant, we would like you to know that randstad is known for continuing to adhere to and live
by the core values established in our early days. Its good to know that every Randstad employee continues to keep to and
live by these values today. They are

To Know ­ We are experts. We know our clients, their companies, our candidates and our business. In our business its
often the details that count the most

To Serve ­ We succeed through a spirit of excellent service, exceeding the core requirements of our industry.

To Trust ­ We are respectful. We value our relationships and treat people well.

Striving For Perfection ­ We seek to improve and innovate constantly. Its our job to help our clients and candidates
to find satisfaction in all their pursuits. This is what gives us the edge.

Simultaneous Promotion Of All Interests ­ We take our social responsibility seriously. Our business must always
benefit society as a whole.

I wish you all the very best as you embark on an exciting journey with Randstad while enhancing your professional stature,
along the way.

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

Dear Mr. Shivshankar Kalyan Lahane

This is reference to your application and subsequent interview had with you, we are pleased to offer you a Fixed Term
contractual assignment in our organization on the following terms and conditions.

1. You are appointed in our organization is on Fixed Terms Contractual assignment basis for the fixed duration from 12­05­
2021 to 11­01­2022 

2. Your designation will be Junior Engineer.

3. Your appointment will automatically come to an end on the expiry of the duration of appointment, however your fixed
term contractual assignment may be renewed by issuing written communication in case there is a manpower requirement in
the organization and basis on your performance during the above mentioned period.

4. You will be deployed at our Client’s site at AURANGABAD or as may be instructed and transferred from time to time by us.

5. Depending upon the requirements of the Client where you are deputed, you may be transferred to any location
anywhere in India.

7. You are our employee. You will not accept any employment offers from our Client during the period of the fixed term
contractual assignment and without our permission. 

8. You will not either directly or indirectly raise any demand for benefits or claims of whatsoever nature on our client. You are
required to raise all your queries and grievances pertaining to your employment and benefits to us only.

9. Your compensation is calculated on a cost­to­company basis, is Rs.290,580.00 /­ p.a. with the details provided in
Annexure I. 

10. You will fully perform the services in the professional manner at the Client’s site / location until the completion of the term
of the work assignment. 

11. During the term of the work assignment, you shall render services exclusively to the Client or as per our instructions
and such performance shall not be inconsistent with any obligation you may have to other third parties.

12. You will not engage in any conduct which is detrimental to the interest of the Client or us. 

13. You will not receive or demand any payments of any nature directly or indirectly from our Client. 

14. Your contract of employment with us will be subject to termination by one calendar months’ notice on either side.
However, either party may terminate the contract of employment without notice or assigning any reason thereof or without
waiting for the expiry of the notice by paying to the either party the one­month salary. 

Kindly return the duplicate of this letter, signed in the place indicated, confirming your understanding and acceptance of the
above and enclosed Annexures.

Yours faithfully,

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

Acceptance of Terms & Conditions of Fixed Term contractual assignment I have read and understood the terms and conditions as stated in this letter and I
hereby agree and accept the same at my own volition. I undertake to abide by all the terms and conditions in the letter. 

Signature of employee 

Name of employee

Date: 12­05­2021

To,
Mr. Shivshankar Kalyan Lahane,
Empcode ­1495012

FIXED TERM CONTRACT OF EMPLOYMENT

We are pleased to appoint you in our organisation as Junior Engineer, for a fixed period of employment, on the following
terms and conditions:

1.  Your contract of employment shall be valid for a period of 8 months from 12­05­2021 to 11­01­2022.
Notwithstanding this, in the event of the project/ work for which you are being employed comes to an end before
the aforementioned period, this contract shall be co­ terminus with the aforementioned project/work. At the end of
the above referred period, the contract will stand terminated automatically without any notice or communication to
you, unless they are explicitly extended by us by a letter in writing.

2.  Notwithstanding anything above, depending upon the aforementioned project/work, the Company reserves its right
to extend your temporary appointment for such period or periods as may be necessary depending upon the
exigencies relatable to the work for which you are hereby engaged. In that event, the Company shall in writing
extend your temporary assignment on the terms as may be indicated in such letter and in the event of your
acceptance of such extension of the assignment you shall be governed by such terms and conditions as may be
indicated therein.

3.  During the period of fixed contract, your services could be deputed at the sole discretion of the Management to any
of our clients company or locations to do work pertaining to or incidental to the clients business.

4.  Details of your salary break up with components is as per the Annexure 1.

5.  Provident Fund will be remitted as per law, applicable from time to time.

6.  You will be covered under a Medical Insurance upto 100000 per annum and Group Accident Insurance Scheme of
300000 & Group Terms Life Insurance of 0. This policy will come into effect after 30 days of your joining the
company.

7.  You will be eligible for leave as per the clients company policy,during the period of your contract of employment.

8.  You will be entitled to all other statutory benefits wherever applicable during the fixed period of contract.

9.  You are advised to read and understand Randstad Health & Safety Policy for deputees (Annexure 2) and comply with
relevant policies that are in practice at SIEMENS LIMITED through their MSP partner Team HR Services Private Limited.
Adherence to the stated and relevant policies is a condition of employment with Randstad. In the event you are
found to be non­compliant of any of the applicable policies, Randstad reserves the right to take necessary action
against you.

10.  This contract shall be terminable by either party giving 30 days notice in writing or salary in lieu of notice, to the other.

11.  At Randstad your privacy is important to us. By submitting your personal information,you have agreed and
consented to Randstads processing of your personal information for the intended purposes of employment
opportunities.  Please note that your involvement in any violation of data protection laws or causing data breach
would result in disciplinary action, which can lead to immediate termination and withholding of your pecuniary
benefits.

We are consciously endeavoring to build an atmosphere of trust, openness, responsiveness, autonomy and growth among
all members of the Randstad family. As a new entrant, we would like you to wholeheartedly contribute in this process.

As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this
letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be deemed to have
been accepted by you upon the receipt of the following month’s salary

Wishing you the very best!
Yours truly,

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

Acceptance:

I Shivshankar Kalyan Lahane have read and hereby accept the above mentioned terms and conditions

Signature :

Date :

Date: 12­05­2021

Mr. Shivshankar Kalyan Lahane,
Empcode ­1495012

DEPUTATION LETTER

Further to clause 3 of your letter of employment, we are pleased to advise you that your services are being deputed to
SIEMENS LIMITED ,who is our client, with effect from 12­05­2021 at their AURANGABAD office ,through their MSP partner
Team HR Services Private Limited. The terms and conditions of your deputation will be as follows:

1.  You will, with effect from 12­05­2021, be required to work at our clients office/ premises at any of their locations.

2.  During the tenure of the deputation, you will continue to be an employee of Randstad.

3.  In the day to day functioning or carrying out all responsibilities, you will receive instructions from SIEMENS LIMITED
through their MSP partner Team HR Services Private Limited and will undertake to abide by any suggestions, etc.
given by any assigned person(s).

4.  You shall also abide by any training that may be offered to you by SIEMENS LIMITED through their MSP partner Team
HR Services Private Limited.

5.  You shall be bound to follow the working hours of SIEMENS LIMITED through their MSP partner Team HR Services
Private Limited.

6.  You shall take care not to disclose confidential information / trade secrets, etc that you may come across in the
course of your responsibilities to anyone outside SIEMENS LIMITED through their MSP partner Team HR Services
Private Limited and use such information only in connection with the service provided to SIEMENS LIMITED through
their MSP partner Team HR Services Private Limited.

7.  You shall at no point of time stake any claim or right to claim employment, damage, loss or compensation of any sort
whatsoever against SIEMENS LIMITED through their MSP partner Team HR Services Private Limited.This arrangement
is purely a contractual agreement between Randstad and SIEMENS LIMITED for the time specified.

8.  You shall not engage in any act subversive of discipline in the course of your duty/ies in the property of SIEMENS
LIMITED through their MSP partner Team HR Services Private Limited or outside, and if you were at any time found
indulging in such act/s, we reserve the right to initiate disciplinary action as is deemed fit, against you.

9.  You shall be responsible for protecting the property of SIEMENS LIMITED through their MSP partner Team HR
Services Private Limited entrusted to you in the due discharge of your duties and shall indemnify SIEMENS LIMITED
through their MSP partner Team HR Services Private Limited when there is a loss of any kind to the said property.

All the other terms and conditions of your employment remain unchanged.
As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this
letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be deemed to have
been accepted by you upon the receipt of the following month’s salary

Yours truly,
For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

I, Shivshankar Kalyan Lahane have read and hereby accept the above mentioned terms and conditions

Signature :

Date :

Schedule A

Assignment Details of Shivshankar Kalyan Lahane

Name                                                    Shivshankar Kalyan Lahane
Client Name                                         SIEMENS LIMITED
Place of Deputed                                 AURANGABAD
Designation                                          Junior Engineer
Start date of Assignment                    12­05­2021
End date of Assignment                      11­01­2022

Annexure 1:Salary Break ­ Up Details

Component Monthly Yearly
Basic 15,000.00 180,000.00
House Rent Allowance 1,500.00 18,000.00
Statutory Bonus 1,250.00 15,000.00
Other Allowance 783.00 9,396.00
Deputation Allowance 3,250.00 39,000.00
Gross Salary 21,800.00 261,600.00

Employer's Contribution to EPF 1,800.00 21,600.00
Insurance 465.00 5,580.00
Workmen Compensation Policy 17.00 204.00
EDLI 75.00 900.00
PFADMIN 75.00 900.00
CTC (Cost to the company) 24,215.00 290,580.00

Employee's Contribution to EPF 1,800.00 21,600.00
Net­Take Home 20,000.00 240,000.00

* Income tax, Professional Tax and LWF as applicable will be deducted. All taxes will be deducted as applicable by law. 
* Your salary is strictly confidential.

  For Randstad India Pvt Ltd.                                                                                                                     Accepted By

 Authorized Signatory

 Head ­ HRSSC

General Terms & Conditions

1.  You will have to provide signed copies of all documents and forms in the joining kit including the signed appointment
letter to Randstad India Private Ltd. (RIPL) within a period of 30 days from your date of joining. The documents can
be either couriered or handed over in person at the designated RIPL offices. You will not be eligible for payroll in the
subsequent months if these documents are not received within the 30 day period from your date of joining.

2.  RIPL is working towards having a safe transaction mode for all payments and follows the practice of remitting salary,
reimbursement, F&F and other payments directly to your designated bank account. You are required hereby to
confirm your acceptance of the same and provide your Bank Account details with proof (cancelled cheque or copy of
bank pass book or bank statement) within 15 days of the date of joining to RIPL personnel at the designated RIPL
offices or send an e­mail with scanned copy of the proofs mentioned to flexicare@randstad.in mentioning "bank
account details" in the subject line of the mail.

3.  You will have to provide your PAN card details within 15 days of your date of joining
a.  In case, you dont have a PAN card, you will have to apply and provide the acknowledgement copy within 15
days from the date of joining.

b.  In case you do not provide PAN card details and your income falls under the taxable limits, you will be paid
your monthly salary after deduction of taxes as per the existing tax laws.

4.  Your pay slips will be available online for viewing, downloading and printing. This is a digitally generated document and
does not require a physical signature for verification. The pay slip will be available at the end of first week of the month
and will be deemed to have been received and accepted by you. For any clarifications or queries, regarding the same
you can send an email to flexicare@randstad.in referencing your RIPL employee ID.

5.  In case of any reimbursable components in your salary structure, you will be required to submit necessary proofs of
paymentsand bills for the same, failing which the payments will be made after deduction of appropriate taxes.

6.  If you are eligible for ESIC benefits and have an existing ESIC number, please inform in advance through the ESIC
nomination form in your joining kit to retain the existing ESIC number. For PF transfer from an existing PF account,
you will need to fill and submit the PF transfer form in your joining kit.

7.  RIPL does not accepts or retain any original certificates/ documents pertaining to your educational and other
qualifications. You may be required to produce the same for verification purposes only, if requested by authorized
RIPL personnel.

8.  You will have to complete all the exit formalities and hand over any assets including but not limited to ID cards,
laptops, mobiles, etc. in your custody before your Last Working Day (LWD) in the organization. Your Full & Final
Settlement (F&F) will be completed only if the exit formalities are done on time, which shall not exceed 45 days.

9.  Your F&F settlement amount will be transferred to the bank account used for your salary transactions. In case, there
are dues to be recovered from you in the F&F settlement, you will be issued your relieving letter and experience
letters only on clearance of these dues.

As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this
letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be deemed to have
been accepted by you upon the receipt of the following month’s salary
Yours truly,

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

I, Shivshankar Kalyan Lahane have read and hereby accept the above mentioned terms and conditions

Signature :

Date :

Annexure 2: HEALTH AND SAFETY POLICY

1. Introduction

Randstad recognizes people as its most important asset and is committed to ensuring safe and healthy work environment
for all its employees and people visiting its premises. Randstads Corporate Policy necessitates a specific Health & Safety
Policy for its outsourced employees. Given that our EWs a redeputed to various client sites, where each clients Health &
Safety Policy would be different, it is our commitment to ensure that our EWs have safe working conditions, where risks if
any, are well managed and our clients treat all our EWs as they would treat their direct employees in matters of health &
safety.

This document is to be read and thoroughly understood by all Randstad EWs at the time of joining an assignment; it
requires them to be aware of the policy and our recommendations for safe working practices.

We assure that we will not depute an EW to a client site, which causes an Occupational Hazard or risk to Health. We will only
work with clients who are aligned to our Health & Safety Policy for EWs. Additionally, we advise our EWs and employees to
bring to our notice, situations that an EW might encounter and could be a potential health & safety issue.

We also ask our EWs not to endanger themselves or their colleagues at work by violating any safety rules, and to comply
with work place instructions besides ensuring that they wear Personal Protective Equipment where advised. Our EWs are
asked not to interfere with or misuse anything provided for their safety, health and welfare. This is a condition of
employment with Randstad. Management reviews will be held each year to review implementation of this policy and draw
upon further improvements for the following year. These improvements will include the policy itself and the associated
business processes to attain objective of this policy.

2. Health & Safety Policy

Health & Safety in the work place is every ones responsibility. Randstad regards promotion of Health & Safety measures as a
mutual objective for the management and employees, including deputed employees. Randstad has factored in statutory
requirements while arriving at this Health & Safety Policy.

General Safety

1.  Ensure that you are aware of your own responsibilities in respect of relevant health, safety and environmental
matters.

2.  Follow instructions the way it is meant to be. Use entries and exits, lifts in the manner it is meant to be.

3.  Ensure you have your EW ID card on your person at all times with your photograph, Randstad contact details and
Nos. displayed in a clear manner.

4.  If you have a visitor, ensure your visitor signs in and receives a security pass. Do not take your visitor into the client
premises without permission.

5.  You will not enter your work premises while under the influence of alcohol, drugs or any substance which may
endanger your health or safety and/or that of any other person.

6.  Beware of fact that many things which may be obvious get overlooked while working. Thus, appropriate care and
concentration is required at work to ensure general safety.

Fire Safety

1.  Ensure familiarity with the fire safety procedures in work place. Most organizations have fire safety training as a
statutory requirement. Ensure you attend the same, after seeking necessary permission from your reporting
manager.

2.  Understand different kinds of fire fighting equipments installed at your work place.

3.  Please become familiar to the sound of the fire alarm and know the emergency/fire exits. These are not normal
entry/exits. These exits are signed with the statutory fire exit signs.

4.  Attend fire drill if any at your work place and undergo evacuation training.

5.  Avoid taking personal risks; do not try to tackle fire on your own.

Accident & First Aid

Familiarize yourself with the First Aid arrangements at your work place. Do not leave vehicles or items relating to your work
in places other than that which is designated. This will help prevent accidents.

1.  Follow rules on speed limit and wearing safety gear as is prescribed at the work environment that you are at.

2.  If your office premises require you to wear a helmet while entering or exiting, comply with the same.

3.  In the event of an accident, do not handle it on your own; follow procedures that you may have been trained in;
inform the facilities manager or emergency numbers provided.

4.  Understand accident report procedures at your work site.

5.  Always let someone know, where you are going and your expected time of return.

Registered Office :
Randstad India Private Ltd
Randstad House,
Old No. 5 & 5A, New No. 9, Pycrofts Garden Road,
Nungambakkam, Chennai 600 006.
P +91 (0) 44 66227000  F +91 (0) 44 66227474
www.randstad.in



Balakrishnan S Shivshankar Kalyan Lahane

Date:12­05­2021

Welcome Note

Dear Mr. Shivshankar Kalyan Lahane

Congratulations and welcome to Randstad family! We are delighted to have you as part of our organization. Your role and
association with us is critical in fulfilling the mission of our organization. We hope, our association will be professionally
meaningful and mutually beneficial.You join a group of our 60,000 + Employee Workers (EW) deputed to our various
clients, in order to partner in their business success.

Thank you for the information and documentation provided to ease your on­boarding process. You can continue to use
our online portal to access and download your monthly pay slips, edit personal details, download forms required for
registering your employment for various statutory benefits. The next few pages will give you more information on your
employment with us.

For any queries, please feel free to contact the Randstad Help Desk. The facility is currently available Monday through Friday,
9:30 am to 6:30 pm. You may contact the Help Desk through one of the three methods below:

1.  Log in to Click here to log in Randstad Portal
2.  Call us Toll free 1800 420 9944
3.  Email us to flexicare@randstad.in

Our Core Values: As a new entrant, we would like you to know that randstad is known for continuing to adhere to and live
by the core values established in our early days. Its good to know that every Randstad employee continues to keep to and
live by these values today. They are

To Know ­ We are experts. We know our clients, their companies, our candidates and our business. In our business its
often the details that count the most

To Serve ­ We succeed through a spirit of excellent service, exceeding the core requirements of our industry.

To Trust ­ We are respectful. We value our relationships and treat people well.

Striving For Perfection ­ We seek to improve and innovate constantly. Its our job to help our clients and candidates
to find satisfaction in all their pursuits. This is what gives us the edge.

Simultaneous Promotion Of All Interests ­ We take our social responsibility seriously. Our business must always
benefit society as a whole.

I wish you all the very best as you embark on an exciting journey with Randstad while enhancing your professional stature,
along the way.

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

Dear Mr. Shivshankar Kalyan Lahane

This is reference to your application and subsequent interview had with you, we are pleased to offer you a Fixed Term
contractual assignment in our organization on the following terms and conditions.

1. You are appointed in our organization is on Fixed Terms Contractual assignment basis for the fixed duration from 12­05­
2021 to 11­01­2022 

2. Your designation will be Junior Engineer.

3. Your appointment will automatically come to an end on the expiry of the duration of appointment, however your fixed
term contractual assignment may be renewed by issuing written communication in case there is a manpower requirement in
the organization and basis on your performance during the above mentioned period.

4. You will be deployed at our Client’s site at AURANGABAD or as may be instructed and transferred from time to time by us.

5. Depending upon the requirements of the Client where you are deputed, you may be transferred to any location
anywhere in India.

7. You are our employee. You will not accept any employment offers from our Client during the period of the fixed term
contractual assignment and without our permission. 

8. You will not either directly or indirectly raise any demand for benefits or claims of whatsoever nature on our client. You are
required to raise all your queries and grievances pertaining to your employment and benefits to us only.

9. Your compensation is calculated on a cost­to­company basis, is Rs.290,580.00 /­ p.a. with the details provided in
Annexure I. 

10. You will fully perform the services in the professional manner at the Client’s site / location until the completion of the term
of the work assignment. 

11. During the term of the work assignment, you shall render services exclusively to the Client or as per our instructions
and such performance shall not be inconsistent with any obligation you may have to other third parties.

12. You will not engage in any conduct which is detrimental to the interest of the Client or us. 

13. You will not receive or demand any payments of any nature directly or indirectly from our Client. 

14. Your contract of employment with us will be subject to termination by one calendar months’ notice on either side.
However, either party may terminate the contract of employment without notice or assigning any reason thereof or without
waiting for the expiry of the notice by paying to the either party the one­month salary. 

Kindly return the duplicate of this letter, signed in the place indicated, confirming your understanding and acceptance of the
above and enclosed Annexures.

Yours faithfully,

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

Acceptance of Terms & Conditions of Fixed Term contractual assignment I have read and understood the terms and conditions as stated in this letter and I
hereby agree and accept the same at my own volition. I undertake to abide by all the terms and conditions in the letter. 

Signature of employee 

Name of employee

Date: 12­05­2021

To,
Mr. Shivshankar Kalyan Lahane,
Empcode ­1495012

FIXED TERM CONTRACT OF EMPLOYMENT

We are pleased to appoint you in our organisation as Junior Engineer, for a fixed period of employment, on the following
terms and conditions:

1.  Your contract of employment shall be valid for a period of 8 months from 12­05­2021 to 11­01­2022.
Notwithstanding this, in the event of the project/ work for which you are being employed comes to an end before
the aforementioned period, this contract shall be co­ terminus with the aforementioned project/work. At the end of
the above referred period, the contract will stand terminated automatically without any notice or communication to
you, unless they are explicitly extended by us by a letter in writing.

2.  Notwithstanding anything above, depending upon the aforementioned project/work, the Company reserves its right
to extend your temporary appointment for such period or periods as may be necessary depending upon the
exigencies relatable to the work for which you are hereby engaged. In that event, the Company shall in writing
extend your temporary assignment on the terms as may be indicated in such letter and in the event of your
acceptance of such extension of the assignment you shall be governed by such terms and conditions as may be
indicated therein.

3.  During the period of fixed contract, your services could be deputed at the sole discretion of the Management to any
of our clients company or locations to do work pertaining to or incidental to the clients business.

4.  Details of your salary break up with components is as per the Annexure 1.

5.  Provident Fund will be remitted as per law, applicable from time to time.

6.  You will be covered under a Medical Insurance upto 100000 per annum and Group Accident Insurance Scheme of
300000 & Group Terms Life Insurance of 0. This policy will come into effect after 30 days of your joining the
company.

7.  You will be eligible for leave as per the clients company policy,during the period of your contract of employment.

8.  You will be entitled to all other statutory benefits wherever applicable during the fixed period of contract.

9.  You are advised to read and understand Randstad Health & Safety Policy for deputees (Annexure 2) and comply with
relevant policies that are in practice at SIEMENS LIMITED through their MSP partner Team HR Services Private Limited.
Adherence to the stated and relevant policies is a condition of employment with Randstad. In the event you are
found to be non­compliant of any of the applicable policies, Randstad reserves the right to take necessary action
against you.

10.  This contract shall be terminable by either party giving 30 days notice in writing or salary in lieu of notice, to the other.

11.  At Randstad your privacy is important to us. By submitting your personal information,you have agreed and
consented to Randstads processing of your personal information for the intended purposes of employment
opportunities.  Please note that your involvement in any violation of data protection laws or causing data breach
would result in disciplinary action, which can lead to immediate termination and withholding of your pecuniary
benefits.

We are consciously endeavoring to build an atmosphere of trust, openness, responsiveness, autonomy and growth among
all members of the Randstad family. As a new entrant, we would like you to wholeheartedly contribute in this process.

As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this
letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be deemed to have
been accepted by you upon the receipt of the following month’s salary

Wishing you the very best!
Yours truly,

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

Acceptance:

I Shivshankar Kalyan Lahane have read and hereby accept the above mentioned terms and conditions

Signature :

Date :

Date: 12­05­2021

Mr. Shivshankar Kalyan Lahane,
Empcode ­1495012

DEPUTATION LETTER

Further to clause 3 of your letter of employment, we are pleased to advise you that your services are being deputed to
SIEMENS LIMITED ,who is our client, with effect from 12­05­2021 at their AURANGABAD office ,through their MSP partner
Team HR Services Private Limited. The terms and conditions of your deputation will be as follows:

1.  You will, with effect from 12­05­2021, be required to work at our clients office/ premises at any of their locations.

2.  During the tenure of the deputation, you will continue to be an employee of Randstad.

3.  In the day to day functioning or carrying out all responsibilities, you will receive instructions from SIEMENS LIMITED
through their MSP partner Team HR Services Private Limited and will undertake to abide by any suggestions, etc.
given by any assigned person(s).

4.  You shall also abide by any training that may be offered to you by SIEMENS LIMITED through their MSP partner Team
HR Services Private Limited.

5.  You shall be bound to follow the working hours of SIEMENS LIMITED through their MSP partner Team HR Services
Private Limited.

6.  You shall take care not to disclose confidential information / trade secrets, etc that you may come across in the
course of your responsibilities to anyone outside SIEMENS LIMITED through their MSP partner Team HR Services
Private Limited and use such information only in connection with the service provided to SIEMENS LIMITED through
their MSP partner Team HR Services Private Limited.

7.  You shall at no point of time stake any claim or right to claim employment, damage, loss or compensation of any sort
whatsoever against SIEMENS LIMITED through their MSP partner Team HR Services Private Limited.This arrangement
is purely a contractual agreement between Randstad and SIEMENS LIMITED for the time specified.

8.  You shall not engage in any act subversive of discipline in the course of your duty/ies in the property of SIEMENS
LIMITED through their MSP partner Team HR Services Private Limited or outside, and if you were at any time found
indulging in such act/s, we reserve the right to initiate disciplinary action as is deemed fit, against you.

9.  You shall be responsible for protecting the property of SIEMENS LIMITED through their MSP partner Team HR
Services Private Limited entrusted to you in the due discharge of your duties and shall indemnify SIEMENS LIMITED
through their MSP partner Team HR Services Private Limited when there is a loss of any kind to the said property.

All the other terms and conditions of your employment remain unchanged.
As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this
letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be deemed to have
been accepted by you upon the receipt of the following month’s salary

Yours truly,
For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

I, Shivshankar Kalyan Lahane have read and hereby accept the above mentioned terms and conditions

Signature :

Date :

Schedule A

Assignment Details of Shivshankar Kalyan Lahane

Name                                                    Shivshankar Kalyan Lahane
Client Name                                         SIEMENS LIMITED
Place of Deputed                                 AURANGABAD
Designation                                          Junior Engineer
Start date of Assignment                    12­05­2021
End date of Assignment                      11­01­2022

Annexure 1:Salary Break ­ Up Details

Component Monthly Yearly
Basic 15,000.00 180,000.00
House Rent Allowance 1,500.00 18,000.00
Statutory Bonus 1,250.00 15,000.00
Other Allowance 783.00 9,396.00
Deputation Allowance 3,250.00 39,000.00
Gross Salary 21,800.00 261,600.00

Employer's Contribution to EPF 1,800.00 21,600.00
Insurance 465.00 5,580.00
Workmen Compensation Policy 17.00 204.00
EDLI 75.00 900.00
PFADMIN 75.00 900.00
CTC (Cost to the company) 24,215.00 290,580.00

Employee's Contribution to EPF 1,800.00 21,600.00
Net­Take Home 20,000.00 240,000.00

* Income tax, Professional Tax and LWF as applicable will be deducted. All taxes will be deducted as applicable by law. 
* Your salary is strictly confidential.

  For Randstad India Pvt Ltd.                                                                                                                     Accepted By

 Authorized Signatory

 Head ­ HRSSC

General Terms & Conditions

1.  You will have to provide signed copies of all documents and forms in the joining kit including the signed appointment
letter to Randstad India Private Ltd. (RIPL) within a period of 30 days from your date of joining. The documents can
be either couriered or handed over in person at the designated RIPL offices. You will not be eligible for payroll in the
subsequent months if these documents are not received within the 30 day period from your date of joining.

2.  RIPL is working towards having a safe transaction mode for all payments and follows the practice of remitting salary,
reimbursement, F&F and other payments directly to your designated bank account. You are required hereby to
confirm your acceptance of the same and provide your Bank Account details with proof (cancelled cheque or copy of
bank pass book or bank statement) within 15 days of the date of joining to RIPL personnel at the designated RIPL
offices or send an e­mail with scanned copy of the proofs mentioned to flexicare@randstad.in mentioning "bank
account details" in the subject line of the mail.

3.  You will have to provide your PAN card details within 15 days of your date of joining
a.  In case, you dont have a PAN card, you will have to apply and provide the acknowledgement copy within 15
days from the date of joining.

b.  In case you do not provide PAN card details and your income falls under the taxable limits, you will be paid
your monthly salary after deduction of taxes as per the existing tax laws.

4.  Your pay slips will be available online for viewing, downloading and printing. This is a digitally generated document and
does not require a physical signature for verification. The pay slip will be available at the end of first week of the month
and will be deemed to have been received and accepted by you. For any clarifications or queries, regarding the same
you can send an email to flexicare@randstad.in referencing your RIPL employee ID.

5.  In case of any reimbursable components in your salary structure, you will be required to submit necessary proofs of
paymentsand bills for the same, failing which the payments will be made after deduction of appropriate taxes.

6.  If you are eligible for ESIC benefits and have an existing ESIC number, please inform in advance through the ESIC
nomination form in your joining kit to retain the existing ESIC number. For PF transfer from an existing PF account,
you will need to fill and submit the PF transfer form in your joining kit.

7.  RIPL does not accepts or retain any original certificates/ documents pertaining to your educational and other
qualifications. You may be required to produce the same for verification purposes only, if requested by authorized
RIPL personnel.

8.  You will have to complete all the exit formalities and hand over any assets including but not limited to ID cards,
laptops, mobiles, etc. in your custody before your Last Working Day (LWD) in the organization. Your Full & Final
Settlement (F&F) will be completed only if the exit formalities are done on time, which shall not exceed 45 days.

9.  Your F&F settlement amount will be transferred to the bank account used for your salary transactions. In case, there
are dues to be recovered from you in the F&F settlement, you will be issued your relieving letter and experience
letters only on clearance of these dues.

As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this
letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be deemed to have
been accepted by you upon the receipt of the following month’s salary
Yours truly,

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

I, Shivshankar Kalyan Lahane have read and hereby accept the above mentioned terms and conditions

Signature :

Date :

Annexure 2: HEALTH AND SAFETY POLICY

1. Introduction

Randstad recognizes people as its most important asset and is committed to ensuring safe and healthy work environment
for all its employees and people visiting its premises. Randstads Corporate Policy necessitates a specific Health & Safety
Policy for its outsourced employees. Given that our EWs a redeputed to various client sites, where each clients Health &
Safety Policy would be different, it is our commitment to ensure that our EWs have safe working conditions, where risks if
any, are well managed and our clients treat all our EWs as they would treat their direct employees in matters of health &
safety.

This document is to be read and thoroughly understood by all Randstad EWs at the time of joining an assignment; it
requires them to be aware of the policy and our recommendations for safe working practices.

We assure that we will not depute an EW to a client site, which causes an Occupational Hazard or risk to Health. We will only
work with clients who are aligned to our Health & Safety Policy for EWs. Additionally, we advise our EWs and employees to
bring to our notice, situations that an EW might encounter and could be a potential health & safety issue.

We also ask our EWs not to endanger themselves or their colleagues at work by violating any safety rules, and to comply
with work place instructions besides ensuring that they wear Personal Protective Equipment where advised. Our EWs are
asked not to interfere with or misuse anything provided for their safety, health and welfare. This is a condition of
employment with Randstad. Management reviews will be held each year to review implementation of this policy and draw
upon further improvements for the following year. These improvements will include the policy itself and the associated
business processes to attain objective of this policy.

2. Health & Safety Policy

Health & Safety in the work place is every ones responsibility. Randstad regards promotion of Health & Safety measures as a
mutual objective for the management and employees, including deputed employees. Randstad has factored in statutory
requirements while arriving at this Health & Safety Policy.

General Safety

1.  Ensure that you are aware of your own responsibilities in respect of relevant health, safety and environmental
matters.

2.  Follow instructions the way it is meant to be. Use entries and exits, lifts in the manner it is meant to be.

3.  Ensure you have your EW ID card on your person at all times with your photograph, Randstad contact details and
Nos. displayed in a clear manner.

4.  If you have a visitor, ensure your visitor signs in and receives a security pass. Do not take your visitor into the client
premises without permission.

5.  You will not enter your work premises while under the influence of alcohol, drugs or any substance which may
endanger your health or safety and/or that of any other person.

6.  Beware of fact that many things which may be obvious get overlooked while working. Thus, appropriate care and
concentration is required at work to ensure general safety.

Fire Safety

1.  Ensure familiarity with the fire safety procedures in work place. Most organizations have fire safety training as a
statutory requirement. Ensure you attend the same, after seeking necessary permission from your reporting
manager.

2.  Understand different kinds of fire fighting equipments installed at your work place.

3.  Please become familiar to the sound of the fire alarm and know the emergency/fire exits. These are not normal
entry/exits. These exits are signed with the statutory fire exit signs.

4.  Attend fire drill if any at your work place and undergo evacuation training.

5.  Avoid taking personal risks; do not try to tackle fire on your own.

Accident & First Aid

Familiarize yourself with the First Aid arrangements at your work place. Do not leave vehicles or items relating to your work
in places other than that which is designated. This will help prevent accidents.

1.  Follow rules on speed limit and wearing safety gear as is prescribed at the work environment that you are at.

2.  If your office premises require you to wear a helmet while entering or exiting, comply with the same.

3.  In the event of an accident, do not handle it on your own; follow procedures that you may have been trained in;
inform the facilities manager or emergency numbers provided.

4.  Understand accident report procedures at your work site.

5.  Always let someone know, where you are going and your expected time of return.

Registered Office :
Randstad India Private Ltd
Randstad House,
Old No. 5 & 5A, New No. 9, Pycrofts Garden Road,
Nungambakkam, Chennai 600 006.
P +91 (0) 44 66227000  F +91 (0) 44 66227474
www.randstad.in



Balakrishnan S Shivshankar Kalyan Lahane

Date:12­05­2021

Welcome Note

Dear Mr. Shivshankar Kalyan Lahane

Congratulations and welcome to Randstad family! We are delighted to have you as part of our organization. Your role and
association with us is critical in fulfilling the mission of our organization. We hope, our association will be professionally
meaningful and mutually beneficial.You join a group of our 60,000 + Employee Workers (EW) deputed to our various
clients, in order to partner in their business success.

Thank you for the information and documentation provided to ease your on­boarding process. You can continue to use
our online portal to access and download your monthly pay slips, edit personal details, download forms required for
registering your employment for various statutory benefits. The next few pages will give you more information on your
employment with us.

For any queries, please feel free to contact the Randstad Help Desk. The facility is currently available Monday through Friday,
9:30 am to 6:30 pm. You may contact the Help Desk through one of the three methods below:

1.  Log in to Click here to log in Randstad Portal
2.  Call us Toll free 1800 420 9944
3.  Email us to flexicare@randstad.in

Our Core Values: As a new entrant, we would like you to know that randstad is known for continuing to adhere to and live
by the core values established in our early days. Its good to know that every Randstad employee continues to keep to and
live by these values today. They are

To Know ­ We are experts. We know our clients, their companies, our candidates and our business. In our business its
often the details that count the most

To Serve ­ We succeed through a spirit of excellent service, exceeding the core requirements of our industry.

To Trust ­ We are respectful. We value our relationships and treat people well.

Striving For Perfection ­ We seek to improve and innovate constantly. Its our job to help our clients and candidates
to find satisfaction in all their pursuits. This is what gives us the edge.

Simultaneous Promotion Of All Interests ­ We take our social responsibility seriously. Our business must always
benefit society as a whole.

I wish you all the very best as you embark on an exciting journey with Randstad while enhancing your professional stature,
along the way.

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

Dear Mr. Shivshankar Kalyan Lahane

This is reference to your application and subsequent interview had with you, we are pleased to offer you a Fixed Term
contractual assignment in our organization on the following terms and conditions.

1. You are appointed in our organization is on Fixed Terms Contractual assignment basis for the fixed duration from 12­05­
2021 to 11­01­2022 

2. Your designation will be Junior Engineer.

3. Your appointment will automatically come to an end on the expiry of the duration of appointment, however your fixed
term contractual assignment may be renewed by issuing written communication in case there is a manpower requirement in
the organization and basis on your performance during the above mentioned period.

4. You will be deployed at our Client’s site at AURANGABAD or as may be instructed and transferred from time to time by us.

5. Depending upon the requirements of the Client where you are deputed, you may be transferred to any location
anywhere in India.

7. You are our employee. You will not accept any employment offers from our Client during the period of the fixed term
contractual assignment and without our permission. 

8. You will not either directly or indirectly raise any demand for benefits or claims of whatsoever nature on our client. You are
required to raise all your queries and grievances pertaining to your employment and benefits to us only.

9. Your compensation is calculated on a cost­to­company basis, is Rs.290,580.00 /­ p.a. with the details provided in
Annexure I. 

10. You will fully perform the services in the professional manner at the Client’s site / location until the completion of the term
of the work assignment. 

11. During the term of the work assignment, you shall render services exclusively to the Client or as per our instructions
and such performance shall not be inconsistent with any obligation you may have to other third parties.

12. You will not engage in any conduct which is detrimental to the interest of the Client or us. 

13. You will not receive or demand any payments of any nature directly or indirectly from our Client. 

14. Your contract of employment with us will be subject to termination by one calendar months’ notice on either side.
However, either party may terminate the contract of employment without notice or assigning any reason thereof or without
waiting for the expiry of the notice by paying to the either party the one­month salary. 

Kindly return the duplicate of this letter, signed in the place indicated, confirming your understanding and acceptance of the
above and enclosed Annexures.

Yours faithfully,

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

Acceptance of Terms & Conditions of Fixed Term contractual assignment I have read and understood the terms and conditions as stated in this letter and I
hereby agree and accept the same at my own volition. I undertake to abide by all the terms and conditions in the letter. 

Signature of employee 

Name of employee

Date: 12­05­2021

To,
Mr. Shivshankar Kalyan Lahane,
Empcode ­1495012

FIXED TERM CONTRACT OF EMPLOYMENT

We are pleased to appoint you in our organisation as Junior Engineer, for a fixed period of employment, on the following
terms and conditions:

1.  Your contract of employment shall be valid for a period of 8 months from 12­05­2021 to 11­01­2022.
Notwithstanding this, in the event of the project/ work for which you are being employed comes to an end before
the aforementioned period, this contract shall be co­ terminus with the aforementioned project/work. At the end of
the above referred period, the contract will stand terminated automatically without any notice or communication to
you, unless they are explicitly extended by us by a letter in writing.

2.  Notwithstanding anything above, depending upon the aforementioned project/work, the Company reserves its right
to extend your temporary appointment for such period or periods as may be necessary depending upon the
exigencies relatable to the work for which you are hereby engaged. In that event, the Company shall in writing
extend your temporary assignment on the terms as may be indicated in such letter and in the event of your
acceptance of such extension of the assignment you shall be governed by such terms and conditions as may be
indicated therein.

3.  During the period of fixed contract, your services could be deputed at the sole discretion of the Management to any
of our clients company or locations to do work pertaining to or incidental to the clients business.

4.  Details of your salary break up with components is as per the Annexure 1.

5.  Provident Fund will be remitted as per law, applicable from time to time.

6.  You will be covered under a Medical Insurance upto 100000 per annum and Group Accident Insurance Scheme of
300000 & Group Terms Life Insurance of 0. This policy will come into effect after 30 days of your joining the
company.

7.  You will be eligible for leave as per the clients company policy,during the period of your contract of employment.

8.  You will be entitled to all other statutory benefits wherever applicable during the fixed period of contract.

9.  You are advised to read and understand Randstad Health & Safety Policy for deputees (Annexure 2) and comply with
relevant policies that are in practice at SIEMENS LIMITED through their MSP partner Team HR Services Private Limited.
Adherence to the stated and relevant policies is a condition of employment with Randstad. In the event you are
found to be non­compliant of any of the applicable policies, Randstad reserves the right to take necessary action
against you.

10.  This contract shall be terminable by either party giving 30 days notice in writing or salary in lieu of notice, to the other.

11.  At Randstad your privacy is important to us. By submitting your personal information,you have agreed and
consented to Randstads processing of your personal information for the intended purposes of employment
opportunities.  Please note that your involvement in any violation of data protection laws or causing data breach
would result in disciplinary action, which can lead to immediate termination and withholding of your pecuniary
benefits.

We are consciously endeavoring to build an atmosphere of trust, openness, responsiveness, autonomy and growth among
all members of the Randstad family. As a new entrant, we would like you to wholeheartedly contribute in this process.

As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this
letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be deemed to have
been accepted by you upon the receipt of the following month’s salary

Wishing you the very best!
Yours truly,

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

Acceptance:

I Shivshankar Kalyan Lahane have read and hereby accept the above mentioned terms and conditions

Signature :

Date :

Date: 12­05­2021

Mr. Shivshankar Kalyan Lahane,
Empcode ­1495012

DEPUTATION LETTER

Further to clause 3 of your letter of employment, we are pleased to advise you that your services are being deputed to
SIEMENS LIMITED ,who is our client, with effect from 12­05­2021 at their AURANGABAD office ,through their MSP partner
Team HR Services Private Limited. The terms and conditions of your deputation will be as follows:

1.  You will, with effect from 12­05­2021, be required to work at our clients office/ premises at any of their locations.

2.  During the tenure of the deputation, you will continue to be an employee of Randstad.

3.  In the day to day functioning or carrying out all responsibilities, you will receive instructions from SIEMENS LIMITED
through their MSP partner Team HR Services Private Limited and will undertake to abide by any suggestions, etc.
given by any assigned person(s).

4.  You shall also abide by any training that may be offered to you by SIEMENS LIMITED through their MSP partner Team
HR Services Private Limited.

5.  You shall be bound to follow the working hours of SIEMENS LIMITED through their MSP partner Team HR Services
Private Limited.

6.  You shall take care not to disclose confidential information / trade secrets, etc that you may come across in the
course of your responsibilities to anyone outside SIEMENS LIMITED through their MSP partner Team HR Services
Private Limited and use such information only in connection with the service provided to SIEMENS LIMITED through
their MSP partner Team HR Services Private Limited.

