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Ref: 3DSINDIALAB/HRD/2020-21/2575                                    18-May-21  

 

Ms. Archana Kalyan Patil 
Pune 
 
Contact No: 9579846823 
PAN No: ELQPP9967J 
 
 
Dear Archana, 
 

Subject: Employment Letter 
  
We (“the Company”) are pleased to offer you the position R&D Development Associate Engineer (100) subject to 
the following: 

(1) This is only a provisional offer and is made on the basis of Company’s current business requirements. In the 
event of any change in Company’s business requirements, the Company, in its sole discretion, may 
withdraw/cancel this offer. 
 

(2) This offer is subject to your successful completion of BE program and production of the relevant final 
certificates in support of the same. In the event you fail to successfully complete the BE program this offer 
shall automatically stand withdrawn. 

 
(3) You are required to join the Company from 20-May-21. If you accept this offer and fail to join the Company 

by the date mentioned above or any other date approved by the Company in writing, this offer shall 
automatically stand cancelled.  

 
(4) Upon joining, Company will invest considerable amount of time and money to provide extensive specialized 

technical, professional and other trainings and experience in certain software applications and 
methodologies, including trade secrets and the Company’s proprietary information to you in order to make 
you a productive employee. In order to protect Company’s investment in such specialized extensive training 
and experience, you will be required to execute an undertaking on the date of joining, a format of which is 
enclosed herewith as Annexure C. 

 
(5) This offer is being made in good faith on the basis of the information and documents provided by you during 

the recruitment process. The Company reserves the right to conduct background checks, directly or 
indirectly, to verify such information and documents. If any discrepancies are found in such information or 
documents or if the results of such background check are found to be unsatisfactory, as determined by the 
Company, in its sole discretion, the Company may withdraw/cancel this offer. 
 

(6) You will initially be based at the Company’s office at Dassault Systemes Solutions Lab Private Limited 
(Formerly known as 3D PLM Software Solutions Pvt. Ltd.) Agra Fort Bldg, Plot No. 15/B, Rajiv Gandhi 
InfoTech Park, MIDC Phase 1 Hinjewadi Pune 411 057unless communicated otherwise by the Company 
prior to your joining. 
 

(7) Upon joining, your compensation will be as described in Annexure A  
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(8) Your employment will be governed by the terms and conditions detailed in Annexure B hereto.  
 

(9) You shall keep the contents of this offer and any Annexure hereto confidential. 
 

(10) This offer shall automatically stand withdrawn if we do not receive your acceptance within 7 (seven) 
calendar days from the date hereof. 

 
Please acknowledge your acceptance of our offer by signing and returning the duplicate copy of this letter.   
 
You are requested to report at the following address by 09:30 AM on the date of joining mentioned above. Please 
ask for Neha Borhade to complete the joining formalities. Please bring along the documents listed in Schedule 1 to 
Annexure B. 
 

Address: 
Dassault Systemes Solutions Lab Private Limited  
Plot No. 4, Pune InfoTech Park, MIDC Hinjewadi 
Pune - 411057 
Tel: 91-20-4028 6000  
 
We understand that you may have queries during your joining period. We would encourage you to contact Ashok 
M (on Email ID: ashok.m@3ds.com/ Tel: 9008411180). 
 
We welcome you into the Dassault Systemes family and look forward to your valued contribution in taking the 
Company to greater heights. We are sure that our working environment will be conducive to helping you grow 
professionally as well as personally.   
 
 
With warm regards, 
For Dassault Systemes Solutions Lab Private Limited, 
 
 
Shirish Bavdekar 
Head – Talent Acquisition 
 

I have read and understood the terms of this Employment letter and all Annexure thereto. I accept this 
employment letter and my tentative date of joining is _______________. 

Name:      __________                                             Date: _____________ 

                       

Signature: _______________ 
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ANNEXURE A 
 

Name: Ms. Archana Kalyan Patil 
Designation: R&D Development Associate Engineer 
CLG: 100 
Location: Pune 
 
Compensation Components:  
 

A. Basic Salary Monthly  Annually 
Basic             17,023            204,280  
Sub Total A             17,023            204,280  
B. Allowances     
House Rent Allowance               8,512            102,140  
Flexible Benefits             11,295            135,545  
Statutory Bonus               3,600               43,200  
Superannuation Contribution                     -                         -    
Sub Total B             23,407            280,885  
Total (A+B)             40,430            485,165  
C. Variable Compensation     
Variable Pay               2,128               25,535  
Sub Total C               2,128              25,535  

On Target Earning -OTE (A+B+C)             42,558            510,700  

D. Benefits     
PF Contribution               2,043               24,514  
Gratuity (As Per Act)                  819                 9,826  
Medical & Personal Accident Insurance                  417                 5,000  
Sub Total D               3,278              39,339  
CTC (A+B+C+D)             45,837            550,039  

 
 
For Dassault Systemes Solutions Lab Private Limited, 
 
 
Shirish Bavdekar 
Head – Talent Acquisition 
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Note: 

 Annual Compensation Revision (ACR) for all eligible employees is processed in April as per company policy. 
Employee joining on or before 30th September in the current year is eligible for Annual Compensation 
Revision in the subsequent year effective 1st April, on pro-rated basis. Compensation revision will be 
decided on the basis of your performance and organization’s decision on compensation revision. 

 The above compensation structure may be changed by the Company, at its sole discretion, from time to 
time.  

 The Basic salary component will be used for computation of your retiral benefits. 
 
 
SALARY COMPONENT’S DESCRIPTION: 
 
1. Flexible Benefits 
 
Flexible Benefits component shows total entitlement from which employee can claim a legitimate tax-free income 
as far as admissible under statute. 
 
2. Telephone Reimbursement (as per the Company’s existing policy): 

 
You can claim reimbursement of expenses incurred on telephone, mobile or internet connection against valid 
original bills (i.e. original bills for the period you are in employment with the Company issued in your name within 
the same financial year in which the claim is made). Any amount that is not supported by valid original bills, will be 
paid along with salary for March, subject to deduction of tax at source. 

 
3. Lunch Allowance: 
 
Lunch Allowance is an optional component in your salary, which if opted, will be paid in form of Sodexho Coupons 
on a monthly basis. If you do not opt for Sodexho, then the above indicated amount will be disbursed as Special 
Allowance in the monthly salary. 
  
4. LTA (Leave Travel Assistance): 
 
One can opt for monthly or one-time disbursement. Monthly disbursement will be subject to deduction of tax at 
source. Taxability of the one-time disbursement will be subject to production of valid travel proof and applicable tax 
laws. 
 
5. Statutory Bonus 

 
Statutory Bonus is paid on monthly basis and it includes bonus payout under Payment of Bonus Act. This component 
is applicable up to CLG 200. 
 
6. Superannuation Contribution: 
 
Employees at the CLG 400 and above are entitled for this benefit. 
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7. Variable Pay: 
 
Variable Pay is currently paid on a quarterly basis. The amount of Variable Pay specified above is only an indicative 
figure and actual payout will be based on Company’s Variable Pay scheme in existence from time to time. 
 
8. Employer’s contribution to Provident Fund: 
 
Your Provident Fund membership begins on the date of joining the Company.  
Employee’s share of contribution i.e. 12% of your actual monthly basic salary will be deducted from your monthly 
salary. The salary structure as offered to you contains the Employer’s PF contribution, which is equal to that of the 
employee’s share of contribution. 
 
9. Insurance Benefits: 
 
It covers contribution to Group Medical Insurance, Group Personal Accident Insurance and Group Life Insurance as 
per applicable company policy. 
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ANNEXURE B 
TERMS AND CONDITIONS 

1. You may be transferred or seconded or deputed to any of the Company’s other offices, subsidiaries or affiliates 
in India or abroad.  The Company may vary these terms and conditions and your compensation in the event of 
such transfer, secondment or deputation.  

 
2. You may be required to work in shift system as per requirements of your job position. 

 
3. While you are based in India, you will earn leave at the rate of 34 working days paid vacation per financial year 

(April – March). e.g. Earned Leave (12), Casual Leave (10), Sick Leave (12).This is as per prevalent leave policy. 
 
4. You will use your best efforts in the performance of employment duties assigned to you from time to time and 

shall, at all times, act in good faith and in the best interests of the Company. While in the service of the Company 
you shall not, without the express written permission of your reporting manager, undertake or concern yourself, 
directly or indirectly, with any other, paid or unpaid, business or work or assignment, whether part time or full 
time.  

 
5. You may be required to travel in connection with the Company’s business.  You will be eligible for 

reimbursement of reasonable business expenses incurred in this connection and other allowances according to 
the Company’s then prevailing policy pertaining to such travel.  

 
6. You shall be bound by all the policies, rules, regulations and procedures currently prevailing or that may be 

established by the Company in future, and any modifications thereof or additions thereto, as may be declared 
by the Company from time to time. In the event of any conflict between the terms of your offer letter (including 
any Annexures thereto) and any policy, rules, regulations or procedures of the Company, the terms of the latter 
shall prevail. 

 
7. Termination by the Company – The Company may terminate your services at any time with or without Cause 

subject to the following: 
 

If the Company terminates your services without Cause, it shall (a) provide you notice of 90 (Ninety) days or 
such other period stated in the Company’s policy prevailing at the time of such termination, or (b) pay you an 
amount equivalent to the monthly fixed salary for the shortfall in such notice period.  
 
If the Company terminates your services with Cause - Your services may be terminated by the Company without 
notice for Cause. 
“Cause” shall mean: 
 
a) Your breach of any of these terms or any other agreement signed by you with the Company, or 
b) Your breach of the Company code of conduct, policies, rules, regulations and procedures, or 
c) The Company’s background check reveals discrepancies in the information or documents provided by you 

to the Company during the recruitment process, or 
d) The Company finds your performance unsatisfactory during any period of training or in the discharge of 

duties assigned to you, or 
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e) Any act or omission by you that may have the effect of injuring the reputation or business of the Company 
or causing loss to the Company, or  

f) Your failure to comply with the instructions specified in Schedule 1 hereto, or 
g) Your Unauthorized absence from work; or 
h) Your insubordination; or 
i) Your misconduct 

 
8. Termination by Employee – If you wish to resign from the services of the Company, you shall provide the 

Company notice of 90 (Ninety) days or such other period stated in the Company’s policy prevailing at the time 
of such resignation. You are expected to serve the full notice period in order to complete the transition of your 
duties to an employee identified by the Company. Failure to provide such notice or to serve the entire notice 
period shall make you liable to pay the Company liquidated damages equivalent to the monthly fixed salary for 
the shortfall in such notice period.  
 

9. Termination on Retirement - Your employment will automatically terminate on retirement. Retirement will 
occur at the end of the month in which you complete 60 years of age. 

 
10. Without prejudice to the other rights that the Company may have under these terms, the Company may, in its 

sole discretion, suspend payment of the whole or part of your salary in the event of your failing to comply with 
the instructions specified in Schedule 1 hereto. 

 
11. You will be required to sign a Confidentiality and IPR Agreement effective from the date of joining to protect 

the Company’s and its clients’ rights in the information and materials developed by you or disclosed to you 
during the course of your employment. A copy of the Confidentiality and IPR Agreement can be provided to you, 
if you so request.    