7.  You shall at no point of time stake any claim or right to claim employment, damage, loss or compensation of any sort
whatsoever against SIEMENS LIMITED through their MSP partner Team HR Services Private Limited.This arrangement
is purely a contractual agreement between Randstad and SIEMENS LIMITED for the time specified.

8.  You shall not engage in any act subversive of discipline in the course of your duty/ies in the property of SIEMENS
LIMITED through their MSP partner Team HR Services Private Limited or outside, and if you were at any time found
indulging in such act/s, we reserve the right to initiate disciplinary action as is deemed fit, against you.

9.  You shall be responsible for protecting the property of SIEMENS LIMITED through their MSP partner Team HR
Services Private Limited entrusted to you in the due discharge of your duties and shall indemnify SIEMENS LIMITED
through their MSP partner Team HR Services Private Limited when there is a loss of any kind to the said property.

All the other terms and conditions of your employment remain unchanged.
As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this
letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be deemed to have
been accepted by you upon the receipt of the following month’s salary

Yours truly,
For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

I, Shivshankar Kalyan Lahane have read and hereby accept the above mentioned terms and conditions

Signature :

Date :

Schedule A

Assignment Details of Shivshankar Kalyan Lahane

Name                                                    Shivshankar Kalyan Lahane
Client Name                                         SIEMENS LIMITED
Place of Deputed                                 AURANGABAD
Designation                                          Junior Engineer
Start date of Assignment                    12­05­2021
End date of Assignment                      11­01­2022

Annexure 1:Salary Break ­ Up Details

Component Monthly Yearly
Basic 15,000.00 180,000.00
House Rent Allowance 1,500.00 18,000.00
Statutory Bonus 1,250.00 15,000.00
Other Allowance 783.00 9,396.00
Deputation Allowance 3,250.00 39,000.00
Gross Salary 21,800.00 261,600.00

Employer's Contribution to EPF 1,800.00 21,600.00
Insurance 465.00 5,580.00
Workmen Compensation Policy 17.00 204.00
EDLI 75.00 900.00
PFADMIN 75.00 900.00
CTC (Cost to the company) 24,215.00 290,580.00

Employee's Contribution to EPF 1,800.00 21,600.00
Net­Take Home 20,000.00 240,000.00

* Income tax, Professional Tax and LWF as applicable will be deducted. All taxes will be deducted as applicable by law. 
* Your salary is strictly confidential.

  For Randstad India Pvt Ltd.                                                                                                                     Accepted By

 Authorized Signatory

 Head ­ HRSSC

General Terms & Conditions

1.  You will have to provide signed copies of all documents and forms in the joining kit including the signed appointment
letter to Randstad India Private Ltd. (RIPL) within a period of 30 days from your date of joining. The documents can
be either couriered or handed over in person at the designated RIPL offices. You will not be eligible for payroll in the
subsequent months if these documents are not received within the 30 day period from your date of joining.

2.  RIPL is working towards having a safe transaction mode for all payments and follows the practice of remitting salary,
reimbursement, F&F and other payments directly to your designated bank account. You are required hereby to
confirm your acceptance of the same and provide your Bank Account details with proof (cancelled cheque or copy of
bank pass book or bank statement) within 15 days of the date of joining to RIPL personnel at the designated RIPL
offices or send an e­mail with scanned copy of the proofs mentioned to flexicare@randstad.in mentioning "bank
account details" in the subject line of the mail.

3.  You will have to provide your PAN card details within 15 days of your date of joining
a.  In case, you dont have a PAN card, you will have to apply and provide the acknowledgement copy within 15
days from the date of joining.

b.  In case you do not provide PAN card details and your income falls under the taxable limits, you will be paid
your monthly salary after deduction of taxes as per the existing tax laws.

4.  Your pay slips will be available online for viewing, downloading and printing. This is a digitally generated document and
does not require a physical signature for verification. The pay slip will be available at the end of first week of the month
and will be deemed to have been received and accepted by you. For any clarifications or queries, regarding the same
you can send an email to flexicare@randstad.in referencing your RIPL employee ID.

5.  In case of any reimbursable components in your salary structure, you will be required to submit necessary proofs of
paymentsand bills for the same, failing which the payments will be made after deduction of appropriate taxes.

6.  If you are eligible for ESIC benefits and have an existing ESIC number, please inform in advance through the ESIC
nomination form in your joining kit to retain the existing ESIC number. For PF transfer from an existing PF account,
you will need to fill and submit the PF transfer form in your joining kit.

7.  RIPL does not accepts or retain any original certificates/ documents pertaining to your educational and other
qualifications. You may be required to produce the same for verification purposes only, if requested by authorized
RIPL personnel.

8.  You will have to complete all the exit formalities and hand over any assets including but not limited to ID cards,
laptops, mobiles, etc. in your custody before your Last Working Day (LWD) in the organization. Your Full & Final
Settlement (F&F) will be completed only if the exit formalities are done on time, which shall not exceed 45 days.

9.  Your F&F settlement amount will be transferred to the bank account used for your salary transactions. In case, there
are dues to be recovered from you in the F&F settlement, you will be issued your relieving letter and experience
letters only on clearance of these dues.

As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this
letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be deemed to have
been accepted by you upon the receipt of the following month’s salary
Yours truly,

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

I, Shivshankar Kalyan Lahane have read and hereby accept the above mentioned terms and conditions

Signature :

Date :

Annexure 2: HEALTH AND SAFETY POLICY

1. Introduction

Randstad recognizes people as its most important asset and is committed to ensuring safe and healthy work environment
for all its employees and people visiting its premises. Randstads Corporate Policy necessitates a specific Health & Safety
Policy for its outsourced employees. Given that our EWs a redeputed to various client sites, where each clients Health &
Safety Policy would be different, it is our commitment to ensure that our EWs have safe working conditions, where risks if
any, are well managed and our clients treat all our EWs as they would treat their direct employees in matters of health &
safety.

This document is to be read and thoroughly understood by all Randstad EWs at the time of joining an assignment; it
requires them to be aware of the policy and our recommendations for safe working practices.

We assure that we will not depute an EW to a client site, which causes an Occupational Hazard or risk to Health. We will only
work with clients who are aligned to our Health & Safety Policy for EWs. Additionally, we advise our EWs and employees to
bring to our notice, situations that an EW might encounter and could be a potential health & safety issue.

We also ask our EWs not to endanger themselves or their colleagues at work by violating any safety rules, and to comply
with work place instructions besides ensuring that they wear Personal Protective Equipment where advised. Our EWs are
asked not to interfere with or misuse anything provided for their safety, health and welfare. This is a condition of
employment with Randstad. Management reviews will be held each year to review implementation of this policy and draw
upon further improvements for the following year. These improvements will include the policy itself and the associated
business processes to attain objective of this policy.

2. Health & Safety Policy

Health & Safety in the work place is every ones responsibility. Randstad regards promotion of Health & Safety measures as a
mutual objective for the management and employees, including deputed employees. Randstad has factored in statutory
requirements while arriving at this Health & Safety Policy.

General Safety

1.  Ensure that you are aware of your own responsibilities in respect of relevant health, safety and environmental
matters.

2.  Follow instructions the way it is meant to be. Use entries and exits, lifts in the manner it is meant to be.

3.  Ensure you have your EW ID card on your person at all times with your photograph, Randstad contact details and
Nos. displayed in a clear manner.

4.  If you have a visitor, ensure your visitor signs in and receives a security pass. Do not take your visitor into the client
premises without permission.

5.  You will not enter your work premises while under the influence of alcohol, drugs or any substance which may
endanger your health or safety and/or that of any other person.

6.  Beware of fact that many things which may be obvious get overlooked while working. Thus, appropriate care and
concentration is required at work to ensure general safety.

Fire Safety

1.  Ensure familiarity with the fire safety procedures in work place. Most organizations have fire safety training as a
statutory requirement. Ensure you attend the same, after seeking necessary permission from your reporting
manager.

2.  Understand different kinds of fire fighting equipments installed at your work place.

3.  Please become familiar to the sound of the fire alarm and know the emergency/fire exits. These are not normal
entry/exits. These exits are signed with the statutory fire exit signs.

4.  Attend fire drill if any at your work place and undergo evacuation training.

5.  Avoid taking personal risks; do not try to tackle fire on your own.

Accident & First Aid

Familiarize yourself with the First Aid arrangements at your work place. Do not leave vehicles or items relating to your work
in places other than that which is designated. This will help prevent accidents.

1.  Follow rules on speed limit and wearing safety gear as is prescribed at the work environment that you are at.

2.  If your office premises require you to wear a helmet while entering or exiting, comply with the same.

3.  In the event of an accident, do not handle it on your own; follow procedures that you may have been trained in;
inform the facilities manager or emergency numbers provided.

4.  Understand accident report procedures at your work site.

5.  Always let someone know, where you are going and your expected time of return.

Registered Office :
Randstad India Private Ltd
Randstad House,
Old No. 5 & 5A, New No. 9, Pycrofts Garden Road,
Nungambakkam, Chennai 600 006.
P +91 (0) 44 66227000  F +91 (0) 44 66227474
www.randstad.in



Balakrishnan S Shivshankar Kalyan Lahane

Date:12­05­2021

Welcome Note

Dear Mr. Shivshankar Kalyan Lahane

Congratulations and welcome to Randstad family! We are delighted to have you as part of our organization. Your role and
association with us is critical in fulfilling the mission of our organization. We hope, our association will be professionally
meaningful and mutually beneficial.You join a group of our 60,000 + Employee Workers (EW) deputed to our various
clients, in order to partner in their business success.

Thank you for the information and documentation provided to ease your on­boarding process. You can continue to use
our online portal to access and download your monthly pay slips, edit personal details, download forms required for
registering your employment for various statutory benefits. The next few pages will give you more information on your
employment with us.

For any queries, please feel free to contact the Randstad Help Desk. The facility is currently available Monday through Friday,
9:30 am to 6:30 pm. You may contact the Help Desk through one of the three methods below:

1.  Log in to Click here to log in Randstad Portal
2.  Call us Toll free 1800 420 9944
3.  Email us to flexicare@randstad.in

Our Core Values: As a new entrant, we would like you to know that randstad is known for continuing to adhere to and live
by the core values established in our early days. Its good to know that every Randstad employee continues to keep to and
live by these values today. They are

To Know ­ We are experts. We know our clients, their companies, our candidates and our business. In our business its
often the details that count the most

To Serve ­ We succeed through a spirit of excellent service, exceeding the core requirements of our industry.

To Trust ­ We are respectful. We value our relationships and treat people well.

Striving For Perfection ­ We seek to improve and innovate constantly. Its our job to help our clients and candidates
to find satisfaction in all their pursuits. This is what gives us the edge.

Simultaneous Promotion Of All Interests ­ We take our social responsibility seriously. Our business must always
benefit society as a whole.

I wish you all the very best as you embark on an exciting journey with Randstad while enhancing your professional stature,
along the way.

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

Dear Mr. Shivshankar Kalyan Lahane

This is reference to your application and subsequent interview had with you, we are pleased to offer you a Fixed Term
contractual assignment in our organization on the following terms and conditions.

1. You are appointed in our organization is on Fixed Terms Contractual assignment basis for the fixed duration from 12­05­
2021 to 11­01­2022 

2. Your designation will be Junior Engineer.

3. Your appointment will automatically come to an end on the expiry of the duration of appointment, however your fixed
term contractual assignment may be renewed by issuing written communication in case there is a manpower requirement in
the organization and basis on your performance during the above mentioned period.

4. You will be deployed at our Client’s site at AURANGABAD or as may be instructed and transferred from time to time by us.

5. Depending upon the requirements of the Client where you are deputed, you may be transferred to any location
anywhere in India.

7. You are our employee. You will not accept any employment offers from our Client during the period of the fixed term
contractual assignment and without our permission. 

8. You will not either directly or indirectly raise any demand for benefits or claims of whatsoever nature on our client. You are
required to raise all your queries and grievances pertaining to your employment and benefits to us only.

9. Your compensation is calculated on a cost­to­company basis, is Rs.290,580.00 /­ p.a. with the details provided in
Annexure I. 

10. You will fully perform the services in the professional manner at the Client’s site / location until the completion of the term
of the work assignment. 

11. During the term of the work assignment, you shall render services exclusively to the Client or as per our instructions
and such performance shall not be inconsistent with any obligation you may have to other third parties.

12. You will not engage in any conduct which is detrimental to the interest of the Client or us. 

13. You will not receive or demand any payments of any nature directly or indirectly from our Client. 

14. Your contract of employment with us will be subject to termination by one calendar months’ notice on either side.
However, either party may terminate the contract of employment without notice or assigning any reason thereof or without
waiting for the expiry of the notice by paying to the either party the one­month salary. 

Kindly return the duplicate of this letter, signed in the place indicated, confirming your understanding and acceptance of the
above and enclosed Annexures.

Yours faithfully,

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

Acceptance of Terms & Conditions of Fixed Term contractual assignment I have read and understood the terms and conditions as stated in this letter and I
hereby agree and accept the same at my own volition. I undertake to abide by all the terms and conditions in the letter. 

Signature of employee 

Name of employee

Date: 12­05­2021

To,
Mr. Shivshankar Kalyan Lahane,
Empcode ­1495012

FIXED TERM CONTRACT OF EMPLOYMENT

We are pleased to appoint you in our organisation as Junior Engineer, for a fixed period of employment, on the following
terms and conditions:

1.  Your contract of employment shall be valid for a period of 8 months from 12­05­2021 to 11­01­2022.
Notwithstanding this, in the event of the project/ work for which you are being employed comes to an end before
the aforementioned period, this contract shall be co­ terminus with the aforementioned project/work. At the end of
the above referred period, the contract will stand terminated automatically without any notice or communication to
you, unless they are explicitly extended by us by a letter in writing.

2.  Notwithstanding anything above, depending upon the aforementioned project/work, the Company reserves its right
to extend your temporary appointment for such period or periods as may be necessary depending upon the
exigencies relatable to the work for which you are hereby engaged. In that event, the Company shall in writing
extend your temporary assignment on the terms as may be indicated in such letter and in the event of your
acceptance of such extension of the assignment you shall be governed by such terms and conditions as may be
indicated therein.

3.  During the period of fixed contract, your services could be deputed at the sole discretion of the Management to any
of our clients company or locations to do work pertaining to or incidental to the clients business.

4.  Details of your salary break up with components is as per the Annexure 1.

5.  Provident Fund will be remitted as per law, applicable from time to time.

6.  You will be covered under a Medical Insurance upto 100000 per annum and Group Accident Insurance Scheme of
300000 & Group Terms Life Insurance of 0. This policy will come into effect after 30 days of your joining the
company.

7.  You will be eligible for leave as per the clients company policy,during the period of your contract of employment.

8.  You will be entitled to all other statutory benefits wherever applicable during the fixed period of contract.

9.  You are advised to read and understand Randstad Health & Safety Policy for deputees (Annexure 2) and comply with
relevant policies that are in practice at SIEMENS LIMITED through their MSP partner Team HR Services Private Limited.
Adherence to the stated and relevant policies is a condition of employment with Randstad. In the event you are
found to be non­compliant of any of the applicable policies, Randstad reserves the right to take necessary action
against you.

10.  This contract shall be terminable by either party giving 30 days notice in writing or salary in lieu of notice, to the other.

11.  At Randstad your privacy is important to us. By submitting your personal information,you have agreed and
consented to Randstads processing of your personal information for the intended purposes of employment
opportunities.  Please note that your involvement in any violation of data protection laws or causing data breach
would result in disciplinary action, which can lead to immediate termination and withholding of your pecuniary
benefits.

We are consciously endeavoring to build an atmosphere of trust, openness, responsiveness, autonomy and growth among
all members of the Randstad family. As a new entrant, we would like you to wholeheartedly contribute in this process.

As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this
letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be deemed to have
been accepted by you upon the receipt of the following month’s salary

Wishing you the very best!
Yours truly,

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

Acceptance:

I Shivshankar Kalyan Lahane have read and hereby accept the above mentioned terms and conditions

Signature :

Date :

Date: 12­05­2021

Mr. Shivshankar Kalyan Lahane,
Empcode ­1495012

DEPUTATION LETTER

Further to clause 3 of your letter of employment, we are pleased to advise you that your services are being deputed to
SIEMENS LIMITED ,who is our client, with effect from 12­05­2021 at their AURANGABAD office ,through their MSP partner
Team HR Services Private Limited. The terms and conditions of your deputation will be as follows:

1.  You will, with effect from 12­05­2021, be required to work at our clients office/ premises at any of their locations.

2.  During the tenure of the deputation, you will continue to be an employee of Randstad.

3.  In the day to day functioning or carrying out all responsibilities, you will receive instructions from SIEMENS LIMITED
through their MSP partner Team HR Services Private Limited and will undertake to abide by any suggestions, etc.
given by any assigned person(s).

4.  You shall also abide by any training that may be offered to you by SIEMENS LIMITED through their MSP partner Team
HR Services Private Limited.

5.  You shall be bound to follow the working hours of SIEMENS LIMITED through their MSP partner Team HR Services
Private Limited.

6.  You shall take care not to disclose confidential information / trade secrets, etc that you may come across in the
course of your responsibilities to anyone outside SIEMENS LIMITED through their MSP partner Team HR Services
Private Limited and use such information only in connection with the service provided to SIEMENS LIMITED through
their MSP partner Team HR Services Private Limited.

7.  You shall at no point of time stake any claim or right to claim employment, damage, loss or compensation of any sort
whatsoever against SIEMENS LIMITED through their MSP partner Team HR Services Private Limited.This arrangement
is purely a contractual agreement between Randstad and SIEMENS LIMITED for the time specified.

8.  You shall not engage in any act subversive of discipline in the course of your duty/ies in the property of SIEMENS
LIMITED through their MSP partner Team HR Services Private Limited or outside, and if you were at any time found
indulging in such act/s, we reserve the right to initiate disciplinary action as is deemed fit, against you.

9.  You shall be responsible for protecting the property of SIEMENS LIMITED through their MSP partner Team HR
Services Private Limited entrusted to you in the due discharge of your duties and shall indemnify SIEMENS LIMITED
through their MSP partner Team HR Services Private Limited when there is a loss of any kind to the said property.

All the other terms and conditions of your employment remain unchanged.
As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this
letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be deemed to have
been accepted by you upon the receipt of the following month’s salary

Yours truly,
For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

I, Shivshankar Kalyan Lahane have read and hereby accept the above mentioned terms and conditions

Signature :

Date :

Schedule A

Assignment Details of Shivshankar Kalyan Lahane

Name                                                    Shivshankar Kalyan Lahane
Client Name                                         SIEMENS LIMITED
Place of Deputed                                 AURANGABAD
Designation                                          Junior Engineer
Start date of Assignment                    12­05­2021
End date of Assignment                      11­01­2022

Annexure 1:Salary Break ­ Up Details

Component Monthly Yearly
Basic 15,000.00 180,000.00
House Rent Allowance 1,500.00 18,000.00
Statutory Bonus 1,250.00 15,000.00
Other Allowance 783.00 9,396.00
Deputation Allowance 3,250.00 39,000.00
Gross Salary 21,800.00 261,600.00

Employer's Contribution to EPF 1,800.00 21,600.00
Insurance 465.00 5,580.00
Workmen Compensation Policy 17.00 204.00
EDLI 75.00 900.00
PFADMIN 75.00 900.00
CTC (Cost to the company) 24,215.00 290,580.00

Employee's Contribution to EPF 1,800.00 21,600.00
Net­Take Home 20,000.00 240,000.00

* Income tax, Professional Tax and LWF as applicable will be deducted. All taxes will be deducted as applicable by law. 
* Your salary is strictly confidential.

  For Randstad India Pvt Ltd.                                                                                                                     Accepted By

 Authorized Signatory

 Head ­ HRSSC

General Terms & Conditions

1.  You will have to provide signed copies of all documents and forms in the joining kit including the signed appointment
letter to Randstad India Private Ltd. (RIPL) within a period of 30 days from your date of joining. The documents can
be either couriered or handed over in person at the designated RIPL offices. You will not be eligible for payroll in the
subsequent months if these documents are not received within the 30 day period from your date of joining.

2.  RIPL is working towards having a safe transaction mode for all payments and follows the practice of remitting salary,
reimbursement, F&F and other payments directly to your designated bank account. You are required hereby to
confirm your acceptance of the same and provide your Bank Account details with proof (cancelled cheque or copy of
bank pass book or bank statement) within 15 days of the date of joining to RIPL personnel at the designated RIPL
offices or send an e­mail with scanned copy of the proofs mentioned to flexicare@randstad.in mentioning "bank
account details" in the subject line of the mail.

3.  You will have to provide your PAN card details within 15 days of your date of joining
a.  In case, you dont have a PAN card, you will have to apply and provide the acknowledgement copy within 15
days from the date of joining.

b.  In case you do not provide PAN card details and your income falls under the taxable limits, you will be paid
your monthly salary after deduction of taxes as per the existing tax laws.

4.  Your pay slips will be available online for viewing, downloading and printing. This is a digitally generated document and
does not require a physical signature for verification. The pay slip will be available at the end of first week of the month
and will be deemed to have been received and accepted by you. For any clarifications or queries, regarding the same
you can send an email to flexicare@randstad.in referencing your RIPL employee ID.

5.  In case of any reimbursable components in your salary structure, you will be required to submit necessary proofs of
paymentsand bills for the same, failing which the payments will be made after deduction of appropriate taxes.

6.  If you are eligible for ESIC benefits and have an existing ESIC number, please inform in advance through the ESIC
nomination form in your joining kit to retain the existing ESIC number. For PF transfer from an existing PF account,
you will need to fill and submit the PF transfer form in your joining kit.

7.  RIPL does not accepts or retain any original certificates/ documents pertaining to your educational and other
qualifications. You may be required to produce the same for verification purposes only, if requested by authorized
RIPL personnel.

8.  You will have to complete all the exit formalities and hand over any assets including but not limited to ID cards,
laptops, mobiles, etc. in your custody before your Last Working Day (LWD) in the organization. Your Full & Final
Settlement (F&F) will be completed only if the exit formalities are done on time, which shall not exceed 45 days.

9.  Your F&F settlement amount will be transferred to the bank account used for your salary transactions. In case, there
are dues to be recovered from you in the F&F settlement, you will be issued your relieving letter and experience
letters only on clearance of these dues.

As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this
letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be deemed to have
been accepted by you upon the receipt of the following month’s salary
Yours truly,

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

I, Shivshankar Kalyan Lahane have read and hereby accept the above mentioned terms and conditions

Signature :

Date :

Annexure 2: HEALTH AND SAFETY POLICY

1. Introduction

Randstad recognizes people as its most important asset and is committed to ensuring safe and healthy work environment
for all its employees and people visiting its premises. Randstads Corporate Policy necessitates a specific Health & Safety
Policy for its outsourced employees. Given that our EWs a redeputed to various client sites, where each clients Health &
Safety Policy would be different, it is our commitment to ensure that our EWs have safe working conditions, where risks if
any, are well managed and our clients treat all our EWs as they would treat their direct employees in matters of health &
safety.

This document is to be read and thoroughly understood by all Randstad EWs at the time of joining an assignment; it
requires them to be aware of the policy and our recommendations for safe working practices.

We assure that we will not depute an EW to a client site, which causes an Occupational Hazard or risk to Health. We will only
work with clients who are aligned to our Health & Safety Policy for EWs. Additionally, we advise our EWs and employees to
bring to our notice, situations that an EW might encounter and could be a potential health & safety issue.

We also ask our EWs not to endanger themselves or their colleagues at work by violating any safety rules, and to comply
with work place instructions besides ensuring that they wear Personal Protective Equipment where advised. Our EWs are
asked not to interfere with or misuse anything provided for their safety, health and welfare. This is a condition of
employment with Randstad. Management reviews will be held each year to review implementation of this policy and draw
upon further improvements for the following year. These improvements will include the policy itself and the associated
business processes to attain objective of this policy.

2. Health & Safety Policy

Health & Safety in the work place is every ones responsibility. Randstad regards promotion of Health & Safety measures as a
mutual objective for the management and employees, including deputed employees. Randstad has factored in statutory
requirements while arriving at this Health & Safety Policy.

General Safety

1.  Ensure that you are aware of your own responsibilities in respect of relevant health, safety and environmental
matters.

2.  Follow instructions the way it is meant to be. Use entries and exits, lifts in the manner it is meant to be.

3.  Ensure you have your EW ID card on your person at all times with your photograph, Randstad contact details and
Nos. displayed in a clear manner.

4.  If you have a visitor, ensure your visitor signs in and receives a security pass. Do not take your visitor into the client
premises without permission.

5.  You will not enter your work premises while under the influence of alcohol, drugs or any substance which may
endanger your health or safety and/or that of any other person.

6.  Beware of fact that many things which may be obvious get overlooked while working. Thus, appropriate care and
concentration is required at work to ensure general safety.

Fire Safety

1.  Ensure familiarity with the fire safety procedures in work place. Most organizations have fire safety training as a
statutory requirement. Ensure you attend the same, after seeking necessary permission from your reporting
manager.

2.  Understand different kinds of fire fighting equipments installed at your work place.

3.  Please become familiar to the sound of the fire alarm and know the emergency/fire exits. These are not normal
entry/exits. These exits are signed with the statutory fire exit signs.

4.  Attend fire drill if any at your work place and undergo evacuation training.

5.  Avoid taking personal risks; do not try to tackle fire on your own.

Accident & First Aid

Familiarize yourself with the First Aid arrangements at your work place. Do not leave vehicles or items relating to your work
in places other than that which is designated. This will help prevent accidents.

1.  Follow rules on speed limit and wearing safety gear as is prescribed at the work environment that you are at.

2.  If your office premises require you to wear a helmet while entering or exiting, comply with the same.

3.  In the event of an accident, do not handle it on your own; follow procedures that you may have been trained in;
inform the facilities manager or emergency numbers provided.

4.  Understand accident report procedures at your work site.

5.  Always let someone know, where you are going and your expected time of return.

Registered Office :
Randstad India Private Ltd
Randstad House,
Old No. 5 & 5A, New No. 9, Pycrofts Garden Road,
Nungambakkam, Chennai 600 006.
P +91 (0) 44 66227000  F +91 (0) 44 66227474
www.randstad.in



Balakrishnan S Shivshankar Kalyan Lahane

Date:12­05­2021

Welcome Note

Dear Mr. Shivshankar Kalyan Lahane

Congratulations and welcome to Randstad family! We are delighted to have you as part of our organization. Your role and
association with us is critical in fulfilling the mission of our organization. We hope, our association will be professionally
meaningful and mutually beneficial.You join a group of our 60,000 + Employee Workers (EW) deputed to our various
clients, in order to partner in their business success.

Thank you for the information and documentation provided to ease your on­boarding process. You can continue to use
our online portal to access and download your monthly pay slips, edit personal details, download forms required for
registering your employment for various statutory benefits. The next few pages will give you more information on your
employment with us.

For any queries, please feel free to contact the Randstad Help Desk. The facility is currently available Monday through Friday,
9:30 am to 6:30 pm. You may contact the Help Desk through one of the three methods below:

1.  Log in to Click here to log in Randstad Portal
2.  Call us Toll free 1800 420 9944
3.  Email us to flexicare@randstad.in

Our Core Values: As a new entrant, we would like you to know that randstad is known for continuing to adhere to and live
by the core values established in our early days. Its good to know that every Randstad employee continues to keep to and
live by these values today. They are

To Know ­ We are experts. We know our clients, their companies, our candidates and our business. In our business its
often the details that count the most

To Serve ­ We succeed through a spirit of excellent service, exceeding the core requirements of our industry.

To Trust ­ We are respectful. We value our relationships and treat people well.

Striving For Perfection ­ We seek to improve and innovate constantly. Its our job to help our clients and candidates
to find satisfaction in all their pursuits. This is what gives us the edge.

Simultaneous Promotion Of All Interests ­ We take our social responsibility seriously. Our business must always
benefit society as a whole.

I wish you all the very best as you embark on an exciting journey with Randstad while enhancing your professional stature,
along the way.

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

Dear Mr. Shivshankar Kalyan Lahane

This is reference to your application and subsequent interview had with you, we are pleased to offer you a Fixed Term
contractual assignment in our organization on the following terms and conditions.

1. You are appointed in our organization is on Fixed Terms Contractual assignment basis for the fixed duration from 12­05­
2021 to 11­01­2022 

2. Your designation will be Junior Engineer.

3. Your appointment will automatically come to an end on the expiry of the duration of appointment, however your fixed
term contractual assignment may be renewed by issuing written communication in case there is a manpower requirement in
the organization and basis on your performance during the above mentioned period.

4. You will be deployed at our Client’s site at AURANGABAD or as may be instructed and transferred from time to time by us.

5. Depending upon the requirements of the Client where you are deputed, you may be transferred to any location
anywhere in India.

7. You are our employee. You will not accept any employment offers from our Client during the period of the fixed term
contractual assignment and without our permission. 

8. You will not either directly or indirectly raise any demand for benefits or claims of whatsoever nature on our client. You are
required to raise all your queries and grievances pertaining to your employment and benefits to us only.

9. Your compensation is calculated on a cost­to­company basis, is Rs.290,580.00 /­ p.a. with the details provided in
Annexure I. 

10. You will fully perform the services in the professional manner at the Client’s site / location until the completion of the term
of the work assignment. 

11. During the term of the work assignment, you shall render services exclusively to the Client or as per our instructions
and such performance shall not be inconsistent with any obligation you may have to other third parties.

12. You will not engage in any conduct which is detrimental to the interest of the Client or us. 

13. You will not receive or demand any payments of any nature directly or indirectly from our Client. 

14. Your contract of employment with us will be subject to termination by one calendar months’ notice on either side.
However, either party may terminate the contract of employment without notice or assigning any reason thereof or without
waiting for the expiry of the notice by paying to the either party the one­month salary. 

Kindly return the duplicate of this letter, signed in the place indicated, confirming your understanding and acceptance of the
above and enclosed Annexures.

Yours faithfully,

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

Acceptance of Terms & Conditions of Fixed Term contractual assignment I have read and understood the terms and conditions as stated in this letter and I
hereby agree and accept the same at my own volition. I undertake to abide by all the terms and conditions in the letter. 

Signature of employee 

Name of employee

Date: 12­05­2021

To,
Mr. Shivshankar Kalyan Lahane,
Empcode ­1495012

FIXED TERM CONTRACT OF EMPLOYMENT

We are pleased to appoint you in our organisation as Junior Engineer, for a fixed period of employment, on the following
terms and conditions:

1.  Your contract of employment shall be valid for a period of 8 months from 12­05­2021 to 11­01­2022.
Notwithstanding this, in the event of the project/ work for which you are being employed comes to an end before
the aforementioned period, this contract shall be co­ terminus with the aforementioned project/work. At the end of
the above referred period, the contract will stand terminated automatically without any notice or communication to
you, unless they are explicitly extended by us by a letter in writing.

2.  Notwithstanding anything above, depending upon the aforementioned project/work, the Company reserves its right
to extend your temporary appointment for such period or periods as may be necessary depending upon the
exigencies relatable to the work for which you are hereby engaged. In that event, the Company shall in writing
extend your temporary assignment on the terms as may be indicated in such letter and in the event of your
acceptance of such extension of the assignment you shall be governed by such terms and conditions as may be
indicated therein.

3.  During the period of fixed contract, your services could be deputed at the sole discretion of the Management to any
of our clients company or locations to do work pertaining to or incidental to the clients business.

4.  Details of your salary break up with components is as per the Annexure 1.

5.  Provident Fund will be remitted as per law, applicable from time to time.

6.  You will be covered under a Medical Insurance upto 100000 per annum and Group Accident Insurance Scheme of
300000 & Group Terms Life Insurance of 0. This policy will come into effect after 30 days of your joining the
company.

7.  You will be eligible for leave as per the clients company policy,during the period of your contract of employment.

8.  You will be entitled to all other statutory benefits wherever applicable during the fixed period of contract.

9.  You are advised to read and understand Randstad Health & Safety Policy for deputees (Annexure 2) and comply with
relevant policies that are in practice at SIEMENS LIMITED through their MSP partner Team HR Services Private Limited.
Adherence to the stated and relevant policies is a condition of employment with Randstad. In the event you are
found to be non­compliant of any of the applicable policies, Randstad reserves the right to take necessary action
against you.

10.  This contract shall be terminable by either party giving 30 days notice in writing or salary in lieu of notice, to the other.

11.  At Randstad your privacy is important to us. By submitting your personal information,you have agreed and
consented to Randstads processing of your personal information for the intended purposes of employment
opportunities.  Please note that your involvement in any violation of data protection laws or causing data breach
would result in disciplinary action, which can lead to immediate termination and withholding of your pecuniary
benefits.

We are consciously endeavoring to build an atmosphere of trust, openness, responsiveness, autonomy and growth among
all members of the Randstad family. As a new entrant, we would like you to wholeheartedly contribute in this process.

As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this
letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be deemed to have
been accepted by you upon the receipt of the following month’s salary

Wishing you the very best!
Yours truly,

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

Acceptance:

I Shivshankar Kalyan Lahane have read and hereby accept the above mentioned terms and conditions

Signature :

Date :

Date: 12­05­2021

Mr. Shivshankar Kalyan Lahane,
Empcode ­1495012

DEPUTATION LETTER

Further to clause 3 of your letter of employment, we are pleased to advise you that your services are being deputed to
SIEMENS LIMITED ,who is our client, with effect from 12­05­2021 at their AURANGABAD office ,through their MSP partner
Team HR Services Private Limited. The terms and conditions of your deputation will be as follows:

1.  You will, with effect from 12­05­2021, be required to work at our clients office/ premises at any of their locations.

2.  During the tenure of the deputation, you will continue to be an employee of Randstad.

3.  In the day to day functioning or carrying out all responsibilities, you will receive instructions from SIEMENS LIMITED
through their MSP partner Team HR Services Private Limited and will undertake to abide by any suggestions, etc.
given by any assigned person(s).

4.  You shall also abide by any training that may be offered to you by SIEMENS LIMITED through their MSP partner Team
HR Services Private Limited.

5.  You shall be bound to follow the working hours of SIEMENS LIMITED through their MSP partner Team HR Services
Private Limited.

6.  You shall take care not to disclose confidential information / trade secrets, etc that you may come across in the
course of your responsibilities to anyone outside SIEMENS LIMITED through their MSP partner Team HR Services
Private Limited and use such information only in connection with the service provided to SIEMENS LIMITED through
their MSP partner Team HR Services Private Limited.

7.  You shall at no point of time stake any claim or right to claim employment, damage, loss or compensation of any sort
whatsoever against SIEMENS LIMITED through their MSP partner Team HR Services Private Limited.This arrangement
is purely a contractual agreement between Randstad and SIEMENS LIMITED for the time specified.

8.  You shall not engage in any act subversive of discipline in the course of your duty/ies in the property of SIEMENS
LIMITED through their MSP partner Team HR Services Private Limited or outside, and if you were at any time found
indulging in such act/s, we reserve the right to initiate disciplinary action as is deemed fit, against you.

9.  You shall be responsible for protecting the property of SIEMENS LIMITED through their MSP partner Team HR
Services Private Limited entrusted to you in the due discharge of your duties and shall indemnify SIEMENS LIMITED
through their MSP partner Team HR Services Private Limited when there is a loss of any kind to the said property.

All the other terms and conditions of your employment remain unchanged.
As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this
letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be deemed to have
been accepted by you upon the receipt of the following month’s salary

Yours truly,
For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

I, Shivshankar Kalyan Lahane have read and hereby accept the above mentioned terms and conditions

Signature :

Date :

Schedule A

Assignment Details of Shivshankar Kalyan Lahane

Name                                                    Shivshankar Kalyan Lahane
Client Name                                         SIEMENS LIMITED
Place of Deputed                                 AURANGABAD
Designation                                          Junior Engineer
Start date of Assignment                    12­05­2021
End date of Assignment                      11­01­2022

Annexure 1:Salary Break ­ Up Details

Component Monthly Yearly
Basic 15,000.00 180,000.00
House Rent Allowance 1,500.00 18,000.00
Statutory Bonus 1,250.00 15,000.00
Other Allowance 783.00 9,396.00
Deputation Allowance 3,250.00 39,000.00
Gross Salary 21,800.00 261,600.00

Employer's Contribution to EPF 1,800.00 21,600.00
Insurance 465.00 5,580.00
Workmen Compensation Policy 17.00 204.00
EDLI 75.00 900.00
PFADMIN 75.00 900.00
CTC (Cost to the company) 24,215.00 290,580.00

Employee's Contribution to EPF 1,800.00 21,600.00
Net­Take Home 20,000.00 240,000.00

* Income tax, Professional Tax and LWF as applicable will be deducted. All taxes will be deducted as applicable by law. 
* Your salary is strictly confidential.

  For Randstad India Pvt Ltd.                                                                                                                     Accepted By

 Authorized Signatory

 Head ­ HRSSC

General Terms & Conditions

1.  You will have to provide signed copies of all documents and forms in the joining kit including the signed appointment
letter to Randstad India Private Ltd. (RIPL) within a period of 30 days from your date of joining. The documents can
be either couriered or handed over in person at the designated RIPL offices. You will not be eligible for payroll in the
subsequent months if these documents are not received within the 30 day period from your date of joining.

2.  RIPL is working towards having a safe transaction mode for all payments and follows the practice of remitting salary,
reimbursement, F&F and other payments directly to your designated bank account. You are required hereby to
confirm your acceptance of the same and provide your Bank Account details with proof (cancelled cheque or copy of
bank pass book or bank statement) within 15 days of the date of joining to RIPL personnel at the designated RIPL
offices or send an e­mail with scanned copy of the proofs mentioned to flexicare@randstad.in mentioning "bank
account details" in the subject line of the mail.

3.  You will have to provide your PAN card details within 15 days of your date of joining
a.  In case, you dont have a PAN card, you will have to apply and provide the acknowledgement copy within 15
days from the date of joining.

b.  In case you do not provide PAN card details and your income falls under the taxable limits, you will be paid
your monthly salary after deduction of taxes as per the existing tax laws.

4.  Your pay slips will be available online for viewing, downloading and printing. This is a digitally generated document and
does not require a physical signature for verification. The pay slip will be available at the end of first week of the month
and will be deemed to have been received and accepted by you. For any clarifications or queries, regarding the same
you can send an email to flexicare@randstad.in referencing your RIPL employee ID.

5.  In case of any reimbursable components in your salary structure, you will be required to submit necessary proofs of
paymentsand bills for the same, failing which the payments will be made after deduction of appropriate taxes.

6.  If you are eligible for ESIC benefits and have an existing ESIC number, please inform in advance through the ESIC
nomination form in your joining kit to retain the existing ESIC number. For PF transfer from an existing PF account,
you will need to fill and submit the PF transfer form in your joining kit.

7.  RIPL does not accepts or retain any original certificates/ documents pertaining to your educational and other
qualifications. You may be required to produce the same for verification purposes only, if requested by authorized
RIPL personnel.

8.  You will have to complete all the exit formalities and hand over any assets including but not limited to ID cards,
laptops, mobiles, etc. in your custody before your Last Working Day (LWD) in the organization. Your Full & Final
Settlement (F&F) will be completed only if the exit formalities are done on time, which shall not exceed 45 days.

9.  Your F&F settlement amount will be transferred to the bank account used for your salary transactions. In case, there
are dues to be recovered from you in the F&F settlement, you will be issued your relieving letter and experience
letters only on clearance of these dues.

As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this
letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be deemed to have
been accepted by you upon the receipt of the following month’s salary
Yours truly,

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

I, Shivshankar Kalyan Lahane have read and hereby accept the above mentioned terms and conditions

Signature :

Date :

Annexure 2: HEALTH AND SAFETY POLICY

1. Introduction

Randstad recognizes people as its most important asset and is committed to ensuring safe and healthy work environment
for all its employees and people visiting its premises. Randstads Corporate Policy necessitates a specific Health & Safety
Policy for its outsourced employees. Given that our EWs a redeputed to various client sites, where each clients Health &
Safety Policy would be different, it is our commitment to ensure that our EWs have safe working conditions, where risks if
any, are well managed and our clients treat all our EWs as they would treat their direct employees in matters of health &
safety.

This document is to be read and thoroughly understood by all Randstad EWs at the time of joining an assignment; it
requires them to be aware of the policy and our recommendations for safe working practices.

We assure that we will not depute an EW to a client site, which causes an Occupational Hazard or risk to Health. We will only
work with clients who are aligned to our Health & Safety Policy for EWs. Additionally, we advise our EWs and employees to
bring to our notice, situations that an EW might encounter and could be a potential health & safety issue.

We also ask our EWs not to endanger themselves or their colleagues at work by violating any safety rules, and to comply
with work place instructions besides ensuring that they wear Personal Protective Equipment where advised. Our EWs are
asked not to interfere with or misuse anything provided for their safety, health and welfare. This is a condition of
employment with Randstad. Management reviews will be held each year to review implementation of this policy and draw
upon further improvements for the following year. These improvements will include the policy itself and the associated
business processes to attain objective of this policy.

2. Health & Safety Policy

Health & Safety in the work place is every ones responsibility. Randstad regards promotion of Health & Safety measures as a
mutual objective for the management and employees, including deputed employees. Randstad has factored in statutory
requirements while arriving at this Health & Safety Policy.

General Safety

1.  Ensure that you are aware of your own responsibilities in respect of relevant health, safety and environmental
matters.

2.  Follow instructions the way it is meant to be. Use entries and exits, lifts in the manner it is meant to be.

3.  Ensure you have your EW ID card on your person at all times with your photograph, Randstad contact details and
Nos. displayed in a clear manner.

4.  If you have a visitor, ensure your visitor signs in and receives a security pass. Do not take your visitor into the client
premises without permission.

5.  You will not enter your work premises while under the influence of alcohol, drugs or any substance which may
endanger your health or safety and/or that of any other person.

6.  Beware of fact that many things which may be obvious get overlooked while working. Thus, appropriate care and
concentration is required at work to ensure general safety.

Fire Safety

1.  Ensure familiarity with the fire safety procedures in work place. Most organizations have fire safety training as a
statutory requirement. Ensure you attend the same, after seeking necessary permission from your reporting
manager.

2.  Understand different kinds of fire fighting equipments installed at your work place.

3.  Please become familiar to the sound of the fire alarm and know the emergency/fire exits. These are not normal
entry/exits. These exits are signed with the statutory fire exit signs.

4.  Attend fire drill if any at your work place and undergo evacuation training.

5.  Avoid taking personal risks; do not try to tackle fire on your own.

Accident & First Aid

Familiarize yourself with the First Aid arrangements at your work place. Do not leave vehicles or items relating to your work
in places other than that which is designated. This will help prevent accidents.

1.  Follow rules on speed limit and wearing safety gear as is prescribed at the work environment that you are at.

2.  If your office premises require you to wear a helmet while entering or exiting, comply with the same.

3.  In the event of an accident, do not handle it on your own; follow procedures that you may have been trained in;
inform the facilities manager or emergency numbers provided.

4.  Understand accident report procedures at your work site.

5.  Always let someone know, where you are going and your expected time of return.

Registered Office :
Randstad India Private Ltd
Randstad House,
Old No. 5 & 5A, New No. 9, Pycrofts Garden Road,
Nungambakkam, Chennai 600 006.
P +91 (0) 44 66227000  F +91 (0) 44 66227474
www.randstad.in



Balakrishnan S Shivshankar Kalyan Lahane

Date:12­05­2021

Welcome Note

Dear Mr. Shivshankar Kalyan Lahane

Congratulations and welcome to Randstad family! We are delighted to have you as part of our organization. Your role and
association with us is critical in fulfilling the mission of our organization. We hope, our association will be professionally
meaningful and mutually beneficial.You join a group of our 60,000 + Employee Workers (EW) deputed to our various
clients, in order to partner in their business success.

Thank you for the information and documentation provided to ease your on­boarding process. You can continue to use
our online portal to access and download your monthly pay slips, edit personal details, download forms required for
registering your employment for various statutory benefits. The next few pages will give you more information on your
employment with us.

For any queries, please feel free to contact the Randstad Help Desk. The facility is currently available Monday through Friday,
9:30 am to 6:30 pm. You may contact the Help Desk through one of the three methods below:

1.  Log in to Click here to log in Randstad Portal
2.  Call us Toll free 1800 420 9944
3.  Email us to flexicare@randstad.in

Our Core Values: As a new entrant, we would like you to know that randstad is known for continuing to adhere to and live
by the core values established in our early days. Its good to know that every Randstad employee continues to keep to and
live by these values today. They are

To Know ­ We are experts. We know our clients, their companies, our candidates and our business. In our business its
often the details that count the most

To Serve ­ We succeed through a spirit of excellent service, exceeding the core requirements of our industry.

To Trust ­ We are respectful. We value our relationships and treat people well.

Striving For Perfection ­ We seek to improve and innovate constantly. Its our job to help our clients and candidates
to find satisfaction in all their pursuits. This is what gives us the edge.

Simultaneous Promotion Of All Interests ­ We take our social responsibility seriously. Our business must always
benefit society as a whole.

I wish you all the very best as you embark on an exciting journey with Randstad while enhancing your professional stature,
along the way.

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

Dear Mr. Shivshankar Kalyan Lahane

This is reference to your application and subsequent interview had with you, we are pleased to offer you a Fixed Term
contractual assignment in our organization on the following terms and conditions.

1. You are appointed in our organization is on Fixed Terms Contractual assignment basis for the fixed duration from 12­05­
2021 to 11­01­2022 

2. Your designation will be Junior Engineer.

3. Your appointment will automatically come to an end on the expiry of the duration of appointment, however your fixed
term contractual assignment may be renewed by issuing written communication in case there is a manpower requirement in
the organization and basis on your performance during the above mentioned period.

4. You will be deployed at our Client’s site at AURANGABAD or as may be instructed and transferred from time to time by us.

5. Depending upon the requirements of the Client where you are deputed, you may be transferred to any location
anywhere in India.

7. You are our employee. You will not accept any employment offers from our Client during the period of the fixed term
contractual assignment and without our permission. 

8. You will not either directly or indirectly raise any demand for benefits or claims of whatsoever nature on our client. You are
required to raise all your queries and grievances pertaining to your employment and benefits to us only.

9. Your compensation is calculated on a cost­to­company basis, is Rs.290,580.00 /­ p.a. with the details provided in
Annexure I. 

10. You will fully perform the services in the professional manner at the Client’s site / location until the completion of the term
of the work assignment. 

11. During the term of the work assignment, you shall render services exclusively to the Client or as per our instructions
and such performance shall not be inconsistent with any obligation you may have to other third parties.

12. You will not engage in any conduct which is detrimental to the interest of the Client or us. 

13. You will not receive or demand any payments of any nature directly or indirectly from our Client. 

14. Your contract of employment with us will be subject to termination by one calendar months’ notice on either side.
However, either party may terminate the contract of employment without notice or assigning any reason thereof or without
waiting for the expiry of the notice by paying to the either party the one­month salary. 

Kindly return the duplicate of this letter, signed in the place indicated, confirming your understanding and acceptance of the
above and enclosed Annexures.

Yours faithfully,

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

Acceptance of Terms & Conditions of Fixed Term contractual assignment I have read and understood the terms and conditions as stated in this letter and I
hereby agree and accept the same at my own volition. I undertake to abide by all the terms and conditions in the letter. 

Signature of employee 

Name of employee

Date: 12­05­2021

To,
Mr. Shivshankar Kalyan Lahane,
Empcode ­1495012

FIXED TERM CONTRACT OF EMPLOYMENT

We are pleased to appoint you in our organisation as Junior Engineer, for a fixed period of employment, on the following
terms and conditions:

1.  Your contract of employment shall be valid for a period of 8 months from 12­05­2021 to 11­01­2022.
Notwithstanding this, in the event of the project/ work for which you are being employed comes to an end before
the aforementioned period, this contract shall be co­ terminus with the aforementioned project/work. At the end of
the above referred period, the contract will stand terminated automatically without any notice or communication to
you, unless they are explicitly extended by us by a letter in writing.

2.  Notwithstanding anything above, depending upon the aforementioned project/work, the Company reserves its right
to extend your temporary appointment for such period or periods as may be necessary depending upon the
exigencies relatable to the work for which you are hereby engaged. In that event, the Company shall in writing
extend your temporary assignment on the terms as may be indicated in such letter and in the event of your
acceptance of such extension of the assignment you shall be governed by such terms and conditions as may be
indicated therein.

3.  During the period of fixed contract, your services could be deputed at the sole discretion of the Management to any
of our clients company or locations to do work pertaining to or incidental to the clients business.

4.  Details of your salary break up with components is as per the Annexure 1.

5.  Provident Fund will be remitted as per law, applicable from time to time.

6.  You will be covered under a Medical Insurance upto 100000 per annum and Group Accident Insurance Scheme of
300000 & Group Terms Life Insurance of 0. This policy will come into effect after 30 days of your joining the
company.

7.  You will be eligible for leave as per the clients company policy,during the period of your contract of employment.

8.  You will be entitled to all other statutory benefits wherever applicable during the fixed period of contract.

9.  You are advised to read and understand Randstad Health & Safety Policy for deputees (Annexure 2) and comply with
relevant policies that are in practice at SIEMENS LIMITED through their MSP partner Team HR Services Private Limited.
Adherence to the stated and relevant policies is a condition of employment with Randstad. In the event you are
found to be non­compliant of any of the applicable policies, Randstad reserves the right to take necessary action
against you.

10.  This contract shall be terminable by either party giving 30 days notice in writing or salary in lieu of notice, to the other.

11.  At Randstad your privacy is important to us. By submitting your personal information,you have agreed and
consented to Randstads processing of your personal information for the intended purposes of employment
opportunities.  Please note that your involvement in any violation of data protection laws or causing data breach
would result in disciplinary action, which can lead to immediate termination and withholding of your pecuniary
benefits.

We are consciously endeavoring to build an atmosphere of trust, openness, responsiveness, autonomy and growth among
all members of the Randstad family. As a new entrant, we would like you to wholeheartedly contribute in this process.

As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this
letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be deemed to have
been accepted by you upon the receipt of the following month’s salary

Wishing you the very best!
Yours truly,

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

Acceptance:

I Shivshankar Kalyan Lahane have read and hereby accept the above mentioned terms and conditions

Signature :

Date :

Date: 12­05­2021

Mr. Shivshankar Kalyan Lahane,
Empcode ­1495012

DEPUTATION LETTER

Further to clause 3 of your letter of employment, we are pleased to advise you that your services are being deputed to
SIEMENS LIMITED ,who is our client, with effect from 12­05­2021 at their AURANGABAD office ,through their MSP partner
Team HR Services Private Limited. The terms and conditions of your deputation will be as follows:

1.  You will, with effect from 12­05­2021, be required to work at our clients office/ premises at any of their locations.

2.  During the tenure of the deputation, you will continue to be an employee of Randstad.

3.  In the day to day functioning or carrying out all responsibilities, you will receive instructions from SIEMENS LIMITED
through their MSP partner Team HR Services Private Limited and will undertake to abide by any suggestions, etc.
given by any assigned person(s).

4.  You shall also abide by any training that may be offered to you by SIEMENS LIMITED through their MSP partner Team
HR Services Private Limited.

5.  You shall be bound to follow the working hours of SIEMENS LIMITED through their MSP partner Team HR Services
Private Limited.

6.  You shall take care not to disclose confidential information / trade secrets, etc that you may come across in the
course of your responsibilities to anyone outside SIEMENS LIMITED through their MSP partner Team HR Services
Private Limited and use such information only in connection with the service provided to SIEMENS LIMITED through
their MSP partner Team HR Services Private Limited.

7.  You shall at no point of time stake any claim or right to claim employment, damage, loss or compensation of any sort
whatsoever against SIEMENS LIMITED through their MSP partner Team HR Services Private Limited.This arrangement
is purely a contractual agreement between Randstad and SIEMENS LIMITED for the time specified.

8.  You shall not engage in any act subversive of discipline in the course of your duty/ies in the property of SIEMENS
LIMITED through their MSP partner Team HR Services Private Limited or outside, and if you were at any time found
indulging in such act/s, we reserve the right to initiate disciplinary action as is deemed fit, against you.

9.  You shall be responsible for protecting the property of SIEMENS LIMITED through their MSP partner Team HR
Services Private Limited entrusted to you in the due discharge of your duties and shall indemnify SIEMENS LIMITED
through their MSP partner Team HR Services Private Limited when there is a loss of any kind to the said property.

All the other terms and conditions of your employment remain unchanged.
As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this
letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be deemed to have
been accepted by you upon the receipt of the following month’s salary

Yours truly,
For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

I, Shivshankar Kalyan Lahane have read and hereby accept the above mentioned terms and conditions

Signature :

Date :

Schedule A

Assignment Details of Shivshankar Kalyan Lahane

Name                                                    Shivshankar Kalyan Lahane
Client Name                                         SIEMENS LIMITED
Place of Deputed                                 AURANGABAD
Designation                                          Junior Engineer
Start date of Assignment                    12­05­2021
End date of Assignment                      11­01­2022

Annexure 1:Salary Break ­ Up Details

Component Monthly Yearly
Basic 15,000.00 180,000.00
House Rent Allowance 1,500.00 18,000.00
Statutory Bonus 1,250.00 15,000.00
Other Allowance 783.00 9,396.00
Deputation Allowance 3,250.00 39,000.00
Gross Salary 21,800.00 261,600.00

Employer's Contribution to EPF 1,800.00 21,600.00
Insurance 465.00 5,580.00
Workmen Compensation Policy 17.00 204.00
EDLI 75.00 900.00
PFADMIN 75.00 900.00
CTC (Cost to the company) 24,215.00 290,580.00

Employee's Contribution to EPF 1,800.00 21,600.00
Net­Take Home 20,000.00 240,000.00

* Income tax, Professional Tax and LWF as applicable will be deducted. All taxes will be deducted as applicable by law. 
* Your salary is strictly confidential.

  For Randstad India Pvt Ltd.                                                                                                                     Accepted By

 Authorized Signatory

 Head ­ HRSSC

General Terms & Conditions

1.  You will have to provide signed copies of all documents and forms in the joining kit including the signed appointment
letter to Randstad India Private Ltd. (RIPL) within a period of 30 days from your date of joining. The documents can
be either couriered or handed over in person at the designated RIPL offices. You will not be eligible for payroll in the
subsequent months if these documents are not received within the 30 day period from your date of joining.

2.  RIPL is working towards having a safe transaction mode for all payments and follows the practice of remitting salary,
reimbursement, F&F and other payments directly to your designated bank account. You are required hereby to
confirm your acceptance of the same and provide your Bank Account details with proof (cancelled cheque or copy of
bank pass book or bank statement) within 15 days of the date of joining to RIPL personnel at the designated RIPL
offices or send an e­mail with scanned copy of the proofs mentioned to flexicare@randstad.in mentioning "bank
account details" in the subject line of the mail.

3.  You will have to provide your PAN card details within 15 days of your date of joining
a.  In case, you dont have a PAN card, you will have to apply and provide the acknowledgement copy within 15
days from the date of joining.

b.  In case you do not provide PAN card details and your income falls under the taxable limits, you will be paid
your monthly salary after deduction of taxes as per the existing tax laws.

4.  Your pay slips will be available online for viewing, downloading and printing. This is a digitally generated document and
does not require a physical signature for verification. The pay slip will be available at the end of first week of the month
and will be deemed to have been received and accepted by you. For any clarifications or queries, regarding the same
you can send an email to flexicare@randstad.in referencing your RIPL employee ID.

5.  In case of any reimbursable components in your salary structure, you will be required to submit necessary proofs of
paymentsand bills for the same, failing which the payments will be made after deduction of appropriate taxes.

6.  If you are eligible for ESIC benefits and have an existing ESIC number, please inform in advance through the ESIC
nomination form in your joining kit to retain the existing ESIC number. For PF transfer from an existing PF account,
you will need to fill and submit the PF transfer form in your joining kit.

7.  RIPL does not accepts or retain any original certificates/ documents pertaining to your educational and other
qualifications. You may be required to produce the same for verification purposes only, if requested by authorized
RIPL personnel.

8.  You will have to complete all the exit formalities and hand over any assets including but not limited to ID cards,
laptops, mobiles, etc. in your custody before your Last Working Day (LWD) in the organization. Your Full & Final
Settlement (F&F) will be completed only if the exit formalities are done on time, which shall not exceed 45 days.

9.  Your F&F settlement amount will be transferred to the bank account used for your salary transactions. In case, there
are dues to be recovered from you in the F&F settlement, you will be issued your relieving letter and experience
letters only on clearance of these dues.

As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this
letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be deemed to have
been accepted by you upon the receipt of the following month’s salary
Yours truly,

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

I, Shivshankar Kalyan Lahane have read and hereby accept the above mentioned terms and conditions

Signature :

Date :

Annexure 2: HEALTH AND SAFETY POLICY

1. Introduction

Randstad recognizes people as its most important asset and is committed to ensuring safe and healthy work environment
for all its employees and people visiting its premises. Randstads Corporate Policy necessitates a specific Health & Safety
Policy for its outsourced employees. Given that our EWs a redeputed to various client sites, where each clients Health &
Safety Policy would be different, it is our commitment to ensure that our EWs have safe working conditions, where risks if
any, are well managed and our clients treat all our EWs as they would treat their direct employees in matters of health &
safety.

This document is to be read and thoroughly understood by all Randstad EWs at the time of joining an assignment; it
requires them to be aware of the policy and our recommendations for safe working practices.

We assure that we will not depute an EW to a client site, which causes an Occupational Hazard or risk to Health. We will only
work with clients who are aligned to our Health & Safety Policy for EWs. Additionally, we advise our EWs and employees to
bring to our notice, situations that an EW might encounter and could be a potential health & safety issue.

We also ask our EWs not to endanger themselves or their colleagues at work by violating any safety rules, and to comply
with work place instructions besides ensuring that they wear Personal Protective Equipment where advised. Our EWs are
asked not to interfere with or misuse anything provided for their safety, health and welfare. This is a condition of
employment with Randstad. Management reviews will be held each year to review implementation of this policy and draw
upon further improvements for the following year. These improvements will include the policy itself and the associated
business processes to attain objective of this policy.

2. Health & Safety Policy

Health & Safety in the work place is every ones responsibility. Randstad regards promotion of Health & Safety measures as a
mutual objective for the management and employees, including deputed employees. Randstad has factored in statutory
requirements while arriving at this Health & Safety Policy.

General Safety

1.  Ensure that you are aware of your own responsibilities in respect of relevant health, safety and environmental
matters.

2.  Follow instructions the way it is meant to be. Use entries and exits, lifts in the manner it is meant to be.

3.  Ensure you have your EW ID card on your person at all times with your photograph, Randstad contact details and
Nos. displayed in a clear manner.

4.  If you have a visitor, ensure your visitor signs in and receives a security pass. Do not take your visitor into the client
premises without permission.

5.  You will not enter your work premises while under the influence of alcohol, drugs or any substance which may
endanger your health or safety and/or that of any other person.

6.  Beware of fact that many things which may be obvious get overlooked while working. Thus, appropriate care and
concentration is required at work to ensure general safety.

Fire Safety

1.  Ensure familiarity with the fire safety procedures in work place. Most organizations have fire safety training as a
statutory requirement. Ensure you attend the same, after seeking necessary permission from your reporting
manager.

2.  Understand different kinds of fire fighting equipments installed at your work place.

3.  Please become familiar to the sound of the fire alarm and know the emergency/fire exits. These are not normal
entry/exits. These exits are signed with the statutory fire exit signs.

4.  Attend fire drill if any at your work place and undergo evacuation training.

5.  Avoid taking personal risks; do not try to tackle fire on your own.

Accident & First Aid

Familiarize yourself with the First Aid arrangements at your work place. Do not leave vehicles or items relating to your work
in places other than that which is designated. This will help prevent accidents.

1.  Follow rules on speed limit and wearing safety gear as is prescribed at the work environment that you are at.

2.  If your office premises require you to wear a helmet while entering or exiting, comply with the same.

3.  In the event of an accident, do not handle it on your own; follow procedures that you may have been trained in;
inform the facilities manager or emergency numbers provided.

4.  Understand accident report procedures at your work site.

5.  Always let someone know, where you are going and your expected time of return.

Registered Office :
Randstad India Private Ltd
Randstad House,
Old No. 5 & 5A, New No. 9, Pycrofts Garden Road,
Nungambakkam, Chennai 600 006.
P +91 (0) 44 66227000  F +91 (0) 44 66227474
www.randstad.in



Balakrishnan S Shivshankar Kalyan Lahane

Date:12­05­2021

Welcome Note

Dear Mr. Shivshankar Kalyan Lahane

Congratulations and welcome to Randstad family! We are delighted to have you as part of our organization. Your role and
association with us is critical in fulfilling the mission of our organization. We hope, our association will be professionally
meaningful and mutually beneficial.You join a group of our 60,000 + Employee Workers (EW) deputed to our various
clients, in order to partner in their business success.

Thank you for the information and documentation provided to ease your on­boarding process. You can continue to use
our online portal to access and download your monthly pay slips, edit personal details, download forms required for
registering your employment for various statutory benefits. The next few pages will give you more information on your
employment with us.

For any queries, please feel free to contact the Randstad Help Desk. The facility is currently available Monday through Friday,
9:30 am to 6:30 pm. You may contact the Help Desk through one of the three methods below:

1.  Log in to Click here to log in Randstad Portal
2.  Call us Toll free 1800 420 9944
3.  Email us to flexicare@randstad.in

Our Core Values: As a new entrant, we would like you to know that randstad is known for continuing to adhere to and live
by the core values established in our early days. Its good to know that every Randstad employee continues to keep to and
live by these values today. They are

To Know ­ We are experts. We know our clients, their companies, our candidates and our business. In our business its
often the details that count the most

To Serve ­ We succeed through a spirit of excellent service, exceeding the core requirements of our industry.

To Trust ­ We are respectful. We value our relationships and treat people well.

Striving For Perfection ­ We seek to improve and innovate constantly. Its our job to help our clients and candidates
to find satisfaction in all their pursuits. This is what gives us the edge.

Simultaneous Promotion Of All Interests ­ We take our social responsibility seriously. Our business must always
benefit society as a whole.

I wish you all the very best as you embark on an exciting journey with Randstad while enhancing your professional stature,
along the way.

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

Dear Mr. Shivshankar Kalyan Lahane

This is reference to your application and subsequent interview had with you, we are pleased to offer you a Fixed Term
contractual assignment in our organization on the following terms and conditions.

1. You are appointed in our organization is on Fixed Terms Contractual assignment basis for the fixed duration from 12­05­
2021 to 11­01­2022 

2. Your designation will be Junior Engineer.

3. Your appointment will automatically come to an end on the expiry of the duration of appointment, however your fixed
term contractual assignment may be renewed by issuing written communication in case there is a manpower requirement in
the organization and basis on your performance during the above mentioned period.

4. You will be deployed at our Client’s site at AURANGABAD or as may be instructed and transferred from time to time by us.

5. Depending upon the requirements of the Client where you are deputed, you may be transferred to any location
anywhere in India.

7. You are our employee. You will not accept any employment offers from our Client during the period of the fixed term
contractual assignment and without our permission. 

8. You will not either directly or indirectly raise any demand for benefits or claims of whatsoever nature on our client. You are
required to raise all your queries and grievances pertaining to your employment and benefits to us only.

9. Your compensation is calculated on a cost­to­company basis, is Rs.290,580.00 /­ p.a. with the details provided in
Annexure I. 

10. You will fully perform the services in the professional manner at the Client’s site / location until the completion of the term
of the work assignment. 

11. During the term of the work assignment, you shall render services exclusively to the Client or as per our instructions
and such performance shall not be inconsistent with any obligation you may have to other third parties.

12. You will not engage in any conduct which is detrimental to the interest of the Client or us. 

13. You will not receive or demand any payments of any nature directly or indirectly from our Client. 

14. Your contract of employment with us will be subject to termination by one calendar months’ notice on either side.
However, either party may terminate the contract of employment without notice or assigning any reason thereof or without
waiting for the expiry of the notice by paying to the either party the one­month salary. 

Kindly return the duplicate of this letter, signed in the place indicated, confirming your understanding and acceptance of the
above and enclosed Annexures.

Yours faithfully,

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

Acceptance of Terms & Conditions of Fixed Term contractual assignment I have read and understood the terms and conditions as stated in this letter and I
hereby agree and accept the same at my own volition. I undertake to abide by all the terms and conditions in the letter. 

Signature of employee 

Name of employee

Date: 12­05­2021

To,
Mr. Shivshankar Kalyan Lahane,
Empcode ­1495012

FIXED TERM CONTRACT OF EMPLOYMENT

We are pleased to appoint you in our organisation as Junior Engineer, for a fixed period of employment, on the following
terms and conditions:

1.  Your contract of employment shall be valid for a period of 8 months from 12­05­2021 to 11­01­2022.
Notwithstanding this, in the event of the project/ work for which you are being employed comes to an end before
the aforementioned period, this contract shall be co­ terminus with the aforementioned project/work. At the end of
the above referred period, the contract will stand terminated automatically without any notice or communication to
you, unless they are explicitly extended by us by a letter in writing.

2.  Notwithstanding anything above, depending upon the aforementioned project/work, the Company reserves its right
to extend your temporary appointment for such period or periods as may be necessary depending upon the
exigencies relatable to the work for which you are hereby engaged. In that event, the Company shall in writing
extend your temporary assignment on the terms as may be indicated in such letter and in the event of your
acceptance of such extension of the assignment you shall be governed by such terms and conditions as may be
indicated therein.

3.  During the period of fixed contract, your services could be deputed at the sole discretion of the Management to any
of our clients company or locations to do work pertaining to or incidental to the clients business.

4.  Details of your salary break up with components is as per the Annexure 1.

5.  Provident Fund will be remitted as per law, applicable from time to time.

6.  You will be covered under a Medical Insurance upto 100000 per annum and Group Accident Insurance Scheme of
300000 & Group Terms Life Insurance of 0. This policy will come into effect after 30 days of your joining the
company.

7.  You will be eligible for leave as per the clients company policy,during the period of your contract of employment.

8.  You will be entitled to all other statutory benefits wherever applicable during the fixed period of contract.

9.  You are advised to read and understand Randstad Health & Safety Policy for deputees (Annexure 2) and comply with
relevant policies that are in practice at SIEMENS LIMITED through their MSP partner Team HR Services Private Limited.
Adherence to the stated and relevant policies is a condition of employment with Randstad. In the event you are
found to be non­compliant of any of the applicable policies, Randstad reserves the right to take necessary action
against you.

10.  This contract shall be terminable by either party giving 30 days notice in writing or salary in lieu of notice, to the other.

11.  At Randstad your privacy is important to us. By submitting your personal information,you have agreed and
consented to Randstads processing of your personal information for the intended purposes of employment
opportunities.  Please note that your involvement in any violation of data protection laws or causing data breach
would result in disciplinary action, which can lead to immediate termination and withholding of your pecuniary
benefits.

We are consciously endeavoring to build an atmosphere of trust, openness, responsiveness, autonomy and growth among
all members of the Randstad family. As a new entrant, we would like you to wholeheartedly contribute in this process.

As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this
letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be deemed to have
been accepted by you upon the receipt of the following month’s salary

Wishing you the very best!
Yours truly,

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

Acceptance:

I Shivshankar Kalyan Lahane have read and hereby accept the above mentioned terms and conditions

Signature :

Date :

Date: 12­05­2021

Mr. Shivshankar Kalyan Lahane,
Empcode ­1495012

DEPUTATION LETTER

Further to clause 3 of your letter of employment, we are pleased to advise you that your services are being deputed to
SIEMENS LIMITED ,who is our client, with effect from 12­05­2021 at their AURANGABAD office ,through their MSP partner
Team HR Services Private Limited. The terms and conditions of your deputation will be as follows:

1.  You will, with effect from 12­05­2021, be required to work at our clients office/ premises at any of their locations.

2.  During the tenure of the deputation, you will continue to be an employee of Randstad.

3.  In the day to day functioning or carrying out all responsibilities, you will receive instructions from SIEMENS LIMITED
through their MSP partner Team HR Services Private Limited and will undertake to abide by any suggestions, etc.
given by any assigned person(s).

4.  You shall also abide by any training that may be offered to you by SIEMENS LIMITED through their MSP partner Team
HR Services Private Limited.

5.  You shall be bound to follow the working hours of SIEMENS LIMITED through their MSP partner Team HR Services
Private Limited.

6.  You shall take care not to disclose confidential information / trade secrets, etc that you may come across in the
course of your responsibilities to anyone outside SIEMENS LIMITED through their MSP partner Team HR Services
Private Limited and use such information only in connection with the service provided to SIEMENS LIMITED through
their MSP partner Team HR Services Private Limited.

7.  You shall at no point of time stake any claim or right to claim employment, damage, loss or compensation of any sort
whatsoever against SIEMENS LIMITED through their MSP partner Team HR Services Private Limited.This arrangement
is purely a contractual agreement between Randstad and SIEMENS LIMITED for the time specified.

8.  You shall not engage in any act subversive of discipline in the course of your duty/ies in the property of SIEMENS
LIMITED through their MSP partner Team HR Services Private Limited or outside, and if you were at any time found
indulging in such act/s, we reserve the right to initiate disciplinary action as is deemed fit, against you.

9.  You shall be responsible for protecting the property of SIEMENS LIMITED through their MSP partner Team HR
Services Private Limited entrusted to you in the due discharge of your duties and shall indemnify SIEMENS LIMITED
through their MSP partner Team HR Services Private Limited when there is a loss of any kind to the said property.

All the other terms and conditions of your employment remain unchanged.
As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this
letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be deemed to have
been accepted by you upon the receipt of the following month’s salary

Yours truly,
For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

I, Shivshankar Kalyan Lahane have read and hereby accept the above mentioned terms and conditions

Signature :

Date :

Schedule A

Assignment Details of Shivshankar Kalyan Lahane

Name                                                    Shivshankar Kalyan Lahane
Client Name                                         SIEMENS LIMITED
Place of Deputed                                 AURANGABAD
Designation                                          Junior Engineer
Start date of Assignment                    12­05­2021
End date of Assignment                      11­01­2022

Annexure 1:Salary Break ­ Up Details

Component Monthly Yearly
Basic 15,000.00 180,000.00
House Rent Allowance 1,500.00 18,000.00
Statutory Bonus 1,250.00 15,000.00
Other Allowance 783.00 9,396.00
Deputation Allowance 3,250.00 39,000.00
Gross Salary 21,800.00 261,600.00

Employer's Contribution to EPF 1,800.00 21,600.00
Insurance 465.00 5,580.00
Workmen Compensation Policy 17.00 204.00
EDLI 75.00 900.00
PFADMIN 75.00 900.00
CTC (Cost to the company) 24,215.00 290,580.00

Employee's Contribution to EPF 1,800.00 21,600.00
Net­Take Home 20,000.00 240,000.00

* Income tax, Professional Tax and LWF as applicable will be deducted. All taxes will be deducted as applicable by law. 
* Your salary is strictly confidential.

  For Randstad India Pvt Ltd.                                                                                                                     Accepted By

 Authorized Signatory

 Head ­ HRSSC

General Terms & Conditions

1.  You will have to provide signed copies of all documents and forms in the joining kit including the signed appointment
letter to Randstad India Private Ltd. (RIPL) within a period of 30 days from your date of joining. The documents can
be either couriered or handed over in person at the designated RIPL offices. You will not be eligible for payroll in the
subsequent months if these documents are not received within the 30 day period from your date of joining.

2.  RIPL is working towards having a safe transaction mode for all payments and follows the practice of remitting salary,
reimbursement, F&F and other payments directly to your designated bank account. You are required hereby to
confirm your acceptance of the same and provide your Bank Account details with proof (cancelled cheque or copy of
bank pass book or bank statement) within 15 days of the date of joining to RIPL personnel at the designated RIPL
offices or send an e­mail with scanned copy of the proofs mentioned to flexicare@randstad.in mentioning "bank
account details" in the subject line of the mail.

3.  You will have to provide your PAN card details within 15 days of your date of joining
a.  In case, you dont have a PAN card, you will have to apply and provide the acknowledgement copy within 15
days from the date of joining.

b.  In case you do not provide PAN card details and your income falls under the taxable limits, you will be paid
your monthly salary after deduction of taxes as per the existing tax laws.

4.  Your pay slips will be available online for viewing, downloading and printing. This is a digitally generated document and
does not require a physical signature for verification. The pay slip will be available at the end of first week of the month
and will be deemed to have been received and accepted by you. For any clarifications or queries, regarding the same
you can send an email to flexicare@randstad.in referencing your RIPL employee ID.

5.  In case of any reimbursable components in your salary structure, you will be required to submit necessary proofs of
paymentsand bills for the same, failing which the payments will be made after deduction of appropriate taxes.

6.  If you are eligible for ESIC benefits and have an existing ESIC number, please inform in advance through the ESIC
nomination form in your joining kit to retain the existing ESIC number. For PF transfer from an existing PF account,
you will need to fill and submit the PF transfer form in your joining kit.

7.  RIPL does not accepts or retain any original certificates/ documents pertaining to your educational and other
qualifications. You may be required to produce the same for verification purposes only, if requested by authorized
RIPL personnel.

8.  You will have to complete all the exit formalities and hand over any assets including but not limited to ID cards,
laptops, mobiles, etc. in your custody before your Last Working Day (LWD) in the organization. Your Full & Final
Settlement (F&F) will be completed only if the exit formalities are done on time, which shall not exceed 45 days.

9.  Your F&F settlement amount will be transferred to the bank account used for your salary transactions. In case, there
are dues to be recovered from you in the F&F settlement, you will be issued your relieving letter and experience
letters only on clearance of these dues.

As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this
letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be deemed to have
been accepted by you upon the receipt of the following month’s salary
Yours truly,

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

I, Shivshankar Kalyan Lahane have read and hereby accept the above mentioned terms and conditions

Signature :

Date :

Annexure 2: HEALTH AND SAFETY POLICY

1. Introduction

Randstad recognizes people as its most important asset and is committed to ensuring safe and healthy work environment
for all its employees and people visiting its premises. Randstads Corporate Policy necessitates a specific Health & Safety
Policy for its outsourced employees. Given that our EWs a redeputed to various client sites, where each clients Health &
Safety Policy would be different, it is our commitment to ensure that our EWs have safe working conditions, where risks if
any, are well managed and our clients treat all our EWs as they would treat their direct employees in matters of health &
safety.

This document is to be read and thoroughly understood by all Randstad EWs at the time of joining an assignment; it
requires them to be aware of the policy and our recommendations for safe working practices.

We assure that we will not depute an EW to a client site, which causes an Occupational Hazard or risk to Health. We will only
work with clients who are aligned to our Health & Safety Policy for EWs. Additionally, we advise our EWs and employees to
bring to our notice, situations that an EW might encounter and could be a potential health & safety issue.

We also ask our EWs not to endanger themselves or their colleagues at work by violating any safety rules, and to comply
with work place instructions besides ensuring that they wear Personal Protective Equipment where advised. Our EWs are
asked not to interfere with or misuse anything provided for their safety, health and welfare. This is a condition of
employment with Randstad. Management reviews will be held each year to review implementation of this policy and draw
upon further improvements for the following year. These improvements will include the policy itself and the associated
business processes to attain objective of this policy.

2. Health & Safety Policy

Health & Safety in the work place is every ones responsibility. Randstad regards promotion of Health & Safety measures as a
mutual objective for the management and employees, including deputed employees. Randstad has factored in statutory
requirements while arriving at this Health & Safety Policy.

General Safety

1.  Ensure that you are aware of your own responsibilities in respect of relevant health, safety and environmental
matters.

2.  Follow instructions the way it is meant to be. Use entries and exits, lifts in the manner it is meant to be.

3.  Ensure you have your EW ID card on your person at all times with your photograph, Randstad contact details and
Nos. displayed in a clear manner.

4.  If you have a visitor, ensure your visitor signs in and receives a security pass. Do not take your visitor into the client
premises without permission.

5.  You will not enter your work premises while under the influence of alcohol, drugs or any substance which may
endanger your health or safety and/or that of any other person.

6.  Beware of fact that many things which may be obvious get overlooked while working. Thus, appropriate care and
concentration is required at work to ensure general safety.

Fire Safety

1.  Ensure familiarity with the fire safety procedures in work place. Most organizations have fire safety training as a
statutory requirement. Ensure you attend the same, after seeking necessary permission from your reporting
manager.

2.  Understand different kinds of fire fighting equipments installed at your work place.

3.  Please become familiar to the sound of the fire alarm and know the emergency/fire exits. These are not normal
entry/exits. These exits are signed with the statutory fire exit signs.

4.  Attend fire drill if any at your work place and undergo evacuation training.

5.  Avoid taking personal risks; do not try to tackle fire on your own.

Accident & First Aid

Familiarize yourself with the First Aid arrangements at your work place. Do not leave vehicles or items relating to your work
in places other than that which is designated. This will help prevent accidents.

1.  Follow rules on speed limit and wearing safety gear as is prescribed at the work environment that you are at.

2.  If your office premises require you to wear a helmet while entering or exiting, comply with the same.

3.  In the event of an accident, do not handle it on your own; follow procedures that you may have been trained in;
inform the facilities manager or emergency numbers provided.

4.  Understand accident report procedures at your work site.

5.  Always let someone know, where you are going and your expected time of return.

Registered Office :
Randstad India Private Ltd
Randstad House,
Old No. 5 & 5A, New No. 9, Pycrofts Garden Road,
Nungambakkam, Chennai 600 006.
P +91 (0) 44 66227000  F +91 (0) 44 66227474
www.randstad.in



Balakrishnan S Shivshankar Kalyan Lahane

Date:12­05­2021

Welcome Note

Dear Mr. Shivshankar Kalyan Lahane

Congratulations and welcome to Randstad family! We are delighted to have you as part of our organization. Your role and
association with us is critical in fulfilling the mission of our organization. We hope, our association will be professionally
meaningful and mutually beneficial.You join a group of our 60,000 + Employee Workers (EW) deputed to our various
clients, in order to partner in their business success.

Thank you for the information and documentation provided to ease your on­boarding process. You can continue to use
our online portal to access and download your monthly pay slips, edit personal details, download forms required for
registering your employment for various statutory benefits. The next few pages will give you more information on your
employment with us.

For any queries, please feel free to contact the Randstad Help Desk. The facility is currently available Monday through Friday,
9:30 am to 6:30 pm. You may contact the Help Desk through one of the three methods below:

1.  Log in to Click here to log in Randstad Portal
2.  Call us Toll free 1800 420 9944
3.  Email us to flexicare@randstad.in

Our Core Values: As a new entrant, we would like you to know that randstad is known for continuing to adhere to and live
by the core values established in our early days. Its good to know that every Randstad employee continues to keep to and
live by these values today. They are

To Know ­ We are experts. We know our clients, their companies, our candidates and our business. In our business its
often the details that count the most

To Serve ­ We succeed through a spirit of excellent service, exceeding the core requirements of our industry.

To Trust ­ We are respectful. We value our relationships and treat people well.

Striving For Perfection ­ We seek to improve and innovate constantly. Its our job to help our clients and candidates
to find satisfaction in all their pursuits. This is what gives us the edge.

Simultaneous Promotion Of All Interests ­ We take our social responsibility seriously. Our business must always
benefit society as a whole.

I wish you all the very best as you embark on an exciting journey with Randstad while enhancing your professional stature,
along the way.

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

Dear Mr. Shivshankar Kalyan Lahane

This is reference to your application and subsequent interview had with you, we are pleased to offer you a Fixed Term
contractual assignment in our organization on the following terms and conditions.

1. You are appointed in our organization is on Fixed Terms Contractual assignment basis for the fixed duration from 12­05­
2021 to 11­01­2022 

2. Your designation will be Junior Engineer.

3. Your appointment will automatically come to an end on the expiry of the duration of appointment, however your fixed
term contractual assignment may be renewed by issuing written communication in case there is a manpower requirement in
the organization and basis on your performance during the above mentioned period.

4. You will be deployed at our Client’s site at AURANGABAD or as may be instructed and transferred from time to time by us.

5. Depending upon the requirements of the Client where you are deputed, you may be transferred to any location
anywhere in India.

7. You are our employee. You will not accept any employment offers from our Client during the period of the fixed term
contractual assignment and without our permission. 

8. You will not either directly or indirectly raise any demand for benefits or claims of whatsoever nature on our client. You are
required to raise all your queries and grievances pertaining to your employment and benefits to us only.

9. Your compensation is calculated on a cost­to­company basis, is Rs.290,580.00 /­ p.a. with the details provided in
Annexure I. 

10. You will fully perform the services in the professional manner at the Client’s site / location until the completion of the term
of the work assignment. 

11. During the term of the work assignment, you shall render services exclusively to the Client or as per our instructions
and such performance shall not be inconsistent with any obligation you may have to other third parties.

12. You will not engage in any conduct which is detrimental to the interest of the Client or us. 

13. You will not receive or demand any payments of any nature directly or indirectly from our Client. 

14. Your contract of employment with us will be subject to termination by one calendar months’ notice on either side.
However, either party may terminate the contract of employment without notice or assigning any reason thereof or without
waiting for the expiry of the notice by paying to the either party the one­month salary. 

Kindly return the duplicate of this letter, signed in the place indicated, confirming your understanding and acceptance of the
above and enclosed Annexures.

Yours faithfully,

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

Acceptance of Terms & Conditions of Fixed Term contractual assignment I have read and understood the terms and conditions as stated in this letter and I
hereby agree and accept the same at my own volition. I undertake to abide by all the terms and conditions in the letter. 

Signature of employee 

Name of employee

Date: 12­05­2021

To,
Mr. Shivshankar Kalyan Lahane,
Empcode ­1495012

FIXED TERM CONTRACT OF EMPLOYMENT

We are pleased to appoint you in our organisation as Junior Engineer, for a fixed period of employment, on the following
terms and conditions:

1.  Your contract of employment shall be valid for a period of 8 months from 12­05­2021 to 11­01­2022.
Notwithstanding this, in the event of the project/ work for which you are being employed comes to an end before
the aforementioned period, this contract shall be co­ terminus with the aforementioned project/work. At the end of
the above referred period, the contract will stand terminated automatically without any notice or communication to
you, unless they are explicitly extended by us by a letter in writing.

2.  Notwithstanding anything above, depending upon the aforementioned project/work, the Company reserves its right
to extend your temporary appointment for such period or periods as may be necessary depending upon the
exigencies relatable to the work for which you are hereby engaged. In that event, the Company shall in writing
extend your temporary assignment on the terms as may be indicated in such letter and in the event of your
acceptance of such extension of the assignment you shall be governed by such terms and conditions as may be
indicated therein.

3.  During the period of fixed contract, your services could be deputed at the sole discretion of the Management to any
of our clients company or locations to do work pertaining to or incidental to the clients business.