 
12. Any tax liability arising out of your salary / allowances / benefits shall be borne by you. The Company may deduct 

such tax liability or any amounts owed by you to the Company from your salary or from any other amounts 
payable by the Company to you. 

 
13. If you have to undergo any specialized training arranged by the Company, you shall execute a training 

agreement, if the Company so requires.  
 
14. Without prejudice to other rights available to the Company under these terms or any other agreement executed 

by you, you will reimburse the Company for all losses, damages, claims or demands (including the costs, 
expenses and reasonable attorney’s fees on account thereof) arising out of your breach of any of these terms 
or any other agreement executed by you with the Company or arising out of your gross negligence or refusal to 
perform your duties. You shall also reimburse the Company, any amounts paid to you that are not part of the 
compensation described in Annexure A or the Company’s standard benefits published on the Company’s 
intranet, if you resign from the Company or your services are terminated by the Company for Cause within 12 
months from the date of your joining. 

 
15. The validity, construction, interpretation and performance of these terms shall be governed by Indian Laws. Any 

dispute arising out of these terms shall be subject to the exclusive jurisdiction of courts in Mumbai, India. 
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Schedule 1 to Annexure B (applicable only for new joinees) 
 

MANDATORY LIST OF DOCUMENTS 
 
 
Please carry the original documents along with a photocopy on your Date of Joining. Originals will be returned 
after verification on the same day: 
 
1) Educational mark sheets & certificates – 

(i) 10th mark sheet 

(ii) 12th mark sheet  

(iii) Graduation – All semester mark sheets & certificates  

(iv) Post Graduation - All semester mark sheets & certificates 

(v) Any other certificates  

2) PAN Card 

3) Passport  

4) Driving License 

5) Aadhaar Card 

6) Doctor’s Certificate in original which must mention the following:  
(i) Certificate Date (not more than one week prior to date of joining)  

(ii) Your Full Name  

(iii) Your Age  

(iv) Certification that you are of sound physical and mental health and also that you are not suffering from 
any contagious disease.  

(v) Blood group.  
 

7) Photocopies of service certificates from all the previous employers 
 
You are also requested to carry four passport size color photographs. 
 

Acknowledgement by Candidate 

I hereby confirm to submit the above listed documents on my date of joining; 
 
 
Name:   ______________________________________________    Date:  ________________ 
 
 
Signature: _______________________________________________ 
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ANNEXURE C 
UNDERTAKING 

 
Whereas I, _________________________________ <Name>, son/daughter/wife of 
_____________________________________ having permanent residence at 
______________________________________________________________________________, have been 
appointed as ________________________ <Designation> by Dassault Systemes Solutions Lab Private Limited, a 
company incorporated under the Companies Act, 1956 having its registered office  (herein after referred to as “the 
Company”);  
 
Whereas the Company will invest considerable amount of time and money to provide extensive specialized technical, 
professional and other trainings and experience in certain software applications and methodologies and may 
disclose trade secrets and the Company’s proprietary information to me in order to make me a productive employee 
of the Company; 
Capitalized terms not otherwise defined herein have the meaning given to them in the Employment Letter dated  
16-Sep-20 
 
Now therefore in consideration of the Company investing time and money to provide the aforesaid trainings and 
experience to me: 
 

1. I acknowledge and agree that the Company and /or its subsidiaries will invest considerable amount of time 
and money to provide specialized training to me in order to provide better services to the Company’s 
clients. 
 

2. I acknowledge and agree that the said specialized training would substantially enhance my professional 
skills and ability and that my non-availability in providing services to the Company pursuant to such 
specialized training would adversely affect the Company’s operations and result in a loss of its investment. 

 
3. I further acknowledge and agree that the Company has to recover and earn a return on its investment in 

such specialized training and that such recovery and earnings are directly dependent on me fulfilling my 
obligations under this Undertaking. 
 

4. I hereby agree to receive and complete such specialized training and further undertake to remain in the 
employment of the Company for a period of not less than 18 months (excluding the notice period) from the 
date of joining (herein after referred to as “Stipulated Period”). 

 
5. I understand and agree that in the event I breach Clause 4 i.e. I voluntarily leave the employment of the 

Company or the Company terminates my employment with Cause before the expiry of the Stipulated 
Period, it will cause the Company to suffer damages, (“Liquidated Damages”), which is mentioned in Clause 
6 below. 
 

6. I and the Company have mutually discussed and I agree that the estimated amount of Liquidated Damages 
will be INR 50,000/- (Rupees Fifty Thousand Only)  

 
7. I understand and agree to pay the Company the amount of Liquidated Damages stated in Clause 6 above in 

the event I breach the terms of this Undertaking. I shall pay such Liquidated Damages to the Companybefore 
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the last day of my employment with the Company.  I agree that the Company is entitled to recover all or 
part of Liquidated Damages from any amounts payable by Company to me. 
 

8. I further undertake not to dispute the amount, and I shall pay the amount within the time mentioned in 
Clause 7 above and at the same time Company has full right to initiate appropriate legal proceeding against 
me. 
 

9. The validity, construction, and interpretation of this Agreement and the rights and duties of the parties shall 
be governed by and construed in accordance with the laws of Republic of India, excluding its conflicts of 
laws provisions and the courts of Mumbai shall have exclusive jurisdiction in matters related hereto. 

 
10. In the event of any dispute of difference arising between the parties hereto over the interpretation or 

construction of any of the terms or provisions hereof and/or the implementation or enforcement thereof 
or of any right hereunder or any remedy relating thereto, the same shall be referred for arbitration to the 
sole independent arbitrator to be nominated by the Company whose award shall be final and binding on 
the parties hereto.  Every such reference shall be deemed to be a submission to arbitration under the 
Arbitration and Conciliation Act, 1996, or any modification or re-enactment thereof.  The venue of such 
arbitration shall be Mumbai.  Subject hereto, the courts in Mumbai alone shall have exclusive jurisdiction 
to the exclusion of other courts. 

 
11. Should any provision of this Undertaking be or become ineffective, or be held to be invalid, this shall not 

affect the validity of the remaining provisions hereof.  Any invalid provision or any gap or uncertainty of any 
provision in the Undertaking that becomes apparent when performing the Undertaking shall be replaced, 
interpreted or supplemented as the case may be in such a manner that the intended economic purpose of 
the Undertaking will be achieved. 

 
12. And it is further agreed that all communications between the parties hereto shall be deemed to have been 

effectively served if addressed to the party at the registered office address of the Company and my address 
as set above (unless another address has been specified in writing by the party to which the notice is given) 
in writing by hand delivery or by postal delivery. 

 
13. I have independently consulted my legal counsel before executing this Undertaking. 

 
 
Executed by me on this _______ day of _______ 201___ at ___________ 
 
 
(NAME & SIGNATURE OF EMPLOYEE) 
 
Executed by the Company on this ___ day of _______ 201____ at __________ for fulfilling the promises made as set 
forth in this Undertaking. 

 
For Dassault Systemes Solutions Lab Private Limited, 
 
 
Shirish Bavdekar 
Head – Talent Acquisition 



 
 

                  
         

OFFER LETTER 
 

Ref No: LQTL/HRD/OL/2020/08/23 
 

 

To,  
 
  

Mr. /Ms. AJINKYA UDDHAV THORAT                       DATE: 04/08/20
               
Dear AJINKYA, 
 
This is to inform that you have been selected for the post of “DTE” in our company. 
Your Base location will be GUJARAT (however the company reserves the right to 
transfer you to any other city or country, where it is running operations/offices). 
 
Your CTC will be Rs.21200/- per month and the Salary Particulars shall be as 
follows: 
 

BASIC 15100/- 
HRA 0/- 
CONVEYANCE 0/- 
OTHER ALLOWANCE 4598/- 
ADVANCE BONUS  1500/- 
SPECIAL PAY 0/- 
GROSS REMUNERATION (A) 21198/- 

 
  Subtract: Following Statutory items (As applicable) 

Employee’s Contribution to P.F 0/- 
Employee’s Contribution to ESI 0/- 
Employee’s Contribution to LWF 1/- 
Employee’s Accommodation Charges 997/- 
Employee’s Contribution to Insurance 200/- 
                                                          Total (B) 1198/- 

 
 
 

Net Take Home Salary (A-B) 20000/- 

 
  Add: Following Statutory items (As applicable) 

Employer’s Contribution to P.F 0/- 
Employer’s Contribution to ESI 0/- 
Employer’s Contribution to LWF 2/- 
                                                          Total (C) 2/- 

 
 

CTC (A+C) 21200/- 
    
 

    
     



   
INSTRUCTIONS: - 
 
 
1) Actual Amount (as mentioned below) will be deducted against any trainings imparted 
to the resource if resource leaves the organization within 1 year (Engineer) & 6 Months 
(Riggers & Technicians) 
 

• Farm Toqli - INR 6000 
• Medical - INR 800 
• First Aid - INR 800 

 
2) Resource will have to serve Notice period of minimum 30 days from date of 
resignation, however this can change based on Approval of Reporting Manager. 
 
3) Infra received by resources to be checked thoroughly with photographs of any 
scathes or damages and to be documented by resource as well as the infra SPOC from 
LINKQUEST. 
 
In case of any damages, actual cost of lost/damaged item will be recovered from the 
resource after consultation with the manager. 
 
4) Resource will have to mark Daily attendance & Infra confirmation on portal without 
fail as per the given timelines. 
 
5) This job is transferable and Resources have to be ready to relocate to any assigned 
location. 
 
6) OHS norms need to be followed as per the trainings and ways of working 
communicated by the OHS Lead. 
 
7) Engineers supervising drivers/riggers/technicians shall be solely responsible for the 
OHS compliance of rigger and monitoring of the ways of working on site. 
 
8) Engineers using Linkquest cabs shall be solely responsible for maintaining cab 
condition. In case of any violation by drivers, the same shall be reported with immediate 
effect. 
 
9) Additional Infra acknowledgement form with details of permanent address and also 
two neighbor’s addresses with permanent address and phone numbers to be verified 
by HR. 
 
 
 
 

 
 
 
 
 
 



       
 
You are requested to insure submission of all the required documents in soft or hardcopy on or 
before joining, then, only you will be allowed to join the organization. Also please note that it 
will be your sole responsibility to submit all the relevant documents related to your 
employment and satisfy the need of HR Department to comply for statutory compliances; and 
take a receipt for the same, based on that receipt your Date of Joining shall be considered and 
your employment with us will be considered from that date only. 
 
Your date of joining will not be considered if you fail to submit all the below 
mentioned documents on or before Your Joining.  
 