4.  Details of your salary break up with components is as per the Annexure 1.

5.  Provident Fund will be remitted as per law, applicable from time to time.

6.  You will be covered under a Medical Insurance upto 100000 per annum and Group Accident Insurance Scheme of
300000 & Group Terms Life Insurance of 0. This policy will come into effect after 30 days of your joining the
company.

7.  You will be eligible for leave as per the clients company policy,during the period of your contract of employment.

8.  You will be entitled to all other statutory benefits wherever applicable during the fixed period of contract.

9.  You are advised to read and understand Randstad Health & Safety Policy for deputees (Annexure 2) and comply with
relevant policies that are in practice at SIEMENS LIMITED through their MSP partner Team HR Services Private Limited.
Adherence to the stated and relevant policies is a condition of employment with Randstad. In the event you are
found to be non­compliant of any of the applicable policies, Randstad reserves the right to take necessary action
against you.

10.  This contract shall be terminable by either party giving 30 days notice in writing or salary in lieu of notice, to the other.

11.  At Randstad your privacy is important to us. By submitting your personal information,you have agreed and
consented to Randstads processing of your personal information for the intended purposes of employment
opportunities.  Please note that your involvement in any violation of data protection laws or causing data breach
would result in disciplinary action, which can lead to immediate termination and withholding of your pecuniary
benefits.

We are consciously endeavoring to build an atmosphere of trust, openness, responsiveness, autonomy and growth among
all members of the Randstad family. As a new entrant, we would like you to wholeheartedly contribute in this process.

As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this
letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be deemed to have
been accepted by you upon the receipt of the following month’s salary

Wishing you the very best!
Yours truly,

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

Acceptance:

I Shivshankar Kalyan Lahane have read and hereby accept the above mentioned terms and conditions

Signature :

Date :

Date: 12­05­2021

Mr. Shivshankar Kalyan Lahane,
Empcode ­1495012

DEPUTATION LETTER

Further to clause 3 of your letter of employment, we are pleased to advise you that your services are being deputed to
SIEMENS LIMITED ,who is our client, with effect from 12­05­2021 at their AURANGABAD office ,through their MSP partner
Team HR Services Private Limited. The terms and conditions of your deputation will be as follows:

1.  You will, with effect from 12­05­2021, be required to work at our clients office/ premises at any of their locations.

2.  During the tenure of the deputation, you will continue to be an employee of Randstad.

3.  In the day to day functioning or carrying out all responsibilities, you will receive instructions from SIEMENS LIMITED
through their MSP partner Team HR Services Private Limited and will undertake to abide by any suggestions, etc.
given by any assigned person(s).

4.  You shall also abide by any training that may be offered to you by SIEMENS LIMITED through their MSP partner Team
HR Services Private Limited.

5.  You shall be bound to follow the working hours of SIEMENS LIMITED through their MSP partner Team HR Services
Private Limited.

6.  You shall take care not to disclose confidential information / trade secrets, etc that you may come across in the
course of your responsibilities to anyone outside SIEMENS LIMITED through their MSP partner Team HR Services
Private Limited and use such information only in connection with the service provided to SIEMENS LIMITED through
their MSP partner Team HR Services Private Limited.

7.  You shall at no point of time stake any claim or right to claim employment, damage, loss or compensation of any sort
whatsoever against SIEMENS LIMITED through their MSP partner Team HR Services Private Limited.This arrangement
is purely a contractual agreement between Randstad and SIEMENS LIMITED for the time specified.

8.  You shall not engage in any act subversive of discipline in the course of your duty/ies in the property of SIEMENS
LIMITED through their MSP partner Team HR Services Private Limited or outside, and if you were at any time found
indulging in such act/s, we reserve the right to initiate disciplinary action as is deemed fit, against you.

9.  You shall be responsible for protecting the property of SIEMENS LIMITED through their MSP partner Team HR
Services Private Limited entrusted to you in the due discharge of your duties and shall indemnify SIEMENS LIMITED
through their MSP partner Team HR Services Private Limited when there is a loss of any kind to the said property.

All the other terms and conditions of your employment remain unchanged.
As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this
letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be deemed to have
been accepted by you upon the receipt of the following month’s salary

Yours truly,
For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

I, Shivshankar Kalyan Lahane have read and hereby accept the above mentioned terms and conditions

Signature :

Date :

Schedule A

Assignment Details of Shivshankar Kalyan Lahane

Name                                                    Shivshankar Kalyan Lahane
Client Name                                         SIEMENS LIMITED
Place of Deputed                                 AURANGABAD
Designation                                          Junior Engineer
Start date of Assignment                    12­05­2021
End date of Assignment                      11­01­2022

Annexure 1:Salary Break ­ Up Details

Component Monthly Yearly
Basic 15,000.00 180,000.00
House Rent Allowance 1,500.00 18,000.00
Statutory Bonus 1,250.00 15,000.00
Other Allowance 783.00 9,396.00
Deputation Allowance 3,250.00 39,000.00
Gross Salary 21,800.00 261,600.00

Employer's Contribution to EPF 1,800.00 21,600.00
Insurance 465.00 5,580.00
Workmen Compensation Policy 17.00 204.00
EDLI 75.00 900.00
PFADMIN 75.00 900.00
CTC (Cost to the company) 24,215.00 290,580.00

Employee's Contribution to EPF 1,800.00 21,600.00
Net­Take Home 20,000.00 240,000.00

* Income tax, Professional Tax and LWF as applicable will be deducted. All taxes will be deducted as applicable by law. 
* Your salary is strictly confidential.

  For Randstad India Pvt Ltd.                                                                                                                     Accepted By

 Authorized Signatory

 Head ­ HRSSC

General Terms & Conditions

1.  You will have to provide signed copies of all documents and forms in the joining kit including the signed appointment
letter to Randstad India Private Ltd. (RIPL) within a period of 30 days from your date of joining. The documents can
be either couriered or handed over in person at the designated RIPL offices. You will not be eligible for payroll in the
subsequent months if these documents are not received within the 30 day period from your date of joining.

2.  RIPL is working towards having a safe transaction mode for all payments and follows the practice of remitting salary,
reimbursement, F&F and other payments directly to your designated bank account. You are required hereby to
confirm your acceptance of the same and provide your Bank Account details with proof (cancelled cheque or copy of
bank pass book or bank statement) within 15 days of the date of joining to RIPL personnel at the designated RIPL
offices or send an e­mail with scanned copy of the proofs mentioned to flexicare@randstad.in mentioning "bank
account details" in the subject line of the mail.

3.  You will have to provide your PAN card details within 15 days of your date of joining
a.  In case, you dont have a PAN card, you will have to apply and provide the acknowledgement copy within 15
days from the date of joining.

b.  In case you do not provide PAN card details and your income falls under the taxable limits, you will be paid
your monthly salary after deduction of taxes as per the existing tax laws.

4.  Your pay slips will be available online for viewing, downloading and printing. This is a digitally generated document and
does not require a physical signature for verification. The pay slip will be available at the end of first week of the month
and will be deemed to have been received and accepted by you. For any clarifications or queries, regarding the same
you can send an email to flexicare@randstad.in referencing your RIPL employee ID.

5.  In case of any reimbursable components in your salary structure, you will be required to submit necessary proofs of
paymentsand bills for the same, failing which the payments will be made after deduction of appropriate taxes.

6.  If you are eligible for ESIC benefits and have an existing ESIC number, please inform in advance through the ESIC
nomination form in your joining kit to retain the existing ESIC number. For PF transfer from an existing PF account,
you will need to fill and submit the PF transfer form in your joining kit.

7.  RIPL does not accepts or retain any original certificates/ documents pertaining to your educational and other
qualifications. You may be required to produce the same for verification purposes only, if requested by authorized
RIPL personnel.

8.  You will have to complete all the exit formalities and hand over any assets including but not limited to ID cards,
laptops, mobiles, etc. in your custody before your Last Working Day (LWD) in the organization. Your Full & Final
Settlement (F&F) will be completed only if the exit formalities are done on time, which shall not exceed 45 days.

9.  Your F&F settlement amount will be transferred to the bank account used for your salary transactions. In case, there
are dues to be recovered from you in the F&F settlement, you will be issued your relieving letter and experience
letters only on clearance of these dues.

As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this
letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be deemed to have
been accepted by you upon the receipt of the following month’s salary
Yours truly,

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

I, Shivshankar Kalyan Lahane have read and hereby accept the above mentioned terms and conditions

Signature :

Date :

Annexure 2: HEALTH AND SAFETY POLICY

1. Introduction

Randstad recognizes people as its most important asset and is committed to ensuring safe and healthy work environment
for all its employees and people visiting its premises. Randstads Corporate Policy necessitates a specific Health & Safety
Policy for its outsourced employees. Given that our EWs a redeputed to various client sites, where each clients Health &
Safety Policy would be different, it is our commitment to ensure that our EWs have safe working conditions, where risks if
any, are well managed and our clients treat all our EWs as they would treat their direct employees in matters of health &
safety.

This document is to be read and thoroughly understood by all Randstad EWs at the time of joining an assignment; it
requires them to be aware of the policy and our recommendations for safe working practices.

We assure that we will not depute an EW to a client site, which causes an Occupational Hazard or risk to Health. We will only
work with clients who are aligned to our Health & Safety Policy for EWs. Additionally, we advise our EWs and employees to
bring to our notice, situations that an EW might encounter and could be a potential health & safety issue.

We also ask our EWs not to endanger themselves or their colleagues at work by violating any safety rules, and to comply
with work place instructions besides ensuring that they wear Personal Protective Equipment where advised. Our EWs are
asked not to interfere with or misuse anything provided for their safety, health and welfare. This is a condition of
employment with Randstad. Management reviews will be held each year to review implementation of this policy and draw
upon further improvements for the following year. These improvements will include the policy itself and the associated
business processes to attain objective of this policy.

2. Health & Safety Policy

Health & Safety in the work place is every ones responsibility. Randstad regards promotion of Health & Safety measures as a
mutual objective for the management and employees, including deputed employees. Randstad has factored in statutory
requirements while arriving at this Health & Safety Policy.

General Safety

1.  Ensure that you are aware of your own responsibilities in respect of relevant health, safety and environmental
matters.

2.  Follow instructions the way it is meant to be. Use entries and exits, lifts in the manner it is meant to be.

3.  Ensure you have your EW ID card on your person at all times with your photograph, Randstad contact details and
Nos. displayed in a clear manner.

4.  If you have a visitor, ensure your visitor signs in and receives a security pass. Do not take your visitor into the client
premises without permission.

5.  You will not enter your work premises while under the influence of alcohol, drugs or any substance which may
endanger your health or safety and/or that of any other person.

6.  Beware of fact that many things which may be obvious get overlooked while working. Thus, appropriate care and
concentration is required at work to ensure general safety.

Fire Safety

1.  Ensure familiarity with the fire safety procedures in work place. Most organizations have fire safety training as a
statutory requirement. Ensure you attend the same, after seeking necessary permission from your reporting
manager.

2.  Understand different kinds of fire fighting equipments installed at your work place.

3.  Please become familiar to the sound of the fire alarm and know the emergency/fire exits. These are not normal
entry/exits. These exits are signed with the statutory fire exit signs.

4.  Attend fire drill if any at your work place and undergo evacuation training.

5.  Avoid taking personal risks; do not try to tackle fire on your own.

Accident & First Aid

Familiarize yourself with the First Aid arrangements at your work place. Do not leave vehicles or items relating to your work
in places other than that which is designated. This will help prevent accidents.

1.  Follow rules on speed limit and wearing safety gear as is prescribed at the work environment that you are at.

2.  If your office premises require you to wear a helmet while entering or exiting, comply with the same.

3.  In the event of an accident, do not handle it on your own; follow procedures that you may have been trained in;
inform the facilities manager or emergency numbers provided.

4.  Understand accident report procedures at your work site.

5.  Always let someone know, where you are going and your expected time of return.

Registered Office :
Randstad India Private Ltd
Randstad House,
Old No. 5 & 5A, New No. 9, Pycrofts Garden Road,
Nungambakkam, Chennai 600 006.
P +91 (0) 44 66227000  F +91 (0) 44 66227474
www.randstad.in



Balakrishnan S Shivshankar Kalyan Lahane

Date:12­05­2021

Welcome Note

Dear Mr. Shivshankar Kalyan Lahane

Congratulations and welcome to Randstad family! We are delighted to have you as part of our organization. Your role and
association with us is critical in fulfilling the mission of our organization. We hope, our association will be professionally
meaningful and mutually beneficial.You join a group of our 60,000 + Employee Workers (EW) deputed to our various
clients, in order to partner in their business success.

Thank you for the information and documentation provided to ease your on­boarding process. You can continue to use
our online portal to access and download your monthly pay slips, edit personal details, download forms required for
registering your employment for various statutory benefits. The next few pages will give you more information on your
employment with us.

For any queries, please feel free to contact the Randstad Help Desk. The facility is currently available Monday through Friday,
9:30 am to 6:30 pm. You may contact the Help Desk through one of the three methods below:

1.  Log in to Click here to log in Randstad Portal
2.  Call us Toll free 1800 420 9944
3.  Email us to flexicare@randstad.in

Our Core Values: As a new entrant, we would like you to know that randstad is known for continuing to adhere to and live
by the core values established in our early days. Its good to know that every Randstad employee continues to keep to and
live by these values today. They are

To Know ­ We are experts. We know our clients, their companies, our candidates and our business. In our business its
often the details that count the most

To Serve ­ We succeed through a spirit of excellent service, exceeding the core requirements of our industry.

To Trust ­ We are respectful. We value our relationships and treat people well.

Striving For Perfection ­ We seek to improve and innovate constantly. Its our job to help our clients and candidates
to find satisfaction in all their pursuits. This is what gives us the edge.

Simultaneous Promotion Of All Interests ­ We take our social responsibility seriously. Our business must always
benefit society as a whole.

I wish you all the very best as you embark on an exciting journey with Randstad while enhancing your professional stature,
along the way.

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

Dear Mr. Shivshankar Kalyan Lahane

This is reference to your application and subsequent interview had with you, we are pleased to offer you a Fixed Term
contractual assignment in our organization on the following terms and conditions.

1. You are appointed in our organization is on Fixed Terms Contractual assignment basis for the fixed duration from 12­05­
2021 to 11­01­2022 

2. Your designation will be Junior Engineer.

3. Your appointment will automatically come to an end on the expiry of the duration of appointment, however your fixed
term contractual assignment may be renewed by issuing written communication in case there is a manpower requirement in
the organization and basis on your performance during the above mentioned period.

4. You will be deployed at our Client’s site at AURANGABAD or as may be instructed and transferred from time to time by us.

5. Depending upon the requirements of the Client where you are deputed, you may be transferred to any location
anywhere in India.

7. You are our employee. You will not accept any employment offers from our Client during the period of the fixed term
contractual assignment and without our permission. 

8. You will not either directly or indirectly raise any demand for benefits or claims of whatsoever nature on our client. You are
required to raise all your queries and grievances pertaining to your employment and benefits to us only.

9. Your compensation is calculated on a cost­to­company basis, is Rs.290,580.00 /­ p.a. with the details provided in
Annexure I. 

10. You will fully perform the services in the professional manner at the Client’s site / location until the completion of the term
of the work assignment. 

11. During the term of the work assignment, you shall render services exclusively to the Client or as per our instructions
and such performance shall not be inconsistent with any obligation you may have to other third parties.

12. You will not engage in any conduct which is detrimental to the interest of the Client or us. 

13. You will not receive or demand any payments of any nature directly or indirectly from our Client. 

14. Your contract of employment with us will be subject to termination by one calendar months’ notice on either side.
However, either party may terminate the contract of employment without notice or assigning any reason thereof or without
waiting for the expiry of the notice by paying to the either party the one­month salary. 

Kindly return the duplicate of this letter, signed in the place indicated, confirming your understanding and acceptance of the
above and enclosed Annexures.

Yours faithfully,

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

Acceptance of Terms & Conditions of Fixed Term contractual assignment I have read and understood the terms and conditions as stated in this letter and I
hereby agree and accept the same at my own volition. I undertake to abide by all the terms and conditions in the letter. 

Signature of employee 

Name of employee

Date: 12­05­2021

To,
Mr. Shivshankar Kalyan Lahane,
Empcode ­1495012

FIXED TERM CONTRACT OF EMPLOYMENT

We are pleased to appoint you in our organisation as Junior Engineer, for a fixed period of employment, on the following
terms and conditions:

1.  Your contract of employment shall be valid for a period of 8 months from 12­05­2021 to 11­01­2022.
Notwithstanding this, in the event of the project/ work for which you are being employed comes to an end before
the aforementioned period, this contract shall be co­ terminus with the aforementioned project/work. At the end of
the above referred period, the contract will stand terminated automatically without any notice or communication to
you, unless they are explicitly extended by us by a letter in writing.

2.  Notwithstanding anything above, depending upon the aforementioned project/work, the Company reserves its right
to extend your temporary appointment for such period or periods as may be necessary depending upon the
exigencies relatable to the work for which you are hereby engaged. In that event, the Company shall in writing
extend your temporary assignment on the terms as may be indicated in such letter and in the event of your
acceptance of such extension of the assignment you shall be governed by such terms and conditions as may be
indicated therein.

3.  During the period of fixed contract, your services could be deputed at the sole discretion of the Management to any
of our clients company or locations to do work pertaining to or incidental to the clients business.

4.  Details of your salary break up with components is as per the Annexure 1.

5.  Provident Fund will be remitted as per law, applicable from time to time.

6.  You will be covered under a Medical Insurance upto 100000 per annum and Group Accident Insurance Scheme of
300000 & Group Terms Life Insurance of 0. This policy will come into effect after 30 days of your joining the
company.

7.  You will be eligible for leave as per the clients company policy,during the period of your contract of employment.

8.  You will be entitled to all other statutory benefits wherever applicable during the fixed period of contract.

9.  You are advised to read and understand Randstad Health & Safety Policy for deputees (Annexure 2) and comply with
relevant policies that are in practice at SIEMENS LIMITED through their MSP partner Team HR Services Private Limited.
Adherence to the stated and relevant policies is a condition of employment with Randstad. In the event you are
found to be non­compliant of any of the applicable policies, Randstad reserves the right to take necessary action
against you.

10.  This contract shall be terminable by either party giving 30 days notice in writing or salary in lieu of notice, to the other.

11.  At Randstad your privacy is important to us. By submitting your personal information,you have agreed and
consented to Randstads processing of your personal information for the intended purposes of employment
opportunities.  Please note that your involvement in any violation of data protection laws or causing data breach
would result in disciplinary action, which can lead to immediate termination and withholding of your pecuniary
benefits.

We are consciously endeavoring to build an atmosphere of trust, openness, responsiveness, autonomy and growth among
all members of the Randstad family. As a new entrant, we would like you to wholeheartedly contribute in this process.

As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this
letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be deemed to have
been accepted by you upon the receipt of the following month’s salary

Wishing you the very best!
Yours truly,

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

Acceptance:

I Shivshankar Kalyan Lahane have read and hereby accept the above mentioned terms and conditions

Signature :

Date :

Date: 12­05­2021

Mr. Shivshankar Kalyan Lahane,
Empcode ­1495012

DEPUTATION LETTER

Further to clause 3 of your letter of employment, we are pleased to advise you that your services are being deputed to
SIEMENS LIMITED ,who is our client, with effect from 12­05­2021 at their AURANGABAD office ,through their MSP partner
Team HR Services Private Limited. The terms and conditions of your deputation will be as follows:

1.  You will, with effect from 12­05­2021, be required to work at our clients office/ premises at any of their locations.

2.  During the tenure of the deputation, you will continue to be an employee of Randstad.

3.  In the day to day functioning or carrying out all responsibilities, you will receive instructions from SIEMENS LIMITED
through their MSP partner Team HR Services Private Limited and will undertake to abide by any suggestions, etc.
given by any assigned person(s).

4.  You shall also abide by any training that may be offered to you by SIEMENS LIMITED through their MSP partner Team
HR Services Private Limited.

5.  You shall be bound to follow the working hours of SIEMENS LIMITED through their MSP partner Team HR Services
Private Limited.

6.  You shall take care not to disclose confidential information / trade secrets, etc that you may come across in the
course of your responsibilities to anyone outside SIEMENS LIMITED through their MSP partner Team HR Services
Private Limited and use such information only in connection with the service provided to SIEMENS LIMITED through
their MSP partner Team HR Services Private Limited.

7.  You shall at no point of time stake any claim or right to claim employment, damage, loss or compensation of any sort
whatsoever against SIEMENS LIMITED through their MSP partner Team HR Services Private Limited.This arrangement
is purely a contractual agreement between Randstad and SIEMENS LIMITED for the time specified.

8.  You shall not engage in any act subversive of discipline in the course of your duty/ies in the property of SIEMENS
LIMITED through their MSP partner Team HR Services Private Limited or outside, and if you were at any time found
indulging in such act/s, we reserve the right to initiate disciplinary action as is deemed fit, against you.

9.  You shall be responsible for protecting the property of SIEMENS LIMITED through their MSP partner Team HR
Services Private Limited entrusted to you in the due discharge of your duties and shall indemnify SIEMENS LIMITED
through their MSP partner Team HR Services Private Limited when there is a loss of any kind to the said property.

All the other terms and conditions of your employment remain unchanged.
As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this
letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be deemed to have
been accepted by you upon the receipt of the following month’s salary

Yours truly,
For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

I, Shivshankar Kalyan Lahane have read and hereby accept the above mentioned terms and conditions

Signature :

Date :

Schedule A

Assignment Details of Shivshankar Kalyan Lahane

Name                                                    Shivshankar Kalyan Lahane
Client Name                                         SIEMENS LIMITED
Place of Deputed                                 AURANGABAD
Designation                                          Junior Engineer
Start date of Assignment                    12­05­2021
End date of Assignment                      11­01­2022

Annexure 1:Salary Break ­ Up Details

Component Monthly Yearly
Basic 15,000.00 180,000.00
House Rent Allowance 1,500.00 18,000.00
Statutory Bonus 1,250.00 15,000.00
Other Allowance 783.00 9,396.00
Deputation Allowance 3,250.00 39,000.00
Gross Salary 21,800.00 261,600.00

Employer's Contribution to EPF 1,800.00 21,600.00
Insurance 465.00 5,580.00
Workmen Compensation Policy 17.00 204.00
EDLI 75.00 900.00
PFADMIN 75.00 900.00
CTC (Cost to the company) 24,215.00 290,580.00

Employee's Contribution to EPF 1,800.00 21,600.00
Net­Take Home 20,000.00 240,000.00

* Income tax, Professional Tax and LWF as applicable will be deducted. All taxes will be deducted as applicable by law. 
* Your salary is strictly confidential.

  For Randstad India Pvt Ltd.                                                                                                                     Accepted By

 Authorized Signatory

 Head ­ HRSSC

General Terms & Conditions

1.  You will have to provide signed copies of all documents and forms in the joining kit including the signed appointment
letter to Randstad India Private Ltd. (RIPL) within a period of 30 days from your date of joining. The documents can
be either couriered or handed over in person at the designated RIPL offices. You will not be eligible for payroll in the
subsequent months if these documents are not received within the 30 day period from your date of joining.

2.  RIPL is working towards having a safe transaction mode for all payments and follows the practice of remitting salary,
reimbursement, F&F and other payments directly to your designated bank account. You are required hereby to
confirm your acceptance of the same and provide your Bank Account details with proof (cancelled cheque or copy of
bank pass book or bank statement) within 15 days of the date of joining to RIPL personnel at the designated RIPL
offices or send an e­mail with scanned copy of the proofs mentioned to flexicare@randstad.in mentioning "bank
account details" in the subject line of the mail.

3.  You will have to provide your PAN card details within 15 days of your date of joining
a.  In case, you dont have a PAN card, you will have to apply and provide the acknowledgement copy within 15
days from the date of joining.

b.  In case you do not provide PAN card details and your income falls under the taxable limits, you will be paid
your monthly salary after deduction of taxes as per the existing tax laws.

4.  Your pay slips will be available online for viewing, downloading and printing. This is a digitally generated document and
does not require a physical signature for verification. The pay slip will be available at the end of first week of the month
and will be deemed to have been received and accepted by you. For any clarifications or queries, regarding the same
you can send an email to flexicare@randstad.in referencing your RIPL employee ID.

5.  In case of any reimbursable components in your salary structure, you will be required to submit necessary proofs of
paymentsand bills for the same, failing which the payments will be made after deduction of appropriate taxes.

6.  If you are eligible for ESIC benefits and have an existing ESIC number, please inform in advance through the ESIC
nomination form in your joining kit to retain the existing ESIC number. For PF transfer from an existing PF account,
you will need to fill and submit the PF transfer form in your joining kit.

7.  RIPL does not accepts or retain any original certificates/ documents pertaining to your educational and other
qualifications. You may be required to produce the same for verification purposes only, if requested by authorized
RIPL personnel.

8.  You will have to complete all the exit formalities and hand over any assets including but not limited to ID cards,
laptops, mobiles, etc. in your custody before your Last Working Day (LWD) in the organization. Your Full & Final
Settlement (F&F) will be completed only if the exit formalities are done on time, which shall not exceed 45 days.

9.  Your F&F settlement amount will be transferred to the bank account used for your salary transactions. In case, there
are dues to be recovered from you in the F&F settlement, you will be issued your relieving letter and experience
letters only on clearance of these dues.

As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this
letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be deemed to have
been accepted by you upon the receipt of the following month’s salary
Yours truly,

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

I, Shivshankar Kalyan Lahane have read and hereby accept the above mentioned terms and conditions

Signature :

Date :

Annexure 2: HEALTH AND SAFETY POLICY

1. Introduction

Randstad recognizes people as its most important asset and is committed to ensuring safe and healthy work environment
for all its employees and people visiting its premises. Randstads Corporate Policy necessitates a specific Health & Safety
Policy for its outsourced employees. Given that our EWs a redeputed to various client sites, where each clients Health &
Safety Policy would be different, it is our commitment to ensure that our EWs have safe working conditions, where risks if
any, are well managed and our clients treat all our EWs as they would treat their direct employees in matters of health &
safety.

This document is to be read and thoroughly understood by all Randstad EWs at the time of joining an assignment; it
requires them to be aware of the policy and our recommendations for safe working practices.

We assure that we will not depute an EW to a client site, which causes an Occupational Hazard or risk to Health. We will only
work with clients who are aligned to our Health & Safety Policy for EWs. Additionally, we advise our EWs and employees to
bring to our notice, situations that an EW might encounter and could be a potential health & safety issue.

We also ask our EWs not to endanger themselves or their colleagues at work by violating any safety rules, and to comply
with work place instructions besides ensuring that they wear Personal Protective Equipment where advised. Our EWs are
asked not to interfere with or misuse anything provided for their safety, health and welfare. This is a condition of
employment with Randstad. Management reviews will be held each year to review implementation of this policy and draw
upon further improvements for the following year. These improvements will include the policy itself and the associated
business processes to attain objective of this policy.

2. Health & Safety Policy

Health & Safety in the work place is every ones responsibility. Randstad regards promotion of Health & Safety measures as a
mutual objective for the management and employees, including deputed employees. Randstad has factored in statutory
requirements while arriving at this Health & Safety Policy.

General Safety

1.  Ensure that you are aware of your own responsibilities in respect of relevant health, safety and environmental
matters.

2.  Follow instructions the way it is meant to be. Use entries and exits, lifts in the manner it is meant to be.

3.  Ensure you have your EW ID card on your person at all times with your photograph, Randstad contact details and
Nos. displayed in a clear manner.

4.  If you have a visitor, ensure your visitor signs in and receives a security pass. Do not take your visitor into the client
premises without permission.

5.  You will not enter your work premises while under the influence of alcohol, drugs or any substance which may
endanger your health or safety and/or that of any other person.

6.  Beware of fact that many things which may be obvious get overlooked while working. Thus, appropriate care and
concentration is required at work to ensure general safety.

Fire Safety

1.  Ensure familiarity with the fire safety procedures in work place. Most organizations have fire safety training as a
statutory requirement. Ensure you attend the same, after seeking necessary permission from your reporting
manager.

2.  Understand different kinds of fire fighting equipments installed at your work place.

3.  Please become familiar to the sound of the fire alarm and know the emergency/fire exits. These are not normal
entry/exits. These exits are signed with the statutory fire exit signs.

4.  Attend fire drill if any at your work place and undergo evacuation training.

5.  Avoid taking personal risks; do not try to tackle fire on your own.

Accident & First Aid

Familiarize yourself with the First Aid arrangements at your work place. Do not leave vehicles or items relating to your work
in places other than that which is designated. This will help prevent accidents.

1.  Follow rules on speed limit and wearing safety gear as is prescribed at the work environment that you are at.

2.  If your office premises require you to wear a helmet while entering or exiting, comply with the same.

3.  In the event of an accident, do not handle it on your own; follow procedures that you may have been trained in;
inform the facilities manager or emergency numbers provided.

4.  Understand accident report procedures at your work site.

5.  Always let someone know, where you are going and your expected time of return.

Registered Office :
Randstad India Private Ltd
Randstad House,
Old No. 5 & 5A, New No. 9, Pycrofts Garden Road,
Nungambakkam, Chennai 600 006.
P +91 (0) 44 66227000  F +91 (0) 44 66227474
www.randstad.in



Balakrishnan S Shivshankar Kalyan Lahane

Date:12­05­2021

Welcome Note

Dear Mr. Shivshankar Kalyan Lahane

Congratulations and welcome to Randstad family! We are delighted to have you as part of our organization. Your role and
association with us is critical in fulfilling the mission of our organization. We hope, our association will be professionally
meaningful and mutually beneficial.You join a group of our 60,000 + Employee Workers (EW) deputed to our various
clients, in order to partner in their business success.

Thank you for the information and documentation provided to ease your on­boarding process. You can continue to use
our online portal to access and download your monthly pay slips, edit personal details, download forms required for
registering your employment for various statutory benefits. The next few pages will give you more information on your
employment with us.

For any queries, please feel free to contact the Randstad Help Desk. The facility is currently available Monday through Friday,
9:30 am to 6:30 pm. You may contact the Help Desk through one of the three methods below:

1.  Log in to Click here to log in Randstad Portal
2.  Call us Toll free 1800 420 9944
3.  Email us to flexicare@randstad.in

Our Core Values: As a new entrant, we would like you to know that randstad is known for continuing to adhere to and live
by the core values established in our early days. Its good to know that every Randstad employee continues to keep to and
live by these values today. They are

To Know ­ We are experts. We know our clients, their companies, our candidates and our business. In our business its
often the details that count the most

To Serve ­ We succeed through a spirit of excellent service, exceeding the core requirements of our industry.

To Trust ­ We are respectful. We value our relationships and treat people well.

Striving For Perfection ­ We seek to improve and innovate constantly. Its our job to help our clients and candidates
to find satisfaction in all their pursuits. This is what gives us the edge.

Simultaneous Promotion Of All Interests ­ We take our social responsibility seriously. Our business must always
benefit society as a whole.

I wish you all the very best as you embark on an exciting journey with Randstad while enhancing your professional stature,
along the way.

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

Dear Mr. Shivshankar Kalyan Lahane

This is reference to your application and subsequent interview had with you, we are pleased to offer you a Fixed Term
contractual assignment in our organization on the following terms and conditions.

1. You are appointed in our organization is on Fixed Terms Contractual assignment basis for the fixed duration from 12­05­
2021 to 11­01­2022 

2. Your designation will be Junior Engineer.

3. Your appointment will automatically come to an end on the expiry of the duration of appointment, however your fixed
term contractual assignment may be renewed by issuing written communication in case there is a manpower requirement in
the organization and basis on your performance during the above mentioned period.

4. You will be deployed at our Client’s site at AURANGABAD or as may be instructed and transferred from time to time by us.

5. Depending upon the requirements of the Client where you are deputed, you may be transferred to any location
anywhere in India.

7. You are our employee. You will not accept any employment offers from our Client during the period of the fixed term
contractual assignment and without our permission. 

8. You will not either directly or indirectly raise any demand for benefits or claims of whatsoever nature on our client. You are
required to raise all your queries and grievances pertaining to your employment and benefits to us only.

9. Your compensation is calculated on a cost­to­company basis, is Rs.290,580.00 /­ p.a. with the details provided in
Annexure I. 

10. You will fully perform the services in the professional manner at the Client’s site / location until the completion of the term
of the work assignment. 

11. During the term of the work assignment, you shall render services exclusively to the Client or as per our instructions
and such performance shall not be inconsistent with any obligation you may have to other third parties.

12. You will not engage in any conduct which is detrimental to the interest of the Client or us. 

13. You will not receive or demand any payments of any nature directly or indirectly from our Client. 

14. Your contract of employment with us will be subject to termination by one calendar months’ notice on either side.
However, either party may terminate the contract of employment without notice or assigning any reason thereof or without
waiting for the expiry of the notice by paying to the either party the one­month salary. 

Kindly return the duplicate of this letter, signed in the place indicated, confirming your understanding and acceptance of the
above and enclosed Annexures.

Yours faithfully,

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

Acceptance of Terms & Conditions of Fixed Term contractual assignment I have read and understood the terms and conditions as stated in this letter and I
hereby agree and accept the same at my own volition. I undertake to abide by all the terms and conditions in the letter. 

Signature of employee 

Name of employee

Date: 12­05­2021

To,
Mr. Shivshankar Kalyan Lahane,
Empcode ­1495012

FIXED TERM CONTRACT OF EMPLOYMENT

We are pleased to appoint you in our organisation as Junior Engineer, for a fixed period of employment, on the following
terms and conditions:

1.  Your contract of employment shall be valid for a period of 8 months from 12­05­2021 to 11­01­2022.
Notwithstanding this, in the event of the project/ work for which you are being employed comes to an end before
the aforementioned period, this contract shall be co­ terminus with the aforementioned project/work. At the end of
the above referred period, the contract will stand terminated automatically without any notice or communication to
you, unless they are explicitly extended by us by a letter in writing.

2.  Notwithstanding anything above, depending upon the aforementioned project/work, the Company reserves its right
to extend your temporary appointment for such period or periods as may be necessary depending upon the
exigencies relatable to the work for which you are hereby engaged. In that event, the Company shall in writing
extend your temporary assignment on the terms as may be indicated in such letter and in the event of your
acceptance of such extension of the assignment you shall be governed by such terms and conditions as may be
indicated therein.

3.  During the period of fixed contract, your services could be deputed at the sole discretion of the Management to any
of our clients company or locations to do work pertaining to or incidental to the clients business.

4.  Details of your salary break up with components is as per the Annexure 1.

5.  Provident Fund will be remitted as per law, applicable from time to time.

6.  You will be covered under a Medical Insurance upto 100000 per annum and Group Accident Insurance Scheme of
300000 & Group Terms Life Insurance of 0. This policy will come into effect after 30 days of your joining the
company.

7.  You will be eligible for leave as per the clients company policy,during the period of your contract of employment.

8.  You will be entitled to all other statutory benefits wherever applicable during the fixed period of contract.

9.  You are advised to read and understand Randstad Health & Safety Policy for deputees (Annexure 2) and comply with
relevant policies that are in practice at SIEMENS LIMITED through their MSP partner Team HR Services Private Limited.
Adherence to the stated and relevant policies is a condition of employment with Randstad. In the event you are
found to be non­compliant of any of the applicable policies, Randstad reserves the right to take necessary action
against you.

10.  This contract shall be terminable by either party giving 30 days notice in writing or salary in lieu of notice, to the other.

11.  At Randstad your privacy is important to us. By submitting your personal information,you have agreed and
consented to Randstads processing of your personal information for the intended purposes of employment
opportunities.  Please note that your involvement in any violation of data protection laws or causing data breach
would result in disciplinary action, which can lead to immediate termination and withholding of your pecuniary
benefits.

We are consciously endeavoring to build an atmosphere of trust, openness, responsiveness, autonomy and growth among
all members of the Randstad family. As a new entrant, we would like you to wholeheartedly contribute in this process.

As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this
letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be deemed to have
been accepted by you upon the receipt of the following month’s salary

Wishing you the very best!
Yours truly,

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

Acceptance:

I Shivshankar Kalyan Lahane have read and hereby accept the above mentioned terms and conditions

Signature :

Date :

Date: 12­05­2021

Mr. Shivshankar Kalyan Lahane,
Empcode ­1495012

DEPUTATION LETTER

Further to clause 3 of your letter of employment, we are pleased to advise you that your services are being deputed to
SIEMENS LIMITED ,who is our client, with effect from 12­05­2021 at their AURANGABAD office ,through their MSP partner
Team HR Services Private Limited. The terms and conditions of your deputation will be as follows:

1.  You will, with effect from 12­05­2021, be required to work at our clients office/ premises at any of their locations.

2.  During the tenure of the deputation, you will continue to be an employee of Randstad.

3.  In the day to day functioning or carrying out all responsibilities, you will receive instructions from SIEMENS LIMITED
through their MSP partner Team HR Services Private Limited and will undertake to abide by any suggestions, etc.
given by any assigned person(s).

4.  You shall also abide by any training that may be offered to you by SIEMENS LIMITED through their MSP partner Team
HR Services Private Limited.

5.  You shall be bound to follow the working hours of SIEMENS LIMITED through their MSP partner Team HR Services
Private Limited.

6.  You shall take care not to disclose confidential information / trade secrets, etc that you may come across in the
course of your responsibilities to anyone outside SIEMENS LIMITED through their MSP partner Team HR Services
Private Limited and use such information only in connection with the service provided to SIEMENS LIMITED through
their MSP partner Team HR Services Private Limited.

7.  You shall at no point of time stake any claim or right to claim employment, damage, loss or compensation of any sort
whatsoever against SIEMENS LIMITED through their MSP partner Team HR Services Private Limited.This arrangement
is purely a contractual agreement between Randstad and SIEMENS LIMITED for the time specified.

8.  You shall not engage in any act subversive of discipline in the course of your duty/ies in the property of SIEMENS
LIMITED through their MSP partner Team HR Services Private Limited or outside, and if you were at any time found
indulging in such act/s, we reserve the right to initiate disciplinary action as is deemed fit, against you.

9.  You shall be responsible for protecting the property of SIEMENS LIMITED through their MSP partner Team HR
Services Private Limited entrusted to you in the due discharge of your duties and shall indemnify SIEMENS LIMITED
through their MSP partner Team HR Services Private Limited when there is a loss of any kind to the said property.

All the other terms and conditions of your employment remain unchanged.
As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this
letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be deemed to have
been accepted by you upon the receipt of the following month’s salary

Yours truly,
For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

I, Shivshankar Kalyan Lahane have read and hereby accept the above mentioned terms and conditions

Signature :

Date :

Schedule A

Assignment Details of Shivshankar Kalyan Lahane

Name                                                    Shivshankar Kalyan Lahane
Client Name                                         SIEMENS LIMITED
Place of Deputed                                 AURANGABAD
Designation                                          Junior Engineer
Start date of Assignment                    12­05­2021
End date of Assignment                      11­01­2022

Annexure 1:Salary Break ­ Up Details

Component Monthly Yearly
Basic 15,000.00 180,000.00
House Rent Allowance 1,500.00 18,000.00
Statutory Bonus 1,250.00 15,000.00
Other Allowance 783.00 9,396.00
Deputation Allowance 3,250.00 39,000.00
Gross Salary 21,800.00 261,600.00

Employer's Contribution to EPF 1,800.00 21,600.00
Insurance 465.00 5,580.00
Workmen Compensation Policy 17.00 204.00
EDLI 75.00 900.00
PFADMIN 75.00 900.00
CTC (Cost to the company) 24,215.00 290,580.00

Employee's Contribution to EPF 1,800.00 21,600.00
Net­Take Home 20,000.00 240,000.00

* Income tax, Professional Tax and LWF as applicable will be deducted. All taxes will be deducted as applicable by law. 
* Your salary is strictly confidential.

  For Randstad India Pvt Ltd.                                                                                                                     Accepted By

 Authorized Signatory

 Head ­ HRSSC

General Terms & Conditions

1.  You will have to provide signed copies of all documents and forms in the joining kit including the signed appointment
letter to Randstad India Private Ltd. (RIPL) within a period of 30 days from your date of joining. The documents can
be either couriered or handed over in person at the designated RIPL offices. You will not be eligible for payroll in the
subsequent months if these documents are not received within the 30 day period from your date of joining.

2.  RIPL is working towards having a safe transaction mode for all payments and follows the practice of remitting salary,
reimbursement, F&F and other payments directly to your designated bank account. You are required hereby to
confirm your acceptance of the same and provide your Bank Account details with proof (cancelled cheque or copy of
bank pass book or bank statement) within 15 days of the date of joining to RIPL personnel at the designated RIPL
offices or send an e­mail with scanned copy of the proofs mentioned to flexicare@randstad.in mentioning "bank
account details" in the subject line of the mail.

3.  You will have to provide your PAN card details within 15 days of your date of joining
a.  In case, you dont have a PAN card, you will have to apply and provide the acknowledgement copy within 15
days from the date of joining.

b.  In case you do not provide PAN card details and your income falls under the taxable limits, you will be paid
your monthly salary after deduction of taxes as per the existing tax laws.

4.  Your pay slips will be available online for viewing, downloading and printing. This is a digitally generated document and
does not require a physical signature for verification. The pay slip will be available at the end of first week of the month
and will be deemed to have been received and accepted by you. For any clarifications or queries, regarding the same
you can send an email to flexicare@randstad.in referencing your RIPL employee ID.

5.  In case of any reimbursable components in your salary structure, you will be required to submit necessary proofs of
paymentsand bills for the same, failing which the payments will be made after deduction of appropriate taxes.

6.  If you are eligible for ESIC benefits and have an existing ESIC number, please inform in advance through the ESIC
nomination form in your joining kit to retain the existing ESIC number. For PF transfer from an existing PF account,
you will need to fill and submit the PF transfer form in your joining kit.

7.  RIPL does not accepts or retain any original certificates/ documents pertaining to your educational and other
qualifications. You may be required to produce the same for verification purposes only, if requested by authorized
RIPL personnel.

8.  You will have to complete all the exit formalities and hand over any assets including but not limited to ID cards,
laptops, mobiles, etc. in your custody before your Last Working Day (LWD) in the organization. Your Full & Final
Settlement (F&F) will be completed only if the exit formalities are done on time, which shall not exceed 45 days.

9.  Your F&F settlement amount will be transferred to the bank account used for your salary transactions. In case, there
are dues to be recovered from you in the F&F settlement, you will be issued your relieving letter and experience
letters only on clearance of these dues.

As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this
letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be deemed to have
been accepted by you upon the receipt of the following month’s salary
Yours truly,

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

I, Shivshankar Kalyan Lahane have read and hereby accept the above mentioned terms and conditions

Signature :

Date :

Annexure 2: HEALTH AND SAFETY POLICY

1. Introduction

Randstad recognizes people as its most important asset and is committed to ensuring safe and healthy work environment
for all its employees and people visiting its premises. Randstads Corporate Policy necessitates a specific Health & Safety
Policy for its outsourced employees. Given that our EWs a redeputed to various client sites, where each clients Health &
Safety Policy would be different, it is our commitment to ensure that our EWs have safe working conditions, where risks if
any, are well managed and our clients treat all our EWs as they would treat their direct employees in matters of health &
safety.

This document is to be read and thoroughly understood by all Randstad EWs at the time of joining an assignment; it
requires them to be aware of the policy and our recommendations for safe working practices.

We assure that we will not depute an EW to a client site, which causes an Occupational Hazard or risk to Health. We will only
work with clients who are aligned to our Health & Safety Policy for EWs. Additionally, we advise our EWs and employees to
bring to our notice, situations that an EW might encounter and could be a potential health & safety issue.

We also ask our EWs not to endanger themselves or their colleagues at work by violating any safety rules, and to comply
with work place instructions besides ensuring that they wear Personal Protective Equipment where advised. Our EWs are
asked not to interfere with or misuse anything provided for their safety, health and welfare. This is a condition of
employment with Randstad. Management reviews will be held each year to review implementation of this policy and draw
upon further improvements for the following year. These improvements will include the policy itself and the associated
business processes to attain objective of this policy.

2. Health & Safety Policy

Health & Safety in the work place is every ones responsibility. Randstad regards promotion of Health & Safety measures as a
mutual objective for the management and employees, including deputed employees. Randstad has factored in statutory
requirements while arriving at this Health & Safety Policy.

General Safety

1.  Ensure that you are aware of your own responsibilities in respect of relevant health, safety and environmental
matters.

2.  Follow instructions the way it is meant to be. Use entries and exits, lifts in the manner it is meant to be.

3.  Ensure you have your EW ID card on your person at all times with your photograph, Randstad contact details and
Nos. displayed in a clear manner.

4.  If you have a visitor, ensure your visitor signs in and receives a security pass. Do not take your visitor into the client
premises without permission.

5.  You will not enter your work premises while under the influence of alcohol, drugs or any substance which may
endanger your health or safety and/or that of any other person.

6.  Beware of fact that many things which may be obvious get overlooked while working. Thus, appropriate care and
concentration is required at work to ensure general safety.

Fire Safety

1.  Ensure familiarity with the fire safety procedures in work place. Most organizations have fire safety training as a
statutory requirement. Ensure you attend the same, after seeking necessary permission from your reporting
manager.

2.  Understand different kinds of fire fighting equipments installed at your work place.

3.  Please become familiar to the sound of the fire alarm and know the emergency/fire exits. These are not normal
entry/exits. These exits are signed with the statutory fire exit signs.

4.  Attend fire drill if any at your work place and undergo evacuation training.

5.  Avoid taking personal risks; do not try to tackle fire on your own.

Accident & First Aid

Familiarize yourself with the First Aid arrangements at your work place. Do not leave vehicles or items relating to your work
in places other than that which is designated. This will help prevent accidents.

1.  Follow rules on speed limit and wearing safety gear as is prescribed at the work environment that you are at.

2.  If your office premises require you to wear a helmet while entering or exiting, comply with the same.

3.  In the event of an accident, do not handle it on your own; follow procedures that you may have been trained in;
inform the facilities manager or emergency numbers provided.

4.  Understand accident report procedures at your work site.

5.  Always let someone know, where you are going and your expected time of return.

Registered Office :
Randstad India Private Ltd
Randstad House,
Old No. 5 & 5A, New No. 9, Pycrofts Garden Road,
Nungambakkam, Chennai 600 006.
P +91 (0) 44 66227000  F +91 (0) 44 66227474
www.randstad.in



Balakrishnan S Shivshankar Kalyan Lahane

Date:12­05­2021

Welcome Note

Dear Mr. Shivshankar Kalyan Lahane

Congratulations and welcome to Randstad family! We are delighted to have you as part of our organization. Your role and
association with us is critical in fulfilling the mission of our organization. We hope, our association will be professionally
meaningful and mutually beneficial.You join a group of our 60,000 + Employee Workers (EW) deputed to our various
clients, in order to partner in their business success.

Thank you for the information and documentation provided to ease your on­boarding process. You can continue to use
our online portal to access and download your monthly pay slips, edit personal details, download forms required for
registering your employment for various statutory benefits. The next few pages will give you more information on your
employment with us.

For any queries, please feel free to contact the Randstad Help Desk. The facility is currently available Monday through Friday,
9:30 am to 6:30 pm. You may contact the Help Desk through one of the three methods below:

1.  Log in to Click here to log in Randstad Portal
2.  Call us Toll free 1800 420 9944
3.  Email us to flexicare@randstad.in

Our Core Values: As a new entrant, we would like you to know that randstad is known for continuing to adhere to and live
by the core values established in our early days. Its good to know that every Randstad employee continues to keep to and
live by these values today. They are

To Know ­ We are experts. We know our clients, their companies, our candidates and our business. In our business its
often the details that count the most

To Serve ­ We succeed through a spirit of excellent service, exceeding the core requirements of our industry.

To Trust ­ We are respectful. We value our relationships and treat people well.

Striving For Perfection ­ We seek to improve and innovate constantly. Its our job to help our clients and candidates
to find satisfaction in all their pursuits. This is what gives us the edge.

Simultaneous Promotion Of All Interests ­ We take our social responsibility seriously. Our business must always
benefit society as a whole.

I wish you all the very best as you embark on an exciting journey with Randstad while enhancing your professional stature,
along the way.

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

Dear Mr. Shivshankar Kalyan Lahane

This is reference to your application and subsequent interview had with you, we are pleased to offer you a Fixed Term
contractual assignment in our organization on the following terms and conditions.

1. You are appointed in our organization is on Fixed Terms Contractual assignment basis for the fixed duration from 12­05­
2021 to 11­01­2022 

2. Your designation will be Junior Engineer.

3. Your appointment will automatically come to an end on the expiry of the duration of appointment, however your fixed
term contractual assignment may be renewed by issuing written communication in case there is a manpower requirement in
the organization and basis on your performance during the above mentioned period.

4. You will be deployed at our Client’s site at AURANGABAD or as may be instructed and transferred from time to time by us.

5. Depending upon the requirements of the Client where you are deputed, you may be transferred to any location
anywhere in India.

7. You are our employee. You will not accept any employment offers from our Client during the period of the fixed term
contractual assignment and without our permission. 

8. You will not either directly or indirectly raise any demand for benefits or claims of whatsoever nature on our client. You are
required to raise all your queries and grievances pertaining to your employment and benefits to us only.

9. Your compensation is calculated on a cost­to­company basis, is Rs.290,580.00 /­ p.a. with the details provided in
Annexure I. 

10. You will fully perform the services in the professional manner at the Client’s site / location until the completion of the term
of the work assignment. 

11. During the term of the work assignment, you shall render services exclusively to the Client or as per our instructions
and such performance shall not be inconsistent with any obligation you may have to other third parties.

12. You will not engage in any conduct which is detrimental to the interest of the Client or us. 

13. You will not receive or demand any payments of any nature directly or indirectly from our Client. 

14. Your contract of employment with us will be subject to termination by one calendar months’ notice on either side.
However, either party may terminate the contract of employment without notice or assigning any reason thereof or without
waiting for the expiry of the notice by paying to the either party the one­month salary. 

Kindly return the duplicate of this letter, signed in the place indicated, confirming your understanding and acceptance of the
above and enclosed Annexures.

Yours faithfully,

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

Acceptance of Terms & Conditions of Fixed Term contractual assignment I have read and understood the terms and conditions as stated in this letter and I
hereby agree and accept the same at my own volition. I undertake to abide by all the terms and conditions in the letter. 

Signature of employee 

Name of employee

Date: 12­05­2021

To,
Mr. Shivshankar Kalyan Lahane,
Empcode ­1495012

FIXED TERM CONTRACT OF EMPLOYMENT

We are pleased to appoint you in our organisation as Junior Engineer, for a fixed period of employment, on the following
terms and conditions:

1.  Your contract of employment shall be valid for a period of 8 months from 12­05­2021 to 11­01­2022.
Notwithstanding this, in the event of the project/ work for which you are being employed comes to an end before
the aforementioned period, this contract shall be co­ terminus with the aforementioned project/work. At the end of
the above referred period, the contract will stand terminated automatically without any notice or communication to
you, unless they are explicitly extended by us by a letter in writing.

2.  Notwithstanding anything above, depending upon the aforementioned project/work, the Company reserves its right
to extend your temporary appointment for such period or periods as may be necessary depending upon the
exigencies relatable to the work for which you are hereby engaged. In that event, the Company shall in writing
extend your temporary assignment on the terms as may be indicated in such letter and in the event of your
acceptance of such extension of the assignment you shall be governed by such terms and conditions as may be
indicated therein.

3.  During the period of fixed contract, your services could be deputed at the sole discretion of the Management to any
of our clients company or locations to do work pertaining to or incidental to the clients business.

4.  Details of your salary break up with components is as per the Annexure 1.

5.  Provident Fund will be remitted as per law, applicable from time to time.

6.  You will be covered under a Medical Insurance upto 100000 per annum and Group Accident Insurance Scheme of
300000 & Group Terms Life Insurance of 0. This policy will come into effect after 30 days of your joining the
company.

7.  You will be eligible for leave as per the clients company policy,during the period of your contract of employment.

8.  You will be entitled to all other statutory benefits wherever applicable during the fixed period of contract.

9.  You are advised to read and understand Randstad Health & Safety Policy for deputees (Annexure 2) and comply with
relevant policies that are in practice at SIEMENS LIMITED through their MSP partner Team HR Services Private Limited.
Adherence to the stated and relevant policies is a condition of employment with Randstad. In the event you are
found to be non­compliant of any of the applicable policies, Randstad reserves the right to take necessary action
against you.

10.  This contract shall be terminable by either party giving 30 days notice in writing or salary in lieu of notice, to the other.

11.  At Randstad your privacy is important to us. By submitting your personal information,you have agreed and
consented to Randstads processing of your personal information for the intended purposes of employment
opportunities.  Please note that your involvement in any violation of data protection laws or causing data breach
would result in disciplinary action, which can lead to immediate termination and withholding of your pecuniary
benefits.

We are consciously endeavoring to build an atmosphere of trust, openness, responsiveness, autonomy and growth among
all members of the Randstad family. As a new entrant, we would like you to wholeheartedly contribute in this process.

As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this
letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be deemed to have
been accepted by you upon the receipt of the following month’s salary

Wishing you the very best!
Yours truly,

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

Acceptance:

I Shivshankar Kalyan Lahane have read and hereby accept the above mentioned terms and conditions

Signature :

Date :

Date: 12­05­2021

Mr. Shivshankar Kalyan Lahane,
Empcode ­1495012

DEPUTATION LETTER

Further to clause 3 of your letter of employment, we are pleased to advise you that your services are being deputed to
SIEMENS LIMITED ,who is our client, with effect from 12­05­2021 at their AURANGABAD office ,through their MSP partner
Team HR Services Private Limited. The terms and conditions of your deputation will be as follows:

1.  You will, with effect from 12­05­2021, be required to work at our clients office/ premises at any of their locations.

2.  During the tenure of the deputation, you will continue to be an employee of Randstad.

3.  In the day to day functioning or carrying out all responsibilities, you will receive instructions from SIEMENS LIMITED
through their MSP partner Team HR Services Private Limited and will undertake to abide by any suggestions, etc.
given by any assigned person(s).

4.  You shall also abide by any training that may be offered to you by SIEMENS LIMITED through their MSP partner Team
HR Services Private Limited.

5.  You shall be bound to follow the working hours of SIEMENS LIMITED through their MSP partner Team HR Services
Private Limited.

6.  You shall take care not to disclose confidential information / trade secrets, etc that you may come across in the
course of your responsibilities to anyone outside SIEMENS LIMITED through their MSP partner Team HR Services
Private Limited and use such information only in connection with the service provided to SIEMENS LIMITED through
their MSP partner Team HR Services Private Limited.

7.  You shall at no point of time stake any claim or right to claim employment, damage, loss or compensation of any sort
whatsoever against SIEMENS LIMITED through their MSP partner Team HR Services Private Limited.This arrangement
is purely a contractual agreement between Randstad and SIEMENS LIMITED for the time specified.

8.  You shall not engage in any act subversive of discipline in the course of your duty/ies in the property of SIEMENS
LIMITED through their MSP partner Team HR Services Private Limited or outside, and if you were at any time found
indulging in such act/s, we reserve the right to initiate disciplinary action as is deemed fit, against you.

9.  You shall be responsible for protecting the property of SIEMENS LIMITED through their MSP partner Team HR
Services Private Limited entrusted to you in the due discharge of your duties and shall indemnify SIEMENS LIMITED
through their MSP partner Team HR Services Private Limited when there is a loss of any kind to the said property.

All the other terms and conditions of your employment remain unchanged.
As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this
letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be deemed to have
been accepted by you upon the receipt of the following month’s salary

Yours truly,
For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

I, Shivshankar Kalyan Lahane have read and hereby accept the above mentioned terms and conditions

Signature :

Date :

Schedule A

Assignment Details of Shivshankar Kalyan Lahane

Name                                                    Shivshankar Kalyan Lahane
Client Name                                         SIEMENS LIMITED
Place of Deputed                                 AURANGABAD
Designation                                          Junior Engineer
Start date of Assignment                    12­05­2021
End date of Assignment                      11­01­2022

Annexure 1:Salary Break ­ Up Details

Component Monthly Yearly
Basic 15,000.00 180,000.00
House Rent Allowance 1,500.00 18,000.00
Statutory Bonus 1,250.00 15,000.00
Other Allowance 783.00 9,396.00
Deputation Allowance 3,250.00 39,000.00
Gross Salary 21,800.00 261,600.00

Employer's Contribution to EPF 1,800.00 21,600.00
Insurance 465.00 5,580.00
Workmen Compensation Policy 17.00 204.00
EDLI 75.00 900.00
PFADMIN 75.00 900.00
CTC (Cost to the company) 24,215.00 290,580.00

Employee's Contribution to EPF 1,800.00 21,600.00
Net­Take Home 20,000.00 240,000.00

* Income tax, Professional Tax and LWF as applicable will be deducted. All taxes will be deducted as applicable by law. 
* Your salary is strictly confidential.

  For Randstad India Pvt Ltd.                                                                                                                     Accepted By

 Authorized Signatory

 Head ­ HRSSC

General Terms & Conditions

1.  You will have to provide signed copies of all documents and forms in the joining kit including the signed appointment
letter to Randstad India Private Ltd. (RIPL) within a period of 30 days from your date of joining. The documents can
be either couriered or handed over in person at the designated RIPL offices. You will not be eligible for payroll in the
subsequent months if these documents are not received within the 30 day period from your date of joining.

2.  RIPL is working towards having a safe transaction mode for all payments and follows the practice of remitting salary,
reimbursement, F&F and other payments directly to your designated bank account. You are required hereby to
confirm your acceptance of the same and provide your Bank Account details with proof (cancelled cheque or copy of
bank pass book or bank statement) within 15 days of the date of joining to RIPL personnel at the designated RIPL
offices or send an e­mail with scanned copy of the proofs mentioned to flexicare@randstad.in mentioning "bank
account details" in the subject line of the mail.

3.  You will have to provide your PAN card details within 15 days of your date of joining
a.  In case, you dont have a PAN card, you will have to apply and provide the acknowledgement copy within 15
days from the date of joining.

b.  In case you do not provide PAN card details and your income falls under the taxable limits, you will be paid
your monthly salary after deduction of taxes as per the existing tax laws.

4.  Your pay slips will be available online for viewing, downloading and printing. This is a digitally generated document and
does not require a physical signature for verification. The pay slip will be available at the end of first week of the month
and will be deemed to have been received and accepted by you. For any clarifications or queries, regarding the same
you can send an email to flexicare@randstad.in referencing your RIPL employee ID.

5.  In case of any reimbursable components in your salary structure, you will be required to submit necessary proofs of
paymentsand bills for the same, failing which the payments will be made after deduction of appropriate taxes.

6.  If you are eligible for ESIC benefits and have an existing ESIC number, please inform in advance through the ESIC
nomination form in your joining kit to retain the existing ESIC number. For PF transfer from an existing PF account,
you will need to fill and submit the PF transfer form in your joining kit.

7.  RIPL does not accepts or retain any original certificates/ documents pertaining to your educational and other
qualifications. You may be required to produce the same for verification purposes only, if requested by authorized
RIPL personnel.

8.  You will have to complete all the exit formalities and hand over any assets including but not limited to ID cards,
laptops, mobiles, etc. in your custody before your Last Working Day (LWD) in the organization. Your Full & Final
Settlement (F&F) will be completed only if the exit formalities are done on time, which shall not exceed 45 days.

9.  Your F&F settlement amount will be transferred to the bank account used for your salary transactions. In case, there
are dues to be recovered from you in the F&F settlement, you will be issued your relieving letter and experience
letters only on clearance of these dues.

As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy of this
letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be deemed to have
been accepted by you upon the receipt of the following month’s salary
Yours truly,

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head ­ HRSSC

I, Shivshankar Kalyan Lahane have read and hereby accept the above mentioned terms and conditions

Signature :

Date :

Annexure 2: HEALTH AND SAFETY POLICY

1. Introduction

Randstad recognizes people as its most important asset and is committed to ensuring safe and healthy work environment
for all its employees and people visiting its premises. Randstads Corporate Policy necessitates a specific Health & Safety
Policy for its outsourced employees. Given that our EWs a redeputed to various client sites, where each clients Health &
Safety Policy would be different, it is our commitment to ensure that our EWs have safe working conditions, where risks if
any, are well managed and our clients treat all our EWs as they would treat their direct employees in matters of health &
safety.

This document is to be read and thoroughly understood by all Randstad EWs at the time of joining an assignment; it
requires them to be aware of the policy and our recommendations for safe working practices.

We assure that we will not depute an EW to a client site, which causes an Occupational Hazard or risk to Health. We will only
work with clients who are aligned to our Health & Safety Policy for EWs. Additionally, we advise our EWs and employees to
bring to our notice, situations that an EW might encounter and could be a potential health & safety issue.

We also ask our EWs not to endanger themselves or their colleagues at work by violating any safety rules, and to comply
with work place instructions besides ensuring that they wear Personal Protective Equipment where advised. Our EWs are
asked not to interfere with or misuse anything provided for their safety, health and welfare. This is a condition of
employment with Randstad. Management reviews will be held each year to review implementation of this policy and draw
upon further improvements for the following year. These improvements will include the policy itself and the associated
business processes to attain objective of this policy.

2. Health & Safety Policy

Health & Safety in the work place is every ones responsibility. Randstad regards promotion of Health & Safety measures as a
mutual objective for the management and employees, including deputed employees. Randstad has factored in statutory
requirements while arriving at this Health & Safety Policy.

General Safety

1.  Ensure that you are aware of your own responsibilities in respect of relevant health, safety and environmental
matters.

2.  Follow instructions the way it is meant to be. Use entries and exits, lifts in the manner it is meant to be.

3.  Ensure you have your EW ID card on your person at all times with your photograph, Randstad contact details and
Nos. displayed in a clear manner.

4.  If you have a visitor, ensure your visitor signs in and receives a security pass. Do not take your visitor into the client
premises without permission.

5.  You will not enter your work premises while under the influence of alcohol, drugs or any substance which may
endanger your health or safety and/or that of any other person.

6.  Beware of fact that many things which may be obvious get overlooked while working. Thus, appropriate care and
concentration is required at work to ensure general safety.

Fire Safety

1.  Ensure familiarity with the fire safety procedures in work place. Most organizations have fire safety training as a
statutory requirement. Ensure you attend the same, after seeking necessary permission from your reporting
manager.

2.  Understand different kinds of fire fighting equipments installed at your work place.

3.  Please become familiar to the sound of the fire alarm and know the emergency/fire exits. These are not normal
entry/exits. These exits are signed with the statutory fire exit signs.

4.  Attend fire drill if any at your work place and undergo evacuation training.

5.  Avoid taking personal risks; do not try to tackle fire on your own.

Accident & First Aid

Familiarize yourself with the First Aid arrangements at your work place. Do not leave vehicles or items relating to your work
in places other than that which is designated. This will help prevent accidents.

1.  Follow rules on speed limit and wearing safety gear as is prescribed at the work environment that you are at.

2.  If your office premises require you to wear a helmet while entering or exiting, comply with the same.

3.  In the event of an accident, do not handle it on your own; follow procedures that you may have been trained in;
inform the facilities manager or emergency numbers provided.

4.  Understand accident report procedures at your work site.

5.  Always let someone know, where you are going and your expected time of return.

Registered Office :
Randstad India Private Ltd
Randstad House,
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P +91 (0) 44 66227000  F +91 (0) 44 66227474
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(The Employee)
By 
.....................
Name 
Shivshankar Kalyan Lahane
Title
Junior Engineer
Witness

(Randstad India Ltd.) 
By
..................... 
Name
Balakrishnan S
Title
Head ­ HRSSC
Witness

(The Employee)
By 
.....................
Name 
Shivshankar Kalyan Lahane
Title
Junior Engineer
Witness

(Randstad India Ltd.) 
By
..................... 
Name
Balakrishnan S
Title
Head ­ HRSSC
Witness

CODE OF CONDUCT

This Code of Conduct describes and summarizes the standards of business conduct for Randstad and also highlights the
importance of ethical value in conducting the business affairs of Randstad.

Randstad would also review all applicable Randstad policies and procedures from time to time. This Code of Conduct is
subject to modification. It maybe updated as and when needed and the employee hereby agrees to accept the terms of
such revised documents.

The Employees of Randstad are expected to act in accordance with the highest standards of personal and professional
integrity, honesty and ethical conduct. The honest conduct would be a conduct that is free from fraud or deception.
Interactions with the clients, candidates, co­employees and any other individual shall be conducted in accordance with the
standards mentioned.

It is the policy of the Company to conduct all of its business in an honest and ethical manner. In doing business anywhere in
the world, neither the Company nor any employee or an entity associated with the Company shall offer, pay, promise,
authorise or receive any bribe or other illicit payment or benefit in violation of any of the Anti­corruption Laws of the
Country or the anti­corruption laws of any other nation in which the Company does business or renders services. This shall
form part of the Company's Code of Conduct and Business Ethics.

The Employee agrees that he/she shall devote his/her full attention to the activities of Randstad and shall not, either during
the term of the Employment or for a period of six months thereafter, take up employment with any company that is
engaging in or himself/ herself enter into any business that is identical or similar to, the business carried on by Randstad. The
Employee further agrees that at any time during the subsistence of the Employment or for a period of six months
subsequent thereto, the Employee shall not offer employment or consultancy or otherwise solicit the Employees of
Randstad to work with him/her or any employer where he or she is employed.

It is not practical and possible to list all situations in which conflict of interest may arise, however, following examples of
situations, which may constitute a conflict of interest, are provided for your perception regarding the nature and scope of
the term a conflict of interest:

1.  Engaging in any activity that interferes with your performance or responsibilities to Randstad

2.  Accepting simultaneous employment with a Randstad supplier, customer, developer or competitor or taking part in
any activity that enhances or supports a competitor's position

3.  Conducting the business of Randstad with relative or with a business in which a relative is associated in any significant
role

4.  Accepting any offer, payment, promise to pay, or authorisation to pay any money, gift or anything of value from
customers, vendors, consultants, etc. that is perceived as intended, directly or indirectly, to influence any business
decision, any act or failure to act, any commitment of fraud, or opportunity for the commission of any fraud.

5.  Competing, directly or indirectly, with Randstad for the purchase or sale of the property, products, services or other
interest This Code of Conduct is part of the Corporate Governance of Randstad which extends equal opportunities to
men and women at work, adhering to all legal compliances. Randstad's policy of transparency among employees are
enabled through various HR practices including appraisals and performance evaluation, with adequate health and
safety policies in place protecting the employee and the environment with a spirit of working together for the National
interest.

6.  You will be eligible for leave as per the client's company policy,during the period of your contract of employment.

7.  You will be entitled to all other statutory benefits wherever applicable during the fixed period of contract.

Protection Of Confidential Information

All confidential information must be used for the purposes of Randstad. All Employees of Randstad must protect and respect
the Intellectual property rights including the intellectual property rights of the clients of Randstad. Any violation of the
intellectual property rights of any of the third parties in the capacity of a employee of Randstad shall be treated as illegal and
shall be subject to legal action. The obligation to safeguard the proprietary and confidential information continues to exist
even after leaving the employment of Randstad. Each of the Employees has liability to return all corporate confidential
information in possession while leaving Randstad. They shall not be destroyed by any employee even while leaving
Randstad, which shall amount to infringement of the Intellectual property rights of Randstad.

Protection And Use Of Randstad's Assets

All Employees are responsible for protecting and for appropriate use of the assets of Randstad. The Employees must
safeguard the assets of Randstad against loss, damage, misuse or theft. Any violation of this aspect of the code will subject
to the disciplinary action up to and including termination of the employment or business relationship. The assets of Randstad
including vehicles, spares and supplies, equipments, stationery, funds, brand and logo of Randstad, hardware and software
and all other electronic communication devices, must be utilized in legal, ethical and appropriate manner. Unauthorised usage
of Randstad's assets to deal with any illegal transaction shall be subject to legal action.

Protection And Use of the Client's Assets

All Employees are responsible for protecting and for appropriate use of the assets of the client where the Employee is
stationed. The Employees must safeguard the assets of the client against loss, damage, misuse or theft. The assets of the
Client including vehicles, spares and supplies, equipments, stationery, funds, brand and logo of the Client, hardware &
software and all other electronic communication devices, must be utilised in legal, ethical and appropriate manner. Further,
the Employee shall refrain from any unauthorised use, access, disclosure, alteration and/ destruction of information systems
including but not limited to CV database, CV database, client's JD/JS details, client's CTC policy and break­ups, and any
other confidential information, written or oral, whether or not, specified explicitly by the Client.

Employee Developments

The Employee agrees to communicate to Randstad as promptly as practicable all Employee Developments he/she
conceives or develops (either alone or jointly with others) at any time during his/her employment with Randstad and for a
period of 1 [one year] thereafter for the purpose of determining Randstad's rights in such Employee Developments.

press releases

The Employee shall not put out any press or other media release or make any public announcement or statement relating in
anyway to the business of the Client/Randstad, the activities of the Client/Randstad and for such other information without
the prior written consent of the authorised personnel.

Disciplinary Actions

It is expected from all Employees covered under this Code of Conduct that they will adhere to the principles and rules laid
down in this code. The appropriate disciplinary action will be taken against the delinquent Employee who is found to violate
these principles and policies or any other policy of Randstad. The disciplinary action may include immediate termination of
employment, appropriate legal action or severing of business relationship at Randstad's sole discretion. Randstad will recover
any loss suffered by it due to violation of the provisions of this code by any delinquent in legal manner. All Employees are
encouraged to report any suspected violation promptly.

Non­Disclosure Agreement

This Non­Disclosure Agreement is made and entered on this  12­05­2021  day of  2021  at  AURANGABAD  by  Mr/Ms
Shivshankar Kalyan Lahane Son/Daughter of Kalyan Lahane aged about 26 years and residing at At.Aurangpur Post Sirsala
Tq.Parali Dist.Beed,Beed,431128 hereinafter referred to as employee.

To
Randstad India Ltd. a company incorporated under the Companies Act, 1956 and having its registered office at Old
No.5&5A, No.9, Pycrofts Garden Road, Nungambakkam, Chennai ­ 600 006, Ph: 044­6622 7000

WHERE AS
Randstad India Ltd. is a subsidiary of Randstad Holding NV, Netherlands and includes its other subsidiaries like Randstad
Executive Search Ltd, Minvesta Infotech Ltd in India and such other Foreign Subsidiaries across the globe. This NDA is
intended to maintain the confidentiality of all such confidential information available to all the EMPLOYEES of the Group.
Essentially this NDA applies to whichever Group of Company, the EMPLOYEE is employed with, irrespective of his/her
employment in maintaining the confidentiality of the available confidential information.

In the above context, the Group Company which has employed the Employee shall hereinafter be construed as
"Company", which expression shall include the group companies within the context and meaning of this NDA agreement to
maintain the confidentiality by the Employee. This expression shall hold good for the purpose of this NDA only and not in
any other context of interpretation.

WHERE AS

1.  The Company has offered and the Employee has agreed to take up employment with the Company under the terms
and conditions set out in the letter of Appointment the ("Employment Agreement").

2.  In accordance with the terms of the Employment Letter, the Employee hereby executes this Non­Disclosure
Agreement with regard to the confidential information and the competition obligations of the Employee.

NOW THE PARTIES AGREE AS FOLLOWS
For the purpose of this Agreement, the term "Confidential Information" shall mean and include any and all tangible
expression of information including all written or oral disclosures made by the Company to the Employee, provided to the
Employee by the Company or parent, subsidiary, group company or customer of the Company or otherwise received by
the Employee in the course of his/her employment with the Company or any intellectual property belonging to the
Company, and shall specifically include, without limitation, pricing, methods, processes, financial data, technical data, lists,
products, trade secrets, know­how, photographs, plans, notes, renderings, journals, notebooks, computer programs,
computer readable video, audio or sound files, and samples relating thereto as well as any confidential or proprietary
information owned by any other person or entity and furnished by such person or entity pursuant to an undertaking to
maintain the same in confidence.

The Employee agrees that he/she shall, at all times, during the term of his/her employment with the Company hold the
Confidential Information in trust for the Company and shall not in any manner use, transfer, publish, disclose, or report the
Confidential Information directly or indirectly, except to other Employees of the Company or to authorised third parties as
may be necessary in the ordinary course of the duties of the Employee for the Company or otherwise as directed by the
Company.

The Employee represents that his/her performance of the terms of this Agreement and his employment with the Company
does not and will not breach any agreement to keep in confidence information previously acquired by him/her in confidence
from any third­party. The Employee represents that he has not entered into, and agrees not to enter into, any agreement
in conflict with this Agreement or which in any way prohibits his performance of or restricts his ability to perform his
obligations under this Agreement. The Employee has not brought, and agrees he/she will not bring, with him/her to the
Company for use in his/her employment with the Company any materials or documents of a former employer or any other
person or entity for whom he/she has provided services (paid or unpaid) that are not generally available to the public unless
he/she has obtained express written authorisation from the former employer or other person or entity for whom he/she has
provided such services for their possession and use.

The Employee agrees that if his/her employment is terminated at any time during or at the end of the probationary period
as provided in the Employment Letter, the provisions of this Agreement shall continue to remain binding on the Employee.

The Employee agrees that he/she shall not for a period of three years from the date of termination of the Employment
Letter, directly or indirectly, disclose, transfer, or use any Confidential Information, except with the prior written consent of
the Company or except, in accordance with the provisions of Clause 6 hereunder, when so required pursuant to a valid and
subsisting order of a court or other judicial, quasi­judicial or government body.

If the Employee is required, either during his/her employment or at any time within the three­year period specified in Clause
5 above, to disclose Confidential Information pursuant to a valid and subsisting order of a court or other judicial, quasi
judicial or government body, the Employee shall, forthwith, upon receiving notice of the requirement of such disclosure,
give adequate notice to the Company thereof so as to allow the Company a reasonable opportunity to limit such disclosure.
In any event the Employee, in making such disclosure shall only disclose such information as maybe absolutely necessary
and only to the extent expressly required by the court or other judicial, quasi judicial or government body.

The absence of any marking or statement that a particular item of information is Confidential Information shall not affect its
status as Confidential Information.The Employee shall bear the burden of proving that, that information is not Confidential
Information.

All notes, proposals, documents, data, floppy disc(s), zip drives, tapes, reference items, sketches, drawings, memoranda,
records, and other materials and media in any way containing any Confidential Information or related to the Confidential
Information or otherwise to the Company's business shall belong exclusively to the Company. The Employee shall make
copies of such material only if absolutely necessary in the course of the Employee's employment with the Company or
otherwise for the benefit of the Company. The Employee hereby undertakes to return to the Company all copies of such
materials in the Employee's possession or under the Employee's control at the request of the Company or, in the absence of
such a request, upon the expiry of the terms of this Agreement.

The Employee represents and warrants that the performance by him/her of all of the terms of this Agreement and any
services to be rendered by him/her as an Employee of the Company do not and will not breach any fiduciary or other duty,
covenant, or agreement relating to any proprietary information, knowledge of data acquired by the Employee in
confidence, trust, or otherwise, prior to the Employee's employment by the Company to which the Employee is a party or
by the terms of which the Employee may be bound. The Employee covenants that he/she shall not, during his/her
employment with the Company do any act or deed which conflicts with the provisions of any prior contract or agreement.
The Employee further

covenants and agrees not to enter into any agreement or understanding, either written or oral, in conflict with the
provisions of this Agreement. The Employee shall promptly disclose to the Company and assign in favour of the Company in
such form and manner as the Company may reasonably require all

1.  inventions (whether patentable or not, and whether or not patent protection has been applied for or granted),
improvements, developments, discoveries, proprietary information, trade marks, trade names, logos, art work,
slogans, know­how, processes, source code, application development, designs (whether or not registrable and
whether or not design rights subsist in them), utility models, works in which copyright may subsist (including
computer software and preparatory and design materials therefore), and all other intellectual property throughout
the world, in and for all languages, including but not limited to computer and human languages whether now existing
or subsequently developed by the Employee ("Employee Developments") and

2.  such information and data pertaining to the business, operations, personnel, activities, financial affairs, and other
information relating to the Company and its customers, suppliers, Employees and other persons having business
dealings with the Company as maybe reasonably required for the Company to operate its business ("Proprietary
Information"). It is understood that the Employee Developments and the Proprietary Information is proprietary in
nature and shall be for the exclusive use and benefit of the Company, shall be and remain the property of the
Company both during the term of employment with the Company and thereafter and shall be held in trust by the
Employee for the sole right and benefit of the Company. If so requested by the Company, the Employee shall
execute and deliver to the Company any instrument as the Company may reasonably request to effectuate the
assignment of any such Employee Developments or Proprietary Information to the Company or to otherwise
evidence, establish, maintain or protect the Company's right, title and interest thereto. Without limiting the generality
of the foregoing, the Employee hereby releases and waives and assigns to the Company any and all claims and rights
which he/she has against the Company in respect of the Employee Developments, including without limitations,
technology, know­how, licences or other proprietary rights or processes of the Company.

The Employee agrees to communicate to the Company as promptly as practicable all Employee Developments he/she
conceives or develops (either alone or jointly with others) at any time during his/her employment with the Company and for
a period of [one year] thereafter for the purpose of determining the Company's rights in such Employee Developments.
During the term of his/her employment and thereafter, the Employee will assist the Company and/or its nominees or assigns
(without charge but at no expense to Employee) in every lawful way to obtain, maintain and enforce any and all intellectual
property rights and protections relating to all Employee Developments, including by executing relevant documents.
Employee hereby irrevocably designates and appoints the Company and its duly authorised officers and agents as his/her
agent and attorney in fact to execute and file any and all applications and other necessary documents and to do all other
lawfully permitted acts to further the prosecution, issuance or enforcement of patents, copyrights, trade secrets and similar
protections related to such Employee Developments with the same legal force and effect as if the Employee had executed
them himself/herself.

The Employee agrees that he/she shall devote his/her full attention to the activities of the Company and shall not, either
during the term of the Employment Letter or for a period of six months thereafter, take up employment with any company
that is engaging in or himself/ herself enter into any business that is identical or similar to, the business carried on by the
Company. The Employee further agrees that at any time during the subsistence of the Employment Letter or for a period of
six months subsequent thereto the Employee shall not offer employment or consultancy or otherwise solicit the Employees
of the Company to work with the Employee or any employer of the Employee.

The breach alleged or otherwise, by the Company of any obligation arising or in any manner owed by the Company to the
Employee shall not affect the validity or enforceability of the Employee's covenants/obligations set forth in this Agreement.

The Employee understands that the Company shall suffer irreparable harm and injury in the event the Employee breaches
any of its covenants/obligations under this Agreement and that money damages shall be inadequate to compensate the
Company for such breach. Accordingly, in the event of any breach or threatened breach by the Employee of any of the
provisions of this Agreement, the Company, shall in addition to and not in limitation of any other rights, remedies or
damages available to the Company at law or in equity, be entitled to a temporary restraining order, preliminary injunction
and permanent injunction in order to prevent or to restrain any such breach by the Employee, or by and/or all persons
directly or indirectly acting for, on behalf of, or with, the Employee.

Notwithstanding anything contained in this Agreement, the obligations of the Employee and the rights of the Company
arising hereunder shall be deemed to have commenced upon the date of the execution of the Employment Letter
regardless of the actual date of execution of this Agreement and shall continue to remain in full force and effect and
continue to be binding upon the parties until the expiry of three years from the date of termination of the Employment
Letter unless the parties mutually agree to extend such confidentiality period

If any term or provision of this Agreement shall be hereafter declared by a final adjudication of any tribunal or court of
competent jurisdiction to be illegal, such adjudication shall not alter the validity or enforceability of any other term or
provision unless the terms and provisions so declared are expressly defined as a conditions precedent or as of the essence
of this Agreement, or comprising an integral part of, or inseparable from the remainder of this Agreement.

IN WITNESS WHEREOF these presents have been executed by the parties hereto on the day and year first herein above
written.

Self­Declaration & Undertaking form

Name: Shivshankar Kalyan Lahane
Employee ID: 2235912
Designation: Junior Engineer 
Service Function / Vertical : 
Centre / Location : AURANGABAD

Sub: Acceptance of Established policies and affiliated risks

I hereby Confirm that I have read through the Randstad and applicable client policies & procedures. I understand its
implication to the fullest and hereby confirm to the fact that i would be held personally responsible for actions done, in
contravention to established policies and procedure.

Signed

Date

Registered Office :
Randstad India Private Ltd
Randstad House,
Old No. 5 & 5A, New No. 9, Pycrofts Garden Road,
Nungambakkam, Chennai 600 006.
P +91 (0) 44 66227000  F +91 (0) 44 66227474
www.randstad.in



(The Employee)
By 
.....................
Name 
Shivshankar Kalyan Lahane
Title
Junior Engineer
Witness

(Randstad India Ltd.) 
By
..................... 
Name
Balakrishnan S
Title
Head ­ HRSSC
Witness

(The Employee)
By 
.....................
Name 
Shivshankar Kalyan Lahane
Title
Junior Engineer
Witness

(Randstad India Ltd.) 
By
..................... 
Name
Balakrishnan S
Title
Head ­ HRSSC
Witness

CODE OF CONDUCT

This Code of Conduct describes and summarizes the standards of business conduct for Randstad and also highlights the
importance of ethical value in conducting the business affairs of Randstad.

Randstad would also review all applicable Randstad policies and procedures from time to time. This Code of Conduct is
subject to modification. It maybe updated as and when needed and the employee hereby agrees to accept the terms of
such revised documents.

The Employees of Randstad are expected to act in accordance with the highest standards of personal and professional
integrity, honesty and ethical conduct. The honest conduct would be a conduct that is free from fraud or deception.
Interactions with the clients, candidates, co­employees and any other individual shall be conducted in accordance with the
standards mentioned.

It is the policy of the Company to conduct all of its business in an honest and ethical manner. In doing business anywhere in
the world, neither the Company nor any employee or an entity associated with the Company shall offer, pay, promise,
authorise or receive any bribe or other illicit payment or benefit in violation of any of the Anti­corruption Laws of the
Country or the anti­corruption laws of any other nation in which the Company does business or renders services. This shall
form part of the Company's Code of Conduct and Business Ethics.

The Employee agrees that he/she shall devote his/her full attention to the activities of Randstad and shall not, either during
the term of the Employment or for a period of six months thereafter, take up employment with any company that is
engaging in or himself/ herself enter into any business that is identical or similar to, the business carried on by Randstad. The
Employee further agrees that at any time during the subsistence of the Employment or for a period of six months
subsequent thereto, the Employee shall not offer employment or consultancy or otherwise solicit the Employees of
Randstad to work with him/her or any employer where he or she is employed.

It is not practical and possible to list all situations in which conflict of interest may arise, however, following examples of
situations, which may constitute a conflict of interest, are provided for your perception regarding the nature and scope of
the term a conflict of interest:

1.  Engaging in any activity that interferes with your performance or responsibilities to Randstad

2.  Accepting simultaneous employment with a Randstad supplier, customer, developer or competitor or taking part in
any activity that enhances or supports a competitor's position

3.  Conducting the business of Randstad with relative or with a business in which a relative is associated in any significant
role

4.  Accepting any offer, payment, promise to pay, or authorisation to pay any money, gift or anything of value from
customers, vendors, consultants, etc. that is perceived as intended, directly or indirectly, to influence any business
decision, any act or failure to act, any commitment of fraud, or opportunity for the commission of any fraud.