(Please	note	that	it	is	mandatory	to	submit	all	the	documents) 
 

1. Copy of updated CV 
2. Filled Employee Joining Form (Word Format & PDF File of Signed Form, also send 

hard Copy) 
3. Filled & duly signed BGV Application Form 
4. Filled ESI-Form-01, EPF-Form-02, EPF-Form-11, Nomination Form-F (whichever is 

applicable in your case) 
5. Declaration for Dual Employment 
6. Declaration for Experience 
7. Declaration for Education 
8. Certificate of Fitness 
9. Joining Letter – Offer /Appointment Letter of Previous Employer. 
10. Relieving Letter/Accepted Copy of Resignation Letter/Experience Letter of Previous 

Employer. 
11. Last 2 months’ Salary Slip of Previous Employer. 
12. Copies of Educational Certificates/Mark Sheets (10th, 12th, Graduation & Highest 

degree). 
13. PAN Card copy 
14. Aadhar card 
15. Permanent Address Proof (Driving License/Passport/Ration Card/Voter ID). 
16. Eight (08) No of Passport Size Photographs. 
17. Two (02) Copies of Group Family Photograph if covered under ESI [You+ Spouse (if 

any) + Dependent Children (if any) + Dependent Parents (if any)].  
18. Scanned copy of Cancelled Cheque/ Bank Passbook/ Bank Statement (To enable us 

for Salary Transfer) 

This offer shall automatically cease in case you fail to join us on or before 04/08/2020. 
 
Thanks & Regards, 
 
 
 
 

I accept the offer of employment thoroughly. 
 
Team HRD      I shall report for duty on________________ 
LINKQUEST TELECOM LTD.
 

 



COOLPAD Communications Pvt. Ltd. 

Head Office: A1 & A2, Plot No.109, Tejas Apartment Sector-44 Nerul (Seawoods), Navi Mumbai-400706 
Branch Office: No.203, 2nd Floor Grand Mall, Mehrauli Gurgaon Road, Saraswati Vihar, DLF Phase-1, Sector-28 Haryana-122001 

 

 

 

OFFER LETTER 
 

ATTN: Mr. Mayur Bhople Date: 27th Aug 2019 
 

We are pleased to offer you position with Coolpad Communications Pvt Ltd as a QC Engineer for 

the period of employment, on the following terms and conditions: 

 

1. Your probation period of employment shall be valid for 3months.Not with standing this in the 

event of the project /work for which you are being employed come to an end before the 

aforementioned period, this contract shall be co-terminus with the aforementioned project/work, 

unless they are explicitly extended by us a letter in writing. 

 

2. Notwithstanding anything above depending upon the aforementioned project/work the company 

reserve its right to extend your temporary appointment for such period or period as may be 

necessary depending upon the exigencies relatable to the work for which you are hereby engaged. 

In that event, the company shall in writing extend your temporary assignment on the terms as may 

be indicated in such letter and in the event of your acceptance of such extension of the assignment 

you shall be governed by such terms and conditions as may be indicated therein. 

3. During the period of fixed contract, your services could be deputed at the sole discretion of 

Management to anywhere in India. 

4. The Company expects you to work with a high standard of ethical practices, initiative, efficiencies, 

during your employment. You will perform, observe and confirm to such duties, directions and 

instructions assigned or communicated to you by the company and those in authority over you. 

5. You need to cover all directly and indirectly Marketing & Sales related activity all across India as 

per our company and partners company policy to do work pertaining to or incidental to the 

partner’s business. 

6. Detail of your salary break up with components is as per the enclosure. 

7. You will be eligible for leave as per the company policy, during the period of your contract of 

Employment. 

8. You will be entitled to all other statutory benefits wherever applicable during the fixed period of 

contract. 

9. You need to work honestly and dedicated towards company and its partner’s interest in terms of 

our brand. 

10. During your tenure with company you are not allow take up any other private or personal 

assignment with any clients. If company find your involvement in such activities then company 

has right to terminate the services and can file compensation for the damage caused by you. 

11. You will be responsible for the safe keeping and return in good condition and order of all the 

properties for the company, which may be in your use, custody, care or charge for any loss, 

damage or non return of any property of the company in your possession and care the company 

will have a right, in its sole discretion, to either take steps to recover the said properties of the 

company by due process of the law or recover the original value of all such materials from you. 

Company shall have further and additional right to take such other action as it deems proper in the 

event of your failure to account for or return such material or property as would be entrusted to  

you during the course of your employment to you or on your direction. 



COOLPAD Communications Pvt. Ltd. 

Head Office: A1 & A2, Plot No.109, Tejas Apartment Sector-44 Nerul (Seawoods), Navi Mumbai-400706 
Branch Office: No.203, 2nd Floor Grand Mall, Mehrauli Gurgaon Road, Saraswati Vihar, DLF Phase-1, Sector-28 Haryana-122001 

 

 

12. You will not enter any commitments or dealing on behalf of the company for which you have no 

express and/or written authority. 
 

13. You verily agree and confirm by accepting the offer of appointment that the company’s internal 

information and its various business and operational practices and details. 

14. You will be on probation period of 3months effective from the date of your joining. The said 

period probation may be extended or reduced at the sole discretion of the management. During the 

period of probation, this employment contract is terminable on either side by giving one month’ 

prior written notice or payment of only the Basic salary in lieu thereof. On completion of initial 

probation period of 3months, you will be deemed to be confirmed in the services of the company, 

unless otherwise intimated, in writing by the company. 

15. Including but not limited to the details of company’s business processes, communications/mails, 

list and details of customers/clients, technical know-how, financial records, commercial plans etc, 

which come into your knowledge or information are of a confidential/secret nature & you will 

always maintain the confidentially of such information, details or processes. 

16. You are not authorize to give any interview in media (print or electronic) unless specifically 

authorized by management in writing, give any interview in any newspaper, magazine or write to 

press or media (Print or electronic). 

17. This contract shall be terminable by either party giving 30 day’s notice in writing or salary in lieu 

of notice, to the other. 

18. You will intimate in writing to the management any change of address within a week from change 

of the same, failing which any communication sent by us to you, on your last recorded 

address/address as indicated above, shall be deemed to have been served upon you. 

19. You need to submit the following self attested documents: 

a) 4 copies of your recent passport size photographs. 

b) Self attested educations certificate. 

c) Self attested passport copy. 

d) Self attested PAN card copy. 

e) Relieving letter from previous employer you were employed. 

We are consciously endeavoring to build an atmosphere of trust, openness, responsiveness, autonomy and 

growth among all members of the M/s. Coolpad Communications Pvt Ltd. family. As a new entrant, we 

would like you to whole-heartedly contribute in this process. 

 

With warm regards, 

Coolpad Communications Pvt Ltd. 

 

 

HR-Admin 

 

I hereby accept above mentioned terms and conditions. 

 

Name: 

 

Signature: 

Date of joining: 
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07-Dec-2017

Mr.Rhishikesh Dnyaneshwar Ambure

Sub: Offer of Employment

Dear Rhishikesh Dnyaneshwar Ambure,

Thank you for investing your time to pursue an opportunity with Harman Connected Services Corporation India Pvt.
Ltd, Pune.

We are delighted in offering you an employment opportunity as Associate Engineer - Software Development
with Harman Connected Services Corporation India Pvt. Ltd, Pune.

Further, “Company” for all purposes in this document shall mean Harman Connected Services Corporation India
Pvt. Ltd, Pune and or its Affiliates, where the context may so require.

Following are the terms and conditions associated with your employment:

 You will receive a fixed compensation package of 300,000/-per annum.The breakup of the compensation and
benefits applicable to you is as per annexure 2.

 You will be entitled to personal accident insurance coverage under the Company’s group insurance plan. You
and your family will be entitled to a comprehensive health insurance plan.

 Your initial place of posting will be in Harman Connected Services - Pune.
 You will report to the Business Unit / Function Head or his/her nominee.
 Your individual compensation is strictly between yourself and the Company. It has been determined based on

numerous factors such as job role, skills – specific background, and professional merit. This information and
any changes made therein should be treated as personal and confidential.

 Your employment is contingent upon satisfactory reference & background checks including verification of
your application materials, education and employment history. Your employment is also contingent upon your
ability to work for the Company without restriction. By virtue of accepting this offer letter, you are hereby
confirming that you do not have any non- compete obligations or other restrictive clauses of any nature
whatsoever with any previous employer/s.)

 If any information furnished by you in your application for employment or during the selection process is
found at any time during your employment to be incorrect or false, and /or if you have suppressed material
information regarding your qualifications and experience, the Company may terminate your services without
notice or compensation.

 It is your responsibility to notify the Company of any changes in your personal information (like address,
contact phone number, additional qualifications, marital status, change of nomination, passport details etc.)
within 3 working days.

 Company has different Business Units and you may be transferred within or across Business Units based on
the requirement of Company. Please note you may also be transferred to any location and may be required
to work in different shift timing as per the business requirements.

 Your designation may be changed depending on the work assigned to you at the discretion of the Company.
 You will be entitled for an aggregate of 27 days of leave in accordance with the Company’s policy as

applicable from time to time.
 During the course of your employment, to enable you to discharge your duties efficiently, Company may

invest in you by providing you specialized and/or certified job-related training. If you choose to separate from
the Company after undergoing the training (for a minimum period as may be communicated prior to such
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training), Company has the right to recover any and all expenses expended on your training including and not
limited to associated expenses thereof.

 You may be required to travel on Company work and you will be reimbursed expenses as per the then
prevalent Company policy on travel and expenses.

 You will not undertake business of similar nature with any other Company during the period of your
employment with this Company.

 The notice period applicable for separating from the Company’s services is 90 days. You will find more
details on the separation procedure/ process on the HR Policy section of the Intranet.

 Upon your resignation or retirement from the Company or termination of your services, you are required to
return all assets and property of the Company such as documents, machines, data, files and books etc.
(including but not limited to leased properties).

 If you are absent for a continuous period of 5 working days without obtaining your manager’s approval,
Company may construe this as an act of abandonment and will proceed to follow the process as defined
under the policy concerned.

 You will retire in the normal course from the services of the Company at the end of the month in which you
attain the age of superannuation, which is 60 years.

 You shall not at any time, disclose to anyone any information, know-how, knowledge, secrets, methods,
plans, drawings, designs, etc. of the Company. Also, you shall not take any technical documents or
information or copies thereof belonging to the Company outside the office unless specifically entrusted to you
in writing.

 If, during the course of your employment with the Company, you are provided with any Company assets, you
shall maintain the same in good working condition and you shall return the items to this Company prior to you
separating from the services of the Company.  Any dues to be paid to you on your ceasing to be in the
employment is liable to be withheld by the Company if the said items so provided by the Company are not
returned to the Company, apart from the Company’s right to proceed against you as per the provisions of
law.

 You shall surrender all the records, correspondence and such of the papers connected with the business in
the eventuality of your ceasing to be in the employment of this Company.    

 During your employment with the Company, you shall be subject to, and have to abide by, the rules and
regulations stipulated by the Company.  The Company may, at its discretion, modify, from time to time, the
rules and regulations, as it deems fit, without notice.

 You will abide by the Employee Service Conditions enumerated in Annexure 1. Any and all of the terms and
conditions of service may be modified or changed at any time by the Company at its discretion.

  The benefits as outlined in Annexure 2, 3 & 4 are subject to change at the Company’s discretion.

We are excited to have you join us and welcome you to the Harman family.

Kindly confirm your acceptance of the above offer at our candidate portal
https://hire.harman.com/induction/candidate.aspx

The email body containing this offer letter also contains the User-id & password to do so.

Please upload the required documents stated below to the candidate portal.