5.  Competing, directly or indirectly, with Randstad for the purchase or sale of the property, products, services or other
interest This Code of Conduct is part of the Corporate Governance of Randstad which extends equal opportunities to
men and women at work, adhering to all legal compliances. Randstad's policy of transparency among employees are
enabled through various HR practices including appraisals and performance evaluation, with adequate health and
safety policies in place protecting the employee and the environment with a spirit of working together for the National
interest.

6.  You will be eligible for leave as per the client's company policy,during the period of your contract of employment.

7.  You will be entitled to all other statutory benefits wherever applicable during the fixed period of contract.

Protection Of Confidential Information

All confidential information must be used for the purposes of Randstad. All Employees of Randstad must protect and respect
the Intellectual property rights including the intellectual property rights of the clients of Randstad. Any violation of the
intellectual property rights of any of the third parties in the capacity of a employee of Randstad shall be treated as illegal and
shall be subject to legal action. The obligation to safeguard the proprietary and confidential information continues to exist
even after leaving the employment of Randstad. Each of the Employees has liability to return all corporate confidential
information in possession while leaving Randstad. They shall not be destroyed by any employee even while leaving
Randstad, which shall amount to infringement of the Intellectual property rights of Randstad.

Protection And Use Of Randstad's Assets

All Employees are responsible for protecting and for appropriate use of the assets of Randstad. The Employees must
safeguard the assets of Randstad against loss, damage, misuse or theft. Any violation of this aspect of the code will subject
to the disciplinary action up to and including termination of the employment or business relationship. The assets of Randstad
including vehicles, spares and supplies, equipments, stationery, funds, brand and logo of Randstad, hardware and software
and all other electronic communication devices, must be utilized in legal, ethical and appropriate manner. Unauthorised usage
of Randstad's assets to deal with any illegal transaction shall be subject to legal action.

Protection And Use of the Client's Assets

All Employees are responsible for protecting and for appropriate use of the assets of the client where the Employee is
stationed. The Employees must safeguard the assets of the client against loss, damage, misuse or theft. The assets of the
Client including vehicles, spares and supplies, equipments, stationery, funds, brand and logo of the Client, hardware &
software and all other electronic communication devices, must be utilised in legal, ethical and appropriate manner. Further,
the Employee shall refrain from any unauthorised use, access, disclosure, alteration and/ destruction of information systems
including but not limited to CV database, CV database, client's JD/JS details, client's CTC policy and break­ups, and any
other confidential information, written or oral, whether or not, specified explicitly by the Client.

Employee Developments

The Employee agrees to communicate to Randstad as promptly as practicable all Employee Developments he/she
conceives or develops (either alone or jointly with others) at any time during his/her employment with Randstad and for a
period of 1 [one year] thereafter for the purpose of determining Randstad's rights in such Employee Developments.

press releases

The Employee shall not put out any press or other media release or make any public announcement or statement relating in
anyway to the business of the Client/Randstad, the activities of the Client/Randstad and for such other information without
the prior written consent of the authorised personnel.

Disciplinary Actions

It is expected from all Employees covered under this Code of Conduct that they will adhere to the principles and rules laid
down in this code. The appropriate disciplinary action will be taken against the delinquent Employee who is found to violate
these principles and policies or any other policy of Randstad. The disciplinary action may include immediate termination of
employment, appropriate legal action or severing of business relationship at Randstad's sole discretion. Randstad will recover
any loss suffered by it due to violation of the provisions of this code by any delinquent in legal manner. All Employees are
encouraged to report any suspected violation promptly.

Non­Disclosure Agreement

This Non­Disclosure Agreement is made and entered on this  12­05­2021  day of  2021  at  AURANGABAD  by  Mr/Ms
Shivshankar Kalyan Lahane Son/Daughter of Kalyan Lahane aged about 26 years and residing at At.Aurangpur Post Sirsala
Tq.Parali Dist.Beed,Beed,431128 hereinafter referred to as employee.

To
Randstad India Ltd. a company incorporated under the Companies Act, 1956 and having its registered office at Old
No.5&5A, No.9, Pycrofts Garden Road, Nungambakkam, Chennai ­ 600 006, Ph: 044­6622 7000

WHERE AS
Randstad India Ltd. is a subsidiary of Randstad Holding NV, Netherlands and includes its other subsidiaries like Randstad
Executive Search Ltd, Minvesta Infotech Ltd in India and such other Foreign Subsidiaries across the globe. This NDA is
intended to maintain the confidentiality of all such confidential information available to all the EMPLOYEES of the Group.
Essentially this NDA applies to whichever Group of Company, the EMPLOYEE is employed with, irrespective of his/her
employment in maintaining the confidentiality of the available confidential information.

In the above context, the Group Company which has employed the Employee shall hereinafter be construed as
"Company", which expression shall include the group companies within the context and meaning of this NDA agreement to
maintain the confidentiality by the Employee. This expression shall hold good for the purpose of this NDA only and not in
any other context of interpretation.

WHERE AS

1.  The Company has offered and the Employee has agreed to take up employment with the Company under the terms
and conditions set out in the letter of Appointment the ("Employment Agreement").

2.  In accordance with the terms of the Employment Letter, the Employee hereby executes this Non­Disclosure
Agreement with regard to the confidential information and the competition obligations of the Employee.

NOW THE PARTIES AGREE AS FOLLOWS
For the purpose of this Agreement, the term "Confidential Information" shall mean and include any and all tangible
expression of information including all written or oral disclosures made by the Company to the Employee, provided to the
Employee by the Company or parent, subsidiary, group company or customer of the Company or otherwise received by
the Employee in the course of his/her employment with the Company or any intellectual property belonging to the
Company, and shall specifically include, without limitation, pricing, methods, processes, financial data, technical data, lists,
products, trade secrets, know­how, photographs, plans, notes, renderings, journals, notebooks, computer programs,
computer readable video, audio or sound files, and samples relating thereto as well as any confidential or proprietary
information owned by any other person or entity and furnished by such person or entity pursuant to an undertaking to
maintain the same in confidence.

The Employee agrees that he/she shall, at all times, during the term of his/her employment with the Company hold the
Confidential Information in trust for the Company and shall not in any manner use, transfer, publish, disclose, or report the
Confidential Information directly or indirectly, except to other Employees of the Company or to authorised third parties as
may be necessary in the ordinary course of the duties of the Employee for the Company or otherwise as directed by the
Company.

The Employee represents that his/her performance of the terms of this Agreement and his employment with the Company
does not and will not breach any agreement to keep in confidence information previously acquired by him/her in confidence
from any third­party. The Employee represents that he has not entered into, and agrees not to enter into, any agreement
in conflict with this Agreement or which in any way prohibits his performance of or restricts his ability to perform his
obligations under this Agreement. The Employee has not brought, and agrees he/she will not bring, with him/her to the
Company for use in his/her employment with the Company any materials or documents of a former employer or any other
person or entity for whom he/she has provided services (paid or unpaid) that are not generally available to the public unless
he/she has obtained express written authorisation from the former employer or other person or entity for whom he/she has
provided such services for their possession and use.

The Employee agrees that if his/her employment is terminated at any time during or at the end of the probationary period
as provided in the Employment Letter, the provisions of this Agreement shall continue to remain binding on the Employee.

The Employee agrees that he/she shall not for a period of three years from the date of termination of the Employment
Letter, directly or indirectly, disclose, transfer, or use any Confidential Information, except with the prior written consent of
the Company or except, in accordance with the provisions of Clause 6 hereunder, when so required pursuant to a valid and
subsisting order of a court or other judicial, quasi­judicial or government body.

If the Employee is required, either during his/her employment or at any time within the three­year period specified in Clause
5 above, to disclose Confidential Information pursuant to a valid and subsisting order of a court or other judicial, quasi
judicial or government body, the Employee shall, forthwith, upon receiving notice of the requirement of such disclosure,
give adequate notice to the Company thereof so as to allow the Company a reasonable opportunity to limit such disclosure.
In any event the Employee, in making such disclosure shall only disclose such information as maybe absolutely necessary
and only to the extent expressly required by the court or other judicial, quasi judicial or government body.

The absence of any marking or statement that a particular item of information is Confidential Information shall not affect its
status as Confidential Information.The Employee shall bear the burden of proving that, that information is not Confidential
Information.

All notes, proposals, documents, data, floppy disc(s), zip drives, tapes, reference items, sketches, drawings, memoranda,
records, and other materials and media in any way containing any Confidential Information or related to the Confidential
Information or otherwise to the Company's business shall belong exclusively to the Company. The Employee shall make
copies of such material only if absolutely necessary in the course of the Employee's employment with the Company or
otherwise for the benefit of the Company. The Employee hereby undertakes to return to the Company all copies of such
materials in the Employee's possession or under the Employee's control at the request of the Company or, in the absence of
such a request, upon the expiry of the terms of this Agreement.

The Employee represents and warrants that the performance by him/her of all of the terms of this Agreement and any
services to be rendered by him/her as an Employee of the Company do not and will not breach any fiduciary or other duty,
covenant, or agreement relating to any proprietary information, knowledge of data acquired by the Employee in
confidence, trust, or otherwise, prior to the Employee's employment by the Company to which the Employee is a party or
by the terms of which the Employee may be bound. The Employee covenants that he/she shall not, during his/her
employment with the Company do any act or deed which conflicts with the provisions of any prior contract or agreement.
The Employee further

covenants and agrees not to enter into any agreement or understanding, either written or oral, in conflict with the
provisions of this Agreement. The Employee shall promptly disclose to the Company and assign in favour of the Company in
such form and manner as the Company may reasonably require all

1.  inventions (whether patentable or not, and whether or not patent protection has been applied for or granted),
improvements, developments, discoveries, proprietary information, trade marks, trade names, logos, art work,
slogans, know­how, processes, source code, application development, designs (whether or not registrable and
whether or not design rights subsist in them), utility models, works in which copyright may subsist (including
computer software and preparatory and design materials therefore), and all other intellectual property throughout
the world, in and for all languages, including but not limited to computer and human languages whether now existing
or subsequently developed by the Employee ("Employee Developments") and

2.  such information and data pertaining to the business, operations, personnel, activities, financial affairs, and other
information relating to the Company and its customers, suppliers, Employees and other persons having business
dealings with the Company as maybe reasonably required for the Company to operate its business ("Proprietary
Information"). It is understood that the Employee Developments and the Proprietary Information is proprietary in
nature and shall be for the exclusive use and benefit of the Company, shall be and remain the property of the
Company both during the term of employment with the Company and thereafter and shall be held in trust by the
Employee for the sole right and benefit of the Company. If so requested by the Company, the Employee shall
execute and deliver to the Company any instrument as the Company may reasonably request to effectuate the
assignment of any such Employee Developments or Proprietary Information to the Company or to otherwise
evidence, establish, maintain or protect the Company's right, title and interest thereto. Without limiting the generality
of the foregoing, the Employee hereby releases and waives and assigns to the Company any and all claims and rights
which he/she has against the Company in respect of the Employee Developments, including without limitations,
technology, know­how, licences or other proprietary rights or processes of the Company.

The Employee agrees to communicate to the Company as promptly as practicable all Employee Developments he/she
conceives or develops (either alone or jointly with others) at any time during his/her employment with the Company and for
a period of [one year] thereafter for the purpose of determining the Company's rights in such Employee Developments.
During the term of his/her employment and thereafter, the Employee will assist the Company and/or its nominees or assigns
(without charge but at no expense to Employee) in every lawful way to obtain, maintain and enforce any and all intellectual
property rights and protections relating to all Employee Developments, including by executing relevant documents.
Employee hereby irrevocably designates and appoints the Company and its duly authorised officers and agents as his/her
agent and attorney in fact to execute and file any and all applications and other necessary documents and to do all other
lawfully permitted acts to further the prosecution, issuance or enforcement of patents, copyrights, trade secrets and similar
protections related to such Employee Developments with the same legal force and effect as if the Employee had executed
them himself/herself.

The Employee agrees that he/she shall devote his/her full attention to the activities of the Company and shall not, either
during the term of the Employment Letter or for a period of six months thereafter, take up employment with any company
that is engaging in or himself/ herself enter into any business that is identical or similar to, the business carried on by the
Company. The Employee further agrees that at any time during the subsistence of the Employment Letter or for a period of
six months subsequent thereto the Employee shall not offer employment or consultancy or otherwise solicit the Employees
of the Company to work with the Employee or any employer of the Employee.

The breach alleged or otherwise, by the Company of any obligation arising or in any manner owed by the Company to the
Employee shall not affect the validity or enforceability of the Employee's covenants/obligations set forth in this Agreement.

The Employee understands that the Company shall suffer irreparable harm and injury in the event the Employee breaches
any of its covenants/obligations under this Agreement and that money damages shall be inadequate to compensate the
Company for such breach. Accordingly, in the event of any breach or threatened breach by the Employee of any of the
provisions of this Agreement, the Company, shall in addition to and not in limitation of any other rights, remedies or
damages available to the Company at law or in equity, be entitled to a temporary restraining order, preliminary injunction
and permanent injunction in order to prevent or to restrain any such breach by the Employee, or by and/or all persons
directly or indirectly acting for, on behalf of, or with, the Employee.

Notwithstanding anything contained in this Agreement, the obligations of the Employee and the rights of the Company
arising hereunder shall be deemed to have commenced upon the date of the execution of the Employment Letter
regardless of the actual date of execution of this Agreement and shall continue to remain in full force and effect and
continue to be binding upon the parties until the expiry of three years from the date of termination of the Employment
Letter unless the parties mutually agree to extend such confidentiality period

If any term or provision of this Agreement shall be hereafter declared by a final adjudication of any tribunal or court of
competent jurisdiction to be illegal, such adjudication shall not alter the validity or enforceability of any other term or
provision unless the terms and provisions so declared are expressly defined as a conditions precedent or as of the essence
of this Agreement, or comprising an integral part of, or inseparable from the remainder of this Agreement.

IN WITNESS WHEREOF these presents have been executed by the parties hereto on the day and year first herein above
written.

Self­Declaration & Undertaking form

Name: Shivshankar Kalyan Lahane
Employee ID: 2235912
Designation: Junior Engineer 
Service Function / Vertical : 
Centre / Location : AURANGABAD

Sub: Acceptance of Established policies and affiliated risks

I hereby Confirm that I have read through the Randstad and applicable client policies & procedures. I understand its
implication to the fullest and hereby confirm to the fact that i would be held personally responsible for actions done, in
contravention to established policies and procedure.

Signed

Date

Registered Office :
Randstad India Private Ltd
Randstad House,
Old No. 5 & 5A, New No. 9, Pycrofts Garden Road,
Nungambakkam, Chennai 600 006.
P +91 (0) 44 66227000  F +91 (0) 44 66227474
www.randstad.in



(The Employee)
By 
.....................
Name 
Shivshankar Kalyan Lahane
Title
Junior Engineer
Witness

(Randstad India Ltd.) 
By
..................... 
Name
Balakrishnan S
Title
Head ­ HRSSC
Witness

(The Employee)
By 
.....................
Name 
Shivshankar Kalyan Lahane
Title
Junior Engineer
Witness

(Randstad India Ltd.) 
By
..................... 
Name
Balakrishnan S
Title
Head ­ HRSSC
Witness

CODE OF CONDUCT

This Code of Conduct describes and summarizes the standards of business conduct for Randstad and also highlights the
importance of ethical value in conducting the business affairs of Randstad.

Randstad would also review all applicable Randstad policies and procedures from time to time. This Code of Conduct is
subject to modification. It maybe updated as and when needed and the employee hereby agrees to accept the terms of
such revised documents.

The Employees of Randstad are expected to act in accordance with the highest standards of personal and professional
integrity, honesty and ethical conduct. The honest conduct would be a conduct that is free from fraud or deception.
Interactions with the clients, candidates, co­employees and any other individual shall be conducted in accordance with the
standards mentioned.

It is the policy of the Company to conduct all of its business in an honest and ethical manner. In doing business anywhere in
the world, neither the Company nor any employee or an entity associated with the Company shall offer, pay, promise,
authorise or receive any bribe or other illicit payment or benefit in violation of any of the Anti­corruption Laws of the
Country or the anti­corruption laws of any other nation in which the Company does business or renders services. This shall
form part of the Company's Code of Conduct and Business Ethics.

The Employee agrees that he/she shall devote his/her full attention to the activities of Randstad and shall not, either during
the term of the Employment or for a period of six months thereafter, take up employment with any company that is
engaging in or himself/ herself enter into any business that is identical or similar to, the business carried on by Randstad. The
Employee further agrees that at any time during the subsistence of the Employment or for a period of six months
subsequent thereto, the Employee shall not offer employment or consultancy or otherwise solicit the Employees of
Randstad to work with him/her or any employer where he or she is employed.

It is not practical and possible to list all situations in which conflict of interest may arise, however, following examples of
situations, which may constitute a conflict of interest, are provided for your perception regarding the nature and scope of
the term a conflict of interest:

1.  Engaging in any activity that interferes with your performance or responsibilities to Randstad

2.  Accepting simultaneous employment with a Randstad supplier, customer, developer or competitor or taking part in
any activity that enhances or supports a competitor's position

3.  Conducting the business of Randstad with relative or with a business in which a relative is associated in any significant
role

4.  Accepting any offer, payment, promise to pay, or authorisation to pay any money, gift or anything of value from
customers, vendors, consultants, etc. that is perceived as intended, directly or indirectly, to influence any business
decision, any act or failure to act, any commitment of fraud, or opportunity for the commission of any fraud.

5.  Competing, directly or indirectly, with Randstad for the purchase or sale of the property, products, services or other
interest This Code of Conduct is part of the Corporate Governance of Randstad which extends equal opportunities to
men and women at work, adhering to all legal compliances. Randstad's policy of transparency among employees are
enabled through various HR practices including appraisals and performance evaluation, with adequate health and
safety policies in place protecting the employee and the environment with a spirit of working together for the National
interest.

6.  You will be eligible for leave as per the client's company policy,during the period of your contract of employment.

7.  You will be entitled to all other statutory benefits wherever applicable during the fixed period of contract.

Protection Of Confidential Information

All confidential information must be used for the purposes of Randstad. All Employees of Randstad must protect and respect
the Intellectual property rights including the intellectual property rights of the clients of Randstad. Any violation of the
intellectual property rights of any of the third parties in the capacity of a employee of Randstad shall be treated as illegal and
shall be subject to legal action. The obligation to safeguard the proprietary and confidential information continues to exist
even after leaving the employment of Randstad. Each of the Employees has liability to return all corporate confidential
information in possession while leaving Randstad. They shall not be destroyed by any employee even while leaving
Randstad, which shall amount to infringement of the Intellectual property rights of Randstad.

Protection And Use Of Randstad's Assets

All Employees are responsible for protecting and for appropriate use of the assets of Randstad. The Employees must
safeguard the assets of Randstad against loss, damage, misuse or theft. Any violation of this aspect of the code will subject
to the disciplinary action up to and including termination of the employment or business relationship. The assets of Randstad
including vehicles, spares and supplies, equipments, stationery, funds, brand and logo of Randstad, hardware and software
and all other electronic communication devices, must be utilized in legal, ethical and appropriate manner. Unauthorised usage
of Randstad's assets to deal with any illegal transaction shall be subject to legal action.

Protection And Use of the Client's Assets

All Employees are responsible for protecting and for appropriate use of the assets of the client where the Employee is
stationed. The Employees must safeguard the assets of the client against loss, damage, misuse or theft. The assets of the
Client including vehicles, spares and supplies, equipments, stationery, funds, brand and logo of the Client, hardware &
software and all other electronic communication devices, must be utilised in legal, ethical and appropriate manner. Further,
the Employee shall refrain from any unauthorised use, access, disclosure, alteration and/ destruction of information systems
including but not limited to CV database, CV database, client's JD/JS details, client's CTC policy and break­ups, and any
other confidential information, written or oral, whether or not, specified explicitly by the Client.

Employee Developments

The Employee agrees to communicate to Randstad as promptly as practicable all Employee Developments he/she
conceives or develops (either alone or jointly with others) at any time during his/her employment with Randstad and for a
period of 1 [one year] thereafter for the purpose of determining Randstad's rights in such Employee Developments.

press releases

The Employee shall not put out any press or other media release or make any public announcement or statement relating in
anyway to the business of the Client/Randstad, the activities of the Client/Randstad and for such other information without
the prior written consent of the authorised personnel.

Disciplinary Actions

It is expected from all Employees covered under this Code of Conduct that they will adhere to the principles and rules laid
down in this code. The appropriate disciplinary action will be taken against the delinquent Employee who is found to violate
these principles and policies or any other policy of Randstad. The disciplinary action may include immediate termination of
employment, appropriate legal action or severing of business relationship at Randstad's sole discretion. Randstad will recover
any loss suffered by it due to violation of the provisions of this code by any delinquent in legal manner. All Employees are
encouraged to report any suspected violation promptly.

Non­Disclosure Agreement

This Non­Disclosure Agreement is made and entered on this  12­05­2021  day of  2021  at  AURANGABAD  by  Mr/Ms
Shivshankar Kalyan Lahane Son/Daughter of Kalyan Lahane aged about 26 years and residing at At.Aurangpur Post Sirsala
Tq.Parali Dist.Beed,Beed,431128 hereinafter referred to as employee.

To
Randstad India Ltd. a company incorporated under the Companies Act, 1956 and having its registered office at Old
No.5&5A, No.9, Pycrofts Garden Road, Nungambakkam, Chennai ­ 600 006, Ph: 044­6622 7000

WHERE AS
Randstad India Ltd. is a subsidiary of Randstad Holding NV, Netherlands and includes its other subsidiaries like Randstad
Executive Search Ltd, Minvesta Infotech Ltd in India and such other Foreign Subsidiaries across the globe. This NDA is
intended to maintain the confidentiality of all such confidential information available to all the EMPLOYEES of the Group.
Essentially this NDA applies to whichever Group of Company, the EMPLOYEE is employed with, irrespective of his/her
employment in maintaining the confidentiality of the available confidential information.

In the above context, the Group Company which has employed the Employee shall hereinafter be construed as
"Company", which expression shall include the group companies within the context and meaning of this NDA agreement to
maintain the confidentiality by the Employee. This expression shall hold good for the purpose of this NDA only and not in
any other context of interpretation.

WHERE AS

1.  The Company has offered and the Employee has agreed to take up employment with the Company under the terms
and conditions set out in the letter of Appointment the ("Employment Agreement").

2.  In accordance with the terms of the Employment Letter, the Employee hereby executes this Non­Disclosure
Agreement with regard to the confidential information and the competition obligations of the Employee.

NOW THE PARTIES AGREE AS FOLLOWS
For the purpose of this Agreement, the term "Confidential Information" shall mean and include any and all tangible
expression of information including all written or oral disclosures made by the Company to the Employee, provided to the
Employee by the Company or parent, subsidiary, group company or customer of the Company or otherwise received by
the Employee in the course of his/her employment with the Company or any intellectual property belonging to the
Company, and shall specifically include, without limitation, pricing, methods, processes, financial data, technical data, lists,
products, trade secrets, know­how, photographs, plans, notes, renderings, journals, notebooks, computer programs,
computer readable video, audio or sound files, and samples relating thereto as well as any confidential or proprietary
information owned by any other person or entity and furnished by such person or entity pursuant to an undertaking to
maintain the same in confidence.

The Employee agrees that he/she shall, at all times, during the term of his/her employment with the Company hold the
Confidential Information in trust for the Company and shall not in any manner use, transfer, publish, disclose, or report the
Confidential Information directly or indirectly, except to other Employees of the Company or to authorised third parties as
may be necessary in the ordinary course of the duties of the Employee for the Company or otherwise as directed by the
Company.

The Employee represents that his/her performance of the terms of this Agreement and his employment with the Company
does not and will not breach any agreement to keep in confidence information previously acquired by him/her in confidence
from any third­party. The Employee represents that he has not entered into, and agrees not to enter into, any agreement
in conflict with this Agreement or which in any way prohibits his performance of or restricts his ability to perform his
obligations under this Agreement. The Employee has not brought, and agrees he/she will not bring, with him/her to the
Company for use in his/her employment with the Company any materials or documents of a former employer or any other
person or entity for whom he/she has provided services (paid or unpaid) that are not generally available to the public unless
he/she has obtained express written authorisation from the former employer or other person or entity for whom he/she has
provided such services for their possession and use.

The Employee agrees that if his/her employment is terminated at any time during or at the end of the probationary period
as provided in the Employment Letter, the provisions of this Agreement shall continue to remain binding on the Employee.

The Employee agrees that he/she shall not for a period of three years from the date of termination of the Employment
Letter, directly or indirectly, disclose, transfer, or use any Confidential Information, except with the prior written consent of
the Company or except, in accordance with the provisions of Clause 6 hereunder, when so required pursuant to a valid and
subsisting order of a court or other judicial, quasi­judicial or government body.

If the Employee is required, either during his/her employment or at any time within the three­year period specified in Clause
5 above, to disclose Confidential Information pursuant to a valid and subsisting order of a court or other judicial, quasi
judicial or government body, the Employee shall, forthwith, upon receiving notice of the requirement of such disclosure,
give adequate notice to the Company thereof so as to allow the Company a reasonable opportunity to limit such disclosure.
In any event the Employee, in making such disclosure shall only disclose such information as maybe absolutely necessary
and only to the extent expressly required by the court or other judicial, quasi judicial or government body.

The absence of any marking or statement that a particular item of information is Confidential Information shall not affect its
status as Confidential Information.The Employee shall bear the burden of proving that, that information is not Confidential
Information.

All notes, proposals, documents, data, floppy disc(s), zip drives, tapes, reference items, sketches, drawings, memoranda,
records, and other materials and media in any way containing any Confidential Information or related to the Confidential
Information or otherwise to the Company's business shall belong exclusively to the Company. The Employee shall make
copies of such material only if absolutely necessary in the course of the Employee's employment with the Company or
otherwise for the benefit of the Company. The Employee hereby undertakes to return to the Company all copies of such
materials in the Employee's possession or under the Employee's control at the request of the Company or, in the absence of
such a request, upon the expiry of the terms of this Agreement.

The Employee represents and warrants that the performance by him/her of all of the terms of this Agreement and any
services to be rendered by him/her as an Employee of the Company do not and will not breach any fiduciary or other duty,
covenant, or agreement relating to any proprietary information, knowledge of data acquired by the Employee in
confidence, trust, or otherwise, prior to the Employee's employment by the Company to which the Employee is a party or
by the terms of which the Employee may be bound. The Employee covenants that he/she shall not, during his/her
employment with the Company do any act or deed which conflicts with the provisions of any prior contract or agreement.
The Employee further

covenants and agrees not to enter into any agreement or understanding, either written or oral, in conflict with the
provisions of this Agreement. The Employee shall promptly disclose to the Company and assign in favour of the Company in
such form and manner as the Company may reasonably require all

1.  inventions (whether patentable or not, and whether or not patent protection has been applied for or granted),
improvements, developments, discoveries, proprietary information, trade marks, trade names, logos, art work,
slogans, know­how, processes, source code, application development, designs (whether or not registrable and
whether or not design rights subsist in them), utility models, works in which copyright may subsist (including
computer software and preparatory and design materials therefore), and all other intellectual property throughout
the world, in and for all languages, including but not limited to computer and human languages whether now existing
or subsequently developed by the Employee ("Employee Developments") and

2.  such information and data pertaining to the business, operations, personnel, activities, financial affairs, and other
information relating to the Company and its customers, suppliers, Employees and other persons having business
dealings with the Company as maybe reasonably required for the Company to operate its business ("Proprietary
Information"). It is understood that the Employee Developments and the Proprietary Information is proprietary in
nature and shall be for the exclusive use and benefit of the Company, shall be and remain the property of the
Company both during the term of employment with the Company and thereafter and shall be held in trust by the
Employee for the sole right and benefit of the Company. If so requested by the Company, the Employee shall
execute and deliver to the Company any instrument as the Company may reasonably request to effectuate the
assignment of any such Employee Developments or Proprietary Information to the Company or to otherwise
evidence, establish, maintain or protect the Company's right, title and interest thereto. Without limiting the generality
of the foregoing, the Employee hereby releases and waives and assigns to the Company any and all claims and rights
which he/she has against the Company in respect of the Employee Developments, including without limitations,
technology, know­how, licences or other proprietary rights or processes of the Company.

The Employee agrees to communicate to the Company as promptly as practicable all Employee Developments he/she
conceives or develops (either alone or jointly with others) at any time during his/her employment with the Company and for
a period of [one year] thereafter for the purpose of determining the Company's rights in such Employee Developments.
During the term of his/her employment and thereafter, the Employee will assist the Company and/or its nominees or assigns
(without charge but at no expense to Employee) in every lawful way to obtain, maintain and enforce any and all intellectual
property rights and protections relating to all Employee Developments, including by executing relevant documents.
Employee hereby irrevocably designates and appoints the Company and its duly authorised officers and agents as his/her
agent and attorney in fact to execute and file any and all applications and other necessary documents and to do all other
lawfully permitted acts to further the prosecution, issuance or enforcement of patents, copyrights, trade secrets and similar
protections related to such Employee Developments with the same legal force and effect as if the Employee had executed
them himself/herself.

The Employee agrees that he/she shall devote his/her full attention to the activities of the Company and shall not, either
during the term of the Employment Letter or for a period of six months thereafter, take up employment with any company
that is engaging in or himself/ herself enter into any business that is identical or similar to, the business carried on by the
Company. The Employee further agrees that at any time during the subsistence of the Employment Letter or for a period of
six months subsequent thereto the Employee shall not offer employment or consultancy or otherwise solicit the Employees
of the Company to work with the Employee or any employer of the Employee.

The breach alleged or otherwise, by the Company of any obligation arising or in any manner owed by the Company to the
Employee shall not affect the validity or enforceability of the Employee's covenants/obligations set forth in this Agreement.

The Employee understands that the Company shall suffer irreparable harm and injury in the event the Employee breaches
any of its covenants/obligations under this Agreement and that money damages shall be inadequate to compensate the
Company for such breach. Accordingly, in the event of any breach or threatened breach by the Employee of any of the
provisions of this Agreement, the Company, shall in addition to and not in limitation of any other rights, remedies or
damages available to the Company at law or in equity, be entitled to a temporary restraining order, preliminary injunction
and permanent injunction in order to prevent or to restrain any such breach by the Employee, or by and/or all persons
directly or indirectly acting for, on behalf of, or with, the Employee.

Notwithstanding anything contained in this Agreement, the obligations of the Employee and the rights of the Company
arising hereunder shall be deemed to have commenced upon the date of the execution of the Employment Letter
regardless of the actual date of execution of this Agreement and shall continue to remain in full force and effect and
continue to be binding upon the parties until the expiry of three years from the date of termination of the Employment
Letter unless the parties mutually agree to extend such confidentiality period

If any term or provision of this Agreement shall be hereafter declared by a final adjudication of any tribunal or court of
competent jurisdiction to be illegal, such adjudication shall not alter the validity or enforceability of any other term or
provision unless the terms and provisions so declared are expressly defined as a conditions precedent or as of the essence
of this Agreement, or comprising an integral part of, or inseparable from the remainder of this Agreement.

IN WITNESS WHEREOF these presents have been executed by the parties hereto on the day and year first herein above
written.

Self­Declaration & Undertaking form

Name: Shivshankar Kalyan Lahane
Employee ID: 2235912
Designation: Junior Engineer 
Service Function / Vertical : 
Centre / Location : AURANGABAD

Sub: Acceptance of Established policies and affiliated risks

I hereby Confirm that I have read through the Randstad and applicable client policies & procedures. I understand its
implication to the fullest and hereby confirm to the fact that i would be held personally responsible for actions done, in
contravention to established policies and procedure.

Signed

Date

Registered Office :
Randstad India Private Ltd
Randstad House,
Old No. 5 & 5A, New No. 9, Pycrofts Garden Road,
Nungambakkam, Chennai 600 006.
P +91 (0) 44 66227000  F +91 (0) 44 66227474
www.randstad.in



(The Employee)
By 
.....................
Name 
Shivshankar Kalyan Lahane
Title
Junior Engineer
Witness

(Randstad India Ltd.) 
By
..................... 
Name
Balakrishnan S
Title
Head ­ HRSSC
Witness

(The Employee)
By 
.....................
Name 
Shivshankar Kalyan Lahane
Title
Junior Engineer
Witness

(Randstad India Ltd.) 
By
..................... 
Name
Balakrishnan S
Title
Head ­ HRSSC
Witness

CODE OF CONDUCT

This Code of Conduct describes and summarizes the standards of business conduct for Randstad and also highlights the
importance of ethical value in conducting the business affairs of Randstad.

Randstad would also review all applicable Randstad policies and procedures from time to time. This Code of Conduct is
subject to modification. It maybe updated as and when needed and the employee hereby agrees to accept the terms of
such revised documents.

The Employees of Randstad are expected to act in accordance with the highest standards of personal and professional
integrity, honesty and ethical conduct. The honest conduct would be a conduct that is free from fraud or deception.
Interactions with the clients, candidates, co­employees and any other individual shall be conducted in accordance with the
standards mentioned.

It is the policy of the Company to conduct all of its business in an honest and ethical manner. In doing business anywhere in
the world, neither the Company nor any employee or an entity associated with the Company shall offer, pay, promise,
authorise or receive any bribe or other illicit payment or benefit in violation of any of the Anti­corruption Laws of the
Country or the anti­corruption laws of any other nation in which the Company does business or renders services. This shall
form part of the Company's Code of Conduct and Business Ethics.

The Employee agrees that he/she shall devote his/her full attention to the activities of Randstad and shall not, either during
the term of the Employment or for a period of six months thereafter, take up employment with any company that is
engaging in or himself/ herself enter into any business that is identical or similar to, the business carried on by Randstad. The
Employee further agrees that at any time during the subsistence of the Employment or for a period of six months
subsequent thereto, the Employee shall not offer employment or consultancy or otherwise solicit the Employees of
Randstad to work with him/her or any employer where he or she is employed.

It is not practical and possible to list all situations in which conflict of interest may arise, however, following examples of
situations, which may constitute a conflict of interest, are provided for your perception regarding the nature and scope of
the term a conflict of interest:

1.  Engaging in any activity that interferes with your performance or responsibilities to Randstad

2.  Accepting simultaneous employment with a Randstad supplier, customer, developer or competitor or taking part in
any activity that enhances or supports a competitor's position

3.  Conducting the business of Randstad with relative or with a business in which a relative is associated in any significant
role

4.  Accepting any offer, payment, promise to pay, or authorisation to pay any money, gift or anything of value from
customers, vendors, consultants, etc. that is perceived as intended, directly or indirectly, to influence any business
decision, any act or failure to act, any commitment of fraud, or opportunity for the commission of any fraud.

5.  Competing, directly or indirectly, with Randstad for the purchase or sale of the property, products, services or other
interest This Code of Conduct is part of the Corporate Governance of Randstad which extends equal opportunities to
men and women at work, adhering to all legal compliances. Randstad's policy of transparency among employees are
enabled through various HR practices including appraisals and performance evaluation, with adequate health and
safety policies in place protecting the employee and the environment with a spirit of working together for the National
interest.

6.  You will be eligible for leave as per the client's company policy,during the period of your contract of employment.

7.  You will be entitled to all other statutory benefits wherever applicable during the fixed period of contract.

Protection Of Confidential Information

All confidential information must be used for the purposes of Randstad. All Employees of Randstad must protect and respect
the Intellectual property rights including the intellectual property rights of the clients of Randstad. Any violation of the
intellectual property rights of any of the third parties in the capacity of a employee of Randstad shall be treated as illegal and
shall be subject to legal action. The obligation to safeguard the proprietary and confidential information continues to exist
even after leaving the employment of Randstad. Each of the Employees has liability to return all corporate confidential
information in possession while leaving Randstad. They shall not be destroyed by any employee even while leaving
Randstad, which shall amount to infringement of the Intellectual property rights of Randstad.

Protection And Use Of Randstad's Assets

All Employees are responsible for protecting and for appropriate use of the assets of Randstad. The Employees must
safeguard the assets of Randstad against loss, damage, misuse or theft. Any violation of this aspect of the code will subject
to the disciplinary action up to and including termination of the employment or business relationship. The assets of Randstad
including vehicles, spares and supplies, equipments, stationery, funds, brand and logo of Randstad, hardware and software
and all other electronic communication devices, must be utilized in legal, ethical and appropriate manner. Unauthorised usage
of Randstad's assets to deal with any illegal transaction shall be subject to legal action.

Protection And Use of the Client's Assets

All Employees are responsible for protecting and for appropriate use of the assets of the client where the Employee is
stationed. The Employees must safeguard the assets of the client against loss, damage, misuse or theft. The assets of the
Client including vehicles, spares and supplies, equipments, stationery, funds, brand and logo of the Client, hardware &
software and all other electronic communication devices, must be utilised in legal, ethical and appropriate manner. Further,
the Employee shall refrain from any unauthorised use, access, disclosure, alteration and/ destruction of information systems
including but not limited to CV database, CV database, client's JD/JS details, client's CTC policy and break­ups, and any
other confidential information, written or oral, whether or not, specified explicitly by the Client.

Employee Developments

The Employee agrees to communicate to Randstad as promptly as practicable all Employee Developments he/she
conceives or develops (either alone or jointly with others) at any time during his/her employment with Randstad and for a
period of 1 [one year] thereafter for the purpose of determining Randstad's rights in such Employee Developments.

press releases

The Employee shall not put out any press or other media release or make any public announcement or statement relating in
anyway to the business of the Client/Randstad, the activities of the Client/Randstad and for such other information without
the prior written consent of the authorised personnel.

Disciplinary Actions

It is expected from all Employees covered under this Code of Conduct that they will adhere to the principles and rules laid
down in this code. The appropriate disciplinary action will be taken against the delinquent Employee who is found to violate
these principles and policies or any other policy of Randstad. The disciplinary action may include immediate termination of
employment, appropriate legal action or severing of business relationship at Randstad's sole discretion. Randstad will recover
any loss suffered by it due to violation of the provisions of this code by any delinquent in legal manner. All Employees are
encouraged to report any suspected violation promptly.

Non­Disclosure Agreement

This Non­Disclosure Agreement is made and entered on this  12­05­2021  day of  2021  at  AURANGABAD  by  Mr/Ms
Shivshankar Kalyan Lahane Son/Daughter of Kalyan Lahane aged about 26 years and residing at At.Aurangpur Post Sirsala
Tq.Parali Dist.Beed,Beed,431128 hereinafter referred to as employee.

To
Randstad India Ltd. a company incorporated under the Companies Act, 1956 and having its registered office at Old
No.5&5A, No.9, Pycrofts Garden Road, Nungambakkam, Chennai ­ 600 006, Ph: 044­6622 7000

WHERE AS
Randstad India Ltd. is a subsidiary of Randstad Holding NV, Netherlands and includes its other subsidiaries like Randstad
Executive Search Ltd, Minvesta Infotech Ltd in India and such other Foreign Subsidiaries across the globe. This NDA is
intended to maintain the confidentiality of all such confidential information available to all the EMPLOYEES of the Group.
Essentially this NDA applies to whichever Group of Company, the EMPLOYEE is employed with, irrespective of his/her
employment in maintaining the confidentiality of the available confidential information.

In the above context, the Group Company which has employed the Employee shall hereinafter be construed as
"Company", which expression shall include the group companies within the context and meaning of this NDA agreement to
maintain the confidentiality by the Employee. This expression shall hold good for the purpose of this NDA only and not in
any other context of interpretation.

WHERE AS

1.  The Company has offered and the Employee has agreed to take up employment with the Company under the terms
and conditions set out in the letter of Appointment the ("Employment Agreement").

2.  In accordance with the terms of the Employment Letter, the Employee hereby executes this Non­Disclosure
Agreement with regard to the confidential information and the competition obligations of the Employee.

NOW THE PARTIES AGREE AS FOLLOWS
For the purpose of this Agreement, the term "Confidential Information" shall mean and include any and all tangible
expression of information including all written or oral disclosures made by the Company to the Employee, provided to the
Employee by the Company or parent, subsidiary, group company or customer of the Company or otherwise received by
the Employee in the course of his/her employment with the Company or any intellectual property belonging to the
Company, and shall specifically include, without limitation, pricing, methods, processes, financial data, technical data, lists,
products, trade secrets, know­how, photographs, plans, notes, renderings, journals, notebooks, computer programs,
computer readable video, audio or sound files, and samples relating thereto as well as any confidential or proprietary
information owned by any other person or entity and furnished by such person or entity pursuant to an undertaking to
maintain the same in confidence.

The Employee agrees that he/she shall, at all times, during the term of his/her employment with the Company hold the
Confidential Information in trust for the Company and shall not in any manner use, transfer, publish, disclose, or report the
Confidential Information directly or indirectly, except to other Employees of the Company or to authorised third parties as
may be necessary in the ordinary course of the duties of the Employee for the Company or otherwise as directed by the
Company.

The Employee represents that his/her performance of the terms of this Agreement and his employment with the Company
does not and will not breach any agreement to keep in confidence information previously acquired by him/her in confidence
from any third­party. The Employee represents that he has not entered into, and agrees not to enter into, any agreement
in conflict with this Agreement or which in any way prohibits his performance of or restricts his ability to perform his
obligations under this Agreement. The Employee has not brought, and agrees he/she will not bring, with him/her to the
Company for use in his/her employment with the Company any materials or documents of a former employer or any other
person or entity for whom he/she has provided services (paid or unpaid) that are not generally available to the public unless
he/she has obtained express written authorisation from the former employer or other person or entity for whom he/she has
provided such services for their possession and use.