Please also submit a duplicate copy of this letter duly signed at the time of joining. On the day of joining, you are
requested to be present at 8:30 a.m. for your on-boarding formalities at Ground, 1st and 2nd floor, Hinjewadi IT
Park,Plot No.41, Rajiv Gandhi Infotech Park,MIDC Phase I, Hinjewadi, Pune-411057, India.

You are required to submit to us the following at the time of your joining:

 Photocopies of your 10th and highest educational qualifications (including all marks sheet)

https://symhire.symphonysv.com/Induction/Default.aspx
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 3 passport size photographs with dark grey background (Sample enclosed).
 Relieving letter from previous employer, if applicable
 Recent Salary statement, if applicable
 Documents indicating employee number of last two employers, if applicable
 Photocopy of Passport (indicating Passport number, validity, address and age)
 Proof of age and address if different from those mentioned in Passport or not having Passport
 Photocopy of PAN card, (Any other Identity card if PAN not allotted)
 Income Tax computation sheet and Form 12B of previous employer/s in the current financial year(if

applicable)
 Company Personal Data form

We are excited to have you join us quickly and welcome you to the Harman family.

Kindly confirm your acceptance of the above conditions by signing and returning the duplicate copy of this letter
within 1 week of the date of offer release.

For Harman Connected Services Corporation India Pvt. Ltd.

Sachin Gadgil
Senior Director - HR

Enclosed Annexures:

1. Employee Service Conditions
2. Compensation break-up detail
3. A note on your Total Rewards
______________________________________________________________________________________

I have read, understood and accepted the above. I understand that the terms and conditions are pre-conditions
to my being offered employment with the Company. I am under no obligation or duress to accept these terms and
conditions of employment. I accept them of my own free choice and will.

                                                                              Signature:     

                                                                              Name:     

                                                                              Date:     

                                                                              Expected date of joining:   
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Annexure 2: Compensation Break-Up Detail

Name: Rhishikesh Dnyaneshwar Ambure
Designation: Associate Engineer - Software

Development
Grade: 9A

Gross Salary 300,000

Base Salary 300,000

Components Annual (in Rs.) Monthly (in Rs.)

Basic 120,000 10,000
House Rent Allowance 48,000 4,000
Statutory Bonus 7,000 583
Flexible Benefit Package* 104,828 8,736
Fixed Salary – (A) 279,828 23,319
PF - Employer's contribution 14,400 1,200
Gratuity 5,772 481
Statutory Benefits – (B) 20,172 1,681
Base Compensation 300,000 25,000
Gross Salary – (A+B) 300,000

Pre-tax Take Home
Monthly Fixed Salary 23,319
Professional Tax 200
Provident fund - Employee's contribution 1,200
Monthly Take home - Pretax 21,919

Note:
a) Taxes are applicable as per statutory rules.
b) Flexible Benefit Package is payable towards salary components explained in the Total Rewards annexure as per

the Company policy. The value of such benefits shall not exceed the amount mentioned above under FBP.
c) Details of the other benefits are mentioned in the Annexure 3 “Note on Total Rewards".
d) Professional tax of Rs.300 will be deducted in the month of February.

For Harman Connected Services Corporation India Pvt. Ltd

Sachin Gadgil
Senior Director - HR
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Date:-04th Dec 2018 

 

To, 

Sarika S.Choudhari, 

APPOINTMENT LETTER 

 

Dear Ms. Sarika,   
 

This has reference to your application and the subsequent discussions you had with us. 

04th dec 2018 on the following terms and conditions: 

 

1. Position: You are being appointed as “Software Tester”. 

  

2. You will initially be based at Infodeal Technologies. Off 2nd Floor,Surekha Apt Above 

Nanda Glasses Opp Panchami Hotel Pune Satara Road, Pune, Maharashtra 411037. 

 

3. Your appointment is subject to your being medically fit at all times. 

4. Compensation and Benefits: You will receive compensation of 2,40,000/- per 

annum as outlined in the attached sheet. Income Tax or any other statutory deductions 

will be done at source. You will receive a performance based variable incentive that 

will be discretionary & based strictly on performance. You will be eligible for leave 

and other such benefits in accordance with the Company’s rules and regulations. The 

prerequisites applicable to your grade are subject to alteration and amendment, and 

you will be entitled to the same as per the rules of the company. 

 

5. Posting & Transfer: Your place of work, in the first instant, is as indicated above. 

However, you can be transferred temporarily or permanently for duty anywhere in 

India, depending upon the needs of the organization. Your service may be transferred 

to any office of the Company or its associate organizations in India or abroad 

depending upon the exigencies of work.  You will be governed by the transfer rules 

prerevailing in the company at any given point of time.  

 

6. Probation: You will be on probation for a period of 6 months, from your date of 

joining, after which your performance will be appraised. You will be confirmed in 

your appointment in writing on successful completion of the said probationary period. 
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7. It may get extended by further period of 6 months if your performance is not found 

satisfactory. If no confirmation is made in writing at the end of the probationary 

period, it will be deemed to have been extended until the company confirms you in 

writing.  

 

8. During the probation period either party may terminate this agreement by giving 15 

days notice or salary in leave there of is given. 

 

9. Notice period: After confirmation, either party, by stating their intention to do so, in 

writing may terminate this employment at any time, provided that at least 1 months’ 

notice or salary in leave there of is given.  

10. However, in the event of your being guilty of misconduct or inattention or negligence 

in the discharge of your duties or in the conduct of the Company’s business, or such 

misdemeanor which is likely to affect, or affects the reputation of the Company’s 

working or of any breach of the terms and conditions herein, the Company reserves 

its right to terminate your services at any given point of time, with immediate effect, 

without any compensation or notice. 

 

11. You will treat matters pertaining to the Company's business interests with at most 

confidentiality and such confidentiality has to be maintained during your employment 

with the Company and thereafter.   

 

12. During your services with the company, you will be governed by the rules and 

regulations in respect to conduct & discipline and other matters as may be framed by 

the company from time to time. 

 

13. You will undertake, that while in the employment of the Company, and for a period 

of 12 months after separation from the Company, for any reason whatsoever, you will 

 

I. Keep confidential and not disclose to any unauthorized persons 

(a) All Company information, business and financial interests,  

(b) Company intelligence, consisting of sensitive research, either acquired or in 

the process of being carried out  

(c) Technical capability and  

(d) Commercial intelligence disclosed to you and/ or acquired by you in the 

course of your employment  

II. Not employ, use and/ or engage the confidential information for any purposes 

other than the business of the Company and only during the course of your 

employment with the Company. 

 



 
INFODEAL TECHNOLOGIES PRIVATE LIMITED 

Off 2nd Floor, Surekha Apt, Near Dena Bank Above Nanda Glasses Opp Panchami 
Hotel Pune Satara Road, Pune, Maharashtra 411037 

 

Email : - Hr@infodealtechnologies.com | Web : - www. infodealtechnologies.com 

 

 

 

 

III. Not seek or obtain employment or consultancy directly or indirectly with any 

other Company entity/ organization or their associates/ affiliates, which is in 

competition with VBS India Group. 

IV. Solicit or endeavor to entice any employee or person involved, directly or 

indirectly, from any of the Company's operations. 

 

14. You are employed in the Company full time. You will not be employed by any other 

Company or offer your services with or without pay to any physical person, legal 

entity or public authority or to be occupied in your own business without the prior 

written permission of the Company. 

15. Please sign and return the duplicate copy of this letter of appointment (initialing each 

page) as a token of your having accepted the above terms and conditions If you leave 

the company without any prior information you will not be able to get current or 

previous month salary. 

 

16. You must inform to us at least four days before you are going to take leave. If you 

break this rule some of your four days salary will be deducted from your month salary.   

Wish you all the very best in your new assignment.  

 

 

 

 

 

Thanking You. 

 

 
 
For Infodeal Technologies Pvt Ltd. 
  ( President) 

 

  
  Accepted & Agreed 

 

 

 
 

 

 
Sign:……………………………. 

 

Name: Ms. Sarika S.Choudhari 
 

 
 

 

 

 
 
 

 

 

 



108, Suratwala Mark Plazzo, Hinjewadi Phase 1, Pune – 411057 

 

 

Appointment Letter  
1st August 2020 

 

Dear Saurabh Sangve, 
 

We welcome you to Blucor Systems Pvt Ltd, and are confident that you will build a long and mutually rewarding 
career with us. 
We are happy to inform you that Synergy tech solutions has entered into an agreement to acquire Blucor Systems 
Pvt. Ltd 
Blucor Systems Pvt. Ltd. as an organization provides long-term career opportunities for every individual. We 
sincerely hope that, you will grow with us and develop a memorable institution. 

 
We are pleased to inform you that you passed your interview and we are hereby offering you employment on 
Permanent basis for the position of the Software Engineer at Blucor Systems Pvt. Ltd. The terms and conditions of 
your employment are as follows: 
Day of Commencement: You are expected to report to your duties as from 1 August 2020. Your job is based on 
permanent basis, we are happy if you put your whole dedication in the company. 
Reporting: You will report to your immediate supervisor on the said date. You are required to comply with the 
company’s rules and regulations at all given times and should always act in a manner that protects the company’s 
interest. 
Roles and Responsibilities: Your roles and responsibilities are outlined in the job description which is an extension of 
this contract. Your signature will imply that you fully agree with all the terms and conditions laid out in this contract. 
Monthly Salary: You are entitled to a monthly compensation amounting to Rs. 15000/month which will be subject to 
all statutory and company deductions with regards to the law. 
Working Hours: Your working hours shall be from 10 am to 7 pm (Monday-Saturday). However, you may also be 
required to avail yourself outside these stipulated hours if the need arises. 
Termination: You are required to not to engage yourself in any other gainful or Commercial Employment business 
part time or full time, directly or indirectly simultaneously as you are employed with Blucor Systems Pvt Ltd Name., 
or engage yourself directly or indirectly in any other profitable business connected with the dealing or activities of 
the company in any way. Any action to the contrary would render your service liable for termination not 
withstanding any other condition in the appointment rules of comapny. 
Copyrights and Ownership: You shall not work with any other company either full time or part-time in a capacity 
that would create a conflict of interest with the company. 
Amendment and Enforcement: Any alterations or amendment to this contract shall be duly communicated in 
writing taking into consideration both the employer’s and employee’s views if it is required! 

 

Thanking You 
Blucor Systems Pvt. Ltd. 

 

 

Amol Iwarkar 
Sr. Consultant 



108, Suratwala Mark Plazzo, Hinjewadi Phase 1, Pune – 411057 

 

 

Offer Letter 
1st August 2020 

 

Dear Saurabh Sangve, 
 

We are pleased to make an offer to you to Blucor Systems Pvt. Ltd., in our Pune office as Software Engineer 
 

Your annual salary will be Rs 180000/- (Rupees One Lakh Eighty Thousand Only) per annum. This salary will be the 
Cost to Company (CTC). A detailed break-up is mentioned in the enclosed Annexure-1. 

 
TERMS & CONDITION: This letter contains broad terms and conditions of service governing this appointment which 
are subject to change from time to time. We expect you to keep the salary details confidential at all times. 

 
DATE AND PLACE OF APPOINTMENT your date of appointment is effective from the date of joining, 1st August 2020. 
Your initial appointment will be at Pune Office (108, Suratwala Mark Plazzo, Hinjewadi Phase 1, Pune) 

 

COMPANY CONFIDENTIALITY AND NON-COMPETITION AGREEMENT Attached hereto is the Company's standard 
Confidentiality and Non-Competition Agreement to be signed by you. This offer is expressly conditioned upon the 
execution of the Confidentiality and Non-Competition Agreement. 

 
PROBATION & CONFIRMATION Your probation period is of 3 months from the date of joining. You will be confirmed 
into the services of the company upon .the successful completion of your probation period. If your performance is 
found to be unsatisfactory, company either reserves the right to extend your probation period or end the 
employment as per the notice period clause. 

 

NOTICE You or the organization may terminate your service at any time by giving 30 days' notice during probation 
period and 90 days' notice post confirmation or gross monthly salary in lieu thereof. However due to exigencies of 
business the company may at its sole discretion reject the salary in lieu of notice and ask you to serve the entire or 
part of the notice period. You shall not be deemed to have been relieved of your services except upon issue of a 
letter by the Company to that effect. 

 
COMPLIANCE You will be bound by any rules, regulations and order promulgated by the Company from time to time, 
in relation to conduct and work. You shall devote your whole time, attention and skill to the best of your ability for 
the business of the Company. You shall not directly or indirectly be connected with, concerned, employed or 
engaged in any other business, employment or activities whatsoever without the prior written permission of the 
Company and shall not accept any emoluments, salary, commission or honoraria whatsoever from any party without 
the prior permission of the Company. 

 
REPRESENTATION You warrant that all information provided by you including, but not limited to that set forth or 
stated in your resume or an interview of references, submitted in consideration for employment by the Company or 
deputation I secondment to its clients is true to the best of your knowledge. You further warrant that you are not 
restricted by and have no conflict of interest derived from any employment or other Agreement or any other 
interest/obligation that would interfere with your performing work as directed under this Appointment Letter for  
the Company and that you shall inform the Company immediately, should such a restriction or conflict arise. You 
understand that any miss-statements or lack of candor by you concerning your qualification or availability to the 
Company or its clients may be grounds for immediate discharge by the Company and may subject you to damages 
for any harm caused to the Company.
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Date: March 17, 2021

To,

Vishal Gawande
Hariom nivas, Kaspate wasti, wakad, Pune 411057

Dear Vishal,

We are pleased to appoint you as a Software Engineer effective March 26, 2021 on the following terms and conditions.

1) Your compensation package will be as detailed in the attached sheets.

2) This appointment offer is made for work at Pune at any of our existing units or at Company's subsidiaries' locations, or at
customers’ location or at partners’ location anywhere in the world as determined in consultation with the appointee from
time to time.

3) Your joining date should be no later than March 26, 2021.  This offer is valid only for 15 days from the date of joining
mentioned herein. If for whatever reason, you cannot meet this date, please contact the undersigned immediately.

4) Your normal work hours will be 9:00am to 6:00pm Monday to Friday including an hour for lunch each day.

5) In case you are employed, you are expected to join Company after your present employer formally relieves you. However,
in case you are unable to present the relieving letter at  the time of  joining,  the Company will  not be liable to any
consequences arising out of your previous employment.

6) You will be on probation for a period of three months, from the date of joining. While on probation, the contract of service
can be terminated by either party by giving two months notice in writing to the other party. Upon satisfactory performance
during the probation period, your appointment will automatically become regular unless otherwise communicated over an
email. The Company reserves the right to extend the period of probation for a further period of three months.

7) After regular appointment, a notice of two months in writing will be required to be given, by either party, before the
employment can be terminated. The Company may, in exceptional cases, terminate the employment by giving two-month
salary as compensation in lieu of the notice period.

8) You shall be entitled to leave benefits as per the rules framed by the Management from time to time.

9) If you remain absent or overstay your sanctioned leave for a period exceeding 7 consecutive days without notice, you
shall be deemed to have left our employment and your services shall stand automatically terminated without notice / salary
in lieu of notice.

10) Company may from time to time, deduct any statutory deduction / withholding tax as may be required by applicable law.

11) You shall perform and discharge all duties and functions assigned to you in a faithful, competent and professional
manner. You shall devote your full time and skill in discharging your duties as the employee of the Company. You shall
attend your duties regularly and punctually.

Great Software Laboratory Pvt. Ltd.
Registered Office: 8th Floor (A and B), Amar Arma Genesis, Baner Road, Baner, Pune 411045

: +91 020 631 6500 / 020 6310 6600  +91 20 4671 1234  info@gslab.com
CIN: U29100PN2003PTC018277

www.gslab.com
CRAFTING SMART SOFTWARE
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12) You shall  not enter into any commitments or dealings on behalf of the Company for which you have no express
authority.

13) Annual increment will be granted depending on your performance in work in terms of various factors including, but not
limited  to,  competence,  efficiency,  regularity,  punctuality  and  conduct  during  the  past  year.  Annual  increment  is  not  a
matter of right but is at the discretion of the Management, and the same may be withheld if the performance is not found
satisfactory.

14) During the period of your employment, if your work is not found satisfactory or your attendance is not regular, or you
have  caused  breach  of  confidentiality  or  violation  of  law  or  material  breach  of  Company's  policy  the  Company  or  its
Management reserves the right to terminate your services without assigning any reasons, and without any notice or notice
period. In such events the Company shall  not be liable to make payment or salary in lieu of the notice period. The
Management  reserves  the  right  to  conduct  employee  background  check  verification  at  any  time  through  third  party
background check agency or a vendor. You hereby agree to furnish all necessary documents/information for such employee
background check verification. This offer is given subject to satisfactory Background Check verification Report. The Company
reserves the right to immediately withdraw this  offer if  the Background check Verification Report  is  not satisfactory,  even
after your joining the Company.

15) You shall intimate to the Company any change in your residential address. Any communication made to you at your last
known residential address shall be binding upon you.

16) The Management shall be at liberty to require you to subject yourself to a medical examination at any time at its cost by
any Registered Medical Practitioner of its choice.

17) You will retire on the day of completion of sixty years of age. The date of birth submitted by you in the application shall
be deemed as correct. The Management in the event of having any doubt, reserves its right to ascertain your age from any
Registered Medical Practitioner of its choice. If during the period of your employment you are found to be suffering from any
contagious or any incurable disease or suffering lunatic, or if the Medical Practitioner certifies that you are not fit to serve in
the  Company  or  perform  the  duties  assigned  to  you  efficiently,  your  services  shall  be  terminated  with  immediate  effect
without notice / salary in lieu of notice.

18) In case the last day of your employment falls on a non-working day, your last day of employment will be the immediately
preceding working day.

19) You have been engaged on the presumption that the particulars furnished by you in your application are correct. In case
the said particulars are found to be incorrect or that you have concealed or withheld some relevant facts, the Management
may terminate your services without giving any notice / salary in lieu of notice.

20) Your place of posting will be Pune, but your services are liable to be transferred to any other section, department, post
or place in India or to any associate concern either in existence or which comes into existence hereafter. Upon such transfer,
the rules and regulations of service applicable to such establishment will become applicable to you.

21) You may be required to undertake travel for the Company’s work, when necessary.

22) Should the need arise; the Company shall be entitled to ask you to undertake special training in the normal course of
employment.

23) The Company shall be entitled to all the benefits and profits arising from your work in the course of employment.

24) You will  be required to sign the Company’s INVENTION AND INTELLECTUAL PROPERTY RIGHTS ASSIGNMENT AND
CONFIDENTIALITY AGREEMENT. A copy of the same is provided with this offer letter.

25) Non-infringement of patents, copyrights, trademarks, trade names, logo, designs etc.(Intellectual Property Rights) during
the course of work:

a) The Company is very particular about not infringing the Intellectual Property Rights of another person or entity in the
process of work carried out by any Employee.

b) The work being rendered by you for the Company may include activities relating to computer software and other
fields and areas of information as may be required from time to time, and that the Company may use such work as it
may deem fit, including but not limited to, use, reuse either commercially or otherwise as a whole or any part thereof in
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any form and or manner for the sale or commercialization of the same in electronic, print or any other media.

c) You agree and undertake that whilst doing your work, you will take all the necessary precaution and use due diligence
and professional care to ascertain and confirm that you do not violate Intellectual Property Rights of any third party or
entity, in the course of employment with the Company.

d) Though it is your primary responsibility to be aware of copyright matters concerning the work that is carried out by
you, the Company may brief you about copyright laws in general and is willing to provide any information relating
thereto as may be sought by you.

e) You expressly agree not to hold the Company responsible in the case of any infringement of copyright laws, and that
you take full  responsibility for the same and agree to indemnify and keep indemnified the Company, its Directors and
officers, at all times, against all claims, demands, rights, actions, proceedings of whatsoever kind or nature, made, taken
or filed by any person for loss, damage, costs, charges, expenses and liabilities of any kind or nature whatsoever which
may be suffered or sustained or incurred in respect of or in relation to the infringement in copyrights in the course of the
employment.

26) All information related to your compensation at Company is considered strictly confidential. You are expected to guard
your own privacy and not discuss your compensation details with any colleague. All compensation-related discussions at
Company are expected to happen directly and only with Company Executives. You are also expected to not discuss other
colleagues'  compensation  with  anyone.  It  is  considered  a  gross  violation  of  this  code  to  refer  to  other  colleagues'
compensation  while  discussing  your  compensation  with  Company  Executives.  You  are  also  expected  to  share  your
compensation information only with those individuals outside the Company whom you hold in strictest confidence and ask
them to protect the information.

27) Upon termination of your employment with the Company for any reason, you will immediately:

a. hand over charge to such person or persons as informed to you and

b. surrender to Human Resource (HR) representative or such specified person all original or copies thereof of all works,
programs  papers,  records,  data,  e-mail  address  book  including  contact  details,  notes,  drawings,  files,  documents,
samples, devices, products, equipment and other material in whatever and translations into any other language and
intellectual property belonging to the Company as may be in your possession or custody pertaining to or connected with
the business of the Company or any subsidiary, associate or affiliate of the Company.

Without  prejudice  to  Company’s  other  rights  and  remedies,  the  Company  will  be  entitled  to  deduct  from your
emoluments, the amount of any claims which the Company may have against you either under the terms of your
employment or otherwise.

c. In the event of the termination of the employment, the Employee will promptly sign and deliver to the Company the
“Exit Declaration”.

d. If any letter of authority or Power of Attorney is given to you, you shall return the same to the Management, on
termination of service.

28)  In  case  of  any  dispute  or  disagreement  in  relation  to  the  terms  of  this  offer  for  employment  or  matters  connected
thereto, you agree to negotiate in good faith to resolve such dispute or disagreement. The Employee further agrees that the
Company, at its option, may elect to submit any dispute or controversy arising out of or related to this offer for employment
for  final  settlement  by  Arbitration  conducted  in  Pune  in  accordance  with  the  Arbitration  and  Conciliation  Act,  1996  and
judgment  upon the award rendered by  the  arbitrators  shall  be  specifically  enforceable  and may be enforced in  any court
having jurisdiction thereof.