The Employee agrees that if his/her employment is terminated at any time during or at the end of the probationary period
as provided in the Employment Letter, the provisions of this Agreement shall continue to remain binding on the Employee.

The Employee agrees that he/she shall not for a period of three years from the date of termination of the Employment
Letter, directly or indirectly, disclose, transfer, or use any Confidential Information, except with the prior written consent of
the Company or except, in accordance with the provisions of Clause 6 hereunder, when so required pursuant to a valid and
subsisting order of a court or other judicial, quasi­judicial or government body.

If the Employee is required, either during his/her employment or at any time within the three­year period specified in Clause
5 above, to disclose Confidential Information pursuant to a valid and subsisting order of a court or other judicial, quasi
judicial or government body, the Employee shall, forthwith, upon receiving notice of the requirement of such disclosure,
give adequate notice to the Company thereof so as to allow the Company a reasonable opportunity to limit such disclosure.
In any event the Employee, in making such disclosure shall only disclose such information as maybe absolutely necessary
and only to the extent expressly required by the court or other judicial, quasi judicial or government body.

The absence of any marking or statement that a particular item of information is Confidential Information shall not affect its
status as Confidential Information.The Employee shall bear the burden of proving that, that information is not Confidential
Information.

All notes, proposals, documents, data, floppy disc(s), zip drives, tapes, reference items, sketches, drawings, memoranda,
records, and other materials and media in any way containing any Confidential Information or related to the Confidential
Information or otherwise to the Company's business shall belong exclusively to the Company. The Employee shall make
copies of such material only if absolutely necessary in the course of the Employee's employment with the Company or
otherwise for the benefit of the Company. The Employee hereby undertakes to return to the Company all copies of such
materials in the Employee's possession or under the Employee's control at the request of the Company or, in the absence of
such a request, upon the expiry of the terms of this Agreement.

The Employee represents and warrants that the performance by him/her of all of the terms of this Agreement and any
services to be rendered by him/her as an Employee of the Company do not and will not breach any fiduciary or other duty,
covenant, or agreement relating to any proprietary information, knowledge of data acquired by the Employee in
confidence, trust, or otherwise, prior to the Employee's employment by the Company to which the Employee is a party or
by the terms of which the Employee may be bound. The Employee covenants that he/she shall not, during his/her
employment with the Company do any act or deed which conflicts with the provisions of any prior contract or agreement.
The Employee further

covenants and agrees not to enter into any agreement or understanding, either written or oral, in conflict with the
provisions of this Agreement. The Employee shall promptly disclose to the Company and assign in favour of the Company in
such form and manner as the Company may reasonably require all

1.  inventions (whether patentable or not, and whether or not patent protection has been applied for or granted),
improvements, developments, discoveries, proprietary information, trade marks, trade names, logos, art work,
slogans, know­how, processes, source code, application development, designs (whether or not registrable and
whether or not design rights subsist in them), utility models, works in which copyright may subsist (including
computer software and preparatory and design materials therefore), and all other intellectual property throughout
the world, in and for all languages, including but not limited to computer and human languages whether now existing
or subsequently developed by the Employee ("Employee Developments") and

2.  such information and data pertaining to the business, operations, personnel, activities, financial affairs, and other
information relating to the Company and its customers, suppliers, Employees and other persons having business
dealings with the Company as maybe reasonably required for the Company to operate its business ("Proprietary
Information"). It is understood that the Employee Developments and the Proprietary Information is proprietary in
nature and shall be for the exclusive use and benefit of the Company, shall be and remain the property of the
Company both during the term of employment with the Company and thereafter and shall be held in trust by the
Employee for the sole right and benefit of the Company. If so requested by the Company, the Employee shall
execute and deliver to the Company any instrument as the Company may reasonably request to effectuate the
assignment of any such Employee Developments or Proprietary Information to the Company or to otherwise
evidence, establish, maintain or protect the Company's right, title and interest thereto. Without limiting the generality
of the foregoing, the Employee hereby releases and waives and assigns to the Company any and all claims and rights
which he/she has against the Company in respect of the Employee Developments, including without limitations,
technology, know­how, licences or other proprietary rights or processes of the Company.

The Employee agrees to communicate to the Company as promptly as practicable all Employee Developments he/she
conceives or develops (either alone or jointly with others) at any time during his/her employment with the Company and for
a period of [one year] thereafter for the purpose of determining the Company's rights in such Employee Developments.
During the term of his/her employment and thereafter, the Employee will assist the Company and/or its nominees or assigns
(without charge but at no expense to Employee) in every lawful way to obtain, maintain and enforce any and all intellectual
property rights and protections relating to all Employee Developments, including by executing relevant documents.
Employee hereby irrevocably designates and appoints the Company and its duly authorised officers and agents as his/her
agent and attorney in fact to execute and file any and all applications and other necessary documents and to do all other
lawfully permitted acts to further the prosecution, issuance or enforcement of patents, copyrights, trade secrets and similar
protections related to such Employee Developments with the same legal force and effect as if the Employee had executed
them himself/herself.

The Employee agrees that he/she shall devote his/her full attention to the activities of the Company and shall not, either
during the term of the Employment Letter or for a period of six months thereafter, take up employment with any company
that is engaging in or himself/ herself enter into any business that is identical or similar to, the business carried on by the
Company. The Employee further agrees that at any time during the subsistence of the Employment Letter or for a period of
six months subsequent thereto the Employee shall not offer employment or consultancy or otherwise solicit the Employees
of the Company to work with the Employee or any employer of the Employee.

The breach alleged or otherwise, by the Company of any obligation arising or in any manner owed by the Company to the
Employee shall not affect the validity or enforceability of the Employee's covenants/obligations set forth in this Agreement.

The Employee understands that the Company shall suffer irreparable harm and injury in the event the Employee breaches
any of its covenants/obligations under this Agreement and that money damages shall be inadequate to compensate the
Company for such breach. Accordingly, in the event of any breach or threatened breach by the Employee of any of the
provisions of this Agreement, the Company, shall in addition to and not in limitation of any other rights, remedies or
damages available to the Company at law or in equity, be entitled to a temporary restraining order, preliminary injunction
and permanent injunction in order to prevent or to restrain any such breach by the Employee, or by and/or all persons
directly or indirectly acting for, on behalf of, or with, the Employee.

Notwithstanding anything contained in this Agreement, the obligations of the Employee and the rights of the Company
arising hereunder shall be deemed to have commenced upon the date of the execution of the Employment Letter
regardless of the actual date of execution of this Agreement and shall continue to remain in full force and effect and
continue to be binding upon the parties until the expiry of three years from the date of termination of the Employment
Letter unless the parties mutually agree to extend such confidentiality period

If any term or provision of this Agreement shall be hereafter declared by a final adjudication of any tribunal or court of
competent jurisdiction to be illegal, such adjudication shall not alter the validity or enforceability of any other term or
provision unless the terms and provisions so declared are expressly defined as a conditions precedent or as of the essence
of this Agreement, or comprising an integral part of, or inseparable from the remainder of this Agreement.

IN WITNESS WHEREOF these presents have been executed by the parties hereto on the day and year first herein above
written.

Self­Declaration & Undertaking form

Name: Shivshankar Kalyan Lahane
Employee ID: 2235912
Designation: Junior Engineer 
Service Function / Vertical : 
Centre / Location : AURANGABAD

Sub: Acceptance of Established policies and affiliated risks

I hereby Confirm that I have read through the Randstad and applicable client policies & procedures. I understand its
implication to the fullest and hereby confirm to the fact that i would be held personally responsible for actions done, in
contravention to established policies and procedure.

Signed

Date

Registered Office :
Randstad India Private Ltd
Randstad House,
Old No. 5 & 5A, New No. 9, Pycrofts Garden Road,
Nungambakkam, Chennai 600 006.
P +91 (0) 44 66227000  F +91 (0) 44 66227474
www.randstad.in



(The Employee)
By 
.....................
Name 
Shivshankar Kalyan Lahane
Title
Junior Engineer
Witness

(Randstad India Ltd.) 
By
..................... 
Name
Balakrishnan S
Title
Head ­ HRSSC
Witness

(The Employee)
By 
.....................
Name 
Shivshankar Kalyan Lahane
Title
Junior Engineer
Witness

(Randstad India Ltd.) 
By
..................... 
Name
Balakrishnan S
Title
Head ­ HRSSC
Witness

CODE OF CONDUCT

This Code of Conduct describes and summarizes the standards of business conduct for Randstad and also highlights the
importance of ethical value in conducting the business affairs of Randstad.

Randstad would also review all applicable Randstad policies and procedures from time to time. This Code of Conduct is
subject to modification. It maybe updated as and when needed and the employee hereby agrees to accept the terms of
such revised documents.

The Employees of Randstad are expected to act in accordance with the highest standards of personal and professional
integrity, honesty and ethical conduct. The honest conduct would be a conduct that is free from fraud or deception.
Interactions with the clients, candidates, co­employees and any other individual shall be conducted in accordance with the
standards mentioned.

It is the policy of the Company to conduct all of its business in an honest and ethical manner. In doing business anywhere in
the world, neither the Company nor any employee or an entity associated with the Company shall offer, pay, promise,
authorise or receive any bribe or other illicit payment or benefit in violation of any of the Anti­corruption Laws of the
Country or the anti­corruption laws of any other nation in which the Company does business or renders services. This shall
form part of the Company's Code of Conduct and Business Ethics.

The Employee agrees that he/she shall devote his/her full attention to the activities of Randstad and shall not, either during
the term of the Employment or for a period of six months thereafter, take up employment with any company that is
engaging in or himself/ herself enter into any business that is identical or similar to, the business carried on by Randstad. The
Employee further agrees that at any time during the subsistence of the Employment or for a period of six months
subsequent thereto, the Employee shall not offer employment or consultancy or otherwise solicit the Employees of
Randstad to work with him/her or any employer where he or she is employed.

It is not practical and possible to list all situations in which conflict of interest may arise, however, following examples of
situations, which may constitute a conflict of interest, are provided for your perception regarding the nature and scope of
the term a conflict of interest:

1.  Engaging in any activity that interferes with your performance or responsibilities to Randstad

2.  Accepting simultaneous employment with a Randstad supplier, customer, developer or competitor or taking part in
any activity that enhances or supports a competitor's position

3.  Conducting the business of Randstad with relative or with a business in which a relative is associated in any significant
role

4.  Accepting any offer, payment, promise to pay, or authorisation to pay any money, gift or anything of value from
customers, vendors, consultants, etc. that is perceived as intended, directly or indirectly, to influence any business
decision, any act or failure to act, any commitment of fraud, or opportunity for the commission of any fraud.

5.  Competing, directly or indirectly, with Randstad for the purchase or sale of the property, products, services or other
interest This Code of Conduct is part of the Corporate Governance of Randstad which extends equal opportunities to
men and women at work, adhering to all legal compliances. Randstad's policy of transparency among employees are
enabled through various HR practices including appraisals and performance evaluation, with adequate health and
safety policies in place protecting the employee and the environment with a spirit of working together for the National
interest.

6.  You will be eligible for leave as per the client's company policy,during the period of your contract of employment.

7.  You will be entitled to all other statutory benefits wherever applicable during the fixed period of contract.

Protection Of Confidential Information

All confidential information must be used for the purposes of Randstad. All Employees of Randstad must protect and respect
the Intellectual property rights including the intellectual property rights of the clients of Randstad. Any violation of the
intellectual property rights of any of the third parties in the capacity of a employee of Randstad shall be treated as illegal and
shall be subject to legal action. The obligation to safeguard the proprietary and confidential information continues to exist
even after leaving the employment of Randstad. Each of the Employees has liability to return all corporate confidential
information in possession while leaving Randstad. They shall not be destroyed by any employee even while leaving
Randstad, which shall amount to infringement of the Intellectual property rights of Randstad.

Protection And Use Of Randstad's Assets

All Employees are responsible for protecting and for appropriate use of the assets of Randstad. The Employees must
safeguard the assets of Randstad against loss, damage, misuse or theft. Any violation of this aspect of the code will subject
to the disciplinary action up to and including termination of the employment or business relationship. The assets of Randstad
including vehicles, spares and supplies, equipments, stationery, funds, brand and logo of Randstad, hardware and software
and all other electronic communication devices, must be utilized in legal, ethical and appropriate manner. Unauthorised usage
of Randstad's assets to deal with any illegal transaction shall be subject to legal action.

Protection And Use of the Client's Assets

All Employees are responsible for protecting and for appropriate use of the assets of the client where the Employee is
stationed. The Employees must safeguard the assets of the client against loss, damage, misuse or theft. The assets of the
Client including vehicles, spares and supplies, equipments, stationery, funds, brand and logo of the Client, hardware &
software and all other electronic communication devices, must be utilised in legal, ethical and appropriate manner. Further,
the Employee shall refrain from any unauthorised use, access, disclosure, alteration and/ destruction of information systems
including but not limited to CV database, CV database, client's JD/JS details, client's CTC policy and break­ups, and any
other confidential information, written or oral, whether or not, specified explicitly by the Client.

Employee Developments

The Employee agrees to communicate to Randstad as promptly as practicable all Employee Developments he/she
conceives or develops (either alone or jointly with others) at any time during his/her employment with Randstad and for a
period of 1 [one year] thereafter for the purpose of determining Randstad's rights in such Employee Developments.

press releases

The Employee shall not put out any press or other media release or make any public announcement or statement relating in
anyway to the business of the Client/Randstad, the activities of the Client/Randstad and for such other information without
the prior written consent of the authorised personnel.

Disciplinary Actions

It is expected from all Employees covered under this Code of Conduct that they will adhere to the principles and rules laid
down in this code. The appropriate disciplinary action will be taken against the delinquent Employee who is found to violate
these principles and policies or any other policy of Randstad. The disciplinary action may include immediate termination of
employment, appropriate legal action or severing of business relationship at Randstad's sole discretion. Randstad will recover
any loss suffered by it due to violation of the provisions of this code by any delinquent in legal manner. All Employees are
encouraged to report any suspected violation promptly.

Non­Disclosure Agreement

This Non­Disclosure Agreement is made and entered on this  12­05­2021  day of  2021  at  AURANGABAD  by  Mr/Ms
Shivshankar Kalyan Lahane Son/Daughter of Kalyan Lahane aged about 26 years and residing at At.Aurangpur Post Sirsala
Tq.Parali Dist.Beed,Beed,431128 hereinafter referred to as employee.

To
Randstad India Ltd. a company incorporated under the Companies Act, 1956 and having its registered office at Old
No.5&5A, No.9, Pycrofts Garden Road, Nungambakkam, Chennai ­ 600 006, Ph: 044­6622 7000

WHERE AS
Randstad India Ltd. is a subsidiary of Randstad Holding NV, Netherlands and includes its other subsidiaries like Randstad
Executive Search Ltd, Minvesta Infotech Ltd in India and such other Foreign Subsidiaries across the globe. This NDA is
intended to maintain the confidentiality of all such confidential information available to all the EMPLOYEES of the Group.
Essentially this NDA applies to whichever Group of Company, the EMPLOYEE is employed with, irrespective of his/her
employment in maintaining the confidentiality of the available confidential information.

In the above context, the Group Company which has employed the Employee shall hereinafter be construed as
"Company", which expression shall include the group companies within the context and meaning of this NDA agreement to
maintain the confidentiality by the Employee. This expression shall hold good for the purpose of this NDA only and not in
any other context of interpretation.

WHERE AS

1.  The Company has offered and the Employee has agreed to take up employment with the Company under the terms
and conditions set out in the letter of Appointment the ("Employment Agreement").

2.  In accordance with the terms of the Employment Letter, the Employee hereby executes this Non­Disclosure
Agreement with regard to the confidential information and the competition obligations of the Employee.

NOW THE PARTIES AGREE AS FOLLOWS
For the purpose of this Agreement, the term "Confidential Information" shall mean and include any and all tangible
expression of information including all written or oral disclosures made by the Company to the Employee, provided to the
Employee by the Company or parent, subsidiary, group company or customer of the Company or otherwise received by
the Employee in the course of his/her employment with the Company or any intellectual property belonging to the
Company, and shall specifically include, without limitation, pricing, methods, processes, financial data, technical data, lists,
products, trade secrets, know­how, photographs, plans, notes, renderings, journals, notebooks, computer programs,
computer readable video, audio or sound files, and samples relating thereto as well as any confidential or proprietary
information owned by any other person or entity and furnished by such person or entity pursuant to an undertaking to
maintain the same in confidence.

The Employee agrees that he/she shall, at all times, during the term of his/her employment with the Company hold the
Confidential Information in trust for the Company and shall not in any manner use, transfer, publish, disclose, or report the
Confidential Information directly or indirectly, except to other Employees of the Company or to authorised third parties as
may be necessary in the ordinary course of the duties of the Employee for the Company or otherwise as directed by the
Company.

The Employee represents that his/her performance of the terms of this Agreement and his employment with the Company
does not and will not breach any agreement to keep in confidence information previously acquired by him/her in confidence
from any third­party. The Employee represents that he has not entered into, and agrees not to enter into, any agreement
in conflict with this Agreement or which in any way prohibits his performance of or restricts his ability to perform his
obligations under this Agreement. The Employee has not brought, and agrees he/she will not bring, with him/her to the
Company for use in his/her employment with the Company any materials or documents of a former employer or any other
person or entity for whom he/she has provided services (paid or unpaid) that are not generally available to the public unless
he/she has obtained express written authorisation from the former employer or other person or entity for whom he/she has
provided such services for their possession and use.

The Employee agrees that if his/her employment is terminated at any time during or at the end of the probationary period
as provided in the Employment Letter, the provisions of this Agreement shall continue to remain binding on the Employee.

The Employee agrees that he/she shall not for a period of three years from the date of termination of the Employment
Letter, directly or indirectly, disclose, transfer, or use any Confidential Information, except with the prior written consent of
the Company or except, in accordance with the provisions of Clause 6 hereunder, when so required pursuant to a valid and
subsisting order of a court or other judicial, quasi­judicial or government body.

If the Employee is required, either during his/her employment or at any time within the three­year period specified in Clause
5 above, to disclose Confidential Information pursuant to a valid and subsisting order of a court or other judicial, quasi
judicial or government body, the Employee shall, forthwith, upon receiving notice of the requirement of such disclosure,
give adequate notice to the Company thereof so as to allow the Company a reasonable opportunity to limit such disclosure.
In any event the Employee, in making such disclosure shall only disclose such information as maybe absolutely necessary
and only to the extent expressly required by the court or other judicial, quasi judicial or government body.

The absence of any marking or statement that a particular item of information is Confidential Information shall not affect its
status as Confidential Information.The Employee shall bear the burden of proving that, that information is not Confidential
Information.

All notes, proposals, documents, data, floppy disc(s), zip drives, tapes, reference items, sketches, drawings, memoranda,
records, and other materials and media in any way containing any Confidential Information or related to the Confidential
Information or otherwise to the Company's business shall belong exclusively to the Company. The Employee shall make
copies of such material only if absolutely necessary in the course of the Employee's employment with the Company or
otherwise for the benefit of the Company. The Employee hereby undertakes to return to the Company all copies of such
materials in the Employee's possession or under the Employee's control at the request of the Company or, in the absence of
such a request, upon the expiry of the terms of this Agreement.

The Employee represents and warrants that the performance by him/her of all of the terms of this Agreement and any
services to be rendered by him/her as an Employee of the Company do not and will not breach any fiduciary or other duty,
covenant, or agreement relating to any proprietary information, knowledge of data acquired by the Employee in
confidence, trust, or otherwise, prior to the Employee's employment by the Company to which the Employee is a party or
by the terms of which the Employee may be bound. The Employee covenants that he/she shall not, during his/her
employment with the Company do any act or deed which conflicts with the provisions of any prior contract or agreement.
The Employee further

covenants and agrees not to enter into any agreement or understanding, either written or oral, in conflict with the
provisions of this Agreement. The Employee shall promptly disclose to the Company and assign in favour of the Company in
such form and manner as the Company may reasonably require all

1.  inventions (whether patentable or not, and whether or not patent protection has been applied for or granted),
improvements, developments, discoveries, proprietary information, trade marks, trade names, logos, art work,
slogans, know­how, processes, source code, application development, designs (whether or not registrable and
whether or not design rights subsist in them), utility models, works in which copyright may subsist (including
computer software and preparatory and design materials therefore), and all other intellectual property throughout
the world, in and for all languages, including but not limited to computer and human languages whether now existing
or subsequently developed by the Employee ("Employee Developments") and

2.  such information and data pertaining to the business, operations, personnel, activities, financial affairs, and other
information relating to the Company and its customers, suppliers, Employees and other persons having business
dealings with the Company as maybe reasonably required for the Company to operate its business ("Proprietary
Information"). It is understood that the Employee Developments and the Proprietary Information is proprietary in
nature and shall be for the exclusive use and benefit of the Company, shall be and remain the property of the
Company both during the term of employment with the Company and thereafter and shall be held in trust by the
Employee for the sole right and benefit of the Company. If so requested by the Company, the Employee shall
execute and deliver to the Company any instrument as the Company may reasonably request to effectuate the
assignment of any such Employee Developments or Proprietary Information to the Company or to otherwise
evidence, establish, maintain or protect the Company's right, title and interest thereto. Without limiting the generality
of the foregoing, the Employee hereby releases and waives and assigns to the Company any and all claims and rights
which he/she has against the Company in respect of the Employee Developments, including without limitations,
technology, know­how, licences or other proprietary rights or processes of the Company.

The Employee agrees to communicate to the Company as promptly as practicable all Employee Developments he/she
conceives or develops (either alone or jointly with others) at any time during his/her employment with the Company and for
a period of [one year] thereafter for the purpose of determining the Company's rights in such Employee Developments.
During the term of his/her employment and thereafter, the Employee will assist the Company and/or its nominees or assigns
(without charge but at no expense to Employee) in every lawful way to obtain, maintain and enforce any and all intellectual
property rights and protections relating to all Employee Developments, including by executing relevant documents.
Employee hereby irrevocably designates and appoints the Company and its duly authorised officers and agents as his/her
agent and attorney in fact to execute and file any and all applications and other necessary documents and to do all other
lawfully permitted acts to further the prosecution, issuance or enforcement of patents, copyrights, trade secrets and similar
protections related to such Employee Developments with the same legal force and effect as if the Employee had executed
them himself/herself.

The Employee agrees that he/she shall devote his/her full attention to the activities of the Company and shall not, either
during the term of the Employment Letter or for a period of six months thereafter, take up employment with any company
that is engaging in or himself/ herself enter into any business that is identical or similar to, the business carried on by the
Company. The Employee further agrees that at any time during the subsistence of the Employment Letter or for a period of
six months subsequent thereto the Employee shall not offer employment or consultancy or otherwise solicit the Employees
of the Company to work with the Employee or any employer of the Employee.

The breach alleged or otherwise, by the Company of any obligation arising or in any manner owed by the Company to the
Employee shall not affect the validity or enforceability of the Employee's covenants/obligations set forth in this Agreement.

The Employee understands that the Company shall suffer irreparable harm and injury in the event the Employee breaches
any of its covenants/obligations under this Agreement and that money damages shall be inadequate to compensate the
Company for such breach. Accordingly, in the event of any breach or threatened breach by the Employee of any of the
provisions of this Agreement, the Company, shall in addition to and not in limitation of any other rights, remedies or
damages available to the Company at law or in equity, be entitled to a temporary restraining order, preliminary injunction
and permanent injunction in order to prevent or to restrain any such breach by the Employee, or by and/or all persons
directly or indirectly acting for, on behalf of, or with, the Employee.

Notwithstanding anything contained in this Agreement, the obligations of the Employee and the rights of the Company
arising hereunder shall be deemed to have commenced upon the date of the execution of the Employment Letter
regardless of the actual date of execution of this Agreement and shall continue to remain in full force and effect and
continue to be binding upon the parties until the expiry of three years from the date of termination of the Employment
Letter unless the parties mutually agree to extend such confidentiality period

If any term or provision of this Agreement shall be hereafter declared by a final adjudication of any tribunal or court of
competent jurisdiction to be illegal, such adjudication shall not alter the validity or enforceability of any other term or
provision unless the terms and provisions so declared are expressly defined as a conditions precedent or as of the essence
of this Agreement, or comprising an integral part of, or inseparable from the remainder of this Agreement.

IN WITNESS WHEREOF these presents have been executed by the parties hereto on the day and year first herein above
written.

Self­Declaration & Undertaking form

Name: Shivshankar Kalyan Lahane
Employee ID: 2235912
Designation: Junior Engineer 
Service Function / Vertical : 
Centre / Location : AURANGABAD

Sub: Acceptance of Established policies and affiliated risks

I hereby Confirm that I have read through the Randstad and applicable client policies & procedures. I understand its
implication to the fullest and hereby confirm to the fact that i would be held personally responsible for actions done, in
contravention to established policies and procedure.

Signed

Date

Registered Office :
Randstad India Private Ltd
Randstad House,
Old No. 5 & 5A, New No. 9, Pycrofts Garden Road,
Nungambakkam, Chennai 600 006.
P +91 (0) 44 66227000  F +91 (0) 44 66227474
www.randstad.in



(The Employee)
By 
.....................
Name 
Shivshankar Kalyan Lahane
Title
Junior Engineer
Witness

(Randstad India Ltd.) 
By
..................... 
Name
Balakrishnan S
Title
Head ­ HRSSC
Witness

(The Employee)
By 
.....................
Name 
Shivshankar Kalyan Lahane
Title
Junior Engineer
Witness

(Randstad India Ltd.) 
By
..................... 
Name
Balakrishnan S
Title
Head ­ HRSSC
Witness

CODE OF CONDUCT

This Code of Conduct describes and summarizes the standards of business conduct for Randstad and also highlights the
importance of ethical value in conducting the business affairs of Randstad.

Randstad would also review all applicable Randstad policies and procedures from time to time. This Code of Conduct is
subject to modification. It maybe updated as and when needed and the employee hereby agrees to accept the terms of
such revised documents.

The Employees of Randstad are expected to act in accordance with the highest standards of personal and professional
integrity, honesty and ethical conduct. The honest conduct would be a conduct that is free from fraud or deception.
Interactions with the clients, candidates, co­employees and any other individual shall be conducted in accordance with the
standards mentioned.

It is the policy of the Company to conduct all of its business in an honest and ethical manner. In doing business anywhere in
the world, neither the Company nor any employee or an entity associated with the Company shall offer, pay, promise,
authorise or receive any bribe or other illicit payment or benefit in violation of any of the Anti­corruption Laws of the
Country or the anti­corruption laws of any other nation in which the Company does business or renders services. This shall
form part of the Company's Code of Conduct and Business Ethics.

The Employee agrees that he/she shall devote his/her full attention to the activities of Randstad and shall not, either during
the term of the Employment or for a period of six months thereafter, take up employment with any company that is
engaging in or himself/ herself enter into any business that is identical or similar to, the business carried on by Randstad. The
Employee further agrees that at any time during the subsistence of the Employment or for a period of six months
subsequent thereto, the Employee shall not offer employment or consultancy or otherwise solicit the Employees of
Randstad to work with him/her or any employer where he or she is employed.

It is not practical and possible to list all situations in which conflict of interest may arise, however, following examples of
situations, which may constitute a conflict of interest, are provided for your perception regarding the nature and scope of
the term a conflict of interest:

1.  Engaging in any activity that interferes with your performance or responsibilities to Randstad

2.  Accepting simultaneous employment with a Randstad supplier, customer, developer or competitor or taking part in
any activity that enhances or supports a competitor's position

3.  Conducting the business of Randstad with relative or with a business in which a relative is associated in any significant
role

4.  Accepting any offer, payment, promise to pay, or authorisation to pay any money, gift or anything of value from
customers, vendors, consultants, etc. that is perceived as intended, directly or indirectly, to influence any business
decision, any act or failure to act, any commitment of fraud, or opportunity for the commission of any fraud.

5.  Competing, directly or indirectly, with Randstad for the purchase or sale of the property, products, services or other
interest This Code of Conduct is part of the Corporate Governance of Randstad which extends equal opportunities to
men and women at work, adhering to all legal compliances. Randstad's policy of transparency among employees are
enabled through various HR practices including appraisals and performance evaluation, with adequate health and
safety policies in place protecting the employee and the environment with a spirit of working together for the National
interest.

6.  You will be eligible for leave as per the client's company policy,during the period of your contract of employment.

7.  You will be entitled to all other statutory benefits wherever applicable during the fixed period of contract.

Protection Of Confidential Information

All confidential information must be used for the purposes of Randstad. All Employees of Randstad must protect and respect
the Intellectual property rights including the intellectual property rights of the clients of Randstad. Any violation of the
intellectual property rights of any of the third parties in the capacity of a employee of Randstad shall be treated as illegal and
shall be subject to legal action. The obligation to safeguard the proprietary and confidential information continues to exist
even after leaving the employment of Randstad. Each of the Employees has liability to return all corporate confidential
information in possession while leaving Randstad. They shall not be destroyed by any employee even while leaving
Randstad, which shall amount to infringement of the Intellectual property rights of Randstad.

Protection And Use Of Randstad's Assets

All Employees are responsible for protecting and for appropriate use of the assets of Randstad. The Employees must
safeguard the assets of Randstad against loss, damage, misuse or theft. Any violation of this aspect of the code will subject
to the disciplinary action up to and including termination of the employment or business relationship. The assets of Randstad
including vehicles, spares and supplies, equipments, stationery, funds, brand and logo of Randstad, hardware and software
and all other electronic communication devices, must be utilized in legal, ethical and appropriate manner. Unauthorised usage
of Randstad's assets to deal with any illegal transaction shall be subject to legal action.

Protection And Use of the Client's Assets

All Employees are responsible for protecting and for appropriate use of the assets of the client where the Employee is
stationed. The Employees must safeguard the assets of the client against loss, damage, misuse or theft. The assets of the
Client including vehicles, spares and supplies, equipments, stationery, funds, brand and logo of the Client, hardware &
software and all other electronic communication devices, must be utilised in legal, ethical and appropriate manner. Further,
the Employee shall refrain from any unauthorised use, access, disclosure, alteration and/ destruction of information systems
including but not limited to CV database, CV database, client's JD/JS details, client's CTC policy and break­ups, and any
other confidential information, written or oral, whether or not, specified explicitly by the Client.

Employee Developments

The Employee agrees to communicate to Randstad as promptly as practicable all Employee Developments he/she
conceives or develops (either alone or jointly with others) at any time during his/her employment with Randstad and for a
period of 1 [one year] thereafter for the purpose of determining Randstad's rights in such Employee Developments.

press releases

The Employee shall not put out any press or other media release or make any public announcement or statement relating in
anyway to the business of the Client/Randstad, the activities of the Client/Randstad and for such other information without
the prior written consent of the authorised personnel.

Disciplinary Actions

It is expected from all Employees covered under this Code of Conduct that they will adhere to the principles and rules laid
down in this code. The appropriate disciplinary action will be taken against the delinquent Employee who is found to violate
these principles and policies or any other policy of Randstad. The disciplinary action may include immediate termination of
employment, appropriate legal action or severing of business relationship at Randstad's sole discretion. Randstad will recover
any loss suffered by it due to violation of the provisions of this code by any delinquent in legal manner. All Employees are
encouraged to report any suspected violation promptly.

Non­Disclosure Agreement

This Non­Disclosure Agreement is made and entered on this  12­05­2021  day of  2021  at  AURANGABAD  by  Mr/Ms
Shivshankar Kalyan Lahane Son/Daughter of Kalyan Lahane aged about 26 years and residing at At.Aurangpur Post Sirsala
Tq.Parali Dist.Beed,Beed,431128 hereinafter referred to as employee.

To
Randstad India Ltd. a company incorporated under the Companies Act, 1956 and having its registered office at Old
No.5&5A, No.9, Pycrofts Garden Road, Nungambakkam, Chennai ­ 600 006, Ph: 044­6622 7000

WHERE AS
Randstad India Ltd. is a subsidiary of Randstad Holding NV, Netherlands and includes its other subsidiaries like Randstad
Executive Search Ltd, Minvesta Infotech Ltd in India and such other Foreign Subsidiaries across the globe. This NDA is
intended to maintain the confidentiality of all such confidential information available to all the EMPLOYEES of the Group.
Essentially this NDA applies to whichever Group of Company, the EMPLOYEE is employed with, irrespective of his/her
employment in maintaining the confidentiality of the available confidential information.

In the above context, the Group Company which has employed the Employee shall hereinafter be construed as
"Company", which expression shall include the group companies within the context and meaning of this NDA agreement to
maintain the confidentiality by the Employee. This expression shall hold good for the purpose of this NDA only and not in
any other context of interpretation.

WHERE AS

1.  The Company has offered and the Employee has agreed to take up employment with the Company under the terms
and conditions set out in the letter of Appointment the ("Employment Agreement").

2.  In accordance with the terms of the Employment Letter, the Employee hereby executes this Non­Disclosure
Agreement with regard to the confidential information and the competition obligations of the Employee.

NOW THE PARTIES AGREE AS FOLLOWS
For the purpose of this Agreement, the term "Confidential Information" shall mean and include any and all tangible
expression of information including all written or oral disclosures made by the Company to the Employee, provided to the
Employee by the Company or parent, subsidiary, group company or customer of the Company or otherwise received by
the Employee in the course of his/her employment with the Company or any intellectual property belonging to the
Company, and shall specifically include, without limitation, pricing, methods, processes, financial data, technical data, lists,
products, trade secrets, know­how, photographs, plans, notes, renderings, journals, notebooks, computer programs,
computer readable video, audio or sound files, and samples relating thereto as well as any confidential or proprietary
information owned by any other person or entity and furnished by such person or entity pursuant to an undertaking to
maintain the same in confidence.

The Employee agrees that he/she shall, at all times, during the term of his/her employment with the Company hold the
Confidential Information in trust for the Company and shall not in any manner use, transfer, publish, disclose, or report the
Confidential Information directly or indirectly, except to other Employees of the Company or to authorised third parties as
may be necessary in the ordinary course of the duties of the Employee for the Company or otherwise as directed by the
Company.

The Employee represents that his/her performance of the terms of this Agreement and his employment with the Company
does not and will not breach any agreement to keep in confidence information previously acquired by him/her in confidence
from any third­party. The Employee represents that he has not entered into, and agrees not to enter into, any agreement
in conflict with this Agreement or which in any way prohibits his performance of or restricts his ability to perform his
obligations under this Agreement. The Employee has not brought, and agrees he/she will not bring, with him/her to the
Company for use in his/her employment with the Company any materials or documents of a former employer or any other
person or entity for whom he/she has provided services (paid or unpaid) that are not generally available to the public unless
he/she has obtained express written authorisation from the former employer or other person or entity for whom he/she has
provided such services for their possession and use.

The Employee agrees that if his/her employment is terminated at any time during or at the end of the probationary period
as provided in the Employment Letter, the provisions of this Agreement shall continue to remain binding on the Employee.

The Employee agrees that he/she shall not for a period of three years from the date of termination of the Employment
Letter, directly or indirectly, disclose, transfer, or use any Confidential Information, except with the prior written consent of
the Company or except, in accordance with the provisions of Clause 6 hereunder, when so required pursuant to a valid and
subsisting order of a court or other judicial, quasi­judicial or government body.

If the Employee is required, either during his/her employment or at any time within the three­year period specified in Clause
5 above, to disclose Confidential Information pursuant to a valid and subsisting order of a court or other judicial, quasi
judicial or government body, the Employee shall, forthwith, upon receiving notice of the requirement of such disclosure,
give adequate notice to the Company thereof so as to allow the Company a reasonable opportunity to limit such disclosure.
In any event the Employee, in making such disclosure shall only disclose such information as maybe absolutely necessary
and only to the extent expressly required by the court or other judicial, quasi judicial or government body.

The absence of any marking or statement that a particular item of information is Confidential Information shall not affect its
status as Confidential Information.The Employee shall bear the burden of proving that, that information is not Confidential
Information.

All notes, proposals, documents, data, floppy disc(s), zip drives, tapes, reference items, sketches, drawings, memoranda,
records, and other materials and media in any way containing any Confidential Information or related to the Confidential
Information or otherwise to the Company's business shall belong exclusively to the Company. The Employee shall make
copies of such material only if absolutely necessary in the course of the Employee's employment with the Company or
otherwise for the benefit of the Company. The Employee hereby undertakes to return to the Company all copies of such
materials in the Employee's possession or under the Employee's control at the request of the Company or, in the absence of
such a request, upon the expiry of the terms of this Agreement.

The Employee represents and warrants that the performance by him/her of all of the terms of this Agreement and any
services to be rendered by him/her as an Employee of the Company do not and will not breach any fiduciary or other duty,
covenant, or agreement relating to any proprietary information, knowledge of data acquired by the Employee in
confidence, trust, or otherwise, prior to the Employee's employment by the Company to which the Employee is a party or
by the terms of which the Employee may be bound. The Employee covenants that he/she shall not, during his/her
employment with the Company do any act or deed which conflicts with the provisions of any prior contract or agreement.
The Employee further

covenants and agrees not to enter into any agreement or understanding, either written or oral, in conflict with the
provisions of this Agreement. The Employee shall promptly disclose to the Company and assign in favour of the Company in
such form and manner as the Company may reasonably require all

1.  inventions (whether patentable or not, and whether or not patent protection has been applied for or granted),
improvements, developments, discoveries, proprietary information, trade marks, trade names, logos, art work,
slogans, know­how, processes, source code, application development, designs (whether or not registrable and
whether or not design rights subsist in them), utility models, works in which copyright may subsist (including
computer software and preparatory and design materials therefore), and all other intellectual property throughout
the world, in and for all languages, including but not limited to computer and human languages whether now existing
or subsequently developed by the Employee ("Employee Developments") and

2.  such information and data pertaining to the business, operations, personnel, activities, financial affairs, and other
information relating to the Company and its customers, suppliers, Employees and other persons having business
dealings with the Company as maybe reasonably required for the Company to operate its business ("Proprietary
Information"). It is understood that the Employee Developments and the Proprietary Information is proprietary in
nature and shall be for the exclusive use and benefit of the Company, shall be and remain the property of the
Company both during the term of employment with the Company and thereafter and shall be held in trust by the
Employee for the sole right and benefit of the Company. If so requested by the Company, the Employee shall
execute and deliver to the Company any instrument as the Company may reasonably request to effectuate the
assignment of any such Employee Developments or Proprietary Information to the Company or to otherwise
evidence, establish, maintain or protect the Company's right, title and interest thereto. Without limiting the generality
of the foregoing, the Employee hereby releases and waives and assigns to the Company any and all claims and rights
which he/she has against the Company in respect of the Employee Developments, including without limitations,
technology, know­how, licences or other proprietary rights or processes of the Company.

The Employee agrees to communicate to the Company as promptly as practicable all Employee Developments he/she
conceives or develops (either alone or jointly with others) at any time during his/her employment with the Company and for
a period of [one year] thereafter for the purpose of determining the Company's rights in such Employee Developments.
During the term of his/her employment and thereafter, the Employee will assist the Company and/or its nominees or assigns
(without charge but at no expense to Employee) in every lawful way to obtain, maintain and enforce any and all intellectual
property rights and protections relating to all Employee Developments, including by executing relevant documents.
Employee hereby irrevocably designates and appoints the Company and its duly authorised officers and agents as his/her
agent and attorney in fact to execute and file any and all applications and other necessary documents and to do all other
lawfully permitted acts to further the prosecution, issuance or enforcement of patents, copyrights, trade secrets and similar
protections related to such Employee Developments with the same legal force and effect as if the Employee had executed
them himself/herself.

The Employee agrees that he/she shall devote his/her full attention to the activities of the Company and shall not, either
during the term of the Employment Letter or for a period of six months thereafter, take up employment with any company
that is engaging in or himself/ herself enter into any business that is identical or similar to, the business carried on by the
Company. The Employee further agrees that at any time during the subsistence of the Employment Letter or for a period of
six months subsequent thereto the Employee shall not offer employment or consultancy or otherwise solicit the Employees
of the Company to work with the Employee or any employer of the Employee.

The breach alleged or otherwise, by the Company of any obligation arising or in any manner owed by the Company to the
Employee shall not affect the validity or enforceability of the Employee's covenants/obligations set forth in this Agreement.

The Employee understands that the Company shall suffer irreparable harm and injury in the event the Employee breaches
any of its covenants/obligations under this Agreement and that money damages shall be inadequate to compensate the
Company for such breach. Accordingly, in the event of any breach or threatened breach by the Employee of any of the
provisions of this Agreement, the Company, shall in addition to and not in limitation of any other rights, remedies or
damages available to the Company at law or in equity, be entitled to a temporary restraining order, preliminary injunction
and permanent injunction in order to prevent or to restrain any such breach by the Employee, or by and/or all persons
directly or indirectly acting for, on behalf of, or with, the Employee.

Notwithstanding anything contained in this Agreement, the obligations of the Employee and the rights of the Company
arising hereunder shall be deemed to have commenced upon the date of the execution of the Employment Letter
regardless of the actual date of execution of this Agreement and shall continue to remain in full force and effect and
continue to be binding upon the parties until the expiry of three years from the date of termination of the Employment
Letter unless the parties mutually agree to extend such confidentiality period

If any term or provision of this Agreement shall be hereafter declared by a final adjudication of any tribunal or court of
competent jurisdiction to be illegal, such adjudication shall not alter the validity or enforceability of any other term or
provision unless the terms and provisions so declared are expressly defined as a conditions precedent or as of the essence
of this Agreement, or comprising an integral part of, or inseparable from the remainder of this Agreement.