29) You shall be guided by the Company’s policies as amended from time to time and shall be required to demonstrate an
appropriate behavior towards its adherence and cherish the values propagated by the Company.

Please keep the Company posted of changes in your personal particulars like change of address, progress in educational
achievements, etc.

Please confirm your acceptance of the above terms and conditions of your appointment by signing and returning a copy of
this letter by March 18, 2021. Your acceptance indicates that you have read, fully understood and have consented to the
terms and conditions of employment set herein.
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We wish you all the best and will strive to provide you with a bright and prosperous career at the Company.

Yours faithfully,
For GREAT SOFTWARE LABORATORY PVT. LTD.

Leena S. Pandit
Associate Manager - Finance



Agrawal & Dhoot 
Chartered Accountant 
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APPOINTMENT LETTER 

                                                                                                           

Chandrashekhar Raut                                                                                                                 November 24th, 2020 

Aurangabad       

Dear Chandrashekhar  

We are pleased to confirm your appointment as a Telecaller cum Executive. Your place of posting will be at Pune 

Airtel Office. 

Enclosed are your terms and conditions of service and we shall be grateful if you will confirm that these are 

acceptable to you by signing and returning the original documents. 

We look forward to your positive contributions at Agrawal & Dhoot and are sure that you will find this to be a 

significant career move. 

Yours Sincerely, 

 

 

Saurabh Dhoot 

Partner 

 

 

 

 

 

 



Agrawal & Dhoot 
Chartered Accountant 
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EMPLOYMENT CONTRACT 

This contract of employment is made at Pune, India on November 24th 2020 between; AGRAWAL & DHOOT a 

partnership firm having its office at 308 SHAM TOWER 164/2 RNT MARG INDORE; hereinafter the party to the 

‘first part’. 

AND 

CHANDRASHEKHAR APPARAO RAUT residing at Chitysya Police Chowki Arunoday Colony, Aurangabad 

India, hereinafter the party to the ‘Second Part’.                                                                                                                                      

Now This Agreement WITNESSTH as follows: 

In this agreement, words and expressions shall have the same meaning as are respectively assigned to them in the 

conditions of the contract hereinafter referred to. 

TERMS AND CONDITIONS OF EMPLOYMENT 

1. Commencement Date: 

Your appointment becomes effective from the date of joining the services. i.e. November 24th , 2020 

 

2. Compensation and Benefits: 

You will receive a monthly compensation package of Rs. 15,000/- all inclusive. You are expected to treat this 

information and any changes made therein from time to time as personal and confidential. Salary will be paid by 10th 

of subsequent month.  

 

3. Job Assignments / Reporting: 

In your assignment you will be responsible for Calling and Data acquisition of distributors. You will report to your 

assigned Partner. Your Working hours would be from 10:00AM to 6:00 PM. 

 

4. Leave Policy: 

You will be entitled to leave as per the Firm’s standard policy. Management reserves the authority to change the 

leave policy whenever it feels necessary.  

 

You are entitled for 18 days leave every calendar year on a pro-rata basis. 

 

Should you remain absent from work, without any reasonable explanation and Leave approval, it will be presumed 

that you are no longer interested in working for the Firm and have abandoned its services, thereby terminating your 

contract of service. In such case, you will not be entitled to any statutory compensation from the Firm. 

 

If you take leave for 3 or more days based on medical ground in span of 30 days, you need to submit Medical 

Certificate from Certified Medical Practitioner. 
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5. Confirmation and Termination: 

If the exigencies of work so require, Agrawal & Dhoot may not relieve you earlier than the expiry of the entitled 

period of notice. It shall, however, be open to Agrawal & Dhoot to accept your resignation with effect from any date 

earlier than the one offered by you in your resignation letter. Agrawal & Dhoot as such is fully authorized to relieve 

you at any time during the period should Agrawal & Dhoot decide to do so, you shall be entitled to your gross salary, 

in lieu of the remaining period of notice. Agrawal & Dhoot has the right to terminate your employment without 

notice or payment of salary in lieu thereof if you commit any breach of your duties and responsibilities under this 

contract of service; you are guilty of any gross default or misconduct,  

Which contravenes the express or implied conditions of your employment; and you commit breach of any of the 

terms of this appointment letter if you breach the Commitment Agreement and Employment Confidentiality 

Agreement. 

6. Review and Increments; 

Reviews and salary increments are based on your performance during the employment period in the Firm. Normally 

all associates are liable for a review once they complete 12 months from the date of their last appraisal/promotion 

with Agrawal & Dhoot and every 12 months thereafter.  

Increments will be based upon your performance and you will be entitled to the same if your performance is found to 

be satisfactory during the time of service in terms of efficiency, regularity, and punctuality. Increments will be 

withheld if your performance is found unsatisfactory. Increments can be accelerated in case of exceptionally good 

performance. 

7. Accommodation and Commute: 

You shall be responsible for your own accommodation and commute to your work location.  

 

8. Notice Period: 

The notice period applicable to you would be 1 month. 

The employee may quit the services of the Firm any time with due notice or in lieu of salary thereof, just as the Firm 

may conclude its employment relationship with you at any time without assigning any reasons with due notice or 

salary in lieu thereof. The Firm reserves the right to pay or recover the salary in lieu of notice period and to relieve 

you before the expiry of the notice period. 

9. No Authority to Contract: 

The relationship between the Employer and Employee shall be of ‘Employment’ and not of ‘Agency’. The Employee 

shall have no right to enter into a contract or otherwise obligate the Employer, unless the Employer gives express 

written consent for the same. 

 

10. Separation: 

On separation, (by retirement, resignation or otherwise), you are required to immediately hand over to the Firm 

before you are relieved, all correspondence, specifications, formulate, books, documents, or records, etc belonging to 

the Firm or relating to its business and shall not make or retain copies of these items. You will also return to the Firm 

all the assets given to you for official and/or personal use as per various policies/schemes applicable to you as part of 

your Compensation & Benefits.  
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11. Code of Conduct: 

You are expected to operate with the highest degree of initiative, economy, efficiency and responsibility, you will at 

all times act bearing in mind the best interests of the Firm and will at no time do or say anything which compromises 

the Firm’s goals or reputation, the Firm’s standards of conduct and general employment code will be provided to you 

along with this agreement. These should be complied with at all times.  

If at any time you are found violating these standards of conduct or value systems, termination of services may be 

given without any notice. Further, if at any time it is found that you have made any false statement or produced false 

documents, your services are liable to be terminated without notice. 

 

12. Transfer: 

During employment with the Firm, the Firm may at any time, at its sole discretion, transfer or dispute or depute the 

Employee to any other departments of the Firm or to any division, subsidiary, associate or affiliate of the Firm in 

India or abroad. In such event, the terms and conditions governing your service shall be those applicable at the 

location of transfer or those applicable to employees of the associate, subsidiary of affiliate as the case may be. 

 

13. Non-Disclosure Agreement: 

During the course of employment with Agrawal & Dhoot, employee will have access to confidential information 

about Agrawal & Dhoot, its clients, its business transactions, and associated companies. The employee shall not 

during your course of employment and two years after cessation of the employment with Agrawal & Dhoot, disclose 

any such confidential/proprietary information, any information about the details of the employer’s business or the 

employer’s secret processes, plans, formulas, data, or software, at the time of his/her employment to any third party 

and/or any unauthorized person or entity. The employee recognizes that Agrawal & Dhoot has legitimate business 

interest to protect and as a consequence agrees to the restriction contained in this agreement as they are in 

furtherance of legitimate interest of business. 

All notes and memoranda pertaining to Agrawal & Dhoot, secrets and confidential/proprietary information made by 

or acquired by you during the course of your employment shall at all time remain the property of Agrawal & Dhoot. 

Upon termination of your employment, you shall return all notes/memoranda and any copies thereof to Agrawal & 

Dhoot that you may obtain during the course of your employment. You are obliged to sign a Non-disclosure 

agreement specific to a particular client as and when required by Agrawal & Dhoot. Prior to joining Agrawal & 

Dhoot, you will be free from any contractual restrictions preventing you from accepting this offer or starting work on 

the joining date. 

14. General Conditions of Work: 

Hereto; the employee will be bound by the following: Employee will not engage in any trade or profession or 

undertake any employment, full or part-time, while in the services of the Firm. Employee will have no objection to 

working extra hours in the morning and/or the evening according to the requirements of the job. 

The employee may be selected and sponsored by the Firm for familiarization/training assignments. Employee will 

diligently and beneficially take part in such assignments. The employee will carry out his/her duties with diligence 

and loyalty at all times, keeping the Firm’s interest paramount, shall not in any circumstances either directly or 

indirectly, receive or accept for own behalf any commission, rebate, discount or profit from any person, company, or 

firm having business transactions with Agrawal & Dhoot. 
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The employee during employment will be bound by the Firm’s rules and regulations framed and enforced from time 

to time. The Firm reserves the right to amend or alter the said Rules and Regulations at its discretion, without any 

notice thereof, and these will be deemed as Rules and Regulations in terms of your employment. The Firm shall 

verify the facts stated by you in your resume submitted during the interview process. If any of the facts stated therein 

are found to be false, your service will be terminated immediately without any notice or compensation in lieu of the 

notice period. 

15. Choice of Law and Jurisdiction 

Hereto agreed that the appointment letter is governed by and will be construed in accordance with the laws of India, 

and both parties to this agreement shall submit to the exclusive jurisdiction of the Indian Courts. 

 

16. Arbitration: 

If any dispute arises between the Parties hereto during the sustenance of this agreement or thereafter, in connection 

with the validity, interpretation, implementation, or alleged material breach of any of the provisions of this 

agreement or regarding any question, the dispute shall be referred to a single arbitrator to be appointed by Agrawal 

& Dhoot. The arbitration proceedings shall be held in accordance with the provisions of the Arbitration and 

Conciliation Act, 1996, as amended from time to time. The venue of the arbitration shall be at Head Office at Indore 

and the language of arbitration shall be in English. The arbitrator shall have the authority to decide on the costs of the 

arbitration proceedings and award cost and interest. To the extent permitted by law. The arbitrator’s award shall be 

final and binding and the award shall be enforceable in competent court of law. 

 

17. Entire Agreement: 

This appointment letter contains the entire understanding between the parties and supersedes all previous agreements 

and/or arrangements relating to employment with Agrawal & Dhoot. Any amendment or modification or addition to 

this appointment letter shall be made in writing and signed by both parties. The terms and conditions of service are 

confidential and may not be discussed with any third party. 

The party to the ‘second part’ will be required to observe all the rules and regulations applicable to employees of the 

Firm. You will keep us informed of any changes in your residential address, your family status, or any other personal 

particulars relevant to your employment, as and when the changes may occur. We are consciously endeavoring to 

build an atmosphere of trust, openness, responsiveness, autonomy and growth among all members of the Agrawal & 

Dhoot family. As a new entrant, we would like you to whole-heartedly contribute in this process. This agreement 

constitutes the complete understanding between you and the Firm regarding terms of employment with the Firm. 

This supersedes any and all other agreements, either written or oral, between you and the Firm regarding your 

employment. 

18. Acceptance: 

If you accept the above terms and conditions of service, please signify your acceptance on all pages of the duplicate 

copy of the appointment letter provided to you. 