IN WITNESS WHEREOF these presents have been executed by the parties hereto on the day and year first herein above
written.

Self­Declaration & Undertaking form

Name: Shivshankar Kalyan Lahane
Employee ID: 2235912
Designation: Junior Engineer 
Service Function / Vertical : 
Centre / Location : AURANGABAD

Sub: Acceptance of Established policies and affiliated risks

I hereby Confirm that I have read through the Randstad and applicable client policies & procedures. I understand its
implication to the fullest and hereby confirm to the fact that i would be held personally responsible for actions done, in
contravention to established policies and procedure.

Signed

Date

Registered Office :
Randstad India Private Ltd
Randstad House,
Old No. 5 & 5A, New No. 9, Pycrofts Garden Road,
Nungambakkam, Chennai 600 006.
P +91 (0) 44 66227000  F +91 (0) 44 66227474
www.randstad.in





 

  

PRECISION INSTRUMENTATION AND SERVICES PVT. LTD 

“NABL ACCREDITED CALIBRATION LABORATORY” 

21,Shreeram Bhavan F-9,Shreeram Kunj Takli Road,Dwarka 
Nashik-422 011│Maharashtra│India.  

 

 

 

 

 

 

 

 

        03-July-2019 

 

Sonali Dipak Jadhav 

At. Post-Sainagar 

Lande wasti road, 

Shevgaon, Ahmednagar. 

 

Subject: Offer Letter for post of Trainee Calibration Engineer 

 

Dear Ms. Sonali Dipak Jadhav 

We are pleased to offer you, the position of Trainee Calibration Engineer with 

PRECISION INSTRUMENTATAION AND SERVICES PVT.LTD NASHIK on Date of 

15-July-2019 

 

 

We welcome you,  

 

 

 

Yours Sincerely, 

Mrs.Vinita Ghogare 

Technical Manager 

 



 

Date: 03rd June 2021 
  Letter of Offer        

Dear Mr. Sopan Devkate, 
With reference to your application and our subsequent discussions, we are pleased to offer you details as below.  
 

Company : Arvind Limited 
Division / Function : Denim Fabrics / Engineering 
Designation : Associate Manager – Engineering 
Grade : E2 
Location 
Reporting Manager  

: Ahmedabad  
: - 

Date of Joining : 01st July 2021 

 
 

Note:  
1) You will be eligible for ESI or Medical Insurance Premium for family (Self + Spouse + 2 Children) & Group Term Insurance only 
for self in line with company policy.    
2) If you are an employee eligible for payment of bonus under the Payment of Bonus Act 1965, your personal allowance shown 
above is inclusive of any such statutory bonus payment.    
3) You will be covered by our Provident Fund as per Company rules and regulations. The Provident Fund shown above is the 
employer's contribution. In addition, an equivalent will be deducted from your Total Cash and deposited in your PF Fund.  
4) Gratuity will be eligible as per The Gratuity Act 1972.    
5) HRA shall be governed as per Income Tax Laws of the country. To avail tax related benefits, lease agreement is mandatory to be 
submitted to CMG Department. Only on submission of lease agreement, you will be eligible for a refundable house deposit (one 
time payment) in 10 months equal instalments, subject to the company policy. You will also be eligible for brokerage (one time 
payment) equivalent to one month's rent  
6) FBP / Fringes includes Reimbursement / Deduction of Expenses and you can claim FBP/Fringes on producing the relevant 
documents / bills only as per Company Policy. Falsification of bills will lead to strict disciplinary action.    
7) Variable Pay shall be as per the company's scheme. 
We would appreciate if you could join on or before 01st July 2021. Once you have a clear picture at your end please confirm to us 
the joining date.  Your offer is subject positive medical fitness as per company policy. 

 
 
 

 
     

INR Per Annum INR Per Month

1,45,538                                                 12,128                                               

60,000                                                     5,000                                                 

90,000                                                     7,500                                                 

2,95,538                                                 24,628                                                     

17,465                                                     1,455                                                       

6,997                                                       583                                                          

24,462                                                     2,039                                                       

3,20,000                                                 26,667                                                    

Provident Fund

Gratuity

Total Retirals (B)

Total CTC (A+B)

Compensation Heads

Consolidated Salary

Flexi Benefit Plan*

House Rent Allowance

Total Cash (A)

 
Shreenivas Iyer 
Chief Manager – Human Resources 
Denim Business 
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Mr. Vishwambhar Ganeshrao Joshi 
Umang Homes, Ivy Estate. 
Wagholi 

  Pune-412207 
  India 
 
  Ph: (91) 8999653324 
 

 

Dear Vishwambhar, 

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the 

amazing things we do at Infosys would be possible without an equally amazing culture, the 

environment where ideas can flourish and where you are empowered to move forward as far as your 

ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what’s next 
and we will navigate further, together. Our journey of learnability, values and trusted relationships 

with our clients continue to be the cornerstones of our organization and these values are upheld only 

because of our people.  

 

We look forward to working with you and wish you success in your career with us.  

 

Warm regards,  

 

 

     RICHARD LOBO 

     EVP and Head Human Resources – Infosys Limited 

 

 

 
 

  
                                                                                                                                                   

 
 
 
 

 
 Company Confidential - This communication is confidential between you and Infosys Limited.

 
 

INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
Electronics City, Hosur Road 

Bangalore 560 100, India 
T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 
www.infosys.com 
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Mr. Vishwambhar Ganeshrao Joshi 
Umang Homes, Ivy Estate. 
Wagholi 

  Pune-412207 
   India 
 
Ph: (91) 8999653324 

 

Dear Vishwambhar, 
 

Congratulations! We are delighted to make you an offer as Digital Specialist Engineer and your role is 
Digital Specialist Engineer. 

 

Here are the terms and conditions of our offer: 

 

Joining 

 

Your scheduled date of employment with us will be June 28, 2021. 

 

Location 

 

Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on 
business requirements.  In such an event, your remuneration and other benefits shall be determined in 

accordance with the relevant Policies of  the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.  

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is 

under common control with the First Party. For purposes of this Agreement, "control" means possessing, 

directly or indirectly, the power to direct or cause the direction of the management, policies or operations 

of an entity, whether through ownership of voting securities, by contract or otherwise.  

 

Training Period: 

 
The training program will consist of classroom training and on-the-job training. The duration of the 

classroom training will be based on the business requirement. Your continued employment with the 

Company is subject to your meeting the qualifying criteria till the end of the training and Successful 
completion of the training. 

 

Probation and confirmation 

 

You will be on probation for a period of six months from the date of completion of the training and your 
allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure - III. 
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  Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 
days of leave annually, during probation. On confirmation, you will be eligible for 20 working days of 

leave annually.  

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the financial year. 

 
An illustration with other relevant information have been given in the Information Sheet. The 

Company’s Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will 

be provided to you at the time of joining.   
 

Agreement: 
 

Our offer to you as Digital Specialist Engineer is subject to the execution of the Service Agreement. 
The Service Agreement details the scope, terms and conditions of your employment, the necessary 
training and the contractual obligations towards Infosys from the date of your joining and up to a 
period of 12 months from the date of allocation to a Practice Unit. The date of allocation to a Practice 
Unit is generally the first day of the subsequent month post completion of training. You will be 
required to complete the formalities on the Service Agreement at the time of joining. Please note, non-
execution of the notarized Service Agreement will result in denial of employment with the Company. 
 

 

Compensation and Benefits 
 

Salary 
 

Your Fixed Gross Salary will be INR 41,668 per month. The break-up of your salary has been 

provided in the Compensation Details sheet at Annexure – I. 
 

Ex - Gratia / Bonus 
 

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the Basic 
Salary as mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode 
of payment for Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out 
on a monthly basis. The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

 

The Basket of Allowances will be paid to you as part of your salary every month.  
 

You will have the flexibility of choosing the components and amounts under such components 
as per the options provided to you on the Company intranet, based on your preferences and 
income tax plans  
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National Pension Scheme 
 

We offer all our India based employees the option to contribute towards the National 
Pension Scheme. This is an optional retirement benefit introduced by the Government of 
India for all its citizens. It enables accumulation of retirement corpus during active 
employment with add-on tax breaks. Please refer to the Information Sheet at Annexure - III for 
more details. 

 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose 
to enhance the coverage with other participatory optional health insurance plans (Platinum, 
Gold and Silver). You will be covered by default under the Standard Plan which provides you 
and your family (your spouse and two children up to the age of 22 years) with a cover of INR 
4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare 
Trust which provides you with a total Life Insurance cover of INR 62,00,000 of which INR 
32,00,000 is covered towards natural death, and INR 30,00,000 towards an accidental death. 
All employees become members of Infosys Welfare Trust, by one-time payment of INR 250 
and fixed monthly contribution of INR 250. 

 

The details of the Scheme would be available to you when you join the Company. 
 

Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 
the prescribed criteria, your training / employment can be terminated by the Company with one-month 
notice or salary thereof. On confirmation, you will be required to give three months' notice or salary 
thereof in case you decide to leave our services, subject to the Company's discretion. Where 
circumstances make it necessary, the Company will have the discretion to relieve you only at the end 
of the three months' notice period. Similarly, the Company can terminate your services by giving three 
months' notice or salary thereof. 
 
In the event you do not successfully complete your training, or you are involved in an act that constitutes 
misconduct, your training/employment can be terminated by the Company with immediate effect without 
notice. 

 

Background checks 

 
The Company may, at its discretion conduct background checks prior to or after your expected joining 
date to validate your identity, the address provided by you, your education details and details of your 
prior work experience if any, and to conduct any criminal checks. You expressly consent to the Company 
conducting such background checks. In this connection, you are required to furnish the documents listed 
in "Offer Annexure for India". 

 
If you fail to submit the necessary documents as required by the Company within the specified time 
period or if the Company is not satisfied, with the outcome of the background checks, the Company, in 
its sole discretion, reserves the right to withdraw this Offer without notice and Compensation or to take 
any appropriate action against you, including, but not limited to termination of your employment. 
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When a background check raises any concerns regarding any of the details furnished by you and the 
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you 
for further information, to substantiate the details that you have earlier provided to the Company, before 
initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining.  If you are 
unable to do so, the Company will initiate a criminal background check. 

 

Other terms and conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 
Member / Employee of any other organization / entity engaged in any form of business activity without 
the consent of Infosys. The consent may be given subject to any terms and conditions that the Company 
may think fit and may be withdrawn at any time at the discretion of the Company. 

 
Our offer to you as a Digital Specialist Engineer is conditional upon your having fully completed your 
graduation / post-graduation, without any active backlog papers and with a pass percentage not lesser than 
as specified during the selection process. You should  also have completed all studies, course requirements 
and examinations required for the award of the educational qualification recorded by you in your 
application for employment with Infosys. You will be required to produce all marks sheets and other 
relevant documents at the time of joining. 

 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. 
All these proofs will need to be submitted on the day of joining. Further, you should have been 
declared as passed by the relevant examination authority. The determination of the adequacy or 
authenticity of all or any of the proofs and any condonation of delay in submission of the same will be at 
the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be 
able to access, upon joining, on the intranet 'Sparsh'. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any 
time in its absolute discretion. 

 
Based on the nature of your work and business requirements, you may be required to work on rotational 
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your 
shift timings. During rotational shifts, you will continue to be bound by the provisions of the working hour 
policy of the Company. If the rotational shifts require you to work night shifts, the policy on night shift 
allowance of the Company (if in force) will be made applicable to you. 
 
You shall be required to sign certain mandatory agreements, including but not limited to the 
Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 
employment shall be governed by all the rules and regulations, as amended from time to time, of the 
Company as applicable to your employment with us. This offer is also conditional upon your acceptance 
and execution of the Non-Compete Agreement (Annexure - II). 
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This offer of employment constitutes the entire agreement between you and the Company regarding the 
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 
regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 
whether written or oral. It is entered into without reliance on any promise or representation other than 
those expressly contained herein, and it cannot be modified or amended except in writing signed by an 
authorized officer of the Company. 

 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall 
be treated as severable from the rest of the terms and conditions of this offer and the remaining 
terms and conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction 
of the courts in Bangalore, India. 

 
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter 
and all the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come.  

Yours sincerely, 

 

 

      RICHARD LOBO 

      EVP and Head Human Resources – Infosys Limited  
 

 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  

 

Date: , 20   

 
 

Sign your name 
 

 
 

Print your name Location 
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ANNEXURE –I  

 

COMPENSATION DETAILS  
 (All figures in INR. per month) 

  NAME Mr. Vishwambhar Ganeshrao Joshi 

  ROLE Digital Specialist Engineer 

  ROLE DESIGNATION Digital Specialist Engineer 

1. MONTHLY COMPONENTS 

   BASIC SALARY 20,840 

   BASKET OF ALLOWANCES  13,157 

  BONUS / EX-GRATIA (95% of the eligible amount (20% of  Basic Salary) being paid out on a monthly basis) 3,960 

  MONTHLY GROSS SALARY 37,957 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting the advance 
(95%) paid out on a monthly basis) 208 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary    2,501 

  GRATUITY - 4.81% of  Basic Salary * 1,002 

  FIXED GROSS SALARY (1+2+3) 41,668 

 

  TOTAL GROSS SALARY  41,668 

 

OTHER BENEFITS 

Scheme Eligible Amount in INR. Interest Monthly Instalments 

Margin Money 

(To be borne by the 
employee) 

SOFT LOAN 

Fifty Thousand  

(With Security)  

@ 5% 
        

24 

 

Nil 
 Twenty-five Thousand  

(Without Security) 

SALARY LOAN One Month’s Gross Salary Nil 12 Nil 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 
allowance policy at that time. 

  * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be determined 
in strict accordance with the provisions of the Payment of Gratuity Act 
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ANNEXURE II 

 

NON COMPETE AGREEMENT 

 
I, ____________________   do hereby acknowledge and confirm the following: - 

 

(1) I am  accepting  employment  with  Infosys  Limited  (“Infosys”). Now, as per the presents below,  I  agree  

to  the  following  terms  herein, and acknowledge that this is a material condition of my employment with 

Infosys Limited. 

 
(2) I am required, on behalf of Infosys, to provide services to, or solicit business from, various clients of 

Infosys for whom I performed services as a Company employee (each such client hereinafter referred to as a 

“Customer”). 

 

(3) In consideration  of  the  above,  I  agree  that  for  a  period  of  six  (6)  months following  the termination  
of my  employment with  Infosys  for  any  reason,  I will not: 

 

a. accept any  offer  of  employment  from  any  Customer,  where  I  had worked  in  a  professional capacity  

with  that  Customer  in  the  twelve (12)  months  immediately  preceding  the  termination of  my employment 

with Infosys; 
 

b. accept any offer of employment from a Named Competitor of Infosys, if my  employment  with such  

Named  Competitor  would  involve  me having to work with a Customer with whom I had worked in the 

twelve (12)  months  immediately  preceding  the  termination  of  my employment with Infosys. 

 

For the purpose of  this  Non-Compete Agreement,  “Named  Competitor”  shall  mean  the following entities 
and their wholly owned subsidiaries:- 

 

i.  Tata Consultancy Services Limited 

ii.  Accenture Limited 

iii. International Business Machines Corporation 
iv. Cognizant Technology Solutions Corporation 

v.  Wipro Limited 

 

 

Place:                                 Employee Signature: 
 

Date:                                 Employee Name      : Mr. Vishwambhar Ganeshrao Joshi 

 

 

Acknowledged by Infosys Limited: 
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AP GUARD ELECTRICAL & ELECTRONICS 
Plot No. A 24/6 Sai nagar Cidco Waluj Mahnagar 1 Aurangabad 431136 

E-mail Id: apelectonics330@gmail.com Mob. 0240-6991300/8626066203 

Ref No. Date: 12/03/2018 

Mr. Yogesh Ashok Parkale 
Address. Plot No 23 Gut No 170 Mahavir Nagar, 

Cidco, Waluj, Aurangabad. 
E-mail-yOgeshparkale12@gmail.com 
Mob: 8626066122 

Subject: - Appointment offer letter 

Dear Sir. 

This has reference to discussion you had during your meeting on 12 March 18 We are 
pleased to offer you position of Production engineer in our Organization on following terms and 

conditions. 

Job Responsibility initially you shall be responsible for Production and Quality.

Salary: Monthly Cost to Company basic Rs. 21417/- P.M. 

Monthly Take Home salary Rs. 18174/-P.M. 

Break Up of Salary 

Basic DA :-11880/-P. month 
Other Allowances Rs.792/- 792/-P. month 
Total -19800 

Deduction 
P.F. (Employees Contri.) 

ESIC (Employees Contri) 
P.T. (Deduction) 

Total 

1426 
Nil 

Rs. 200/-P. month 
:1626.00 

Other Elements of Cost to Company. 
PF Employers contribution Rs. 1617 
ESIC Employers Contribution - Nil 
Bonus -N Nil 
Total 

Rs. 1617/- P.M 
LOcation: YOu shall be posted in our works at Plot No. A 24/7 Waluj MIDC AurangaDad Joining: You shall join our organization latest by-13 Dec. 2017 
wErust that your knowledge, skill and experience will be among our most Valuabie a 

Kindly acknowledge receipt of this appointment letter as a token of youracceptance of the same. 
We look fonward for long and mutually beneficial relation Yours Sincerely, 

For AP Guard Electronics 
Parkale K.A. (HR Asst.) 



 
Ref No. : ALPL/HR/OL/U2/21-22/008  
Date      : 11th May 2021 
 
 

To  
MR. PIYUSH SRIVASTAVA 
S/o Rajendra Srivastava 
Saktua Khurd, Kali Mandir Ke Purab, 
Pathardewa, Deoria, 
Uttar Pradesh - 274404 
srivastavapiyush53@gmail.com / 8983620341 & 7972926373 

OFFER LETTER 
Please refer to your application for employment in our organization and the subsequent interview you had with 
us. We are pleased to offer you the position of “SHIFT INCHARGE”, in our ACP Production (1&3) Department, to 
be posted at “Haridwar”, as per the terms & conditions, which have been mutually discussed and agreed upon. 
Joining will be in Haridwar Unit 2 (Plot No.31A, Sector-11, IIE, SIDCUL, Ranipur, Bhel, Haridwar-249403, 
Uttarakhand). 
 
 

Your date of joining would be on or before 17th May 2021, Monday.   
1. You are requested to submit the below mentioned documents to process your appointment letter:  
 

i. Salary slip from your last employer for last month or F-16.  
ii. Academic and professional qualifications. Originals should also be produced for necessary verification and 

return.  
iii. A certificate in support of your recorded date of birth in your school records.  
iv. Two references from individuals not from your family, preferably your Ex-employer with Name, Position, 

Ph. No. and Address.   
v. 2 Nos. of your recent passport colour photographs.  

vi. A copy of your resignation letter duly accepted by the concerned authority in your present company (to 
send us immediately after receiving the same).   

vii. Copy of your Full and Final Settlement with immediate employer.  
viii. Relieving letter from your immediate employer on the date of joining at Aludecor Lamination Pvt. Ltd.  

ix. Proof of Address, Identity Proof etc.  
x. PAN Card & Aadhar Card.  

 
2. Your appointment is subject to your reference verification of the statement made by you in your resume being 

found to be true and satisfactory.  
3. Other terms & conditions will be governed as per the Company’s “Service Rules of Staff” as applicable to you.  
4. The formal Appointment Letter giving your job description and Salary details will be given to you upon joining 

the organization.  
5. Job details will be shared on the date of your joining. 
 

Wishing you a successful career with ALUDECOR LAMINATION PVT. LTD. 
 

Thanking you, 
for ALUDECOR LAMINATION PVT. LTD. 

 
      REKHA SARDA 

VP —HR & Communication 
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Mr. Yuvraj Chavan 
Gut No 241, 
Satara Tanda,  
Aurangabad  
Email: yuvrajchavan1290@gmail.com 
Mobile: 8983465346 

 Date  
Name & Email 

02-July-2021 
Pravin Kulkarni 
Pravin.kulkarni@siemens.com 

 

Dept 
Company 
Our reference          

Human Resources 
Siemens Ltd 
SL/AW/HR/PMK/244397 

 

 
 
Dear Mr Chavan, 
 
We're really excited you want to join Siemens and further your career with us.   
 
We are pleased to confirm offering you the position of Trainee Diploma Engineer in PL15 starting from 16th 
August 2021 at our Siemens Energy Transmission Business in AIS at Aurangabad Works.    

 

Your stipend is Rs. 14,000/- (Rs. Fourteen Thousand Only) per month plus Rs. 2,200/- (Two Thousand Two 

Hundred Only) per month towards Meal Card. On confirmation your revised cost to company would be Rs. 

2,46,396/- p.a. (Rupees Two Lakh Forty-Six Thousand Three Hundred Ninety-Six Only) , with the details 

provided in Annexure I and the Position Level will be PL14. The Position Title and Designation will be according 

to the position that you will be assigned based on business needs. 
 
Your appointment is based on the terms and conditions provided in the attached Annexures with a few points to 
note here:  

1. Start date – We look forward to you joining us, and in the unfortunate event you do not join us on your 
confirmed start date, your appointment will automatically be withdrawn.  Please note that your date of 
joining the organization will be maintained in the electronic employee master of the Company, known as 
your “Seniority Date” and shall be considered as final. The duration of your initial training will be for a 
period of one year from the start date. 

2. Office location – You are initially appointed to work in our Aurangabad Works.  
3. Residence proof – The address in your application shall be deemed to be correct for sending any 

communication to you.  
4. Date of birth – Based on your declaration we have recorded your date of birth as 19.06.1988. 
5. Offer – The Company reserves the right to withdraw this employment offer/conditional appointment 

before or after the start date, due to background/reference checks not being satisfactory and or there 
being restrictions on your ability to work with us. However, the above-mentioned reasons are not 
necessarily exhaustive and the decision of the Company is final and binding. 

 
We welcome you as a member of Siemens family and look forward to your long and fruitful association with us. 
Kindly return the duplicate of this letter, signed in the place indicated, confirming your understanding and 
acceptance of the above and enclosed Annexures. 

 

Yours faithfully, 

Siemens Ltd. 

 

 

 

Samit Sachdeva   Pravin Kulkarni 

Vice President    Sr Manager – Human Resources 
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Acceptance of Terms & Conditions of Employment 

 

I hereby agree that I have read and understood the terms and conditions as stated in this letter (reference no 

SL/AW/HR/PMK/244397, dated 02-July-2021) plus the enclosed Annexures and accept employment with 

Siemens Limited with our internal organizational unit, job family and level code MF-PN-FATME-TE15. 

  

Enclosures: 

 

Annexure I – Compensation structure 

Annexure II – Service conditions 

Annexure III – Terms & conditions of employment   

Annexure IV – Terms & conditions of employment in relation to inventions made by the employee  

Annexure V – Joining formalities 
 
 
 

 

 

 

Candidate Signature: ____________________________     Date:___________________ 
             Yuvraj Chavan  
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ANNEXURE I 
 

 

Name Mr Yuvraj Chavan Date 16-August-2022 

Position Level 14 Division 
RC-IN SE GP T SP MF AIS ASB  

Compensation Structure      

      

Sr. no. Heads of Payment 

  

Compensation 
 

(Rs.) 

(A)   Basic Salary p.m.  10,100 
     

(B)   Base Flexible Pay (BFP) p.m.  8,204 

      

    Total Allowances / Benefits p.m.    8,204 
     

(C)   Base Pay p.m.                                  (A + B)  18,304 
     

    Retirals p.m.   

    Co. Cont. PF (12 % of Basic)  1800 

    Co. Gratuity Provision (4.25% of Basic)  429 
     

(D)   Total Retirals p.m.  2,229 
     

(E)   Total Fixed Pay (TFP) p.m.              (C + D)  20,533 
     

(F)   Target Pay p.a.                                (E * 12)  246,396 

       
For Siemens Ltd. 

As per company policy, the entitlement of gratuity will be the actual 
eligible amount calculated in line with the Payment of Gratuity Act, 
1972, without any upper cap. However, any amount above ₹ 20 Lacs 
(if applicable) will be subject to income tax as per rules. 
 
All present & future taxes related to your employment will be borne by 
you. 

   

   
Authorised Signatory 
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Annexure II 

Service Conditions 
 

1. Service Conditions Overall 

 
You shall serve the company diligently, faithfully and to the best of your skill and ability. You shall perform 
the duties entrusted to you with high standard of initiative, efficiency and economy. You shall at no time 
refuse to do any work/activities as allotted to you by your supervisors. You shall endeavor to increase 
your knowledge and skill through execution of jobs assigned to you from time to time. 
You will be governed by rules, regulations and service conditions (as mentioned in the attached 
Annexures), applicable to the employees of your level working in the establishment of the company in 
which you will be working. The Company, however, reserves the right to add, alter and amend the said 
service conditions as may be considered necessary from time to time. 

 

2. Working Hours  
 

You will be governed by the working hours prevailing in the establishment in which you work. You will be 
notified of your actual duty timings from time to time. You may be required to work in shifts as and when 
considered necessary by the Company.  

 

3. Holidays 

 

You will be entitled to paid holidays as decided by Management. Such list of holidays will be notified at 

the beginning of the year. 
 

4. Work Location 
 

You are initially appointed to work in the location noted in the above letter. Based on business 
requirements, you may be temporarily or permanently transferred to any company forming part of 
Siemens or to its associate companies or business associates anywhere in India or overseas at the sole 
discretion of the company. You may be required to furnish a specific Service Agreement/Deputation 
Agreement if you are sent abroad for the purpose of training or Company’s business. 

 

5. Training period and Confirmation 

 
You shall be on training for a period of twelve months with effect from your start date. The training period 
may be extended by the company at its sole discretion. During the period of training, or any extension 
period thereof, there is one month’s notice on either side.  
 
On successful completion of the training period, you shall be deemed automatically confirmed unless your 
training period has been extended/terminated with a training extension/termination letter provided in 
advance.  
 
As a confirmed employee there is three months’ notice on either side. Kindly note that the Company 
reserves the right to claim compensation (@ target pay) for any notice period not served. However, you 
cannot pay the company in lieu of the notice to be served 
 
Termination of employment will require one/three months’ notice (as applicable for trainee/confirmed 
status) or salary in lieu of notice. 
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6. Retirement  

 

All employees will retire from the Company on attaining superannuation at the age of 60 years. However, 

the Company at its sole discretion, may decide to retire an employee prior to the employee attaining the 

age of superannuation. 

 

7. Maternity/Childcare Facilities for Women employees 

 
As part of the Company’s efforts to support work life balance for women employees during and post 
maternity, apart from fully complying with the provisions of the Maternity Benefit Act, 1961 the Company 
also extends additional facilities such as extended paid/unpaid leave etc. For details of the Company 
policy on Maternity Benefit please refer to the Policies section on the Intranet.  

 

8. Confidentiality 

 
Please note that your compensation is personal and strictly between you and the Company. It has been 
determined based on numerous factors such as your education, experience, specific skills and 
professional merit. We advise you to use discretion in handling this information and any subsequent 
revisions made therein.  

 

9. Background Verification  

 
Your appointment is conditional upon satisfactory reference and background checks (education, 
employment history and other details furnished by you in your application). It is also contingent upon your 
ability to work for the Company without restriction (e.g. non-compete obligations or other restrictive 
clauses with any previous employer). In case any information given by you is found false or incorrect at 
any point in time of your employment, the appointment will be deemed void ab initio and liable for 
termination without any notice or salary in lieu of notice. 

 

10. Residential Proof 

 
The address as indicated in your application shall be deemed to be correct for sending any communication 
to you. Any communication sent to you at the given address shall be deemed to have been served upon 
you. You shall inform the change in residential address, if any, in writing to the HR Department within 
three days from the date of such change. 

 

11. Programmes and Initiatives 
 

In order to remain competitive our Company undertakes number of programmes or initiatives like 
Benchmarking, Continuous Improvements, Cost reduction, Training and Development, reorganisation etc. 
You are required to actively participate and contribute to such programmes or initiatives. 
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      Annexure III 

 
 

Terms & Conditions of Employment – General 
 
 
Employee shall observe and conform to such duties, directions and instructions as communicated to him by the 
Company and those in authority over him.  
 
Employee shall not at any time hereafter, without the consent in writing of the Company except under legal 
process, divulge or utilize any matter relating to the Company's transactions or dealings, which are of confidential 
nature.  
 
Employee shall not use any of the designs, drawings, software, literature, and machines etc. of the Company for 
any purpose other than Company's business.  
 
All software including packages as well as its associated documentation developed by the employee in the course 
of the duties shall be sole and exclusive property of the Company. 
 
Employee shall be true and faithful to the Company in all his accounts, dealing and transactions, relating to the 
business of the Company and shall at all times, when required, render a true and just account thereof to the 
Company or such persons as shall be authorized to receive the sum.  
 
Employee shall not during the continuance of his employment, without the consent of the Company in writing, be 
employed or interested, directly or indirectly in any other trade or business, employment or occupation 
whatsoever and will devote the whole of his time and attention to his duties.  
 
Employee shall be responsible for safekeeping and return, in good condition and order, of all Company's property, 
which may be in his use, custody or charge.  
 
A high standard code of conduct is expected from an employee and any behavior reflecting unfavorably on him 
or the Company is questionable and liable for disciplinary action. Employee shall also ensure compliance to the 
Business Conduct Guidelines (BCG) that are globally binding rules for all employees applicable across Siemens 
companies, the details of which are available on the HR Intranet. In addition, The BCG declaration form (available 
on the HR intranet) is required to be signed by every employee upon joining/promotion and once in every two 
years thereafter. 
 
Employee shall abide by the information security policy of the organization and adhere to it. 
 
At the time of separation from the services of the Company, the employee is expected to settle all his outstanding 
dues towards the Company including the Liquidated Damages, if any, etc. at once. In case of any default/ delay 
in settlement of outstanding dues, the Company will be free to recover such dues by appropriate means, with 
interest at the market rate. 
 
Employee shall also be required to abide by terms and conditions in addition to those mentioned above which 
are in force for the time being, or may be framed from time to time. 
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Annexure IV 

 
INTELLECTUAL PROPERTY RIGHTS & KNOW-HOW 

TERMS AND CONDITIONS OF EMPLOYMENT AGREEMENT 

 
a) Company shall own all rights, titles and interests in the Intellectual Property which includes but not limited to 

all Work product and Know-How (including inventions, ideas, experiences, concepts, algorithms, designs, 

tools, trade secrets, source code, technical documentation, program development components, 

technologies, expert reports etc.) created/conceived by the Employee during the tenure of their employment 

with the Company. The Employee undertakes to waive and not assert any moral rights which may accrue to 

the Employee in respect of the Intellectual Property.   

b) Employee shall disclose to the Company promptly in writing about any Intellectual Property including the 

Work product and the Know-How (tangible and intangible form) conceived/created during the tenure of their 

employment with the Company. 

c) Company and its affiliates shall have right to seek statutory protection of the Intellectual Property in the form 

Intellectual Property Rights (IPRs) including Patents, Trademarks, Copyrights, Utility Models and/or Industrial 

Designs. Company and its affiliates shall be free to use, exploit, maintain and permit to lapse such IPRs. 

d) If by operation of law or otherwise, any or all work product or any component or element thereof, is deemed 

to be the IPRs of the Company, the employee hereby agrees to assign, irrevocably and to the fullest extent 

permitted by law, to the Company and its affiliates, its successor and assigns, ownership of all such IPRs. 

e) Employee agrees to cooperate with the Company to do whatever is reasonably necessary to secure and 

maintain the IPRs of the Company and/or establishing Company’s rights over Intellectual Property during the 

course of their employment as well as after termination of the employment. 

f) Employee shall not publish/present orally or in written form, except with the express written consent of 

Company, any information in related to the Intellectual Property including the Work product and Know-How 

in any form on third party platforms/ third party during the course of their employment as well as after 

termination of the employment. 

g) Employee shall obtain necessary clearance from the Intellectual Property department of the Company before 

the last date of employment with the Company. Employee shall disclose to the Company promptly in writing 

about any Intellectual Property conceived/created during tenure of employment with the Company before the 

last date of employment with the Company. Upon termination of his/her employment, the Employee agrees 

to immediately return all tangible embodiments of the Intellectual Property, including but not limited to data, 
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drawings, documents, and notes developed during their employment. Employee shall not make any copies 

or attempt to recreate the tangible embodiments of the Intellectual Property post termination of his/her 

employment with the Company. 

h) Employee shall inform the Company at the commencement of his employment with the Company of all 

Intellectual Property previously made by him, which he is not precluded by contract from disclosing to the 

Company and for which an application for a patent or for a registered design has not yet been made. The 

Company will be free to adopt any of the Employee’s Intellectual Property disclosed to the Company at the 

commencement of his employment with the Company and conceived during his employment with the 

Company, and to assign to others the right to adopt it, and the Company will be absolutely entitled to any 

industrial or commercial protection rights anywhere in the world including rights arising from the obtaining of 

letters of patent or design registration in respect of such Intellectual Property. The Company will notify to the 

employee if and to what extent the Company will adopt the said rights 

 
  
 

 
  



 
 

 

  
Confidential  Siemens Ltd. 
Sunil Mathur 
Managing Director 

 Birla Aurora, Level 21, Plot No. 
1080, Dr. Annie Besant Road, 
Worli, Mumbai – 400030 

Registered Office: Birla Aurora, Level 21, Plot No. 1080, Dr. Annie Besant Road, Worli, Mumbai – 400030; Corporate Identity number: 
L28920MH1957PLC010839; Tel.: +91 (22) 3967 7000; Fax: +91 22 3967 7500; Contact / Email: www.siemens.co.in/contact; Website: 
www.siemens.co.in. Sales Offices: Ahmedabad, Bengaluru, Bhopal, Bhubaneswar, Chandigarh, Chennai, Coimbatore, Gurgaon, Hyderabad, 
Jaipur, Jamshedpur, Kharghar, Kolkata, Lucknow, Kochi, Mumbai, Nagpur, Navi Mumbai, New Delhi, Puducherry, Pune, Vadodara, 
Visakhapatnam. 

Page 9 of 9 

_ 

Annexure V 
 

Joining Formalities  
 
 
Please bring the following documents with you at the time of joining, with your originals also for verification. 

 

1. This Offer Letter with your original signature (for hand over to Company) – On joining, this letter 

serves as your official Appointment Letter 

2. Photocopy of birth certificate / S.S.C. certificate / mark sheet (2 copies) 

3. All educational documents from 10th to highest education / semester wise mark sheet & provisional 

/ convocation certificate (2 copies) 

4. Photocopy of all previous employment / experience certificate / relieving certificate   

5. Photocopy of passport / ration card / driving license / Aadhar card (3 copies)  

6. Photocopy of PAN / acknowledgement of PAN application (3 copies) 

7. To apply for PF transfer please bring the below necessary information:  

 PF number / EPS number 

 Previous employer contact details to contact for PF related communications   

 Whether previous company PF is maintained by Trust or RPFC account  

 RPFC office or PF trust address 

 Bank account number & Bank IFSC Code  

8. To use your existing ICICI or HDFC Bank for your salary account, please bring a void cheque 

 

If you have any questions, please contact us at: 

 AskHR: Phone: 1-800-419-6677 (toll free number)  

 Monday till Friday between 6.00 am to 8.00 pm  

 
 
 
 
 
 
 

 



SIEMENNS 

Christuraj BI 
HR 

Name 
Mr. Ajay Surwase 
Roll No.74297608

Department
Human Resources
+91 (0240) 3985340 
+91 (0240) 3985112 

christura.bi@siemens.com 

RC-IN EM HP AIS-AGB QA 

Telephone 
Fax 
E-mail 
Your letter of 
Our reference 

GELO.1109/ESS/SLWR/AUR 10.09.2018 Date 

Dear Mr. Surwase, 

We have pleasure in informing you that you are engaged as a 'Diploma Apprentice' under the Apprentices Act of 
1961 with effect from 10.09.2018 in our EM at Aurangabad Works on following terms& conditions: 
1. Your training will be for a period of One Year as provided under the Act. 2. You will be paid fixed stipend of Rs. 11,500/- p.m. 3. You will be working in various departments/workplaces from time to time as per the programme drawn up by the Management.
4. During the training period, you will be entitled for leave as per provisions of Apprentices Act of 1961. 
5. You will be governed by the working hours prevailing in the establishment in which you work. You will be 

notified of your actual duty timings from time to time. You will also be required to work in shifts as and 
when considered necessary by the Management.o. You are entitled to avail subsidized canteen facility.

Kindly return the duplicate copy of this letter duly signed, in token of your acceptance of the terms & conditions 
stipulated above. 

Yours faithfully,
SIEMENS LTD. 

w ORK Reddy 
General Manager 

Christuraj BI 
Chief Manager Human Resources 

Strictly Confidential 

Tel.: +91 (240) 3985100 

Siemens Ltd. 
Management: Sunil Mathur 

Plot No. E-76, MIDC Waluj. 
Aurangabad - 431 136 

India 

co10839 
Tel: +91 (22) 3967 7000 ot No. 1080, Dr. Annie Besant Road, Worli, Mumbai - 400030; Corporate ldentity number: L28920Mr Contact Email: www.siemens.co.in/contact, Website: www.siemens.co.in ales Otices: Ahmedabad, Bengaluru, Bhopal, Bhubaneswar, Chandigarh, Chennai, Coimbatore, Gurgaon, Hyderabad, Janpu 
Lucknow, Kochi, Mumbai, Nagpur, Navi Mumbai, New Delhi, Puducherry, Pune, Vadodara, Visaknapatna. 

GPur, Navi Mumbai, New Delhi, Puduchea Chennai, Coimbatore, Gurgaon, Hyderabad, Jaipur, Jamshedpur, Kharghar, Kolkata, 



SIEMENS 

Pravin Kulkarni

HR 
Human Resources 
+91 (0240) 6715126 
+91 (0240) 6715112 

pravin.kulkarni@siemens.com 

Name Mr. Akshay Kature 
Roll No.74298886 Department 

Department Code RC-IN SE GP T SP MF GIS AS 
WALMI Police chowki,Nakshtrapark 
Paithan road,Ragini A3 Aurangabad
431001 

Telephone 
Fax 

E-mail 
Your letter of 

Our reference 
Date 

GELO.1109/ESS/SLWR/AUR 

18.01.2021

Dear Mr. Akshay Kature, 

We have pleasure in informing you that you are engaged as an 'Apprentice' under the Apprentices Act of 1961 

with effect from 18.01.2021 in our SE division at Aurangabad Works on following terms & conditions: 

1. Your training will be for a period of One Year as provided under the Act. 

2 You will be paid fixed stipend of Rs. 17,000/- p.m. 

You will be working in various departments/workplaces from time to time as per the programme drawn 

up by the Management. 

A. During the training period, you will be entited for leave as per provisions of Apprentices Act of 1961. 

You will be governed by the working hours prevailing in the establishment in which you work. You wil be 

notfed of your actual duty timings from time to time. You will also be required to work in shifts as and 

. 

when considered necessary by the Management.
6 You are entitled to avail subsidized canteen facility.

1. Your National Apprenticeship Training Scheme (NATS) Registration Number: WMHG011190802886

Kindly return the duplicate copy of this letter duly signed, in token of your acceptance of the terms & conditions

stipuiated above. 

Yours faithfully,
SIEMENS LTD. 

Kulkarni tay sued y Kuar Pravn 

Pravin emal-graven kam@emers con 

Samit $achdeva 
Vice President

Pravin Kulkarni 
Senior Manager - Human Resources

Stricty Confidential

Siemens Ltd. 
Sunil Mathur Birla Aurora, Level 21, Plot No. 

1080, Dr. Annie Besant Road, 
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Managing Director 
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SIEMENNS 

Pravin Kukani 

HR 
Human Resources

Name 
Mr. Akshay Kature 
Roll No.74298886 
Department Code RC-IN SE GP T SP MF GIS AS 
WALMI Police chowki,Nakshtrapark 
Paithan road, Ragini A3 Aurangabad 
431001 

Department 

Telephone 
Fax 

mail 

+91 (0240) 67151266 
+91 (0240) 6715112 

pravin.kulkarni@siemens.com 

Your letter of 
Our reference 
Date 

GELO.1109/ESS/SLVR/AUR 

18.01.2021 

Dear Mr. Akshay Kature, 

We have pleasure in informing you that you are engaged as an 'Apprentice' under the Apprentices Act of 1961 

with effect from 18.01.2021 in our SE division at Aurangabad Works on following terms & conditions: 

Your training will be for a period of One Year as provided under the Act 

2. You will be paid fixed stipend of Rs. 17,000/- p.m. 

3. 
You wil be working in various departments/ workplaces from time to time as per the programme drawn 

up by the Management.

4 During the training period, you will be entitled for leave as per provisions of Apprentices Act of 1961 

. 
You will be governed by the working hours prevailing in the establishment in which you work. You will be 

notified of your actual duty timings from time to time. You will also be required to work in shifts as and 

when considered necessary by the Management 

6 You are entitdled to avail subsidized canteen facility.

7. Your National Apprenticeship Training Scheme (NATS) Registration Number WMHGO11190802886. 

Kindly return the duplicate copy of this letter duly signed, in token of your acceptance of the terms& conditions 

stipulated above. 

Yours faithfully,
SIEMENS LTD. 

a 
Kulkarni 
Pravin te-y ee 

Pravin Kulkarni Samit $achdeva 
Vice President Senior Manager - Human Resouroes

Stricty Confidential

Bida Aurora, Level 21, Plot No. 

1080, Dr. Annie Sesant Road, 
Worii, Mumbai - 400030 

Siemens Ltd. 

Sunil Mathur 
Managing Oirector 
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