 

 

 

19. Counterparts: 
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This agreement may be executed in one or more counterparts, each of which shall be deemed an original but all of 

which together shall constitute one and the same instrument. The execution of this agreement shall be by actual 

signature on all pages. 

 

IN WITNESS WHEREOF, each party to this agreement has caused it to be executed at Pune, India on the date 

indicated below. Also, Firm reserves all rights to amend any of terms & conditions as and when required. 

 

 

 

 

 

 

Signature of Candidate                                                             

Chandrashekhar Apparao Raut                                                                                  Saurabh Dhoot 

Date: 24th November 2020                                                                             Date: 24th November 2020 

Place: Pune                                                        Place: Pune 

 

Full address for further communication: 
 

Mobile number:   +91- 9158851532 

 

Emergency contact:  ____________________ 

 

Relation with Candidate: ____________________ 
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PRECISION INSTRUMENTATION AND SERVICES PVT. LTD 

“NABL ACCREDITED CALIBRATION LABORATORY” 

21,Shreeram Bhavan F-9,Shreeram Kunj Takli Road,Dwarka 
Nashik-422 011│Maharashtra│India.  

 

        05-June-2019 

 

Ganesh Dnyaneshwar Thale 

Takli (Mali) 

Post - Pimpriraja 

Dist-Aurangabad. 

 

Subject: Offer Letter for post of Trainee Calibration Engineer 

 

Dear Mr. Ganesh Dnyaneshwar Thale, 

We are pleased to offer you, the position of Trainee Calibration Engineer with 

PRECISION INSTRUMENTATAION AND SERVICES PVT.LTD NASHIK on Date  of 

20-June-2019 

 

We welcome you,  

 

 

Yours Sincerely, 

Mrs.Vinita Ghogare 

Technical Manager 

 

Note. You should Reporting on 20-June-2019 at 10:00 PM on following Address. 

With  Zerox Copy of ADHAR CARD ,Educational Documents and Bank Passbook  

 

Miss Karishma (7722031834) 
PRECISION INSTRUMENTA TIO N AND SERVICES PVT.LTD.  

 
21,SHREERAM BHAVAN│F-9,SHREERAM KUNJ│TAKLI ROAD,DWARKA│ 

 
NASHIK-422 011│MAHARASHTRA│INDIA 
 



Date: April 4, 2018

Ref: LTI/HR/Campus/2017

Name: Ifrah Parkar

College: Shreeyash Institute of Engineering and Technology

OFFER OF EMPLOYMENT

Dear Ifrah Parkar,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on successfully completing 
our initial selection process and being selected as Graduate Engineer Trainee.

During the initial training period of 12 months, your CTC including all benefits will be Rs.3,18,000/- as 
per the details mentioned in ‘Annexure-1’.

You will also be issued a detailed ‘Letter of Appointment’ at the time of your joining LTI subject to you 
meeting the eligibility criteria as mentioned in ‘Annexure-2’.

The date of commencement of training and venue for reporting will be intimated to you in advance.

During the training period, you will be continuously appraised and your confirmation is subjected to 
your performance during this period.

As a part of your transition from campus to corporate world, you may be engaged in various learning 
and development programs prior to your joining LTI. You are therefore requested to actively 
participate in such programs and add maximum value to your professional and personal growth.

TERMS AND CONDITIONS

1. Increments and Promotions
Your performance and contribution to LTI will be an important consideration for your salary 
increments, promotions and your career progressions which is subject to Company’s policy and 
guidelines in force.

2. Overseas Deputation/International Assignment
It would be to your advantage to possess a valid passport and driving license. In case you do not 
already have one, you are required to apply for the same at your own expense.
Based on the business requirements and your performance, you may be given an International 
Assignment subjected to the guidelines defined by the Company.

3. Documents
Your offer is subject to you submitting all the mandatory documents at the time of joining, the 
details of which will be intimated to you prior to your joining LTI. You may also need to submit 
other such documents as Company deems fit from time to time.
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4. Background Verification
As a part of background verification, we need your acknowledgement and authorization to 
undertake necessary background verification through internal or external agencies. These are 
including but not limited to your current / previous employment history (if applicable), 
educational / professional credentials/medical background and other background checks. If any 
discrepancy is discovered after you have joined the Company or during background verification, 
you are liable to be terminated, apart from other legal action being initiated against you.

5. Service Agreement
You will be required to execute a service agreement at the time of joining to serve LTI for a 
minimum period of 2 years, failing which, you (and your surety) jointly or severally will be liable 
to pay LTI an amount of Rs.2,00,000.

6. Letter Acceptance
If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged 
scanned soft copy of this ‘Offer of Employment’ on the CampBuzz Portal 
(https:\\campbuzz.lntinfotech.com) and register your credentials therein within seven(7) days 
from the date of this letter. If you do not register your credentials within the above period, the 
aforesaid offer automatically stands cancelled.

Post registration on the CampBuzz portal, if you do not join on the date intimated to you, the 
aforesaid offer will be cancelled at the discretion of LTI.

Your employment will be governed by the rules, regulations and policies of the Company in effect.

The terms and conditions mentioned above are subject to changes at any time at sole discretion of 
the Company and as per business demands without prior notice.
According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For Larsen & Toubro Infotech Ltd.

_________________
Joji Varghese 
Sr. HR Manager

I have read the letter and accept the same.

______________________
Signature and Date
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ANNEXURE-1

Name                  :  Ifrah Parkar      Date         :  April 4, 2018

Salary Grade      :  GET(I)

Component Amount Rs./Per Annum Amount Rs. /Per Month

MONTHLY REMUNERATION

Basic 10,000

House Rent Allowance (H.R.A.) 5,000

Conveyance Allowance 1,600

Medical Allowance 1,250

Adhoc Allowance 5,414

Meal Allowance 1,210

Sub- Total (A) 293,688 24,474

DEFERRED BENEFITS

Provident Fund (P.F.)

Gratuity

1200

481

Sub- Total (B) 20,172 1,681

Total (A+B) 313,860 26,155

Mediclaim Premium 4,140

Grand Total 318,000

Notes:
- Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
- H.R.A. will be deducted for accommodation (if any) provided by the Company.
- You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
- The Company can set off or make appropriate adjustment from Adhoc Allowance towards bonus 
payable, if any, subsequent to the amendments of payment of Bonus Act.
- The PF amount shown is the Employer's contribution. An equal amount will be deducted as 
Employee's contribution
- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the 
management and the payment of allowances will be governed by the rules and regulations of the 
Company as may be applicable from time to time. For all salary components refer to the respective 
policy documents.

Medical Insurance:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children 
(below 21 yrs of age) for maximum amount of Rs. 3,00,000/- p.a.
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Self Declaration :
1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above.
2. I am aware that I may be subjected to immediate action by the company at any time during or after the Interview/Selection/Joining if 
found hiding any information/producing incorrect information or not meeting all the criteria mentioned above.
3. I am flexible to work at any LTI Development Center/ Customer Site/ Partner premise as per business requirement.
4. I am flexible to work in any technology/domain assigned to me based on the business requirement.
5. I confirm that I have NOT appeared for any LTI interview process anywhere in the past 6 months.
(If found so, LTI may take immediate action and cancel the candidature at ANY stage)

Signature :        ______________________________

Name :              ______________________________

College Name : ______________________________

Today's Date :   ______________________________

                                ANNEXURE-2
                          Eligibility Criteria - 2017 Batch

Qualification B.E./B.Tech. MCA BSC/BCA/BCS/Diploma

Branches: All Computer Application Comp Sc, IT, Information 
Science, Physics, Maths, 
Stats & Extc

Age Criteria: As on 1st July of 
Passing year (2017)

Less than 24 years Less than 26 years Less than 23 years

Academic Gap: No Academic gap allowed during/middle of the course for SSC, Diploma/HSC, Graduation 

Course must complete in: 4 years 3 years 3 years

SSC, HSC , Diploma (if applicable) 
Percentages / CGPA:

60% & Above OR Equivalent CGPA 60% & Above OR Equivalent CGPA  55% & Above OR 
Equivalent CGPA

NOTE: SSC /HSC should have cleared in FIRST ATTEMPT only
Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 
considered.

Graduation Percentages/CGPA:

60% & Above OR Equivalent CGPA 
       

(Relaxation of 2% at the time of 
appearing for process)  

60% & Above OR Equivalent CGPA 
(Relaxation of 2% at the time of 

appearing for process)

55% & Above OR 
Equivalent CGPA 

Aggregate of all semesters AND all appeared subjects

Only For University of Mumbai & Pune University colleges: (Aggregate of all semesters AND all 
appeared subjects) OR First Class as per Provisional/Passing Certificate               

Re-attempts/ATKTs 
/Backlogs/Arrears: 

(Diploma, Graduation,
Post Graduation)

Maximum of 2 Reattempts/ATKTs/Backlogs/Arrears allowed 
throughout Diploma + Graduation + Post graduation
• This also includes Internal, External, Oral/Verbal/Practical Re-
attempt/ATKTs/Backlogs/Arrears and re-attempts due to Absenteeism.
• Re-exam (Supplementary or Additional exams) given soon after the 
main exam is also considered as Re-attempt/ATKT/Backlog/Arrear.

Not Applicable

• No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester

Nature of Course: Full Time courses Only

Year of Passing: 2017 SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE / State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical 
Certificate:

Submitting a Medical Certificate of Fitness(in the format prescribed by LTI), which needs to be 
verified by a registered medical practitioner having a minimum qualification of MBBS at the time of 
joining

If any information supplied by you in your application or during the selection process is found to be incorrect 
and/or false and/or you suppress material information regarding your qualification, experience or medical 
history, LTI reserves right to revoke this 'Offer of Employment' without any notice.
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Date: Mar 31, 2020
Offer No : QS1927308

KISHAN JOSHI 
AT. POST JAWLA BAZAR, TQ-AUNDHA (ND)DIST- HINGOLI,MAHARASHTRA 

.  123456 

FIXED TERM EMPLOYMENT CONTRACT
 
Dear KISHAN JOSHI 

We  are  pleased  to  offer  you  employment  at  QUESS  Corp  Limited  for  a  fixed  period  of
employment as per the following terms: 

DEPUTATION:

You are deputed to STERLITE TECHNOLOGIES LIMITED under this Contract. The terms of
employment is exclusively with QUESS, the employee shall never be deemed to be the employee
of the client, where you have been deputed under this Contract.  

You will  with effect  from APR 01,  2020 be deputed by QUESS, to work at  client's  office /
premises at any of their locations.

During the course of your contract,youcan be transferred to a location within the territory of india
as and required by Quess for rendering the services under this contract

TENURE:

The term of your Contract shall be valid from APR 01, 2020 to MAR 31, 2021. 

COTERMINOUS:

Notwithstanding the Tenure of this Contract, in the event of the project / work / deputation for
which you are being employed terminates before your Contract end period, this Contract shall be
coterminous with the project / work. 

LOCATION:

You are required to work at client's location at NANDED.

POSITION:

You are appointed as FIELD ENGINEER.
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REMUNERATION:

The details of your salary break up with components are as per the enclosure attached herewith. 

EXTENSION:

Unless otherwise notified to you in writing this contract of employment would be valid MAR 31,
2021 from the date of you joining QUESS. This contract may be considered for an extension
depending on the client and QUESS's requirements. The extension of contract period would be
considered  on  fresh  terms  as  agreed  between  you  and  QUESS  through  a  separate  mutually
executed  contract  of  employment.  QUESS  shall  inform  you  in  writing  of  the  extension
requirements. 

WORKING HOURS:

You will follow the working hours of the client where you will be deputed. You may have to work
on shifts, based on the client's requirement. Your attendance will be maintained by the Reporting
Officer of the client, which needs to be mandatorily sent to the contact person at QUESS within
the cut-off date as mutually agreed for pay-roll processing.

TERMINATION & SUSPENSION:

At the time of termination of the employment either due to termination by either you or the
Company or upon the lapse of the term of employment, if there are any dues owing from you to
the Company, the same may be adjusted against any monies due to you by the Company on
account of salary including bonus or any other payment owned to you under the terms of your
employment.  

During the tenure of your Contract, any deviation or misconduct in any form that were noticed by
the company  or if there are any breach of internal policies or any regulation that was mutually
agreed to be complied with, QUESS or principal employer has the rights and authority to suspend
your services until you are notified to resume work in writing. QUESS reserves all such right to
withheld full or a portion of your salary during such suspension period.

NOTICE PERIOD:

In the eventuality if you wish to separate from the organization you will need to give 15 day's
notice in writing. The Contract can be terminated at the discretion of QUESS subject to 15  day's
notice. 

However due to breach of code of conduct, misbehavior  or indiscipline etc, then in such cases,
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QUESS will have / reserve rights to terminate immediately without giving notice period.

PRE-EMPLOYMENT  MEDICAL  EXAMINATION  (FITNESS)  :   
 Your employment with the Company is subject to your being found medically fit as per the
Company's  standard  of  fitness.  

Below  Medical  Check-up  to  be  done  at  a  reputed  hospital:
.   Blood  Sugar  AC  &  PC  
.   Fasting  Lipid  Profile  
.   HB.  WBC  total  &  Diff  Count  
.   ESR  
.   Ser.  Creatinine  
.   Urine  Routine  Examination  
.   Chest  X-Ray  -  PA  view  
.   ECG  

For employees who are above 40 years old they must also undergo TMT along with ECG. 

IMP  NOTES:
. Maximum Reimbursement limit for medical test is Rs.2,000 /-. (which will be reimbursed
along  with  first  month's  salary)
. On the day of joining you are requested to carry overall medical fitness certificate from the
Doctor mentioning 'You are Fit to work"     

INDEMNITY:

You shall be responsible for protecting any property of the Client entrusted to you in the due
discharge of your duties and you shall indemnify the client if there is a loss of any kind to the said
property.

CODE OF CONDUCT:

You shall not engage in any act subversive of discipline in the course of your duty/ies for the
Client either within the Client's organization or outside it, and if you were at any time found
indulging in such act/s, the Company shall reserve the right to initiate disciplinary action as is
deemed fit against you.

HOLIDAYS:

You will be entitled to paid holidays in a year as notified by the company from time to time.
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ADDRESS FOR COMMUNICATION:

The  address  of  communication  for  the  purpose  of  service  of  notice  and  other  official
communication to the company shall be the registered address of the company. The address of
communication and service of notice and other official communication is the address set out as
above and your present residential address namely. In the event there is a change in your address,
you shall  inform the  same in  writing  to  the  Management  and that  shall  be  the  address  last
furnished by you, shall be deemed to be sufficient for communication and shall be deemed to be
effective on you.

BACKGROUND VERIFICATION:

The company reserves the right to have your back ground verified directly or through an outside
agency. If on such verification it is found that you have furnished wrong information or concealed
any material information your services are liable to be terminated.

ABSENTEEISM:

You should be regular and punctual in your attendance. If you remain absent for 5 consecutive
working days or more without sanction of leave or prior permission or if you over stay sanctioned
leave beyond 5 consecutive working days or more it shall be deemed that you have voluntarily
abandonment your employment with the company and your services are liable to be terminated
accordingly.

RULES AND REGULATIONS:

You shall be bound by the Rules & Regulations framed by the company from time to time in
relation  to  conduct,  discipline  and  other  service  conditions  which  will  be  deemed as  Rules,
Regulation and order and shall form part and parcel of this letter of appointment.

OTHER TERMS OF CONTRACT:

In addition to the terms of appointment mentioned above, you are also governed by the standard
employment rules of QUESS (as per Associate Manual). The combined rules and procedures as
contained in this letter will constitute the standard employment rules and you are required to read
both of them in conjunction.

JURISDICTION:

Notwithstanding the  place  of  working or  placement  or  the  normal  or  usual  residence  of  the
employee concerned or the place where this instrument is signed or executed this Contract shall
only subject to the jurisdiction of the High Court of Judicature of Karnataka at Bangalore and its
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subordinate Courts.

DEEMED CANCELLATION OF CONTRACT:

The Contract stands cancelled and revoked if you do not report to duty within 3 days from the
date of joining & your act will be construed as deemed and implied rejection of the offer of
employment from your side; hence no obligation would arise on the part of the company in lieu
of such Employment Contract issued.
 
You shall report to work on Apr 01 2020 at the clients place. 
 
You are requested to bring the following documents at the time of joining: 
 
     1.  Educational Certificates  
     2.  Experience Letter / Relieving letter  
     3.  Latest month pay slip  
     4.  Photo ID proof  
     5.  Address Proof  
     6.  5 passport size photographs  
     7.  PAN card  
     8.  UAN Card  
     9.  Aadhaar Card  

Here's wishing you the very best in your assignment with us and as a token of your understanding
and accepting of the standard terms of employment, you are requested to sign the duplicate copy
of this letter and return to us within a day. 
 
 With warm regards, 

For QUESS Corp Limited. 

    
Tej Hans Raj Singh  
COO Staffing 
 
I  have  read  and  understood  the  above  mentioned  terms  and  conditions  of  the  Contract.  I
voluntarily accept the same and I shall abide to the terms and conditions mentioned therein and
any amendments from time to time. 
    All the above mentioned terms and conditions will come in force from your date of joining,in
case of no acceptance received before the first salary it would be deemed as acknowledged and
accepted by you on receipt of your first salary.
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Name:.............................                                                                 Signature:...................................
 
Place:...............................                                                                 
Date:...........................................
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Compensation Sheet 

Offer No: QS1927308           Associate Name: KISHAN JOSHI 
Designation: Field Engineer            Location: NANDED 

  Pay Heads Rs. Monthly Pay Rs. Annual Pay 
  Basic 13000 156000 
  House 
Rent 
Allowanc
e 

5500 66000 

  Special 
Allowanc
e 

4000 48000 

  City 
Compens
atory 
Allowanc
e 

5917 71004 

  
Statutory_
bonus 

1083 12996 

  Gross 
Salary 

29500 354000 

  Employer's 
Contribution 

  

  Employer 
Provident Fund 

1950 23400 

  
Insurance 

1980 23760 

  Total 
Contribu
tion 

3930 47160 

  Cost to 
Company
: (CTC) 

33430 401160 

  Deduction: 
(Subjected to 
change) 
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  Provident Fund 1800 21600 
  
Professio
nal Tax 

200 2400 

  Total 
Deductio
n 

2000 24000 

  Net 
Take 
Home 

27500 330000 

Dear Associate, 

Get  Anytime Easy  Access  for  all  your  HR Details  & Documents  (Salary  Slip,  Offer  Letter,
PF/ESIC/UAN/Insurance Nos) on your Mobile phone via  InEdge App. 

Please download InEdge application from Google Playstore 

https://goo.gl/nYnCgD or Apple iStore https://goo.gl/3JY6yn. 

UserId -  QS1927308

Login  Password -  password  

Transaction  password -  password  
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 DISCLAIMER 

To whomsoever it may Concern 

I,KISHAN JOSHI  , Offer ID  QS1927308, hereby given my consent to use my signature in all
statutory  forms  and  any  other  compliance  documents/COC used  by  employer  related  to  my
employment. I also confirm that the signatures provided by me are best matched to my original
signatures.  Also,  in  consent  to  my  details  being  shared  with  any  Govt.
Agency/Bank/Client/Background verification Partners.

Associate Name:  

 Associate Signature:                         
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Dear Daivshala Gorade , 
  
With reference to the Interviews you had with us,it gives us great pleasure to inform you that we have 

found you suitable for an opportunity with Wipro Limited. You shall be designated as a Associate under 
the  
WSM General Stream stream and will form a part of the Career Band AA in the organization. 
  
  
Based on the feedback and Wipro Limited norms, your relevant experience has been taken as 
0 months. Your Annual gross salary shall beIndianRupee180000  per annum. 
  
The break-up of the gross salary and other benefits as per company policy are noted below. Please 

click on the link "Acceptance Link" to acknowledge the receipt of this email and its terms. 
  
Offer Break up  
  

Component Value 

Basic 72,000 

HRA 36,000 

Employee 
Engagement Bonus 

16,800 

WBP 33,889 

PF 12,691 

Gratuity 3,463 

ESIC 5,157 

  
  
Click here to accept or decline this offer  
  
Your Location of Joining would be Pune. 
  
Your confirmation to the contents of this letter is a pre-requisite for issuance of the formal offer to 
you. Please do let us know your decision within the next 48 hours. You may communicate your 
decision to PALLAVI KOOKANI at 
pallavi.kookani@wipro.com. An offer containing the detailed terms and conditions of employment will 
be issued to you post receipt of your confirmation. 

https://tracking.icims.com/f/a/26ZfkC5SNmx9W5zC2eiqwQ~~/AAIB5gA~/RgRi5hb3P0Q-aHR0cHM6Ly93aXByby5pY2ltcy5jb20vZm9ybXM_Zm9ybT1MT0lfYWNjZXB0YW5jZSZpdGVtPTI4MzQ3NzBXA3NwY0IKYQL3kQNh8k9_yVIbZ29yYWRlZGFpdnNoYWxhMDNAZ21haWwuY29tWAQAABTj
mailto:pallavi.kookani@wipro.com


  
You would be required to join us on or before 2/8/2021 based on business requirement. We would 
intimate you of the exact date and schedule one month prior to actual date of joining. 
  
Subsequent to receiving your confirmation we will keep in touch with you and provide you more 
details related to joining as and when necessary either through mail or letter. 
  
Your confirmation to the contents of this letter is a pre-requisite for issuance of the formal offer to 
you. Please do let us know your decision within the next 7 days from the issue of this Offer. An offer 
containing the detailed terms and conditions of employment will be issued to you post receipt of your 
confirmation. Please Note, The Offer shall elapse after the expiry of 7 days if not accepted online. 
Should you have any queries please get in touch with PALLAVI KOOKANI(pallavi.kookani@wipro.com)  
  
Your appointment is subject to the satisfactory verification of the documents and details 
above mentioned and/or any information furnished at the time of interview, in addition to fulfilling 
the eligibility criteria. 
  
Further,please note that this conditional offer is subjected to the success of the Client Interview (if 

any). 
Yours sincerely, 
 
For Wipro Limited, 
PALLAVI KOOKANI 
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